YTBEPX/IEH
IIOCTAaHOBJICHUEM aJIMUHUCTPALUU

[IrkaHCKOr0 MyHULIMIIAIBHOT O
okpyra oT XXXXXX Ne XX

AJIMUHUCTPATHUBHBIN perjaMmeHT
NpeI0CTABJICHUA MYHUIMIIAJIbHOMH YCIYyTH
«IIpenocraB/ieHue CBeACHUI, JOKYMEHTOB U MATEPHUAJIOB, COACPKALUMXCS B
rocyJapcTBeHHO NHGOPMALMOHHOI crcTeMe 00ecneYeHus
rpagocTpouTe/IbHOM esATe/ibHOCTH KrpoBckoil o01acTt»

. O01Iue moJ10KeHus

1.1. IlpeaMeT peryiMpoBaHus A/IMUHUCTPATUBHOIO perjaMeHTa

AJIMUHUCTPATUBHBIA pErjiaMeHT MPEIOCTABICHUS MYHULIUNAIBHOW YCIyTH
«IIpenocraBieHue CBEAEHUN, JIOKYMEHTOB M MAaTE€pHUANIOB, COJAEpPKAIIMXCS B
roCcy/IapCTBEHHOW MH(POPMAIIMOHHON CUCTEMEe OOecreueHUs] TPaJoCTPOUTEIbHON
nestenbHOCTH KupoBCKO#l oOmactu» (manee — aaMUHUCTPATUBHBIN pPETIAMEHT)
OMpENEeNsieT Kpyr 3asBHUTENECH, CTaHOApT MPEIOCTABICHHUS MYHHIIMIAIbHON
yCJIYTH, COCTaB, IMOCJIEA0BATEILHOCTh U CPOKHU BBIMOJHEHUS aMUHUCTPATUBHBIX
nponeayp, TpeOOBaHUS K TOPSIAKY WX BBIIOJIHEHHS, B TOM YHCIIe OCOOCHHOCTH
BBITIOJIHEHUSI ~ QJIMUHUCTPATUBHBIX MPOLEAYp B OJEKTPOHHOU dopme U
0COOEHHOCTH BBITIOJTHEHUS aIMUHUCTPATUBHBIX nporeayp B
MHOTO(QYHKIIMOHAJIBHOM  IIeHTpe, (OpMBI  KOHTPOJSL 32  MCIOJHEHUEM
aIMUHUCTPATUBHOTO  perjaMeHTa, JOCyleOHbI (BHECYAEOHBIN) MOPSIIOK
o0)kaJloBaHMS peIIeHUN W AedcTBUi (Oe3/1eliCTBUS) opraHa, MPeaoCTaBIISIONIETO
MYHULANAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMI]A OpraHa, IpedoCTaBIISIOIIErO
MYHULUNAIBHYIO  yCIyry, JMOO  MYHULIMOAIBHOTO  CIyXallero  Mpu
OCYILECTBJIEHUU MTOJIHOMOYHUH MO MPEAOCTABICHUIO MYHULIUITAIBHOW YCITYTH.
OCHOBHBI€ MOHSATHUS B HACTOSIIEM PErNIAMEHTE UCIIOIB3YIOTCA B TOM K€ 3HAUCHUH,
B KOTOPOM OHH IIpuBeneHBI B DeaepanbHoM 3akoHe oT 27.07.2010 Ne 210-D3 «O6
OpraHu3alyu PEeI0CTaBICHUS roCyJIapCTBEHHBIX U MYHUIUTATBHBIX
yeayr»(aainee - Ne 210-D3) u nHBIX HOPMATUBHBIX MPaBOBbIX akTax Poccuiickoi
®deneparuu 1 Kuposckoit obmact.

1.2. Kpyr 3asiBureJieit

3asBUTEISIMU TIPU NPEAOCTABIEHUNA MYHULMNAIBHON YCIYTH SBISIOTCSA
¢u3nyeckue WIM OPUANYECKHE JUIa (3a HMCKIIOYEHHEM TOCYAapCTBEHHBIX
OpPraHOB W UX TEPPUTOPUAIBHBIX OPraHOB, OPraHOB T'OCYJApPCTBEHHBIX
BHEOIOJKETHBIX (DOHIOB M HMX TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB MECTHOI'O
camoyTmpaBiieHus) JTUOO HUX YMOJTHOMOUYEHHBIE MPEACTaBUTENHN, OOpaTUBIINECS B
opraH, MNPEJOCTABISIONIMNA MYyHUIUNANbHBIE YCIyrd, JHOO B OpraHu3aluu,
yKka3zaHHble B dacTsax 2 u 3 ctateu 1 PepepanbHoro 3akona Ne 210-D3, wnu B
OpraHu3alliy, yKa3aHHbIe B MyHKTe 5 crartbu 2 denepanbHoro 3akoHa Ne 210-D3,
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C 3aMpoCoOM O MPEIOCTABICHUN MYHULIMIAIBHON YCIyTH, B TOM YHCIIE B MOPSIKE,
yCTaHOBIIEHHOM cTatber 15.1 ®@enepanbHoro 3akoHa Ne 210-D3, BbIpakeHHBIM B
MUCHMEHHOM WJIH 3JIEKTPOHHOU (hopme.

1.3. TpeGoBanuss K mnopsiaky HMHGOPMHUPOBAHHUS O MPeIOCTABJIEHUH
MYHUIIUNAJIBHON yCIyTH

1.3.1. MudopmupoBanue o MNOpSAKE MNPEIOCTABICHUS MYHHUIUIAIbHON
YCIIyTU OCYIIECTBIISAETCS:

1) HemocpenCcTBEHHO MpH JIMYHOM MpPHUEME 3asBUTENS B aAMUHUCTpPALMH
[Twxkanckoro MyHHIMNanbHOro okpyra KwupoBckoit obOmactu (manee -
YIIOJIHOMOYCHHBIA OpPTaH) WX MHOTO(DYHKIIMOHAIBHOM LIEHTPE MPEIOCTABICHHUS
rOCyJapCTBEHHBIX U MYHMIMIAJIBHBIX YCIYT (Jajiee — MHOro()yHKUIHOHAJIbHBIH
LEHTD);

2) no tenedoHy B YIMOJIHOMOYEHHOM OpPraHe WJIM MHOTO(YHKIIMOHATHHOM
LIEHTPE;

3) NOHCbMEHHO, B TOM YHUCJIE€ IOCPEJACTBOM JJIEKTPOHHOW TOYTHI,
(hakCUMHUIIