[Ipunoxenue

YTBEPX/IEH

IIOCTAaHOBJICHUEM
aqMuHucTpanu [luxanckoro
MYHUILIUIAIBHOTO OKpYTa

oT XX.xx.2022 Ne xx

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABJICHUS MYHUIMIIAJIbHON YCIYIH
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. O0mue mos1oKeHus

1.1. IIpeameT pery;iMpoOBaHus A/IMUHUCTPATUBHOIO pPerjiaMeHTa

AJIMMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS MYHULUNAIBHOW YCIyTH
«HarmpaBienue yBeIOMIIEHHSI O IUIAHUPYEMOM CHOCE OOBEKTa KamUTaJIbHOTO
CTPOUTENBCTBA M YBEAOMJICHHS O 3aBEPIIEHHU CHOCAa OOBEKTa KamUTaJIbHOTO
CTPOUTENBCTBA» pa3paboTaH B LENSIX MOBBIIIEHUS KadecTBa W JOCTYHHOCTH
IIPEOCTABICHNs MYHULMIAIBHOM YCIYTH, ONPEAENIeT CTaHAapT, CPOKU H
NOCNEA0BATEIbHOCT,  JACHCTBUM  (aAMUHUCTPAaTUBHBIX  MpoLENyp)  Hpu
OCYILECTBJICHUU IIOJHOMOYMH 110 IPEAOCTABICHUIO MYHUIMIAIBHON YCIyTH Ha
tepputopur  [lmxaHCKOro MyHHIMOAIBHOTO OKpyra KupoBckoit o6mactu.
Hacrosmmii  agMMHUCTPATUBHBIM  PEMVIAMEHT  PEryJIMpyeT  OTHOLICHWS,
BO3HUKAIOIIME MTPU OKA3aHUHU CIECAYIOLINX TOMYCIIYT:

1. HampapneHue yBeIOMJIGHHSI O CHOCE OOBEKTa KalmUTaJIbHOTO
CTPOUTEINbCTBA;

2. HanpasnieHnue yBe1OMIICHUS O 3aBEPILICHUH CHOCA O0BEKTa KalUTaIbHOTO
CTPOUTEIIbCTBA.

1.2. Kpyr 3asBureJiei

1.2.1.3asBuTeNsIMM Ha TOJYyYECHHUE MYHULUINAIBHOW YCIYTU SIBISIFOTCS
dusznyeckue WA OPUIXYECKUE JHUIA, WHAUBUAYaJIbHbIC TNpEANpPUHUMATENH,
ABJISIIOIIMECS 3aCTporIIMKamMu (fanee — 3assBUTEND ).

1.2.2. Vlutepecsl 3asBUTeNed, yka3aHHbIX B myHKTe 1.2.1. Hacrtosuiero
aJIMUHHCTPATUBHOIO perjaMeHTa, MOTyT MPEeACTaBIATh JiMLa, oO0JajaroIue

COOTBETCTBYIOIIUMH TOJTHOMOYMSIMU (anee — mpeacraBurens). [lomHomouus
NPEACTaBUTENSI, BBICTYMAIOIIETO OT HWMEHHU 3asgBUTENS, MOJITBEPKIAAIOTCS
JIOBEPEHHOCTbIO,  O(OPMIICHHOM B COOTBETCTBUM €  TpeOOBaHUSIMHU

3akoHOAarenbCcTBa Poccuiickon denepanuu.



1.3.TpeboBanusi Kk mnNOPSAKY HH(POPMHPOBAHUS O TMPeIOCTABIECHUH
MYHUIUNAJIBHON yCIyTH

1.3.1. VudopmupoBanue o TMOpSAAKE MPEAOCTABICHUS MYHUIIMIAILHON
YCIIYTH OCYIIECTBIISICTCS:

1) HemocpenCTBEHHO MpHU JMYHOM IpHEME 3asABUTENS B aIMUHUCTPALIUU
[Muxanckoro MyHHIIMDaidbHOro okpyra KupoBckoit obmactu (mamee -
YTOJIHOMOYCHHBIN OpraH) WM MHOTO(YHKIIMOHAIBHOM IICHTPE MPEAOCTABIICHUS
TOCYJapCTBEHHBIX W MYHHIIMIAIBHBIX YCIYT (Jajiee — MHOTO(YHKIIMOHATLHBIN
LEHTP);

2) no TtenedoHy B YIIOJIHOMOYEHHOM OPTaHE WM MHOTO()YHKIIMOHAJTHEHOM
LEHTpE;

3) NOHCBMEHHO, B TOM YHCJE TIOCPEACTBOM JJEKTPOHHOW TOYTHI,
(haKCUMUIIBHOU CBSI3H;

4) TOCpENCTBOM pa3MElIeHUs] B OTKPBITOM U JOCTymHOW (dopme
uHdopMaIuu:

B (emepalbHONW TOCYIapCTBEHHON HHGOpMaMOHHON cucteme «EmuHbIi
nopTag  TOCYAApCTBEHHBIX M MYHHUIMOAIBHBIX  ychnyr  (QyHKIHN)»
(https://www.gosuslugi.ru/) (nanee — EIII'Y, Enunsiii noptai);

Ha PErHOHAIILHOM TMOPTaJie€ TOCYAAPCTBEHHBIX W MYHUIIMITAIBHBIX YCIYT
(pyHKIHMit), ABJISIONIETOCS TOCYIapCTBEHHOM HMH(POPMALMOHHON  CHUCTEMOM
cyonekra Poccuiickoit denepaiiuu (J1ajnee — peruoHaJbHbIN nopTa);

Ha oHIHaTBLHOM caiiTe YronHoMoueHHoro oprada (Www.ITmwkanka.pd);

5) mocpencTBoM pasMeleHuss nHpopMau Ha UHGOPMAITMOHHBIX CTEHIAX
VYT0THOMOYEHHOTO OpraHa Uik MHOTO(YHKIIMOHAJILHOTO IIEHTpA.

1.3.2. UndopmupoBaHme OCYIIECTBISIETCS MO BOIIPOCaM, KaCaIOITHUMCS:

COCOOOB  MMOJAUM  YBEIOMJIEHMS O IUIAHUPYEMOM CHOCE OOBEeKTa
KalMUTAJIbHOTO CTPOUTENHLCTBA U YBEJAOMIIGHHUS O 3aBEpIIEHWH CHOCAa OOBEKTa
KalUTAILHOTO CTPOUTENBCTBA (Jajieeé — YBEJIOMJICHHE O CHOCE, YBEJIOMIICHHE O
3aBEPILICHUH CHOCA COOTBETCTBEHHO);

azpecoB YTOJHOMOYEHHOTO OpraHa W MHOTO(GYHKIIMOHAJIBHBIX IIEHTPOB,
oOpalrieHrie B KOTOpbIE HEOOXOAWMO [JIsi TPEIOCTaBICHUS MYyHHUITUNATBHON
YCIIyTH,

crpaBoyHOM  wmHMOpMamuu O paboTe  YIOJIHOMOYEHHOrO  OpraHa
(CTPYKTYpHBIX MOIpa3AcicHuid Y TIOJTHOMOYCHHOTO OpraHa);

JOKYMEHTOB, HEOOXOAUMBIX TSI PE0CTABIICHUS] MYHHUIIMITAIIBHON YCITYTH;

TOpSIJIKA ¥ CPOKOB TIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

NopsiZIKa TOJYYCHHs] CBEIEHUH O XOJIe PAacCMOTPEHHUs YBEAOMIICHHS 00
OKOHYAHHHM CTPOMTEIIBCTBA M O pe3yibTaTaxX MPEAOCTABIICHUS MYHHUIIMITAIBHON
YCITyTH;

mopsiika  JgocynaeOHoro  (BHecymeOHOTO) — OoOkajmoBaHUS — JIEHCTBHMA
(Oe3meiicTBUSI) JOJKHOCTHBIX JIMIl, W MNPUHAMAEMBIX WMH pEHICHUN MpHU
MPEIOCTABICHUY MyHUITUTIATLHOU YCITYTH.

[Tonyyenue mHbOpMAIIUU TIO BOMPOCAM TPEIOCTABICHUS MYHHUIIUITATILHON
YCIYTH M YCIYT, KOTOPBIE SIBJISIOTCS HEOOXOAWUMBIMH M O0S3aTeIbHBIMHU IS
MIPEIOCTABIICHUSI MYHUITUTIATLHOW YCIYTH OCYIIECTBISIETCS OECIUIaTHO.



1.3.3. Ilpu yctHOM oOOpameHun 3asgBUTENS (JAYHO WIA 1O TenedoHy)
JIOJKHOCTHOE JIUIIO Y10JIHOMOYEHHOTO oprasa, pabOTHUK
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTPa,  OCYHIECTBISIONIMNA  KOHCYJIBTHUPOBAHUE,
MoApOOHO M B BEXKIIMBOUW (KOpPpeKTHOM) (popme mHDOPMUPYET OOPATUBIIUXCS TIO
HMHTEPECYIOIINM BOIPOCaM.

OtBer Ha TenedOHHBIM 3BOHOK JOJKEH HAYMHATHCS C WHGOPMAIMH O
HAaMMEHOBAaHUU OpraHa, B KOTOPBIA TIO3BOHWJ 3asiBUTENb, (PaMUIMHU, WMEHH,
oTyecTBa (TIOCTEeIHEee — MPU HAJUYMK) U JTOJDKHOCTU CIIEHATINCTA, MPUHSBIIETO
TenedOHHBIA 3BOHOK.

Ecnm  noipkHOCTHOE MO YIIOJHOMOYEHHOTO OpraHa HeE  MOXKET
CaMOCTOSITENIHO JaTh OTBET, TEIE(POHHBIM 3BOHOK JIOKEH OBITH MepeaspecoBaH
(mepeBenieH) Ha APYroe JOJKHOCTHOE JIMIO WK e 0OpaTUBLIEMYCS JIMIY JTOJHKEH
ObITh COOOILEH Tele(OHHBIA HOMEp, MO KOTOPOMY MOXHO OYIEeT MOIYyYUTh
HEOOXOUMYIO HH(OPMALIHIO

Eciu moaroroBka otBeta TpeOyeT NPOJOJIKUTEIHLHOTO BpPEMEHH, OH
npeayiaraeT 3asBUTEINIO OJUH U3 CIACAYIOIIUX BAPUAHTOB NabHEHIITNX IEHCTBUIMA:

U3JI0KUTH 0OpallleHre B MUCbMEHHOU (popme;

HA3HAYUTD JPYroe BpeMsl JIJIsi KOHCYJIbTaIlUM.

JIOMKHOCTHOE JUIO0 YTIOJTHOMOYEHHOTO OpraHa HE BIPaBE OCYIIECTBISTH
WHOOPMUPOBAHKE, BBIXOJAIIEE 32 PAMKH CTAaHAAPTHBIX MTPOLEAYp U YCIOBUMN
MIPEIOCTABIICHUS] MYHUIIUTIAJTFHONW yCIYTH, W BIUAIONIEE MPSIMO HIIM KOCBEHHO Ha
IPUHUMAaEeMOE pPeIICHHUE.

[IponomxurensHOCT WHGOPMUPOBAHUA TIO TeneoHy HE JIOJDKHA
npeBbimath 10 MUHYT.

HNudopmupoBanre OCYyIIECTBISIETCS B COOTBETCTBUU C TpaduKoM mprema
rpaxiaH.

1.3.4. ITo MUCbMEHHOMY oOparieHuro JOJKHOCTHOE JULO
YNOJIHOMOYEHHOI'O0 OpraHa, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHULUNAIbHON
yCIIyTH, TTOAPOOHO B MUCHMEHHON (opMe pa3bsCHSIET TPaXKIAAHUHY CBEJCHUS TI0
BOIIpOCaM, YKa3aHHBIM B IyHkTe 1.3.2. HACTOSIIEr0 aIMHUHHCTPATHBHOIO
periiaMeHTa B Mopsijke, ycraHoBIeHHOM DenepalibHbIM 3aKOHOM OT 2 Mas 2006 r.
Ne 59-@3 «O mopsinke paccMOTpeHHs oOpaimieHuii rpaxnan Poccuiickoi
Oenepanun» (1anee — OenepanbHbiil 3aKkoH No 59-D3).

1.3.5. Ha EIII'Y pa3memaroTcs cBeeHus, npeaycMoTpernsie [lonoxennem
o (denepasbHON TOCyAapCTBEHHOW HH(pOpMAIMOHHON cucteMme «®dDenepanbHbIi
peecTp rocyaapCTBEHHBIX M MYHHUIIMITAIBHBIX YCIYT ((QYHKITHI)», YTBEPKIACHHBIM
nocta”oBiienueM lIpaButennbctBa Poccuiickoit ®enepaunu ot 24 oktsops 2011
roga Ne 861.

Joctym k wuHpOpMAIMM O CPOKax U TOPSAKE MPeIOCTaBICHUS
MYHUITUTIATFHOM YCIIYTH OCYIIECTBIISETCS O€3 BBIMOTHEHUS 3asBUTEIIEM KaKUX-
a0 TpeOoBaHMil, B TOM YHciie 0€3 HCIOIb30BaHMS IPOrPaMMHOTO o0ecreueHMs,
YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CPEICTBA 3asBUTENS TPEOYEeT 3aKITIOUEHHUS
JUIIEH3UOHHOTO WM WHOTO COTJIAIIEHUs C IpaBooOsiagaTesieM MpOrpaMMHOIO
o0ecriedeHuns, MPEeayCMAaTPUBAIONIETO B3UMAHUE IUIATHI, PETUCTPALUIO WIU
aBTOPU3AITUIO 3asBUTEIS WM MPEJOCTABICHUE UM MTEPCOHAIBHBIX TAHHBIX.



1.3.6. Ha odunumanpHOM caiiTe YTHOJTHOMOYEHHOTO OpraHa, Ha CTEHAaX B
MeCTax NpelOCTaBICHUS MYHUIUMIAIBHOM YCIYTM W B MHOTO(YHKIMOHAIBHOM
LEHTpPE pa3MelIaeTcs Cleayolas cripaBoyHas nHopmaIus:

0 MecTe HaxoxkJaeHus U rpaduke paboThl YIOJIHOMOYEHHOTO OpraHa M UX
CTPYKTYPHBIX noJipa3/ieJICHuH, OTBETCTBEHHBIX 3a peI0CTaBICHUE
MYHUIIUTIATBHOM YCIIYTH, a TaK)Ke MHOTO(YHKIIMOHAIBHBIX IIEHTPOB;

CIpaBOYHbIE TeNe(OHBI CTPYKTYPHBIX MOAPA3ACICHUNA YTIOJIHOMOUYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a MPEIOCTABICHNE MYHHUIIUITAILHOU YCIIYTH, B TOM YHUCIIE
HOMep TenedoHa-aBTonH(popMaTopa (Mpu HATUYHH);

aapec o(pUIMATEHOTO CaiTa, a TakK)Ke AJICKTPOHHOW MOUYTH U (Win) (HOpMBI
0OpaTHOI CBsI3M YTOJTHOMOYEHHOTO OopraHa B ceTu «HTepHeT.

1.3.7. B 3amax oxugaHus YTOJIHOMOYEHHOTO OpraHa pa3MenarTcs
HOPMATHUBHBIE TIPABOBHIC AaKTHl, PETYIHPYIOIMIME TOPSAOK MPEIOCTABICHUS
MYHUITUTIATBHOM yCIIYTHU, B TOM YHUCJIE aJIMUHUCTPATUBHBIN PErjlaMeHT, KOTOPhIC
10 TpeOOBAHUIO 3asBUTENS MPEIOCTABISAIOTCS EMY Il 03HAKOMIICHHMS.

1.3.8. Pasmemenne wuHbDOpMaMM O  TOPSAAKE  MPEIOCTABICHHUS
MYHUIIUNIATBHOM  YCIyrM Ha HWHQPOPMAIMOHHBIX CTEHJAaX B IOMEIIECHUU
MHOTO(QYHKIIMOHAIBHOIO  IIEHTpAa  OCYILIECTBISIETCS B COOTBETCTBUM  C
COIJIAIIEHUEM, 3aKJIIOYEHHBIM MEXIY MHOIO(QYHKIHOHAIBHBIM LEHTPOM U
YIOJIHOMOYEHHBIM OpPraHOM C Y4Ye€TOM TpeOoBaHMW K HH(POPMUPOBAHUIO,
YCTaHOBJICHHBIX aIMUHUCTPATUBHBIM PETTIAMEHTOM.

1.3.9. Nudopmaruss 0 xoae pacCMOTPEHHS YBEAOMIICHHS 00 OKOHUYaHWHU
CTPOUTENHCTBA U O PE3ybTaTax MPEAOCTABICHUS MYHUIIUTIAIBHON YCIYTH MOXKET
OBITh MOJTy4YEeHAa 3asiBUTENEM (€ro MpeaAcTaBUTeNeM) B TMuHOM Kabunere Ha EINY,
peTMOHAILHOM  TIOpTaje, a TakKe B COOTBETCTBYIOIIEM CTPYKTypHOM
noJipa3fesieHuy Y TOJTHOMOYEHHOTO OpraHa Mpu 0OpaIleHnH 3asBUTENSI JIMYHO, 110
TeneOHy MOCPEICTBOM 3JIEKTPOHHOM MMOYTHI.

II. Cranaapr npeaocTaBjieHUsi MYHUIUNIAJIBHON YCJIYTH

2.1. HaumeHoBaHNe MYHUIIUNIAJIbHOM YCJIYTH

HanmenoBanne myHunumnanbHOU yciyru - «HarmpasiieHne yBenomileHHs O
IUIAHUPYEMOM CHOCE OOBEKTa KalHUTaJIbHOTO CTPOUTENbCTBA M YBEIOMIICHHUS O
3aBEpIICHUH CHOCA 00BEKTa KalUTaIbHOTO CTPOUTENBCTBAY - (J1alee - yciyra).

2.2. HaumeHOBaHHUe OPraHa rocy/iapcTBeHHOM BJIACTH, OPraHa MeCTHOI0
CaMOYINIPaBJIeHUsA (OPraHU3alMu), MPeJIOCTABIAIONIEI0 MYHUIUNAIBHYIO)
yeayry

MyHununanbHasi yciiyra NpeIoCTaBISIETCS Y HOJIHOMOYEHHBIM OPTraHOM —
aaMuHucTpanueit [lmkanckoro MyHuIMnanbHOTO okpyra KupoBckoit o06acTu.

2.3.HopMaTuBHbBIE NMPAaBOBbIE aKThl, PeryjJupymoliue npeaocTaBjieHue
MYHUIMNIAJIBHON yCIyTH

Ilepeuens HOPMaTUBHBIX ITPaBOBBIX aKTOB, PEryJIMPYIOLIUX
IPEIOCTABICHUE MYHUIMNAIBHOW YCIYrM (C yKa3aHMEM HUX PEKBU3UTOB U
WUCTOYHUKOB O(HUIMAIBHOTO OMyOJMKOBaHMS), pa3MemaeTcs B (deaeparbHON
rocyiapcTBeHHOW  uHpopMmanmoHHOM  cucteme  «DenepanpHblii  peecTp
TOCY/IapCTBEHHBIX M MyHUIIUIAIBHBIX yCIyT ((PyHKIIMIA).



2.4 VicuepnbIBaromui nepeyeHb JAOKYMEHTOB ) | CBe/JIeHMIA,
HE0OXOAUMBIX B COOTBETCTBMH ¢ HOPMATHBHBIMHU NPABOBBIMH AKTAMHM [JIsl
NpPeAOCTABJICHUS] MYHULIMIAIBHOH YCIYIHM H YCJIYI, KOTOpbIe SIBJISKOTCH
HEOOXOAUMBIMH U 00513aTeJIbHBIMH /ISl NPEIOCTABJICHUS MYHULIMIAIbHOM
YCJIYTH, NOMJIEKAIMX NPeICTABJICHUIO 3asBUTeIeM, CIIOCO0ObI MX MOJIyYeHUs!
3asiBUTEJIeM, B TOM 4YHCJIe B JJIEKTPOHHOH ¢dopme, MNOPAAOK HUX
npeacTaBJIeHUs

2.4.1. 3asgBUTENH WIN €0 MPEACTABUTENb MPEACTABIISAET B YIOJTHOMOYECHHBIC
OpraHbl MECTHOI'O CaMOYINPAaBIICHHUS YBEIOMIIEHHME O CHOCE, YBEIOMJIEHHE O
3aBEpIICHMH CHOca 10 ¢opMme, YTBEPKICHHON (¢eaepanbHbBIM  OpraHOM
UCTIOTHUTENIbHOM BJIACTH, OCYIIECTBISIONIMM (QYHKIIMH 1O BBIPaOOTKE U
peanu3aluMyd  TOCYJApCTBEHHOM  TOJUTUKM W HOPMATHUBHO-IIPABOBOMY
PETYIMPOBAHUIO B CPEpE CTPOUTENHCTBA, APXUTEKTYPhl, IPaJOCTPOUTENLCTBA, A
TaK)Ke MpUiIaraeMble K HEMy JOKYMEHTBI, YKa3aHHbIE B IyHKTE 2.4.5. HACTOSIIETO
aJIMUHUCTPATUBHOIO perjaMeHTa, OJHUM U3 CIEAYIOLIUX CHOCOO0B MO BHIOOPY
3asIBUTEIIS:

a) B 2JIEKTPOHHOM (opme mocpencTBoM ¢eaepanbHON TOCyIapCTBEHHOM
UH(POPMaLMOHHON CUCTEMBI "EnunbIii noprain roCyAapCTBEHHBIX
Y MYHULUINAIBHBIX YCIYT (QyHKUIUN)", pETHOHATIBHOTO MOpTaja rocyJapCTBEHHbIX
U MYHUIMOAIbHBIX  ycIyr ((pyHKIui), SBJISIONIETOCS TOCYAapCTBEHHOM
nH(pOpMaIMOHHOU cucTteMoil cyobekTa Poccuiickoit denepanuu.

B ciydyae HanpaBieHUs! yBEJOMIIEHUS O CHOCE, YBEJOMIICHHSI O 3aBEPIICHUN
CHOCA M TMpPWIAraeMbIX K HEMY JIOKYMEHTOB YKa3aHHBIM CIIOCOOOM 3asiBUTEIb

(npencraBuTenb  3aABUTENS), — OPOLIEAIIMA  OPOUEAYpbl  PErucTpanuw,
UACHTUUKALMK W ayTeHTU(UKALMKM C HWCIOJb30BaHUEM EIMHON cHuCTeMbl
uaeHTuGuKanun u ayreHTuukanuu (nanee — ECHA), 3anonuser ¢opmbl

YKa3aHHbIX YBEJOMJIEHMH C HCIOJB30BAHUEM HMHTEPAKTUBHOM (OpMbI B
AJIIEKTPOHHOM BHJIE.

YBenOMIIEHHE O CHOCE, YBEAOMJICHHE O 3aBEPILICHUM CHOCA HAIPaBIsAETC
3asBUTEJIEM WJIU €70 MPEACTABUTEIEM BMECTE C IIPUKPEIUIEHHBIMU 3JIEKTPOHHBIMU
JOKYMEHTaMH, yKa3aHHbIMM B TyHKTe 2.4.5. HACTOAILIETO aIMHUHHCTPATUBHOTO
periiamMeHTa. YBEIOMIIEHME O CHOCE, YBEIOMIICHME O 3aBEpIICHHH CHOCA
MOANMCHIBAIOTCSA 3asBUTEJIEM WJIA €ro IPEACTABUTENIEM, YIIOJIHOMOYECHHBIM Ha
NOJANKMCAHWE TAKOr0 YBEIOMJICHHUS, MPOCTOM BJIEKTPOHHOW MOJIIMUCHI0, JUOO
YCUJICHHON KBaU(DUIIMPOBAHHON JJIEKTPOHHON TMOANMUCHIO, JIMOO YCHUJIEHHOU
HEKBATM(PUIUPOBAHHONW 3JIEKTPOHHOM MOJNUCHI0, CEepTU(]UKAT KIt0Ya MPOBEPKU
KOTOpPOM CO3JlaH M HCHOJB3yeTcd B HHPpPACTPYKType, obecrednBaromei
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOJECHCTBUE MH(POPMALMOHHBIX CHCTEM,
MCIIOJIb3YEMBIX JJIS PEIOCTABIICHHS TOCYAAPCTBEHHBIX U MYHHIIUIIAIBHBIX YCIYT
B JJIEKTPOHHON (opMe, KOTopasi CO3/aeTcsi M IMPOBEPSETCS C HCIOJIb30BAHUEM
CPEACTB 3JIEKTPOHHOM IMOAIMCHA U CPEICTB YIOCTOBEPSAIOLIErO LEHTPA, UMEIOIMINX
MOJITBEPXKJIEHUE COOTBETCTBUA TPEeOOBAHUSM, YCTAaHOBIEHHBIM (heaepaabHbIM
OpraHOM HCIIOJIHUTEIFHON BJIACTH B O0JAcTH oOecrnedeHus Oe30MacHOCTH B
COOTBETCTBUHM C 4YacThio 5 crathu 8 DenmepanbHoro 3akoHa «O0 3IEKTPOHHOU
MOJIMCUY, a TaKKe MPU HAIMYUU y Biajenblia cepTUdUKaTa Kitoya MPOBEPKU



KJIF04a MPOCTOM 3JEKTPOHHOW MOJAMMUCH, BBIIAHHOTO €My MpPHU JIMYHOM IMPUEME B
cooTBeTCcTBUM ¢ [IpaBuiamMu UCMONB30BaHUS MPOCTOM JIEKTPOHHOM MOANKUCH TIPH
oOpalieHHH 3a TOJIYy4YeHHUEM TOCYJApCTBEHHBIX M MYHUIMMNAIbHBIX YCIYT,
yTBEPKJACHHBIMU TTOcTaHOBJIeHUEM [IpaButenbcTBa Poccuiickoit denepanuu ot 25
suBapst 2013 1. Ne 33 «O06 HCMOIB30BaHUM TTPOCTOM SJIEKTPOHHOU MOJIUCU MPU
OKa3aHUM TOCYJAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYr», B COOTBETCTBUHU C
[IpaBunamu onpeneneHus: BUIOB 3JIEKTPOHHON MOANUCH, UCTIOIB30BAHUE KOTOPBIX
JOMyCKaeTcss Npu  OOpalleHHMH 3a  [OJIYYEHHUEM TOCYJAapCTBEHHBIX H
MYHULIMNAIBHBIX YCIYT, YTBEPKICHHBIMU MOCTaHOBIeHUEM [IpaBuTenbCTBA
Poccuiickoii ®enepanuu ot 25 uroHs 2012 r. Ne 634 «O BHIax 3J€KTPOHHOU
MOJINKCH, UCIIOJIb30BAaHUE KOTOPBIX JTOMYCKAETCs MpHU OOpaICHUH 3a MOJyYEHUEM
rOCYJapCTBEHHBIX M  MYHUUMIAIBHBIX  yCIyr» (gajmee —  yCHJICHHAs
HEKBATM(PUIUPOBAHHAS 3JIEKTPOHHAS MOJIHNCH).

0) Ha OyMaXXHOM HOCHUTEJE€ IOCPEACTBOM JIMYHOTO OOpallleHUus B
YTOJIHOMOYEHHBIH OpraH, B TOM YHCIJIE€ Yepe3 MHOTO(YHKIIMOHAIBHBIN IIEHTP B
COOTBETCTBUU C COTJIAalIECHUEM 0 B3aUMOJICHCTBUU MEXKITY
MHOTO(YHKIIMOHAJILHBIM IIEHTPOM U Y TIOJITHOMOYEHHBIM OPTaHOM B COOTBETCTBUU
c nocta”oByienueM [IpaButennbctBa Poccuiickoit deneparuu ot 27 centsops 2011
r. Ne 797 «O B3auMOJEHCTBUM MEXAy MHOTOGYHKIHOHATHHBIMH IIEHTpaMU
MPENOCTABICHUSI TOCYAApPCTBEHHBIX W MYHHUIIUMIAIBHBIX YCIYyT U (eaepalbHbIMU
OpraHamMu HUCIIOJHUTEIBHON BIACTH, OpraHaMu roCyJapCTBEHHBIX BHEOIOHKETHBIX
(GhOHI0B, OpraHamMu roCcy1apCTBEHHOM BllacTh cyObekTOB Poccuiickoit deaeparium,
opraHamMud MECTHOIO  CaMOYIpAaBJICHUS», JMOO TMOCPEACTBOM  IOYTOBOTO
OTIPABJICHUS C YBEAOMJICHUEM O BPYUEHUHU.

B mensx mnpenocTaBieHUs YCIYTH 3asBUTEII0 WM €r0 MPEeICTaBUTEINIO
oOecrieuynBaeTcs B MHOTO(YHKIIMOHAIBHBIX LIEHTpaxX A0CTyn K ExuHoMy mopraiy,
pErMoHaIbHOMY MOpPTally B COOTBETCTBUU C IOCTaHOBIIEHHEM [IpaBHUTENbHCTBA
Poccuiickoit @eneparuu ot 22 nekabps 2012 1. Ne 1376 «O06 yTtBepxkaeHun
[IpaBun  opraHuzamuu  JESTEIBHOCTH  MHOTO(YHKIMOHAIBHBIX  IIEHTPOB
MPEAOCTABIEHUS ITOCYTAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT».

2.4.2. JlokyMeHTBI, IpUIaraeMble K yBEJIOMJICHHIO O CHOCE, YBEIOMIICHHUIO O
3aBEPIICHUN CHOCA, MPEACTABISIEMBbIE B AJIEKTPOHHON (opMe, HANPABISIIOTCS B
cienyronmx GpopMarax:

a) xml - 118 TOKyMEHTOB, B OTHOILLEHUU KOTOPBIX YTBEPKACHBI (OPMBI U
TpeOoBaHUs O (POPMHUPOBAHUIO IJIEKTPOHHBIX JTOKYMEHTOB B BHjE (ailyioB B
dbopmare xml;

06) doc, docx, odt - nnus JOKYMEHTOB C TEKCTOBBIM COJIEpKaHUEM,
HE BKJIIOYAIOIIUM (OPMYIIbL;

B) pdf, jpg, jpeg - 11 JOKYMEHTOB C TEKCTOBBIM COJIEp)KaHUEM, B TOM UUCIIC
BKItOUaromux Qopmynsl u  (unm) rpaduueckue H300paKeHUs, a TaKkke
JIOKYMEHTOB C TpaUuecKUM COAEPKAHUEM.

243.B ciydae ecid OpUTMHANbl JOKYMEHTOB, MpPHJIAraéMbIX K
YBEIOMIICHHIO O CHOCE, YBEJOMIICHHIO O 3aBEpIICHHH CHOCA, BbLAAHBI MU
MOJIMMCAHbl YIIOJHOMOYEHHBIM OpPraHOM Ha OyMa)KHOM HOCHTENE, JOIYyCKaeTcs
dbopMupOBaHHE TakuWX JOKYMEHTOB, MPEACTABISEMBIX B JJIEKTPOHHOW ¢opme,



IyTEM CKAHMPOBAaHUS HEMOCPEACTBEHHO C OPUTHHANIA TOKYMEHTA (MCIIOJIb30BAHUE
KOIIUI HE JOMYCKAaeTCs), KOTOPOE OCYLIECTBIISETCA C COXPAHEHHWEM OpUEHTALUU
opurvHaiia JgokyMeHta B paspemenun 300-500 dpi (macmrab 1:1) m Beex
ayTEHTHUYHBIX IMPU3HAKOB MOJJIMHHOCTH (rpaduyecKoil MOANMCH JHIA, NEeYaTH,
YIJI0BOTO HITaMIia GJiaHKa), C UCTIOJIb30BAHUEM CIIEAYIOIINX PEKUMOB!

"yepHO-OenbIit" (MpU OTCYTCTBUU B JOKYMEHTE rpadyuuecKux U300pakeHU
1 (WMJIM) [IBETHOTO TEKCTA);

"OTTeHKH ceporo"” (Mpu HATMYUU B JOKYMEHTE rpaQuuecKux U300pa>keHul,
OTJMYHBIX OT [BETHOTO rpapuuecKoro u300paxeHus);

"upetHoi" wnam "pexuM TOJHOW 1Beronepenayd” (MpU  HATUYHHA
B JJOKYMEHTE IIBETHBIX rpaprueckux n300pakeHui 100 IBETHOTO TEKCTA).

KonuyectBo (ailioB JOIKHO COOTBETCTBOBATH KOJUYECTBY TOKYMEHTOB,
Kbl U3 KOTOPBIX CONEPKUT TEKCTOBYIO U (UJIK) TpaduyecKyr0 HH()OpMAaIIHIO.

2.4.4. ]JlokyMeHTHI, IpUjiaraeMble 3asBHUTENIEM K YBEIOMIIEHHIO O CHOCE,
YBEIOMJIEHHIO O 3aBEpLIEHHH CHOCA, MPEJCTaBIsIEMbIE B DJIEKTPOHHON (opMme,
JOJDKHBI ~ OOecreuynBaTh  BO3MOXKHOCTh  WACHTU(UUUPOBATH JOKYMEHT U
KOJIMYECTBO JIMCTOB B JJOKYMEHTE.

JIOKyMEHTBI, MOJIeKAIIUE MPEACTaBICHUIO B popmarax xls, xIsx unu ods,
bopMupyIOTCA B BUJIE OTIEIBHOIO JOKYMEHTA, IPEJCTaBIsIEMOrO B 3JIEKTPOHHON
dbopwme.

2.4.5. VcuepnpiBaroluii TepeYeHb JTOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBIECHUs  YCIYTd,  NOMJEXKAIIMX  MPEJICTAaBICHUIO  3asBUTENIEM
CaMOCTOSATEIBHO:

a) yBeJIOMJIEHUE O CHOce. B citydae mpencraBieHrs yBeIOMJIEHUSI O CHOCE B
ANEKTPOHHOM (hopme mocpencTBoM EnuHoro moprasna, permoHajabHOro moprajia B
COOTBETCTBUH C TMOAMYHKTOM "a" myHKTa 2.4 HACTOSIIETO aJAMHHHUCTPATHBHOTO
perilaMeHTa  yYKa3aHHO€  yBEJOMJICHME  3allOJHSETCS  IIyTEM  BHECEHUs
COOTBETCTBYIOILIMX CBEACHUN B HMHTEpakTUBHYI (Gopmy Ha EnuHoMm mnopraie,
PErHMOHAJIBHOM IOPTAJIE;

0) JOKYMEHT, YAOCTOBEPSIOMIMNA JUUYHOCTb 3asBUTENSI WU MPEACTABUTEISA
3asiBUTENS, B Cllydae MPEACTABICHHUS YBEIOMJEHHS O CHOCE, YBEIOMIICHHS O
3aBEpUICHUH CHOCA IOCPEJACTBOM JIMYHOTO oOpalleHuss B YIOJIHOMOYEHHBIN
opraH, B TOM 4YHCIE dYepe3 MHOTO(QYHKIIMOHANBHBIN IIeHTp. B cioyuae
NPEACTABICHUS] JOKYMEHTOB B JJIEKTPOHHOM QopMe mnocpeacTBoM EnuHoro
MOpTaJia, PETMOHAIIBHOTO NOPTAJIa B COOTBETCTBUU C MOANYHKTOM "a'" myHkTa 2.4
HACTOSIIIIET0  aJIMUHUCTPATUBHOIO  pErjlaMeHTa  HalpaBlieHWE  YKa3aHHOTO
JIOKyMEHTa He TpedyeTcs;

B) JOKYMEHT, MOJTBEPKAAIOMIMI MOJTHOMOYHUS MPEACTABUTENS 3asiBUTEIS
JIEHCTBOBATh OT MMEHHU 3asBUTENA (B ciiydae oOpalleHHs 3a MOJy4YeHHUEM YCIyru
IIpEeICTaBUTEINS 3asBUTEN). B ciydae npeactaBiaeHuss JOKYMEHTOB B AJIEKTPOHHOM
¢dopme nocpenctsoM EnuHoro moprasna, permoHaJIbHOTO MOpPTaja B COOTBETCTBUU
c moamyHKToM "a" myHkTa 2.4 HACTOSILIEro aJMHHUCTPATUBHOIO pETJIaMEHTa
YKa3aHHBIM JOKYMEHT, BBIJAHHBINA 3asSBUTENEM, SBISIONIMMCS OPUAMYECKUM
JUIOM,  YIAOCTOBEPSETCA  YCUJIEHHOW  KBaJU(UUIMPOBAHHOM  BIEKTPOHHOU
MOJIMUCHI0O WM YCHJICHHOW HEKBaJU(PHUIIMPOBAHHONW 3JIEKTPOHHOM MOMAMUCKHIO



MPABOMOYHOT'O JOJKHOCTHOTO JIMI[A TAKOTO IOPUIMYECKOrO JIMIla, & JOKYMEHT,
BBIJIAaHHBIA  3asgBUTENIEM, SIBISIOMIMMCS (PU3MYECKUM JIMIIOM, - YCHUJICHHOU
KBTHM(PUITUPOBAHHON AJIEKTPOHHOM MOJIMUCHIO HOTApUYCa;

I) HOTapUaJIbHO YJOCTOBEPEHHOE COrJlache€ BCeX MpaBooOIIagaTeneu
00BEKTa KamuTaJIbHOIO CTPOUTENILCTBA HA CHOC (B Cllydae, €Clu Y 3asiBJICHHOTO B
yBEJOMIICHMM  OOBEKTa  KAaMUTAIbHOTO  CTPOUTENIbCTBA  Oojiee  OJHOTO
paBoo0JIaIaTess).

1) 3aBepEHHBIN MEPEBOI HA PYCCKHH SA3BIK JOKYMEHTOB O TOCYIapCTBEHHOU
perucTpanuy OPUANYECKOTO JIMIa B COOTBETCTBUU C 3aKOHOJATEIHLCTBOM
MHOCTPAHHOI'O TOCyJlapcTBa B Cllydyae, €CJId 3acCTPOMIIMKOM  SIBISIETCA
WHOCTPAaHHOE IOPUIUYECKOE JINLIO;

€) pe3yapTaThl W MaTepHalbl 00CIeAOBaHHUS OOBEKTAa KAIUTAIBHOTO
CTPOUTENBLCTBA (B CIIydae HAMpPABICHUS YBEIOMIIEHHS O CHOCE);

) TMPOEKT OpraHu3anud paboT N0 CHOCY OOBEKTa KamuTajIbHOTO
CTPOUTEILCTBA (B CIIy4ae HAMpaBJICHUS YBEIOMJICHHS O CHOCE);

3) YBEIOMJICHHE O 3aBEPIICHUN CHOCA.

2.4.6. VcuepniplBaromyii  MepeuyeHb HEOOXOAUMBIX JJIA IPEIOCTaBICHHS
YCIIYTH JOKYMEHTOB (MX KOMHUHN WU CBEJICHUM, COJEPKAIIUXCS B HUX), KOTOPHIC
3aMpaniuBaOTCs YTOJHOMOUYEHHBIM OpPraHOM B TOPSAKE MEXBEIOMCTBEHHOTO
MH(OPMAITMOHHOTO B3aUMOJACHCTBUSL (B TOM YHCJIE C HCIOJb30BaHUEM €IMHOU
CHUCTEMbl MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJICUCTBUS U MOAKIIOUYAEMbIX
K HEM  pEruoHAIbHBIX  CHUCTEM  MEKBEJIOMCTBEHHOIO  3JIEKTPOHHOIO
B3aMMOJICHCTBUSI) B  TOCYJApCTBEHHBIX  OpraHax, oOpraHax  MECTHOIO
CaMOyTpaBJI€HUs U TMOJIBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM W OpraHam
MECTHOTO CaMOYTMPAaBJICHUS OPTaHU3ALMAX, B PACTIOPSIKEHUU KOTOPBIX HAXOASTCS
yKa3aHHbIC JIOKYMEHThl W KOTOpbIE 3asBUTEIb BIpaBe MPEACTaBUTHh IIO
cOOCTBEHHON MHUIIMATUBE:

a) cBeAeHUsd U3 ENMHOro rocyJapCTBEHHOTO PEECTpa FOPUIUYECKUX JIHIL
(mpu oOpaleHnu 3acCTPOMINMKA, SBISIOMIETOCS IOPUIUYECKUM JIMIIOM) WU W3
EauHoro rocynapcTBEHHOTO peecTpa MHAMBUAYAIbHBIX MpEANpUHUMATENeH (IIpu
oOpaIeHny 3aCTPOUIITKA, SBJISIOIIETOCS WHANBUYTbHBIM TIPEANPUHUMATEIIEM ).

0)  cBeneHus U3 EnWHOTO TOCyAapCTBEHHOTO peecTpa HEABMKHUMOCTH (B
cCllydae HAMpaBJICHUsS  yBEAOMIICHUW MO OOBEKTaM  HEABMKMMOCTH, TpaBa Ha
KOTOpbI€  3aperucTpupoBaHbl B EJAMHOM  TOCYZapCTBEHHOM  peecTpe
HEJIBXKMMOCTH).

B)  peUIeHHE CyJa 0 CHOCE 00BbEKTa KaluTaIbHOTO CTPOUTENIbCTBRA:

I)  pelleHHWe OpraHa MECTHOIO CaMOYMPAaBICHHUS O CHOce OOBEeKTa
KaluTaJIbHOTO CTPOUTEILCTBA.

2.4.7. Ilpu npeaocTaBlIeHHMH MYHUIUNAIBHOW YCIYrM aJIMUHHUCTpALUs
HE BIIpaBe TPeOOBATH OT 3aSBUTEIIA:

1) mnpencraBieHUss TOKYMEHTOB W WH(POpPMAIMM WU OCYIIECTBICHUS
JEUCTBUM, MPENICTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPETyCMOTPEHO
HOPMATHBHBIMA  TIPAaBOBBIMH  aKTaMH,  PETYJIUPYIOIIMMHU  OTHOIICHUS,
BO3HUKAIOIIME B CBS3U C MPEIOCTABICHUEM IOCYAapPCTBEHHBIX U MYHULIUTAIBHBIX

YCIIYT;



2) mpencTaBiIeHHS ~JOKYMEHTOB W  WH(pOpManuud, B TOM  YHCIE
NOATBEPKIAIOIIMX  BHECEHHWE  3asBUTEIEM  IUIATBI 33  [PEAOCTaBIICHHE
TrOCYAApCTBEHHBIX W  MYHMIUNAIBHBIX  YCIYI, KOTOpBIE HaxXOIATCA B
PacCHOpsKEHUH OPraHOB, MPENOCTABIIIONIUX TOCYIapCTBEHHBIE YCIIYTH, OPraHOB,
IIPENOCTABIIOMNX MYHULIMITAJIBHBIE YCIYTH, WHBIX I'OCYAApPCTBEHHBIX OPraHOB,
OpPraHOB MECTHOT'O CaMOYIIpaBJICHUs JINOO TOJBEJOMCTBEHHBIX IOCYJapCTBEHHBIM
opraHam HJIM OpraHaM MECTHOT'O CAMOYIIPABJICHHs OpPraHM3aliii, y4acTBYIOINX B
IPEIOCTABIECHUN MPENYCMOTPEHHBIX YacThio 1 cratem 1 denepanbHOro 3akoHa
Ne 210-®3, B cOOTBETCTBHM ¢ HOPMATHUBHBIMH NPABOBBIMU aKTamMu Poccuiickoii
denepanny, HOPMATUBHBIMU IPaBOBBIMM aKTaMH CyOBeKTOB Poccuiickoit
denepanyy, MyHUUUNAIBHBIMU MPAaBOBBIMH  aKTaMH, 332 HCKJIIOYEHUEM
JIOKYMEHTOB, BKJIIOYEHHBIX B ONpEIEICHHbIA 4acThio 6 cratbu 7 denepanbHOro
3akoHa Ne 210-®P3 mnepedyeHb OKYMEHTOB. 3asBUTENb BIPABE NPEACTABUTH
yKa3aHHbIE JOKYMEHTbl U HMH(OpPMAlMI0 B OpraHbl, I[PEeAOCTaBIISIONINE
rOCYAapCTBEHHBIE YCIYTM, W OpraHbl, IPEIOCTaBIIOINAE MYHHIMIAIBHBIE
yCIIyTH, IO COOCTBEHHOM MHUIIUATHUBE;

3) ocyuiecTBiIeHUs JEHCTBUI, B TOM YUCIIE COITIACOBaHUM, HEOOXOIUMBIX IS
NOJIYYEHUS] TOCYHApCTBEHHBIX W MYHHULMIAIBHBIX YCIYT M CBSI3aHHBIX C
oOpallleHueM B HUHBIE TOCYJAapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO
CaMOYIIpaBJICHUS, OPraHNU3al1H, 32 UCKIIOYEHUEM MOJTYyYEHHUs YCIYT U MOJyYCHHUS
JOKYMEHTOB U WH(pOpMAaIMK, MPEAOCTABISEMbIX B PE3YNbTATE€ MPEIOCTABICHUS
TaKUX YCIyr, BKJIIOYEHHBIX B TNIE€PEYHH, YyKa3aHHble B 4YacTu 1 crtatbu 9
®enepanbHOro 3axkoHa Ne 210-03;

4) mnpencraBlieHUs JOKYMEHTOB M HH(MOpManuu, OTCYTCTBHE U (WJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU IEPBOHAYAIBHOM OTKa3ze B
npuemMe JOKYMEHTOB, HEOOXOJUMBIX JJisi MPEJOCTABICHUS TOCYIaPCTBEHHON WITU
MYHULIMIIAJIBHOW yCIIyTH, JUOO0 B TNPEJOCTAaBIECHUH TOCYJAapCTBEHHOM WK
MYHULUIIATBHOW YCIIYTH, 38 UCKIIOUYEHUEM CIIEYIOIIUX CIIy4aeB:

a) W3MEHEHHE TpeOOBaHMI HOPMATHBHBIX IMPABOBBIX AaKTOB, KaCaIOIIUXCS
IIPENOCTABIECHUSI TOCYJIAPCTBEHHOM WJIM MYHMIMNAIBHOW  YCIyrd, MOCIe
NEPBOHAYAJILHON TOJa4yu 3asBJIICHHS O MPEAOCTaBIEHWU TOCYAApPCTBEHHOW WIIU
MYHULIUNIAIBHOUN YCIIYTH;

0) HanMuue OMMOOK B 3asIBJICHUU O MPEIOCTABICHUU T'OCYNAPCTBEHHON WM
MYHUIUOATBHOM yCIyTM M JOKyMEHTaX, TMOJAHHbIX 3asBUTEJIEM IIOCIe
NEepPBOHAYAIILHOIO OTKa3a B [MpUeME JOKYMEHTOB, HEOOXOAMMBIX s
MPEIOCTaBIECHUsI TOCYJAPCTBEHHONM WM MYHUUUNAIBHOW yciayru, Jubo B
NPEIOCTABICHUN TOCYJAapCTBEHHONM WM MYHULMMIAIBHOM YCIYTM M HeE
BKJIIOUEHHBIX B IIPE/ICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEYEHHE CpOKa JEHCTBUS TOKYMEHTOB WJIM HM3MEHEHHE WH(Oopmanuu
1IOCJIE TEPBOHAYAIIBHOIO OTKa3a B MPHEME JIOKYMEHTOB, HEOOXOJIMMBIX JUIs
NPEIOCTABIICHUS! TOCYIapCTBEHHOW WM MYHULUIMAIBHONW ycioyrd, aubo B
IPEIOCTABIEHUH TOCYIAPCTBEHHON MM MYHULIMIIAIBHON YCITyTH;

I) BBISIBICHHE JIOKyMEHTAJbHO TMOATBEPKAECHHOrO (pakTa (MPU3HAKOB)
OLIMOOYHOTO WJIM TPOTHUBOMPABHOTO JEHCTBUS (O€31eHCTBUS) TOIKHOCTHOTO
JUI@a OpraHa, IPEAOCTABIAIOIIETO TOCYAAPCTBEHHYIO YCIYry, WJIH OpraHa,
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NPENOCTABISIOIIET0  MYHHIMOAIBHYIO  YCIYry, TOCYJAapCTBEHHOIO  WJIU
MYHUIIUNIATBHOTO  CIIyKalllero, paOOTHUKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTpA,
paboTHHKA OpraHU3alliy, PeaycCMOTpeHHON yacThio 1.1 cratbu 16 denepanbHOTO
3akoHa Ne 210-®3, npu mnepBOHAYAIBHOM OTKa3e B NPUEME JOKYMEHTOB,
HEOOXOJUMBIX JIJISl MPEJOCTaBICHUS TOCYIapCTBEHHOM WM MYHHUIIMIAIBHON
yCIIyTH, TM00 B MPEIOCTaBICHUU IOCYIaPCTBEHHON UM MYHUIIMIIAIILHON YCIIYTH,
O YeM B MNHUCBMEHHOM BHAE 3a TMOJINUCBI0 PYKOBOAMUTENS  OpraHa,
MIPEAOCTABISIOIIETO TOCYAAPCTBEHHYIO YCIYTY, WIM OpPraHa, MpeaOoCTaBIIIOLIETO
MYHUIIMIIAJIBHYIO YCIYTY, PYKOBOAUTEIS] MHOTO(PYHKIIMOHATBHOTO ILIEHTpa MpU
NEpPBOHAYAILHOM  OTKa3e B TMpHEME JIOKYMEHTOB, HEOOXOIUMBIX  JJis
NPENOCTABICHUSI TOCY/IapCTBEHHOM WM  MYHULHIAJIBHONM  yCiIyr", JH0O0
PYKOBOIMTENSL OpraHU3alluu, IpPeayCMOTpeHHOW 4yacteio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, yBeqoMisieTcst 3asiBUTENb, & TAK)KE TPUHOCITCA
W3BUHEHHUS 3a JOCTABJICHHbIEC HEYJ00CTBA;

5) mpenocTtaBieHUs Ha OyMa)KHOM HOCHUTEJNE JOKYMEHTOB M HMH(OpMaIMH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 wactu 1 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM
Clly4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKhe JOKYMEHThl JMOO WX HU3BATHE
SBIIIETCS. HEOOXOIMMBIM YCIIOBHEM IMPENOCTABICHUS TOCYJApCTBEHHOM WIH
MYHUITUTIATBHOM YCIYTHM, W HHBIX CJIy4YaeB, YCTaHOBJICHHBIX (erepatbHbIMU
3aKOHAMH.

25.Cpok H T1OPSHAOK perucTpauMd 3ampoca 3asiBUTEJNs O
NpeI0CTABJIEHUM MYHUIMNAJIBbHOM YCJYIM, B TOM 4YHCJIe B 3JIEKTPOHHOM
dopme

Perncrpanus yBegomieHus O IUIAHUPYEMOM CHOCE, YBEJOMIIEHHS O
3aBEpIICHUU CHOCA, MPEICTABICHHOTO B YTOJHOMOYEHHBIN OpraH crocoOamu,
yKa3aHHbIMM B TyHKTe 2.4.1. Hacrosuiero agMUHUCTPATHUBHOIO pErjamMeHTa,
OCYUIECTBJISIETCS HE MO3/JHEE OJIHOIO pabdoyero AHs, CIEIYIOLIEro 3a JHEM €ro
HOCTYIIJICHUS.

B cnyuyae HampaBneHHs yBeJOMJIEHHSI 00 OKOHYAHUU CTPOMTEIHCTBA B
AIIEKTPOHHOM (opMme CcrmocoOoM, yKa3zaHHBIM B TOJNYHKTE «a» myHkra 2.4.1.
HACTOAIIETO  aJMHUHUCTPATUBHOIO  pErJlaMeHTa, BHE paboyero BpEeMEHU
YIOIHOMOYEHHOTO OpraHa MO0 B BBIXOJHOM, HepaOO4YMil Ipa3IHUYHBINA JCHBb
JTHEM TIOCTYIUIEHHsI YBEJIOMJIEHUS O CHOCE, YBEIOMJIEHHMS O 3aBEPLICHHHM CHOCA
CUMTAETCs IEPBBIA paboUMil 1€Hb, CIECTYIOUIUH 3a JHEM HaIpaBiICHUS! YKa3aHHOTO
YBEIIOMJIEHUS.

2.6. Cpox npenocraB/jieHUss MyHUIMIIAJIbHOH YCJIYTH

Cpox npenocTaBiieHus yCIyTH COCTABIISIET HE OoJiee ceMu pabovuXx JHEW co
JHS TIOCTYIUIEHUSI YBEAOMIIEHHSI O CHOCE, YBEAOMIIEHUS O 3aBEPIIECHUM CHOCA B
YTOJIHOMOYEHHBIN OPTaH.

2.7. OcHOoBaHusl JJsl OTKa3a B MpPeJOCTABJIEHUM MYHUIUNAJIbHOM
YCJIyIH:

2.7.1. B cnydae oOpamienus 3a yciayroil «HampaBienue yBenomiieHus O
IUIAHUPYEMOM CHOCE 0OBEKTA KAlUTAIBbHOTO CTPOUTEIBCTBAY:
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1)  nmoxyMeHTHI (CBEACHHS ), TPEICTABICHHBIC 3asBUTEIIEM, IPOTHBOPEYAT
JIOKyMEHTaM  (CBEJICHUSAM), TOJYyYEHHBIM B paMKax MEXKBEJIOMCTBEHHOIO
B3aUMO/JICHCTBUS;

2)  OTCyTCTBHE JOKYMEHTOB (cBeneHwit), MIPEAYCMOTPEHHBIX
HOpPMAaTHUBHBIMU IPABOBbIMU akTaMu Poccuiickon denepannu;

3)  3asgBUTENb HE SABISCTCA INpaBooOafaTeeM OOBEKTa KalMTaIbHOTO
CTPOUTEINBCTBA;

4)  yBEIOMJICHHE O CHOCE COJICP)KHT CBEJeHUS 00 00BEKTe, KOTOPBIA HE
SBJIIETCSI OOBEKTOM KaITUTATLHOTO CTPOUTEIHCTRA.

2.71.2.B ciyvae oOparieHus 3a ycayroit  «HamnpaBienue
YBEJIOMJICHHUSI O 3aBEPIIEHUU CHOCA 00BEKTA KAUTAIBHOTO CTPOUTEIIHCTBAY:

1)  1OKyMEHTHI (CBEACHHS), IPEICTABICHHBIC 3assBUTEIIEM, IPOTHBOpEYAT
JOKyMEHTaM  (CBEACHHUSAM), TIOJIYYEHHBIM B paMKaX MEXBEJIOMCTBEHHOIO
B3aUMO/JICHCTBUS;

2)  OTCyTCTBHE JOKYMEHTOB (cBeneHwii), MPEAYCMOTPEHHBIX
HOPMAaTUBHBIMU ITPpaBOBbIMHU aKkTamu Poccuiickon @enepanum.

2.7.3. UcuepnipiBalonvii TNEpeuYeHb OCHOBAHMM JJig OTKa3a B IpUEME
JIOKyMEHTOB, YKa3aHHbIX B TMyHKTe€ 2.7. HACTOSIIEro aJMHUHUCTPATUBHOIO
peryiaMenTa, B TOM YHCIIie IPEICTABICHHBIX B 3JIEKTPOHHOU opme:

a) YBEJJOMJICHHE O CHOCE, YBEJOMIICHHE O 3aBEPIIEHUU CHOCA MPEACTABICHO
B OpraH TOCYJapCTBEHHOW BIJIACTH, OpPraH MECTHOTO CaMOYIIPaBJIEHUS, B
MOJTHOMOYHSI KOTOPBIX HE BXOJIUT MPEIOCTABIICHUE YCIYTH;

0) npe/cTaBlICHHBIE JOKYMEHTHl YTpaTUIM CUJy Ha JICHb OOpallleHus 3a
MOJYYEHUEM YCIYTrd (JIOKYMEHT, YAOCTOBEPSIOMUM JUYHOCTh, JOKYMEHT,
YAOCTOBEPSIOMIUM TTOJTHOMOYHUS TIPEACTABUTEIISI 3asBUTEIISI, B CIydae oOpalieHus
3a MOJIyYEHUEM YCIIYTH YKa3aHHbBIM JIULIOM);

B) IPEJICTABIICHHBIC 3asBUTENIEM  JOKYMEHTHl  COJAEpX AT  MOJYUCTKU
M HUCOpPABJICHUS TEKCTAa, HE 3aBEPEHHbIE B MOPAIKE, YCTAaHOBJICHHOM
3aKOHOAATeLCTBOM Poccuiickon denepainuu;

) IpeJCTaBJICHHbIE B OJCKTPOHHOW (opmMe JOKYMEHTHI COJAEpk aT
MOBPEXKJICHUS, HAIMYMUE KOTOPBIX HE TMO3BOJSET B TMOJHOM O0BEME MOIYYUTH
uH(OPMAITUIO U CBEJICHUS, COJIEPKAIIHNECS B TOKYMCHTAX;

1) YBEJIOMJICHHE O CHOCE, YBEJIOMJIEHHE O 3aBEPILICHUH CHOCA U IOKYMEHTHI,
yKa3aHHbIe B MyHKTe 2.4.5. HACTOSALIETO aJMUHHCTPATHUBHOIO pETJaMEHTa,
NpEACTaBICHbl B  AJIEKTPOHHOM  (opmMe C  HapylleHHMeM TpeOOBaHUH,
YCTAHOBJICHHBIX TyHKTamu 2.4.2-2.4.4., HacTOsIIEro  aJIMUHUCTPATUBHOTO
perilaMeHTa;

€) BBISIBJICHO HECOOJIIOJICHUE YCTaHOBJIEHHBIX cTaTheil 11 denepanbHOrO
3akoHa «OO0 3JIEKTPOHHOW MOJNUCH» YCIOBUN MPU3HAHMS KBATU(PHUIIMPOBAHHON
AJEKTPOHHOM NOANWCH JIEMCTBUTEIBHOW B JIOKYMEHTAaX, IPEICTABICHHBIX B
AJIEKTPOHHOU (hopMme.

) HEMOJIHOE 3alojHEHUE Toyied B (opMe yBEAOMIICHHS, B TOM YHCIIC B
UHTEepakTUBHOM opMme yBenomienus Ha EIITY;

3) MPEACTABICHHE HEMOJHOI0 KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX JIs
MPEAOCTaBICHUS YCIYTH.



2.7.4. Peienue 00 OTKa3e B MpuUeMe JOKYMEHTOB, YKa3aHHBIX B ITyHKTE
2.4.5 HacTrosIEero agMHUHHUCTPATHUBHOTO periameHTta, odopmisercs mo dopme
corsiacHo [Ipunoxkenuto Ne 1 kK HacTosIeMy aAMUHUCTPATUBHOMY PETJIAMEHTY.

2.7.5. Pemenne o0 oTkaze B mpHeMe JAOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.4.5 HacTOSIIEr0 aJIMHHHCTPATUBHOIO DPErJaMEHTa, HAMpaBlIIeTCsS 3asBUTEIIO
CIIOCOOOM, OTpPE/ICNICHHBIM 3asBUTEIEM B YBEJIOMIICHUU O CHOCE, YBEJOMJICHUH O
3aBEpILEHUU CHOCA, HE MO3/Hee padouero s, CIEIYIOUIEro 3a JIHEM MOIY4YEHUs
3agBIICHUs, JHUOO BBIJACTCS B JICHb JHUYHOTO oOOpallieHusi 3a MOJy4eHHEM
YKa3aHHOTO PEIICHHs] B MHOTO()YHKIIMOHATLHBIN IEHTP WM Y TOJTHOMOYEHHBIN
opras.

2.7.6. OTKa3 B mpueMe JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.4.5 HACTOAMIETO
aIMUHUCTPATUBHOTO PErJaMEHTa, HE NPEMSITCTBYET NOBTOPHOMY OOpaIICHHUIO
3asBUTENSA B Y TIOJJHOMOYEHHBIN OPraH 3a MOJYYEHUEM YCITYTH.

2.8. B coorBerctBUM ¢ NOUCHMOM MuHIU(PHI — YyKa3aHHBIA ITYHKT
UCKITIOUHUTb.

2.9. Pe3yibTaTOM NpeaoCcTABJIEHUS YCJAYTH SABJISIETCH:

a) pa3MElUIeHHE 3TUX YBEJOMJIEHUS U JOKYMEHTOB B HH(pOpPMAIMOHHOMN
cucteMe 00ecredeHns rpaJoCTPOUTEIBHON AESITENbHOCTH.

B cinydsae  oOpamenus 3a yciayrol «HampaBinenwe — yBegOMIIEHUS O
IUIAHUPYEMOM CHOCE O0BEKTa KaTUTAIbHOTO CTPOUTEIIHCTBA!

1)  wu3BemieHHWE O MpHEME YBEIOMIICHHS O IJITAHUPYEMOM CHOCE OOBEKTa
KalMUTAJIbHOTO CTPOUTEIBCTBA;

2)  OTKa3 B PEAOCTABICHUH YCIYTH.

B ciydae oOparmneHuss 3a yciayro «HampaBieHue yBeJOMIIEHUS O
3aBEPILIECHUU CHOCA O0BEKTA KAMUTAIBHOIO CTPOUTEIHLCTBA:

1)  wu3BemicHWE O MpHEME YBEIOMIICHUS O 3aBEPIICHUHM CHOCa OOBEKTa
KalMTAILHOTO  CTPOUTENIbCTBA,;

2)  OTKa3 B MPEAOCTABICHUH YCIYTH

@opMbI yBEAOMJIEHHST O CHOCE, YBEJOMIICHHS O 3aBEpPLICHUM CHOCA
YTBEPKAAOTCS benepalbHbBIM OpraHom UCIIOJIHUTEIILHOM BJIACTH,
OCYILECTBISIOMUM (YHKIUU IO BbIPAaOOTKE M peaju3alud TOCyAapCTBEHHOU
MOJINTUKU U HOPMATUBHO-TIPABOBOMY PETYJIUPOBAHHUIO B CPEpe CTPOUTEIHCTBA,
aApXUTEKTYPBI, TPAIOCTPOUTETHCTRA.

2.10. Ilopsimok, pa3Mep W OCHOBAHHWSI B3UMAHMS TOCYIAPCTBEHHOI
NOUUIMHBI WJM HWHOW  OIJIaThl, B3MMaeMoOll 3a  MNpeaOCTaABJIEHHE
MYHHIUTAJIBHON YCJIYTH

2.10.1.ITpenocraBneHue ycayru oCylecTBiseTcs 0e3 B3MMaHUs IJ1aThI.

2.10.2. CBemeHust O XOJ€ PacCMOTpPEHHUS YBEJAOMIIGHMSI O CHOCE,
YBEJOMIICHHSI O 3aBEpIIEHHWU CHOCA, HAMPABIEHHOTO CIMOCOOOM, YKa3aHHBIM B
NOJIMYyHKTE «a» myHKTa 2.4.1. Hacrosero aJiMHUHUCTPATUBHOTO pPETJIaMEHTa,
JOBOJSATCS 1O 3asBUTENS IyTeM YBEIOMJIEHHMS 00 U3MEHEHUH CTaTyca
yBEJIOMJICHHSI B TUYHOM KaOuHeTe 3asBuTens Ha EquHOM moprase, pernoHaibHOM
noprare.

CBeneHMsl O XOJI€ pacCMOTPEHHUS] YBEIOMIIEHHS O CHOCE, YBEJOMIICHHS O
3aBEpIICHUH CHOCA, HAMPABIEHHOTO CMOCOOOM, yKa3aHHBIM B TMOJIIMYHKTE «O»



nyHkTa 2.4.1. HACTOSIIET0 aJIMUHHUCTPATUBHOTO DPETIaMEHTa, MPEIOCTABIISIIOTCS
3agBUTENI0O HA OCHOBAaHWHM €r0 YCTHOTO (TIpH JIMYHOM OOpaIieHWH JMOO TI0
TenegoHy B YIOJHOMOYCHHBIH OpraH, MHOTO(DYHKIIMOHAIBHBIA IICHTP) JIHOO
MUCHPMEHHOTO 3allpoca, COCTABISIEMOTO B MPOM3BOJBHON (hopme, 0e3 B3MMaHHUSA
tathl. [[MCEMEHHBIIH 3ampoc MOXKET OBITh TIOIaH:

a) Ha OyMa)XHOM HOCHTEJE IOCPEACTBOM JIMYHOTO OOpameHusi B
YTIoTHOMOYEHHBIH OpraH, B TOM YHCIIe 4Yepe3 MHOTO(PYHKIIMOHAIBHBIA IIEHTP
a100 MOCPEACTBOM MOYTOBOTO OTHPABICHUS C OOBSBICHHON LIEHHOCTHIO MIPHU €T0
NIEPECHUIKE, OMHUCHIO BIOKECHHS U YBEIOMJICHHEM O BPYUYCHUU;

0) B 2JIEKTPOHHOU (POpME TTOCPEIACTBOM IIEKTPOHHOU IMOUTHI.

Ha ocHoBanuu 3ampoca CBEACHHSI O XOJI€ PACCMOTPEHHs yBEIOMIICHHUS O
CHOCE, YBEIOMJICHHUS O 3aBEPIICHUH CHOCA TOBOJATCS N0 3asBUTENs B YCTHOU
dbopme (ipu TMUHOM OOpalleHnu 0o 1o TelePoHy B YIOJIHOMOYEHHBIN OpraH,
MHOTO(QYHKIIMOHANIBHBIN IIEHTP) B JIEHb OOpalleHus] 3asaBUTENs JHOO B
NUCHbMEHHOU (pOopMe, B TOM UHKCIE B 3IEKTPOHHOM BHJIE, €CIIH 3TO MPETLYCMOTPEHO
yKa3aHHBIM 3alpocoM, B TEUEHHE JBYX pabOyux JHEW CO JHSA MOCTYIUICHHS
COOTBETCTBYIOILETO 3aIlpoca.

2.11.MakcuMaJIbLHBIA CPOK OKMIAHNS B 0UepeaH NMPHU mojaaye 3ampoca o
NpeJ0CTABJIEHUNM MYHUIIUNAJIbHOW YCJAYrH M NPH TOJYYEHUM Ppe3yJibTaTa
NpeaoCTABIEHUA MYHUIMIIAJIBHON yCIyTrn

MakcuManbHblil CpPOK OXHUIAHHUS B OYEpeAud NpU IOJaye 3ampoca o
MPEIOCTAaBIICHUH MYHHIIMNAIBHOW YCIYyTH W TIPW  TOJIYYEHUU pe3ybTara
MPEIOCTABICHUS! MYHUIIMIAIBHON YCIyTH B YTOJTHOMOUYEHHOM OpraHe WiIH
MHOTO(YHKIIMOHAJILHOM IIEHTPE COCTaBIsET He Oosee 15 MUHYT.

2.12.IlepevyeHnb  ycayr, KOTOpble SIBJAIOTCS HEOOXOAUMBIMH U
00s13aTeJIbHBIMM JIJIsI TPEeIOCTABJIEHUA MYHUIIUNIAJIbHOM YCJIYyTd, B TOM YHCJIe
CBelleHHSI O [JOKYMeHTe (JIOKYMeHTax), BblIaBaeMOM (BbIIaBaeMbIX)
OpPraHu3alMusAMH, YYACTBYIOIIMMH B TMPeJIOCTABJIEHUH MYHUIIUNAIbHOM
yCayru

Ycayru, HeoOxoaumbie ©W  oOs3aTeNbHBIE  JJIs1  MPEJOCTABICHUS
MYHHUITUTIATBHOU YCIIYTH, OTCYTCTBYIOT.

2.13.TpeGoBaHusi K ToOMENIEHUSIM, B KOTOPBIX MNpPeI0CTABISIETCS
MYHUIMNAJbHAS YCJIyra

MecTonoi0KeHre aIMUHICTPATUBHBIX 3JJaHUH, B KOTOPBIX OCYIIECTBIIICTCS
pUEeM YBEIOMJICHHUH O CHOCE, YBEIOMJICHHUH O 3aBEpIICHUH CHOCA M JOKYMEHTOB,
HEOOXOJMMBIX ISl MPEIOCTaBICHUS MYHHIIMITAIGHON YCIYTd, a TakKe Bblada
pPE3YNBTATOB MPEIOCTABICHUS MYHUIIUTIATHHOW YCIyTH, TOJDKHO 00€CIeunBaTh
yIOOCTBO JIJIsl TPAKIaH C TOYKH 3PEHUS MEMIEXOAHOU JOCTYITHOCTH OT OCTAaHOBOK
OOIIECTBEHHOTO TPAHCTIOPTA.

B ciyuae, eciin uMeeTcss BO3MOKHOCTh OpPraHU3alluU CTOSTHKHU (ITApKOBKH)
BO3JIE 3/1aHUS (CTPOCHMS), B KOTOPOM Pa3MEIICHO MOMEIIEHUE TTpreMa M BbIIauu
JIOKyMEHTOB, ~ OPTaHWU30BBIBACTCS  CTOSIHKAa  (MApKOBKA)  JUIsl  JIMYHOTO
aBTOMOOMJILHOTO TPAHCIIOPTA 3asBUTENICH. 3a MOIH30BaHNUE CTOSTHKOMN (TTApKOBKOM )
C 3asBUTEJICH IJ1aTa HE B3UMAETCS.

JIJisi MapKOBKM CHEIUAIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB WHBAIUIOB Ha
cTosiHKe (mapkoBKe) BbiaenseTcss He MeHee 10% mecT (HO He MeHee OJTHOTO MeCTa)



JUIsl OecIIaTHOW MapKOBKH TPAHCHOPTHBIX CPEICTB, YIPABISEMbIX MHBAIMAAMU I,
II rpynn, a takxke wuHBasmMpamu III rpynmbl B mopsiike, YCTaHOBICHHOM
[IpaButenbctBOM  Poccuitckonn  denepanmu, W TPAHCHOPTHBIX  CPEJCTB,
NEePeBO3AIIUX TAKUX UHBAIHUJIOB U (WJIN) A€TeH-UHBAIHUIOB.

B unensix obecnieyeHus: OecHpensiTCTBEHHOTO JOCTyIa 3asBUTENICH, B TOM
YuCJ€ IMEPEABUTalONIMXCS HAa WHBAIMIHBIX KOJSCKaX, BXOJ B 3JaHUE W
MOMEIICHHS], B KOTOPBIX MPEIOCTaBISETCS MyHUIIMIIATbHAS YCIyra, 000pyIyIOTCS
NaHAyCaMH, MOPYYHSIMHU, TAKTUIBHBIMH (KOHTPACTHBIMU) MPEIyHpEKIAIUMU
AJIIEMEHTaMH, HWHBIMH CHELHAIBHBIMA  MPUCHOCOOJIEHUSMHU, MO3BOJISIOIMMU
o0ecnieunTh OECHpPENATCTBEHHBIM JIOCTYI W TEPEIBIKEHHWE WHBAJIUIOB, B
COOTBETCTBUM C 3aKoHoAaTenbCTBOM Poccuiickonn Penepanuy O COLUAIBHOU
3aIUTE UHBAIUIOB.

[lenTpanbHblii BXOA B 3JaHHE YTOJHOMOYEHHOIO OpraHa JOJDKEH OBITh
obopynoBaH  uHGOPMAIIMOHHOW  TaOMMYKOM  (BBIBECKOM),  cojeprKamieit
uHbOpMaIHIO:

HAaNMEHOBAHUE;

MECTOHAX0XICHHUE U FOPUINYECKUN apec;

peXKUM pabOTHI;

rpaduk npuema;

HOMepa Teae(OHOB ISl CIIPABOK.

[lomenienusi, B KOTOpPBIX MPEAOCTABIACTCS MYHULMIAIbHAS YCIyra,
JOJDKHBI  COOTBETCTBOBAaTh  CAHUTAPHO-3MUJEMUOJIOTMYECKUM  TMpaBWJIaM H
HOpMATHUBaM.

[TomenieHus, B KOTOPBIX MPEIOCTABIIAETCS rocyapCcTBeHHast
(MyHHUIMIIAIbHAS) YCITyTa, OCHAIAIOTCS:

IIPOTUBOITOKAPHON CUCTEMOM U CPEACTBAMM MOKAPOTYIICHUS;

CUCTEMOM OITOBELIEHUS O BOSHUKHOBEHHH YPE3BbIYATHON CUTYalUU;

CpPEACTBAMH OKa3aHHUs IEPBOU MEAULIMHCKON ITOMOILY;

TyaJIETHBIMU KOMHAaTaMU JJIsl TOCETUTENEH.

3an oxxuganus 3asBUTENEd 000pyayeTcs CTYNbSIMHU, CKAMbSMHU, KOJMYECTBO
KOTOPBIX OINpeAesieTcss UCXOAS U3 (PaKTHUECKON HArpy3Kd U BO3MOXKHOCTEH AJist
WX pa3MENIeHHs B TIOMEIICHNUH, a TaK)Ke WH(HOPMAITMOHHBIMU CTEHAMHU.

TexcTsl MaTepuanoB, pa3MEUIEHHBIX Ha HH()OPMALIMOHHOM CTEHJIE,
neyaTaroTcs yIOoOHBIM JUIsl YTeHUs mpudToM, 6€3 UCIpPABICHUM, C BbIIEIECHUEM
HanOoJIee BaKHBIX MECT MOIYKUPHBIM IIPUPTOM.

Mecrta uisi 3amoJiHEHMs] 3adBJICHUA OOOpPYAYIOTCS CTYJIBbSIMU, CTOJIAMH
(cToiikamm), OJIaHKaMU 3asiBJICHUM, MUChbMEHHBIMU MPUHAIICKHOCTSIMH.

Mecra npuema 3asButeneid 000pyAyrOTcss UHPOPMALMOHHBIMHU TaOJIUYKAMU
(BBIBECKAMHM ) C YKA3aHUEM:

HOMepa KaOMHeTa 1 HaMMEHOBAHUA OT/IeNIa;

(damunuy, UMEHHM M OT4YecTBa (MOCIEqHEe — MPU HAIUYUH), JOJKHOCTH
OTBETCTBEHHOTO JIMLIA 32 IPUEM JOKYMEHTOB;

rpaduka npuema 3asBUTEICH.

Pabouee MecTO KaXAOro OTBETCTBEHHOIO JHMLA 33 NPHEM JTOKYMEHTOB,
JOJDKHO OBITh 00OPYAOBAHO MEPCOHANBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO



J0CcTynma K HEOOXOAMMBIM HH(MOPMAlMOHHBIM 0a3aM JaHHBIX, [E€YaTaroIIUM
YCTPOMCTBOM (IPUHTEPOM) U KOIUPYIOLIUM YCTPOHCTBOM.

JIu1o, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, JOJIKHO MMETh HACTOJIBHYIO
TaOJINYKY C yKa3aHWEeM (paMHIIMU, UMEHH, OTYECTBA (TIOCIIEIHEE - IPU HAIUYUH) U
JOJIKHOCTH.

[Tpu IPEI0CTaBICHUH MYHMIIUTIAIbHOU yCIIyTu UHBaJIN1aM
o0ecreunBaroTCs:

BO3MOXXHOCTh ~ O€CIIPEMSITCTBEHHOTO JOCTynna K OOBeKTy (3[aHulo,
MIOMEIICHUIO), B KOTOPOM TPEIOCTABISETCS TOCyNapcTBeHHAs (MYHHIIATIAIBHAS)
yCIIyTa;

BO3MOXXHOCTh CAMOCTOSITEIFHOTO TEPE/BIKEHUSI TI0 TEPPUTOPUH, Ha
KOTOPOW pAacCMOJIOKEHBI 3[aHUS W TOMEIICHHS, B KOTOPBIX MPEIOCTABISAECTCS
rocyaapcTBeHHasi (MyHUIIMIIATbHAS) YCIIyTa, a TAK)KE BXOJIa B TaKUE OOBEKTHI U
BBIXO/Ia U3 HUX, MOCAJKH B TPAHCIIOPTHOE CPEJICTBO U BBICAJKU M3 HETO, B TOM
YHCJIE C UCIIOJIb30BAHUE KPECIa-KOJISICKU;

COIIPOBOXACHUE WHBAIMJIOB, UMEIOIIUX CTOMKHE paccTpoicTBa (HYHKIUU
3pEHUS U CaMOCTOSTENBHOIO IEPEIBUKECHHUS;

HajJJexallee pa3MelleHue oOOpyloBaHUS M HOcuTened uHpopmauuu,
HEOOXOOUMBIX [UIsl oOecrieyeHHs] OEeCHpensTCTBEHHOrO0 JOCTyla WHBAJIUI0B
3MaHUSIM W TIOMEILEHUSM, B KOTOPBIX MPEAOCTaBISIETCS TOCYJapCTBEHHAs
(MyHMIIMTIAJIBHAS) YCITyTa, U K MyHHIIUTIAIBHOMW YCIIyTe ¢ Y4ETOM OTPAaHUYCHUN UX
KHU3HECSITSIbHOCTH;

nyOaupoBaHHE HEOOXOAMMOW ISl WHBAJIMIOB 3BYKOBOM M 3pUTEIHHOU
uH(popMalu, a TakKe HAJNUCEH, 3HAKOB U HMHOW TEKCTOBOW M rpaduyeckoi
uHGOpMaIMK 3HaKaMHU, BBITIOJTHEHHBIMU peibe(HO-TOUeUHBIM IIpudToM bpaiins;

JOITYCK CYypAOIEPEBOINKA B TU(DIOCYPIOTIEPEBOTUNKA;

JOIYCK COOAaKU-NIPOBOJHUKA MPU HAJIMYUM JTOKYMEHTA, MMOATBEPIKIAIOIIEr0
ee chenualibHOoe OOydeHHe, Ha OOBEKTHl (3MaHMS, TMOMEIIECHUs), B KOTOPBIX
NPEIOCTABIISIOTCS TOCYIApPCTBCHHAS (MYHUIIMITANIBHAS) YCITYTH;

OKa3aHWE MHBAJIUZAM IOMOILIM B MPEOJOJIEHUH OapbepoB, MEIIAIOIINX
MOJIyYEHHUIO0 UMH TOCYJJaPCTBEHHBIX U MYHULIUIAIBHBIX YCIYT HapaBHE C APYTUMU

JULAMU.
2.14 Iloka3aTesid JOCTYNHOCTH M Ka4eCTBA MYHUIIUNIAJIbHOH YCJIYTH

2.17.1. OCHOBHBIMM  TIOKa3aTeISIMU  JOCTYMHOCTH  MPEIOCTaBICHUS
MYHULIMIATBHON YCITYTH SIBJISTFOTCS:

HaJu4Yue TOJHOM M TOHSATHOMW HMHQOpMAIMU O TOPSIKE, CPOKaX U XOe
pe0CTaBICHUS MYHULIUTATHHOM yCIIyTH B nH(pOpMAITMOHHO-
TEeJIEKOMMYHUKAITMOHHBIX CETAX OOIIEro MoJib30BaHHWs (B TOM 4YHCIE B CETH
«MHTEepHETY), CPeACTBAX MacCOBOM MH(MOPMAITNH;

BO3MOXHOCTh TOJIYYEHHsI 3asBUTEJIEM YBEAOMIICHUH O MpEeAOCTaBICHUU
MyHULANAIBHOU yciyru ¢ nomombsto EINY, pernonansHOoro noprana;

BO3MOXKHOCTh ~ TIOJlydeHHsI HMHGOpPMAMK O  XOJI€ MPEAOCTaBIICHUS
MYHUITUTIATPHOW YCIyTHd, B TOM 4YHCJE C WCIOJIb30BaHWEM HWH()OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.17.2. OCHOBHBIMM  TMOKa3aTeIsIMH  KadecTBa  IPEAOCTaBICHUS
MYHULUNAIBHON YCIIYTH SIBIISIFOTCSA:



CBOEBPEMEHHOCTh  TPENOCTABICHUS  MYHUIMMAIBHONM  yCIyTH B
COOTBETCTBUM CO CTaHIAPTOM €€ IMPEAOCTABIICHHUS, YCTAHOBJICHHBIM HACTOSIIUM
aJIMUHUCTPATUBHBIM PETIIAMEHTOM;

MUHUMAJIBHO BO3MOKHOE KOJMYECTBO B3aUMOJICUCTBUI TpaKJaHUHA C
JOJDKHOCTHBIMU JIMIIAMH, YYAaCTBYIOIIMMH B MPEAOCTABICHUH MYHHUIIUIAIBLHOM
YCIIyTH;

OTCYTCTBHE  OOOCHOBaHHBIX kajgo0 Ha jaeicTtBus  (Oe3neircTBuHe)
COTPYIHHUKOB M X HEKOPPEKTHOE (HEBHUMATEIIHPHOE) OTHOIIICHUE K 3asIBUTEIISIM;

OTCYTCTBUE  HApYIICHWH  YCTAHOBJICHHBIX CPOKOB B  IpoIlecce
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

OTCYTCTBUE 3asBJICHUI 00 OCcIapyUBaHUM PEIICHUN, JeHCTBUI (0e31eicTBuS)
YTOJIHOMOYEHHOTO ~ OpraHa, ero  JOJDKHOCTHBIX — JIMIl,  IPHHUMAEMBIX
(COBEpIIEHHBIX) TPHU TMPEAOCTABICHUA MYHHUIIUIIAILHOW YCIYTH, MO WTOTaM
PacCMOTpPEHMsI KOTOPBIX BBIHECEHBI pEHICHUS 00 YIOBICTBOPEHUU (YACTUUYHOM
yIOBJIETBOPEHUH ) TPEOOBAHUH 3asIBUTEIICH.

II1. CocTaB, nocjie10BaTEJIbHOCTh U CPOKH BbITIOJIHEHHUS
aIMMHHUCTPATHUBHBIX Npouexyp (aeicTBuii), TpeGOBAHUA K MOPAAKY
UX BBINIOJIHEHHS, B TOM YHCJIe 0COO€HHOCTH BbINOJTHEHHUS
aJMHUHUCTPATUBHBLIX NPOUEAYP B 3JIEKTPOHHOH dopme.

3.1. UcuepnpiBawouii nepevyeHb A AMUHNUCTPATUBHBIX MPOLEAYP
[IpenocraBiieHre MyHUIIMTIAIBHOW YCIYTHM BKIIOYAET B CEOSl CIEIYyIOIIHE
aIMUHUCTPATUBHBIC ITPOLIETYPHI:
IpyUeM, IPOBEpKa JOKYMEHTOB M  PErUCTpalUs yBEIOMIIEHUS O
IJIAHUPYEMOM CHOCE, YBEAOMJIICHHS O 3aBEPLICHUM CHOCA;

[OJIyYECHHE CBEJICHUM IIOCPEACTBOM MEKBEJIOMCTBEHHOTO
MH(OPMAIMOHHOTO B3aMMOJCHCTBUSA, B T.4. C Hcmojab3oBaHueM DenepanbHON
roCyJapCTBEHHOU MH(}OpPMaATMOHHOM CUCTEMBI «Ennnas cucTeMa

MEKBEJOMCTBEHHOT'0 3JICKTPOHHOTO B3auMoehcTBUs» (nanee — CMOB);

PAaCCMOTPEHUE JOKYMEHTOB U CBEICHUM;

MPUHSATHE PEIICHUS;

BbIJ]a4ya pe3yJibTaTa.

BHECEHUE pe3yJIbTaTa MYHHULMUIAIBHOM YCIYTM B PEECTp HOPUAUYECKU
3HAYMMBIX 3aIIACEH.

3.2.1lepeyeHb aAMHUHHUCTPATUBHBIX mpoueayp (meiicTBuil) mnpwu
NPeIoCTABJICHUH MYHHIMIIAABHON YCJIYIH YCJIAYT B 3JIEKTPOHHOH dopme

[Tpu mpepocTaBieHUMM MYHUIMOAIBHON YCIYTM B JJIEKTPOHHOU (opme
3asIBUTEII0 00€CTIEUNBAIOTCSI:

nojiyueHue HMHPOpMALMK O TMOpPSAKE M CpOKax MpeAoCTaBIICHUS
MYHULHUNAIBHOUN YCITyTH;

(dbopMHpoOBaHKE YBEIOMIICHHUS O CHOCE, YBEJIOMIICHUSI O 3aBEPIIEHUN CHOCA,

IPUEM M PETUCTpPALMs YIIOJIHOMOYEHHBIM OPraHOM YBEAOMIIEHHUS O CHOCE,
YBEJOMIICHHSI O 3aBEPIICHHMM CHOCA U MHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIEHNS MYHUIIUMIIAIbHON YCIIYTH;

NOJIyYEHHE Pe3yJIbTaTa MPEIOCTABICHNS] MyHULIUIIAIBHOW YCIIYTH;



MOJIyYeHUE CBEACHUNA O XOJ€ PacCMOTPEHHUS YBEIOMJIEHHA O CHOCE,
YBEIOMJICHHSI O 3aBEPIICHUN CHOCA,

OCYIIECTBIICHUE OIICHKM KadecTBa MPEIOCTABICHUS MYHHIIUIIAIBLHOU
YCITyTH;

nocyneoHoe (BHecyneOHOe) oOajJoBaHWE PEIICHHMHM W JICUCTBUU
(6e3nelicTBusl) YIIOJTHOMOUYEGHHOTO opraHa Jubo jaeiicTtBus (Oe3aeiicTBHe)
JOJDKHOCTHBIX ~ JIMIl  YTIOJHOMOYEHHOrO0  OpraHa,  IpelOoCTaBJISIOIIETO
rOCYyJapCTBEHHYI0  (MYyHHIMIAIBHYIO)  YCIyry, JHOO  TOCYZapCTBEHHOTO

(MyHHUITMITATEHOTO) CITY KAIIIETO.
3.3.Ilopsaok  ocyllecTBJIEHHUS aIMHUHUCTPATHUBHBIX  MPOUEAYP
(neicTBHIl) B 2JIEKTPOHHOH popme

3.3.1. ®opmupoBaHre YBEJOMIICHHUS O TJIAHUPYEMOM CHOCE, YBEJIOMJICHHS O
3aBEpILICHUN CHOCA.

dopMUpOBaHUE YBEAOMIICHHSI O CHOCE, YBEAOMIIEHHUS O 3aBEPLICHUMU CHOCA
OCYIIECTBIISIETCSI TIOCPEJCTBOM 3aIOJIHEHUS SJICKTPOHHOU (hOPMBI YBEAOMIICHHUS O
IUIAHUPYEMOM  CHOCE, YyBEAOMJIEHHs O 3aBepmieHun cHoca Ha EIIIY,
pEruoHabHOM  TopTajie, ©0e3 HEOOXOJUMOCTH JOIMOJHUTEIbHON IMoJadu
YBEJIOMJICHUSI O CHOCE, YBEIOMJICHUSI O 3aBEPILICHUM CHOCA B KaKOW-TMOO MHOM
dbopwme.

dopmaTHO-JIOTHYECKasi MpoBepka CHOPMUPOBAHHOIO YBEAOMIICHHS 00
OKOHYAHUU CTPOUTENBCTBA OCYLIECTBIISICTCS IIOCJIE 3alOJHEHUS 3asBUTEIIEM
KaXXJIOT0 U3 TOJIEN AJEKTPOHHON (POpMBI YBEAOMIICHUSI O CHOCE, YBEJIOMJIEHUS O
3aBeplICHUM CHOoca. [Ipu BBISIBICHMM HEKOPPEKTHO 3alOJHEHHOTO  MOJIA
AIEKTPOHHON (POPMBI YBEJIOMJICHHSI O CHOCE, YBEJIOMJICHHUSI O 3aBEPIICHUU CHOCA
3asiBUTEb YBEIOMJIISIETCSI O XapaKTepe BBISBICHHOW OIMMOKA W TIOPSAIKE €€
YCTPAaHEHHs TOCPEICTBOM HWH(GOPMAIIMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B
AIIEKTPOHHOM (hOpME YBETOMIICHHS O CHOCE, YBEIOMJICHHS O 3aBEPIIICHUN CHOCA.

[Ipu dbopmupoBaHUU YBEJOMIICHHUSI O CHOCE, YBEIOMJICHHS O 3aBEPIICHUH
CHOCA 3asIBUTEIIO0 00ECTIeunBaeTCsI:

a) BO3MOXHOCTb KOINHPOBAHHUS W COXPAHEHHUS YBEJOMJIEHUS O CHOCE,
YBEIOMJIEHUSI O 3aBEPUICHHMM CHOCA M HWHBIX JIOKYMEHTOB, YKa3aHHBIX B
aIMUHUCTPATUBHOM  pPErJIaMeHTe,  HEOOXOAMMBIX  [JIi  TPEAOCTaBJICHUS
MYHULUITAIBHON YCIIYTH;

0) BO3MOXKHOCTHb MeYaTH Ha OyMaXHOM HOCHUTENIE KOMHUHU 3JICKTPOHHOMN
(GhopMBI YBEJOMIICHHS O CHOCE, YBEIOMJICHHSI O 3aBEPIIICHUH CHOCA;

B) COXpaHEHUE paHee BBEJCHHBIX B JJIEKTPOHHYIO YBEJOMJICHHS O CHOCE,
YBEJIOMJICHUSI O 3aBEpIIEHUHM CHOCA 3HAYCHUM B JIIOOOM MOMEHT IO KEJIaHHUIO
MOJIB30BATEISI, B TOM YHCJIC MPYU BOSHUKHOBEHUM ONTMOOK BBOJIA M BO3BpATE IS
MOBTOPHOTO BBOJIa 3HAYCHWH B JJICKTPOHHYIO (OPMY YBEIOMJICHUS O CHOCE,
YBEIOMJIEHUS O 3aBEPILIEHUN CHOCA,;

I) 3alojHEHHE TMOoJel 5SJIeKTPOHHON (GOpMBI yBEAOMJIEHHS O CHOCE,
YBEIOMJIEHHSI O 3aBEPIIEHWHM CHOCA 1O Hayaja BBOJA CBEACHUN 3asBUTEIIEM C
UCIOJB30BaHUEM  cBefieHud, pa3menieHHbix B ECHA, wu  cBeneHuii,
onyOnukoBanHbiXx Ha EIII'Y, peruoHamsHOM mopTajie, B 4YacTH, Kacarolleics
cBeieHui, oTcyTcTBYIOMMX B ECUA,;

11) BOBMOXXHOCTbh BEpPHYTBCSI Ha JIIO0OM U3 ATANOB 3alOJHEHUS SJIEKTPOHHOU



dbopMbI yBeTOMIIEHUSI O CHOCE, YBEIOMJICHHS O 3aBEpIICHUU CHoca 0e3 morepu
paHee BBEACHHON MH(OpMaIINH;

€) BO3MOXKHOCTh Joctyna 3asButens Ha EIII'Y, pernonanbHOM mopraie, K
paHee MOJAHHBIM WM YBEIOMIJIEHMEM O CHOCE, YBEIOMJICHHEM O 3aBEpPLICHUU
CHOCa B TEYEHHE HE MEHEE OJHOIO rojia, a Takke K YaCTMYHO C(hOpMHPOBAHHBIM
YBEJOMIICHHSIM — B TCUEHUE HE MEHEE 3 MECSALICB.

CdopmupoBaHHOE U NOJIMMCAHHOE YBEJOMJIEHUS O CHOCE, YBEJIOMIICHUS O
3aBEpIICHUMH CHOCA W HWHBIE JOKYMEHTBHI, HEOOXOAUMBIC IS MPEIOCTaBICHUS
MYHULANAIBHOU yCIIYTH, HAIIPABIIAKOTCA B Y IOJJTHOMOYEHHBIM OpraH IOCpPEICTBOM
EIIl'Y, pernoHampHOro noprania.

3.3.2. YNOJIHOMOYEHHBIM oOpraH oOecmeunBaeT B CPOK He mo3aHee |
paboyero JHS C MOMEHTa MOJayd YBEAOMIIEHHS O CHOCE, YBEIOMJIEHHS O
3aBepuieHMn cHoca Ha EIII'Y, permoHanpHbIM DOpTA, a B CIIy4ae €ro
NOCTYIUIEHUS B HEpaOOUYMil WM TMpa3qHUYHBIN J€Hb, — B CIEAYIOLIUN 3a HUM
NePBBIN pabounii JeHb:

a) nOpueM  JOKYMEHTOB,  HEOOXOAMMBIX  JJs  IpPeIOCTaBJICHUS
MYHUIIMIIAJIBHON YCIYTH, U HallpaBJICHUE 3asBUTEIIO 3JIEKTPOHHOTO COOOILEHUS O
NOCTYIIJIEHUH YBEAOMIICHHUS O CHOCE, YBEJOMIICHHUS O 3aBEPIIEHUU CHOCA,;

0) perucTpanuio yBeJOMJIECHUS O CHOCE, YBEJOMJICHHUS O 3aBEPIICHUH CHOCA
Y HAIPABJICHUE 3asBUTENI0 YBEAOMIICHUS O PETUCTPALIMM YBEJOMIIEHHSI O CHOCE,
YBEJOMIICHHSI O 3aBEpLIEHUWU CHOca JMOO 00 OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOAMMBIX JIJIS TPEAOCTABICHUS MYHULIUIIAIbHON YCIYTH.

3.3.3. DIeKTpOHHOE YBEJAOMJICHHSI O CHOCE, YBEAOMJICHHSI O 3aBEPIICHUU
CHOCA CTAHOBHUTCS JIOCTYNHBIM JUIsl JOJKHOCTHOTO JHIa YTOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOIO 3a MPHUEM M PEruCTPalUIO YBEIOMJIEHUS O CHOCE,
YBEJOMIICHHSI O 3aBEPILIEHUU CHOCcA (Aajiee — OTBETCTBEHHOE JOJKHOCTHOE JIUILIO),

B roCy1apCTBEHHOM uHGOPMAITMOHHON CHUCTEME, UCIIOJIB3YEMOU
YNOITHOMOYEHHBIM OPTraHOM JIJIsl PEIOCTABICHHS] MyHULIUITAIIBHOW YCITyTH (fanee
—THUCQC).

OTBETCTBEHHOE JOJKHOCTHOE JIULIO:

IIPOBEPSIET HAJIMYKE DJIEKTPOHHBIX YBEJIOMJIEHUH O CHOCE, YBEIOMJIEHHH O
3aBeplIeHun cHoca, nocrynuBiux ¢ EII'Y, pernonansHoro noprana, ¢ neEpuoaom
HE pexe 2 pa3 B JICHb;

paccMaTpuBaeT IMOCTYNHBIIME YBEJAOMJICHUS O CHOCE, YBEJOMJICHUS O
3aBEPILECHUN CHOCA U MPUJIOKEHHbBIE 00pa3bl JOKYMEHTOB (JOKYMEHTHI);

OPOU3BOAUT JCHCTBUS B COOTBETCTBUM C MYHKTOM 3.3.2. HACTOSIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.4. 3asgBuTENIO B KQUECTBE pe3yibTaTa MPEAOCTABICHHUS] MyHUIIUIIATBLHOM
yCIIyT'H 00€CreYMBaeTCsl BO3MOKHOCTh MOJMYUYEHHUSI IOKYMEHTA:

B (opme BIEKTPOHHOTO  JOKYMEHTa, MOJMHCAHHOTO  YCHUJICHHOU
KBAJIM()ULIMPOBAHHOM 3JEKTPOHHOM MOANUCHIO YIOJTHOMOYEHHOTO JOKHOCTHOTO
auna YTOJTHOMOUYEHHOTO OpraHa, HampaBJIE€HHOTO 3asSBUTENIO B JIUYHBIN KaOMHET
Ha EIIl'Y, peruonansHOM nopraiie;

B BuAe OyMaxHOro JOKyMEHTa, MOJATBEPKIAIOUIET0 COJAEp)KaHUE
NEKTPOHHOI'O  JIOKYMEHTAa, KOTOpPBIA 3asBUTENb IMOJIY4YaeT MpU JUYHOM



oOpalleHuu B MHOTO()YHKIIMOHAIBHOM LIEHTPE.

3.3.5. ITlonyyenue wH@poOpMaIMu O XOAE PACCMOTPEHHUS YBEIOMJICHUS O
CHOCE, YBEIOMIJICHHS O 3aBEpUICHMM CHOCA, 3asBJICHUS U O pe3ysbTare
IPEIOCTABIICHUS] MyHUIIMIAIBHON yCIyrd MPOU3BOJIUTCS B JIMYHOM KaOWHETE Ha
EIII'Y, pernoHanpHOM MOpTajie, NPU YCIOBUU aBTOpU3ALUHU. 3asBUTEIIb UMEET
BO3MOXKHOCTh IPOCMAaTpUBATh CTAaTyC 3JEKTPOHHOTO YBEJAOMJIEHHMS O CHOCE,
YBEIOMJIEHHMSI O 3aBEPLIECHUM CHOCA, a TaKkKe HHQOpMAIMI0 O JajJbHEUIINX
JEHCTBUSX B JMYHOM KaOMHETE 0 COOCTBEHHOM MHULIMATUBE, B JII000E BpEMSI.

[Ipyn mpemocTaBlieHUH MYHUIUNAIBHON YCIyTd B 3JICKTPOHHOU (dopme
3asIBUTENIO HAIIPABJISIETCS:

a) YBEJAOMJIEHME O IMPUEME W PErucTpalid YBEJAOMJIEHUS O CHOCE,
YBEJOMIICHHSI O 3aBEPIICHHH CHOCA U MHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABIECHUSI MYHULUIAIBHON YCIyTH, COAEpKallee CBeAeHUus O (¢akre
IpyueMa yBEJAOMIICHHUS O CHOCE, YBEIOMIIEHUS O 3aBEPIIEHUN CHOCA U JJOKYMEHTOB,
HEOOXOOUMBIX U1 TPEAOCTaBICHUS MYHULUIAIbHOM yCIyrd, W Hayaie
IIPOLIETyPHI IPEIOCTABICHUS MYHULIUIIAJILHOM YCIIYTH, a TAK)KE CBEIACHUS O 1aTe U
BPEMEHM  OKOHYAHHUS  MPENOCTABICHUS  MYHULUUINAIBHOM  yCIyru  Jinbo
MOTHBHpPOBAaHHBIH  OTKa3 B IpUEME JOKYMEHTOB, HEOOXOAUMBIX  JJis
IIPENOCTABIICHUS MyHULIMIIAIbHOW YCIIYTH;

0) yBeIOMJIEHHE O pe3yJbTaTaX PacCMOTPEHUsl JOKYMEHTOB, HEOOXOJUMBIX
JUISL TPEJOCTABJICHHUS MYHHMIMOAIBHOMW YCIYyTH, COAEpKallee CBEACHUS O
MPUHATUU TOJIOKUTEIBHOTO PEUIEHUS O PEIOCTaBICHUN MYHULIUIIAIBHON yCIyru
¥ BO3MOKHOCTH TOJIYYUTh PE3YyJbTaT MPEJOCTABICHUS MYHUIUIAIBHOW YyCIyru
J1M00 MOTUBUPOBAHHBIN OTKA3 B MPEIOCTABICHUN MYHHUIIUIAIBHON YCIIYTH.

3.4. Ouenka KayecTBa NMPeI0CTABJICHUS MYHHIIUNAJIbHOMN YCJIYTH.

Ouenka KauecTBa MPEeI0CTaBIEHUS MYHULUTIATBHOM YCIIYTH
OCYLIECTBJISIETCS. B  COOTBETCTBMM C IIpaBuinamMum OLEHKM  TpakJaHaMU
3(p(EKTUBHOCTH JIEATEIBHOCTH PYKOBOAMUTEICH TEppPUTOPUATIbHBIX OPIraHOB
denepanbHBIX ~ OPraHOB  HUCIHOJHUTENBHOM  BAacTh  (MX  CTPYKTYPHBIX
NOJIpA3/IEJICHUI) C Y4YeTOM KadecTBa MNPEJOCTABICHUS WMHU TOCYJAapCTBEHHBIX
YCIIyT, a TaK’K€ IPUMEHEHUS pe3yJIbTaTOB YKa3aHHOM OLIEHKM KaK OCHOBAHUS JJIS
NPUHATHUSA peLIeHMI 0 JOCPOYHOM peKpaleHUH UCIIOJIHEHHUS
COOTBETCTBYIOIIMMHU PYKOBOJUTEISIMU CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH,
YTBEPXKIAECHHBIMU nocTaHoBieHUEM [IpaButenscTBa Poccniickont @enepanun ot 12
nexkabps 2012 roma Ne 1284 «OO6 ouenke rpaxaaHamMu 3(QQGEKTUBHOCTU
NEeATEIbHOCTH PYKOBOJIUTEIEH TEPPUTOPHATIBHBIX OPTraHOB (peepaibHbIX OPraHOB
VCIIOJIHUTENbHOMN BIACTH (MX CTPYKTYPHBIX MOJPA3ACICHUN) U TEPPUTOPUATIEHBIX
OpPraHOB T'OCYJapCTBEHHBIX BHEOIJ/KETHBIX (POHIOB (MX PEruOHATBHBIX
OTJIEJIEHUH) C Y4YeTOM KayecTBa MpPEJOCTABICHUSI TOCYIAapCTBEHHBIX YCIYT,
pYKOBOIUTENEN MHOTO(YHKIIHOHATbHBIX LEHTPOB MIPEI0CTABIECHUS
rOCYJapCTBEHHBIX W MYHHULUIIAJIBHBIX YCIYI C Y4ETOM KadyecTBa OpPraHU3ALMH
NPENOCTABIEHUSI TOCYJAPCTBEHHBIX M MYHHMIMNAIbHBIX YCIYyIr, a  TakKXke O
IPUMEHEHUN PE3YJIbTATOB YKA3aHHOM OLIEHKW KaK OCHOBaHUA JJIsl MPUHATHUSA
pElIEHUI O JOCPOYHOM MPEKPAIIEHUH MCIOJHEHUS COOTBETCTBYIOLIMMU
PYKOBOAMTENSIMU CBOUX JOJKHOCTHBIX 00SI3aHHOCTEN.
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3asgBUTENI0 O00ECIEeYNMBACTCS BO3MOXKHOCTh HAIPaBICHHUS HKAlIOObl Ha
penieHus1, 1elcTBUs uin 0e3aeiicTBue YNOIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO
Juna  YTIOJIHOMOYEHHOTO OpraHa Ju00 MYHHUIMIIAIBHOTO CHYXallero B
COOTBETCTBHM cO ctathedl 11.2 denepanpHoro 3akoHa Ne 210-d3 u B mopsake,
YCTaHOBJIEHHOM TocTaHoByieHUeM [IpaButenbctBa Poccuiickoit @eneparuu ot 20
HOs10ps 2012 roma Ne 1198 «O denepanbHON rocy1apcTBEHHON HHDOPMAITMOHHON
cucreMme, o0ecTeurBaroIIei mporecc 10cyne0Horo, (BHECYAeOHOT0) 00KaIOBaHUs
pemieHu W AecTBUil (O€37EHCTBUS), COBEPIICHHBIX MpPH MPEJOCTABICHUH
rOCYJIapCTBEHHBIX U MYHHUITUTIATLHBIX YCITYT.

Paszgen IV. ®opMbl KOHTPOJIA 32 UCIIOJTHEHUEM AIMUHUCTPATUBHOIO
perjiaMeHTa

4.1.1Ilopsaaok ocyliecTBJICHUSI TEKYILIEro KOHTPOJS 3a cOOJII0ieHHeM H
HCNOJHEHHEM OTBETCTBEHHBIMHM [OLUKHOCTHBIMHM JIMIAMM  TOJIOKEHM I
perjiaMeHTa U MHBIX HOPMATHBHBIX NMPABOBBLIX AKTOB, YCTAHABJIUBAIOUIUX
TPeOOBaHUS K TPEIOCTABJEHUI0 MYHUIUNAJIBLHOW YCJIYrd, a TaKKke
NPUHATHEM UMU pellieHuit

Texymmii KOHTpOJb 3a COONIOACHHMEM U HUCIHOJHEHHEM HACTOAIIETO
aIMUHUCTPATUBHOTO pErjlaMEHTa, WHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB,
YCTaHABJIMBAIOIMIUX TPEOOBAaHUS K TMPEIOCTABICHUIO MYHHUIIMIAIBHOW YCIyTH,
OCYILECTBIISIETCS HA MOCTOSSHHOW OCHOBE JIOJ>KHOCTHBIMU JIMIIAMU aIMUHUCTPAlUU
(YomHOMOYEHHOTO OpraHa), YIIOJIHOMOYEHHBIMU Ha OCYIIIECTBIICHUE KOHTPOJIS 32
MPEAOCTaBICHUEM MYHHIIUNIATBHON YCIYTH.

JUist  TeKymero  KOHTPOJS ~ HMCHOJB3YIOTCS  CBEICHUS  CIY)KEOHOM
KOPPECTIOHJICHIIMN, YCTHasT ¥ THMCbMEHHas WHQOpMalMg CHEIUATUCTOB U
JOJDKHOCTHBIX JIUIL aAMUHUCTpaIuu (Y IOJTHOMOYEHHOTO OpraHa).

Tekyuuii KOHTPOJb OCYIIECTBISETCS MYyTEM MPOBEACHUS TPOBEPOK:

pelIeHuii o npenocTaBieHuu (00 0TKa3e B MPEIOCTABICHUN) MYHULIUITATIHLHOM
YCIIyTH;

BBISIBJICHUS U YCTPAHEHUs HAPYIICHUI MPaB rpaxiaH;

paccMOTpEeHUsl, TPUHATUSI PEIICHUH W MOATOTOBKHM OTBETOB Ha OOpaIlieHus
rpaXJaH, CcoJepKallue >KaJloObl Ha pelieHus, aedcTBust (Oe3aeiicTBHe)
JIOJKHOCTHBIX JIUII.

42 Tlopsaiok M TNEPUOAUYHOCTH OCYUIECTBJIEHHMS] IJIAHOBBLIX H
BHEILUIAHOBBIX NPOBEPOK MOJHOTHBI W  Ka4vecTBa  MNPeAOCTABJICHHUS
MYHUIHMNAJbHOH YCJIYrH, B TOM 4YHCJIe NOPSAAOK U (GopMbI KOHTPOJIS 3a
MOJIHOTOM U Ka4eCTBOM MPe0CTABJICHUSI MYHUIIUNIAJIBHON YCJIYTH

KonTposns 3a MOJHOTOW W KAa4eCTBOM NPENOCTABIECHUS MYHULHMNAJIbHOU
YCIIYTH BKJIIOUAET B ce0s1 MPOBEACHUE TIJIAHOBBIX M BHEITIJIAHOBBIX MIPOBEPOK.

4.2.1. I1nanoBble MPOBEPKHU OCYIIECTBISIOTCS HA OCHOBAHUM T'OJIOBBIX TIAHOB
paboTbl  YIOJIHOMOYEHHOTO  OpraHa,  yTBEPXKIAaeMbIX  pPYKOBOAMUTEIEM
YnonHomoueHHoro opraHa. lIpu niaHOBOW MpPOBEPKE MOJHOTHI U KayecTBa
MPEAOCTABIEHNS MYHUIIUMIIAIbHON YCIYTM KOHTPOJIIO MOJJIEXKAT:

COOJII0/IEHNE CPOKOB MPETOCTABICHHSI MyHUIIUTIAIBHON YCIIYTH;

cOOJII0/IeHNE TTOJIOKEHUN HACTOSIIET0 aIMUHUCTPATUBHOTO PErTIAMEHTA;



NPaBWJIBHOCTh U OOOCHOBAHHOCTh MPHUHATOTO pemieHus o0 OTKaze B
MPEIOCTABICHUN MYHUIIUTIATIBHOM YCITYTH.

4.2.2.0cHOBaHMEM JJIsl TPOBEICHMS BHETUIAHOBBIX MPOBEPOK SIBIISIOTCS:

MOJIyYEeHHE  OT  TOCYJIapCTBEHHBIX  OpPraHoB,  OpPraHOB  MECTHOI'O
caMOyIpaBlieHuss HMH(OpManuMu O  TpeAnojaraeMblX  WIH  BBISIBICHHBIX
HapyILIEHUSX HOPMATUBHBIX TMpaBOBbIX akToB Poccuiickoir  ®Dexepanuu,
HOPMATHUBHBIX MPaBOBBIX akTOB KupoBCKOIl 00J1acTW M HOPMATUBHBIX MPABOBBIX
aKTOB OPraHOB MECTHOI'O caMOyTmpaBieHHs [ [nKaHCKOro MyHULIMIIAJBHOTO OKpYTa
Kuposckoii obmactu;

oOpanieHus rpakKJaH U IOPUINYECKHX JIML Ha HAPYILIEHUS 3aKOHOIaTeIbCTBA,
B TOM YHCJI€ HA KAYECTBO MPEIOCTABICHUS MyHUIIUIAIBHOW YCIIYTH.

4.3.0TBeTCTBEHHOCTHh /IO/LKHOCTHBIX JIMI[ 32 pelleHuss M JelcTBUS
(0e3meiicTBue), mNpuUHUMAaeMmble  (ocyllecTBJsieMble) HMMH B XoJe
NpeAoCTaABJIeHUSI MyHHIMIIAIbHON YCIyTH

4.3.1. Ilo pe3ynabTaTam MpPOBEIEHHBIX IPOBEPOK B CIy4yae BBISBICHUSA
HapylIEHUH  TOJIO)KEHMH  HACTOSIIEr0  aJMUHUCTPATUBHOIO  PErjaMeHTa,
HOPMAaTUBHBIX NPaBOBBIX aKTOB KHpOBCKOW 007acTH M HOPMATUBHBIX MPABOBBIX
aKTOB OPIaHOB MECTHOT'O caMoyIpaBieHus [[1kaHCKOro MyHUIIMITAIBHOTO OKpYTa
KupoBckoil 005acTH  OCYyILECTBISCTCS MPUBJICYEHHWE BHUHOBHBIX JIMI K
OTBETCTBEHHOCTH B COOTBETCTBHH € 3aKOHOJATENBCTBOM Poccuiickoil denepanuu.

[lepcoHasibHasi OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ 32 MPAaBHIBHOCTH H
CBOEBPEMEHHOCTh TPUHATHUSI PEIICHHS O TMpeaocTaBlieHur (00 OTKaze B
MPEIOCTABIECHNN) MYHHUIIMNAIBHOW YCIYTM 3aKpeIuisieTcsl B UX JIOJKHOCTHBIX
perjlaMeHTax B COOTBETCTBUM C TPEOOBAHUSIMU 3aKOHOJATENbCTBA.

4.4 TpeGoBanus K NopsaAKy u ¢popMaM KOHTPOJISl 32 MPeAOCTABJICHUEM
MYHUIUNAJIBHONH YCJIYIM, B TOM 4YHCJIe CO CTOPOHbI TPaKIAH, HX
00beIMHEeHUIT U OpraHu3anuii

4.4.1. T'paxngane, uxX OOBENMHEHHS W OpraHU3alUd UMEIOT MPaBO
OCYLIECTBJIATh KOHTPOJIb 3a NPEIOCTaBICHUEM MYHULMIIAIBHOW YCIYTH IIyTEM
NOJTy4yeHUsl HH(OpPMALIUK O XOJIe MPEIOCTABICHNSI MYHULIUTIATbHON YCIIyTH, B TOM
YHUCJIE O CPOKAX 3aBEPIICHUS aIMUHUCTPATUBHBIX MPOLIEAYD (IEHCTBHIA).

['paxknane, uX 0ObEAMHEHUS U OPTaHU3AIMH TAK)KE UMEIOT MPaBo:

HANpaBJIsATh 3aMEUYaHUsl M MPEUIOKEHUS MO YIYUIICHHIO JOCTYMHOCTU U
KauecTBa MPEAOCTABICHNUS MYHULIUTIAIbHON YCITyTH;

BHOCUThH TPEJJIOKEHUS O Mepax MO YCTPAHEHHUIO HAPYIICHWH HACTOSLIErO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.4.2. JIoJKHOCTHBIE JUIA YTOJHOMOUYEHHOTO OpraHa MPUHUMAIOT MEphl K
MPEKpalIeHUIO JOMYIIEHHBIX HApYIIEHUH, YCTPaHAIOT HPUYUHBI U YCJIOBHS,
CIIOCOOCTBYIOIIUE COBEPILIECHUIO HAPYIICHUH.

Nudopmanusa o pe3yiabTaTax pacCMOTPEHHUS 3aMEYaHUN W TPeNJIOKEHU
TpaXaaH, MX OOBEOIUHEHUM W OpraHu3aluil TOBOAUTCA [0 CBEACHUS JIHII,
HaITPaBUBILMX 3TH 3aMEYaHUS U NPEII0KEHUS.



V. JocyneOnblii (BHeCy1eOHbII) MOPSIAOK 00:KAT0BAHUS PelIeHUH 1
neiicTBuid (0e3geiicTBHSI) OPraHa, NPeA0CTABJIAIOIIEr0 MyHUITUIIAIbHY IO
YCJIYTY, a TAK)Ke UX T0JKHOCTHBIX JIMI, MyHUIHNAJIbHBIX CJIYKaIMX

5.1. 3asgBuTenb UMEET MpaBO Ha 00XKaJIOBaHHWE pElIeHUs U (UJK) ACUCTBUN
(Oe3nmeiicTBuUs) YTIOJIHOMOYEHHOI'O OPraHa, IOJKHOCTHBIX JIUI Y TOJTHOMOYEHHOTO
oprasa, roCy/1apCTBEHHBIX (MyHHIIMITIATBHBIX ) CITyXaIIuX,
MHOTO(YHKIIMOHAILHOTO IIEHTpa, a TakXke pabOTHUKAa MHOTO(]YHKIIMOHAILHOTO
IEHTpa TPHU TPEIOCTABICHUM MYHHIMIAIBHOW YCIYTH B JOCYyAcOHOM
(BHECYmEOHOM) TOpsiAKe (Hasiee — jkanoba).

5.2. B nmocynebHoMm (BHeCyneOHOM) MOpPSAKE 3asiBUTENbL (MPEICTABUTEND)
BIIpaBe 0OpaTUTHCH C Kano00i B MUCbMEHHOU (popMe Ha OyMa>KHOM HOCUTEJIE WIN
B 3JIEKTPOHHOU (hopme:

B YIIOJHOMOYEHHBIN OpraH — Ha pelieHue u (win) aerctsus (0e3aeiicTre)
JOJKHOCTHOTO I,  PYKOBOJIUTENS CTPYKTYPHOTO noJipa3ieNIeHus
YHoJMHOMOYEHHOTO  OpraHa, Ha pelieHue u  jAelcTBus  (0e3neicTBue)
YTOJIHOMOYEHHOTO OpTraHa, PyKOBOJUTENS Y TOJTHOMOUYEHHOTO OpraHa;

B BBINIECTOSAIIUNA OpraH Ha pemieHue u (uiam) nerctBusi (Oe3nericTBHE)

JIOJIKHOCTHOTO Juua, PYKOBOAUTEIA CTPYKTYPHOT'O IOApa3IeIICHUs
YNOJHOMOYEHHOT'O OpPraHa;
K PYKOBOJUTENIO MHOTO(DYHKIIMOHAIILHOTO IIEHTpa — Ha PEIICHUS W

nevictBus (6e3nericTBue) paboTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA;

K YUYpEIUTET0 MHOTO()YHKIIMOHAIBLHOTO IIEHTPAa — Ha pPEeLIEHUE U IEUCTBUS
(6e3nelicTBre) MHOTO(DYHKIIMOHAILHOTO IIEHTpA.

B  VYnonmnomoueHHoM opraHe, MHOTO(QYHKIIMOHAJIBHOM IIEHTpE, Y
ydpeauTens MHOTO(YHKIIMOHAJIBHOTO LEHTpa OMNPENEISIOTCS YIMOJIHOMOYEHHbBIE
Ha PAaCCMOTPEHUE KAJI0O TOJKHOCTHBIE JINLIA.

5.3. Hudopmamms o TmOpsAAKEe IMOJAYd M PACCMOTPEHHS KalIoObl
pasMemiaercas Ha WHOOPMAIIMOHHBIX CTEHJAAX B MeECTax MPeIoCTaBICHUS
MyHULIMIAIBHOM  yCIYyI'M, Ha CaWTe YNOJHOMOYEHHOro oprana, EIII'Y,
pPErMoHAIbHOM MOpTaJie, a TAKXKe MPEJOCTaBISIETCS B YCTHOU (opme 1o TesedoHy
U (W) Ha JIMYHOM TIprieMe JIHO0 B MUChbMEHHOUW (hOpME MOUYTOBBIM OTIIPABICHUEM
0 aJIpeCy, YKa3aHHOMY 3asIBUTEJEM (MPEICTABUTEIIEM).

5.4. Tlopsimok nocyneO6HOro (BHECyAeOHOTO) OO0XKaJIOBaHWS PEIICHHN U
nercTBuil  (0e3leMCTBUSI)  YIOJHOMOYEHHOIO  OpraHa, MpeaoCTaBIISIONIETO
TOCYJapCTBECHHYIO (MYHHIIUNIAIBHYIO) YCIYTY, a TaKKe €ro JODKHOCTHBIX JIHII
peryinupyercs:

®enepanbHbiM 3ak0OHOM Ne 210-D3 «OO6 opraHuzanuu MpeAoCTaBIICHUS
rOCYAapCTBEHHBIX M1 MYHULIUITAJIbHBIX YCIIYT»;

noctanoBiienueMm [IpaButensctBa Poccuiickoit denepanuu ot 20 HOSOPs
2012 roma Ne 1198 «O d¢enepanpHOl TOCYTapCTBEHHONW WH(POPMAITMOHHOM
cUcTeMe, 00ecTeunBaroIeil mporecc J0CyAeOHOro (BHECY1Ie0HOTO) 00KaTOBaHUS
pemieHu W JeHcTBUM (Oe3MeHCTBUS), COBEPIIECHHBIX MPU MPEJOCTABICHUH
rOCYJIapCTBEHHBIX U MYHUIIUIATBHBIX YCIYT».



VI. Oco0eHHOCTH BBINOJHECHUS AIMUHUCTPATHBHBIX NPOLIEAYP
(neficTBHIi) B MHOTO(PYHKIIHOHAJBHBIX HEHTPAX NMPeA0CTABJIEHMS
roCyIapCTBEHHbIX 1 MYHHIHMIAJIbHBIX YCJIYT

6.1.AcyepnpiBalomMii nepedyeHb AJIMUHUCTPATHBHBLIX MPOUEAYP
(meiicTBMIi) MPHU NMPeIOCTABIEHNHA MYHHIIUNIAIbHOMH YCJIYT'¥, BBINOJIHSEMbIX
MHOTO(YHKIMOHAIbHBIMHU IIEHTPAMH

MHoroQyHKIIMOHAIBHBIN [IEHTP OCYIIECTBIISICT:

MH(GOPMUPOBAHHE 3asIBUTENICH O MOPAIKE MPEAOCTABICHUS MYyHHUIIUITATHLHON
yCIyTd B MHOTO(QYHKIIMOHAIBHOM IIEHTPE, MO HHBIM BONPOCAM, CBSI3aHHBIM C
IPEIOCTABIEHUEM MYHULMIAIBHON YCIyTH, a TaKXe KOHCYJIbTHPOBAaHUE
3asiBUTENE O TMOpSAKE  NPEIOCTaBICHUS  MYHUUUIAIBHOM  YCIyru B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE;

BbIJIayy 3asBUTEIIO PE3yJIbTaTa MPEIOCTABICHUS MYHHUIMIIAJbHOW YCIYyTH,
Ha OyMa)XHOM HOCHUTENE, TOATBEPKIAIOUINX COJEpKaHUE DIIEKTPOHHBIX
JOKYMEHTOB, HAIpPaBJIEHHBIX B MHOTO(QYHKIIMOHAJBbHBIA LIEHTP MO pe3yJbTaTam
MPEIOCTABIICHUSI MYHHUIIUNIAIBHON YCIYTH a TaKKe BblJaua JTIOKYMEHTOB, BKIIOUas
COCTaBJICHHE Ha OYMaKHOM HOCHUTEJIE U 3aBEPEHUE BBIMUCOK U3 HH()OPMAIIMOHHBIX
CUCTEM OpPraHOB, MPEJOCTABISIIOUIUX FOCYJaPCTBEHHBIX (MyHUIIMIAIbHBIX) YCIYT;

MHBIE MPOLIENYypbl U ACHCTBUSA, MpPeaycMOTpeHHble DenepaibHbIM 3aKOHOM
Ne 210-®3.

B cootBerctBun ¢ wacteto 1.1 crateu 16 deaepanpuoro 3akona Ne 210-D3
JUISL pealu3aluu CBOUX (PYHKIUMHA MHOTO(YHKIIMOHAJIBHBIE LIEHTPHI BIIpaBe
MPUBJIEKATh UHbIE OPTaHU3ALUU.

6.2.UndopmupoBanue 3asiBuTe 1€l

NudopmupoBanue  3asgBuTensi ~ MHOTOQYHKIIMOHAJIBHBIMH  IIEHTPAMHU
OCYILIECTBIISIETCS CAEAYIOIUMH CIOcO0aMu:

a) TOCPEACTBOM IPUBJICUEHHUSI CPEACTB MAcCOBOW HH(OpPMAIMM, a TaKkKe
nyTeM pa3MmenieHus: nHpopmanum Ha OQUIMATIBHBIX calTaXx U MHPOPMAIMOHHBIX
CTEeHJIaX MHOTO(YHKIIMOHAJILHBIX [IEHTPOB;

0) npu oOpareH!u 3asBUTENS] B MHOTO(YHKIIMOHAIBHBIN [IEHTP JTUYHO, IO
TenedoHy, TOCPEACTBOM MOYTOBBIX OTIPABICHUMN, TUOO MO AJIEKTPOHHOH MOYTE.

[Ipu nuuHoM oOpamieHur paOOTHUK MHOTO(PYHKIHMOHAIBHOTO IEHTpa
noApoOHO HMHPOPMHUPYET 3asiBUTENEH 1O HWHTEPECYIOIMM WX BOINpocaM B
BEXKJIMBON KOPPEKTHOM (OpMe C HCIONb30BaHUEM O(MHUIMATIBLHO-IET0BOTO CTHUIIS
peun. PekomeHnyemoe BpeMs NpelOCTaBiICHUS KOHCYJIbTauu — He Ooiyee 15
MUHYT, BpeMs 0>KHJIaHUSI B OYE€pPEU B CEKTOpE MHPOPMUPOBAHUS IJISI TTOTYUSHUS
uHGOPMAIIMU O MyHHUIIMITATFHBIX YCIyraxX HEe MOXKET MPEBbIMAaTh 15 MUHYT.

OtBer Ha TenepOHHBIM 3BOHOK MOJDKEH HAYMHATHCS C HH(OpManuud o
HAUMEHOBAHUM OpraHu3anuu, GaMuind, HUMEHH, OTYECTBE M JOJDKHOCTH
paboTHHKA MHOTO()YHKIMOHAJIBHOTO LIEHTPa, MPUHSIBIIETO TEICPOHHBIM 3BOHOK.
NuauBuayanbHOE YCTHOE KOHCYJIBTUPOBAHHE NpPU OOpPAIEHUH 3asiBUTENS IO
TeneoHy pabOTHUK MHOTO(YHKIIMOHATFHOTO IIEHTPa OCyIIecTBIseT He Oonee 10
MUHYT;



B cnyuae ecnu 1715 moAroToBKU OTBETa TpedyeTcst 6oiee mpoAoKUTEIbHOE
BpeMs, pabOTHHUK  MHOTO(YHKIMOHAIBHOTO  IEHTpPa,  OCYLIECTBISIOMUN
WHUBUYyAIbHOE YCTHOE KOHCYJIBTHUPOBAHUE IO TEIEPOHY, MOKET MPEIJIOKUTH
3asIBUTEIIIO:

U3JIOKUTh oOpalieHue B TUChMEHHOM (QopMe (OTBET HampaBlAETC
3asIBUTENIO B COOTBETCTBUU CO CITIOCOOOM, YKa3aHHBIM B OOpaIlieHun);

Ha3HAYUTh APYro€ BPEMs JIJIsi KOHCYJIbTaIIHi.

[Ipy KOHCYJABTUPOBAHUMU MO MUCBMEHHBIM OOpAILCHUSIM 3asBUTENICH OTBET
HaIpaBJIsieTCsl B MMCbBMEHHOM BUJE B CPOK He mo3aHee 30 KaJleHAApHBIX AHEH C
MOMEHTa perucTpauu odpaiieHus B GopMe 3JIEKTPOHHOTO TOKYMEHTA 10 aJpecy
ANIEKTPOHHOM  TOYThI, yKa3aHHOMY B  OOpalleHuW, M[OCTYNUBIIEM B
MHOTO(QYHKIIMOHAJIBHBI LEHTp B (opMe »3JIEKTPOHHOIO JOKYMEHTa, U B
NMCbMEHHOM (QopMe MO TMOYTOBOMY aJpecy, YyKa3aHHOMY B OOpalleHuw,
MOCTYIUBIIIEM B MHOTO(YHKIIMOHAIBHBIN IIEHTP B TUCBMEHHOMU (hopMme.

6.3.Bbi1aua 3asiBUTE/II0 Pe3yJIbTATA NMPEIOCTABJICHUS MYHUIUNAJILHOMN
yCIyTH

6.3.1.1lpu Hanmuuuu yBEeIOMJICHUS O TUIAHUPYEMOM CHOCE, YBEIOMJICHHS O
3aBEPIICHUN CHOCA YKa3aHWs O BbIJAYE PE3YJIbTATOB OKAa3aHUS YCIYIHM Yepes
MHOTO(YHKIIMOHAIBHBIN 1IEHTpP, Y TOJITHOMOUYEHHBIN OpraH nepeaaeT JOKyMEHThI B
MHOTO(QYHKIIMOHANIBHBIA  LIEHTp U1 TOCIEAYIONIe  BBbIJAYM  3asSBUTEIIO
(mpencTaBUTEN0)  CHOCOOOM, COIVIACHO  3aKJIFOYEHHBIM  COIJIAIICHUSIM O
B3aMMOJICCTBUM  3aKJIIOUYEHHBIM  MEXAYy  YTOJHOMOYEHHBIM OpraHOM U
MHOTO(YHKIIMOHAJIHBIM LIEHTPOM B MOPSIIKE, YTBEPKICHHOM MOCTAHOBJIEHUEM
[IpaBurensctBa Poccuiickoir ®@eneparuu ot 27 centsiops 2011 r. Ne 797 «O
B3aUMOJICUCTBUM MEXKIYy MHOTO(DYHKIIMOHAJIIHBIMU ILIEHTPAMHU MPEIOCTABICHUS
rOCYJapCTBEHHBIX M MYHULMOAIBHBIX YCIYT U (eaepalbHBIMU OpraHaMu
WCIIOJIHUTENLHON BJIACTH, OpraHaMU TOCYAApCTBEHHBIX BHEOIOHKETHBIX (POHJIOB,
opraHamMu TOCYJapCTBEHHON Biactu cyObekToB Poccuiickoit deneparum,
OpraHaMH MECTHOTO CAMOYITPABIICHHUS.

[Topsmok W cpoku mepeaayd  YHOJHOMOYEHHBIM OpPraHOM — TaKHX
JIOKyMEHTOB B MHOTO(GYHKIIMOHAIBHBIA IIEHTP OMPEIEISIOTCS COTJAIICHUEM O
B3aMMOJICHCTBUHU,  3aKJIIOYEHHBIM HMH B  TOPSAKE,  YCTAaHOBJIECHHOM
nocta”oByienueM [IpaBurensctBa Poccuiickoit deneparuu ot 27 centsiops 2011 r.
Ne 797 «O B3auMoAeMCTBUM MeEXAY MHOTOPYHKIHMOHAIbHBIMUA IIEHTPAMHU
MPEIOCTABIECHUSI TOCYAApPCTBEHHBIX M MYHUIMIAIBHBIX YCIYyT U (eaepalbHbIMU
OpraHamMu HUCTIOJIHUTEILHON BIACTH, OpraHaMu rocyJapCTBEHHBIX BHEOOHKETHBIX
(GhoHI0B, OpraHamMu rocy1apCTBEHHOM BlIacTH cyObekTOB Poccuiickoit deaepariumy,
OopraHaMu MECTHOTO CaMOYIPaBJICHUS.

6.3.2. Ilpuem 3asBuTened s BbAAYM JOKYMEHTOB, SIBIISIOIIUXCS
pE3yNbTATOM MYHULMIAIBHOW YCIIyTH, B MOPSAJIKE OYEPEIHOCTH IPHU MOTYyYEHUU
HOMEPHOI'O0 TaJOHA W3 TE€pPMHUHANAa B3JEKTPOHHOW O4YepedH, COOTBETCTBYIOLIETO
nenu oOpaleHus, JIu0o Mo NpeABapUTEIbHON 3aMKCH.

PaGoTHHK MHOTO(QYHKIIMOHAJIBHOIO IIEHTPA OCYLIECTBISIET CIEIyIOIINe
JICVCTBHS:



YCTAHABJIMBAET JIMYHOCTb  3asBUTENsI HA OCHOBAaHMM JOKYMEHTA,
YAOCTOBEPSIOLIETO JUYHOCTh B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoii
denepauuu;

IPOBEPSET MOJTHOMOYUS MPEACTaBUTENS 3asiBUTENS (B ciiydae oOpalieHus
MPEICTaBUTEIS 3asIBUTEIIS);

ompenensieT  CTaTyC  HUCIOJHEHHS  YBEJOMJICHHS 00  OKOHYAHHUH
ctpourenbeTBa B ['UC;

pacreyaTblBacT pe3ynbTaT MPEIOCTABICHUS] MYHUIIMIIAIBHON YCIYTH B BUE
AK3EMIUISIPA JIEKTPOHHOIO TOKYMEHTa Ha OYMa)KHOM HOCHUTENE U 3aBEPSET €ro ¢
UCIIOJIb30BaHUEM T€YaTH MHOTO(YHKIIMOHATIBHOTO IIEHTpa (B MPETyCMOTPEHHBIX
HOPMAaTUBHBIMM ITPABOBBIMM akTaMu Poccuiickoi denepannu ciryyasx — Ie4aTu C
nzo0paxenuem ['ocynapctBeHHoro repba Poccuiickoit @eaeparun);

3aBEPSIET 3K3EMIULIP 3JEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHTENIE C
UCITIOJIb30BAaHUEM T€YaTh MHOTO(YHKIIMOHAIBLHOTO IEHTpa (B MPEIyCMOTPEHHBIX
HOPMAaTUBHBIMU MPABOBBIMU akTaMu Pocculickoil @enepanuu ciryyasx — MeYaTu C
nzoopaxxkenuem ['ocynapcrBenHoro repda Poccuiickoit deneparum);

BbIJIACT JOKYMEHTBI 3asBUTENO, MPU HEOOXOJIMMOCTH 3alpaliuBacT y
3asIBUTEIISI OJIIKUCH 33 KaXKIbIH BbITAHHBIA TOKYMEHT;

3aIpallnBacT COrJIaCHE 3asBUTENS HA y4YaCTHE B CMC-OINPOCE ISl OLECHKHU
KauecTBa MPEJ0CTABICHHBIX YCIYT MHOTO(YHKIIMOHATIBLHBIM IICHTPOM.



[Tpunoxenue Ne 1

K a]IMUHUCTPATUBHOMY PEIJIAMEHTY
0 MIPEIOCTABICHNUIO MyHUIIUIIAIBHOM
yCIIyTu

OOPMA

Komy

(ammmst, UM, 0T4eCTBO (IIPY HAJIMYUH) 3aCTPOUIIIHKA,
OI'PHUII (st pu3maeckoro Jauma, 3aperucTpUPOBAHHOTO B

Ka4ecTBE MHIUBHUIYAIbHOTO IPEAPUHAMATEIS) - [UIS
(u3MIecKoro JIMIIa, IIOJIHOE HaMEeHOBaHKe 3acTpoimuka, THH™*,
OI'PH - a1 r:opuAMyYECcKOro Jnna

MOYTOBBIH UHJEKC U aapec, Tene(oH, aipec 3JIEKTPOHHON ITOUTHI

PEIMEHUE

3aCTPOMIIIUKA)

00 oTKa3e B NnpueMe 10KyMEHTOB

(HarMEeHOBaHHE YIOJIHOMOYEHHOTO OpraHa MECTHOTO CaMOYIIPaBJICHU)

B nmpueme 1oxyMeHTOB AJist peocTaBiIeHus ycayru "Hamnpasienue yBe1oMIICHUS O
IUTAHUPYEMOM CHOCE 00BEKTa KalUTAIbHOTO CTPOUTENIBCTBA U YBEJIOMIICHHSI O 3aBEpIICHUN
CcHOca 00beKTa KaluTalIbHOIO CTPOUTENLCTBA ' BaMm 0TKa3aHO MO ClIeIyIOIMM OCHOBAHMSIM:

Ne mynkTa

HaunmeHoBaHue OCHOBaHUS /7S OTKa3a

AJIMMHUCTpPaTUB PazpsicHeHMe MpUYKH OTKa3a
B COOTBETCTBUH C AJIMUHUCTPATHBHBIM

HOTO B IIpHEME JJOKYMEHTOB
perIamMeHToM
periaMeHTa

noAnyHkT "a" YBenomieHue o cHoce 00beKTa Vkaszvieaemcs, kakoe 6edomcmeo

nyHkTa 2.13 KalMUTaJIbHOTO CTPOUTENBCTBA U npeoocmasisaem yciyeay,
YBEJOMJICHHE O 3aBEPIIEHUU CHOCA ungopmayus o e2o
00BEKTa KAIUTAJIbHOTO CTPOUTENIBCTBA | MECHOHAXOHCOCHUU
MIPE/ICTaBJICHO B OpraH
roCy1apCTBEHHOM BJIAacTH, OpraH
MECTHOTO CaMOYIIpaBJICHHUS, B
IIOJIHOMOYUS KOTOPBIX HE BXOJUT
MIPeIOCTaBIIEHUE YCIYTH

HOAMyHKT "0" IIPE/ICTAaBICHHbBIE IOKYMEHTBI YTpaTUiu | Ykazvieaemcs ucuepnvisaouuti

nmyHkTa 2.13 CHJTy Ha MOMEHT oOparieHus 3a nepeueHb OOKYMeHmOs,

YCIIYTOM (IOKYMEHT, YI0CTOBEPSIOLIHIA
JMYHOCTD; TOKYMEHT,
YIOCTOBEPSIOIINHI TOTHOMOYHS
HPEJICTaBUTEIIS 3asIBUTEIIS, B CITydae
oOpaleHus 3a MpeaoCTaBICHHEM
YCIIYTH YKa3aHHBIM JIHLIOM )

YMPpAmueuux cuy

MOJIMYHKT "B
nyHkTa 2.13

OpeACTAaBJICHHBIC JOKYMCHTBI COACPKAT
IMOAYMUCTKU U UCITPABIICHHUA TCKCTA

Vkaswisaemcs ucuepnwvisarowuil
nepeuerb 0OKYMeHMO8,
cooeparcauux nOOYUCMKY U
UCnpasienus Mmekcma, He




No mynkTra

HammMmeHnoBaHne OCHOBaHHS JJIA OTKa3a

AIMUHUCTpPATUB Pa3zbsicHeHHe TpUYUH OTKa3a
B COOTBETCTBUU C AJIMUHUCTPATUBHBIM
HOTO B [IpHEME JJOKYMEHTOB
periiaMeHToM
periaMeHTa

3a6epenHbvle 8 NOpsoKe,
YCMAaHOBIeHHOM
3axkornooamenvcmeom Poccuiickoii
Deoepayuu

n_n

MNOAITYHKT T’

IIpCACTAaBJICHHBIC B 3JICKTPOHHOM BHUJIC

Vkazvieaemcs ucuepnvisarowuti

nyHkTa 2.13 JIOKYMEHTBI COJIEPIKAT MOBPEIKICHIS, nepeuenb OOKYMeHMOs,
HaJIM4Yre KOTOPBIX HE TTO3BOJISET B COOEPHCAUUX NOBPEHCOCHUS
IIOJIHOM 00BbEME UCIIOJIb30BaTh
HH(pOpPMAIIHIO B CBEICHHSI,
CoJIeprKaIirecs B TOKyMEHTAX JIJIs
MIPEIOCTaBIICHUS YCIYTH
NOAMYHKT "1 YBEIOMIICHHUS O IIJIAHUPYEMOM CHOCE Vkazvieaemcs ucuepnwisarowuii
nyHkTa 2.13 00BbEKTa KalUTaJIbHOTO CTPOUTEIBCTBA | HepeueHb OOKYMeHMOo8, NOOAHHbIX

Y YBEIOMJICHUS O 3aBEPILEHUU CHOCA
00BEKTa KalTUTAJILHOTO CTPOUTEIILCTBA
U IOKYMEHTBI, HEOOXOIMMBIE JIJIsI
MIPEOCTABICHUS YCIIYTH, TIOIaHbI B
JIEKTPOHHOHU (hopMe ¢ HapyIIeHHEM
TpeOOBaHMil, yCTAHOBICHHBIX
NyHKTaMH 2.5-2.7 AAMUHUCTPAaTUBHOTO
peryiaMeHTa

C HapyweHuem YKa3aHHbIX
mpebosanull, a maxice
HapyuieHHbvle mpebosanus

n.n

HOJIYHKT "e
nyHkra 2.13

BBISIBJICHO HECOOIIO/ICHNE
YCTaHOBJICHHBIX cTaThel 11
denepanbHoro 3akona "O6
ANEKTPOHHON NOJAMUCH" yCITIOBUIN
MpU3HAHUS KBATU(PHUIIMPOBAHHON
JJIEKTPOHHOU MOATUCH
JICWCTBUTEIILHON B JIOKYMEHTAX,
MPEACTABICHHBIX B AJICKTPOHHON

dbopme

Vxaszwvieaemcs ucuepnuvigarowutl
nepeuens 2J1eKmMpOHHbIX
O0OKYMeHmo8, He
COOMBEeMCmMBYIOWUX YKA3AHHOMY
Kpumepuio

JlononHuTtenbHO HHPOpMUpyeM:

(yKa3LIBaCTCH HH(bOpMaHHﬂ, H€06XO)II/IMa$I JJI YCTpaHCHU OCHOBaHUM JUIA OTKa3a B IIpueMe JOKYMEHTOB,
HeO6XOILI/IMLIX JJIL IPEAOCTABJICHUA YCIIYTH, 4 TAKKE MHAsA JONOJHUTCIIbHASA I/IH(I)OpMaIII/IH apu HaJ'II/I‘II/II/I)

IIpunoxenue:

(HpI/IHaFaIOTCH JAOKYMCHTBI, HPEACTABJICHHLIC BaHBI/ITCHCM)

(TOIKHOCTD)

JlaTa

(moamuce)

(bamwmiust, ©Ms, OTIECTBO
(pu HATMYWN)

*Csenenus 060 MHH B oTHOIIIEHWH WHOCTPAHHOTO IOPUINYECKOTO JIUIA HE YKA3bIBAIOTCS.



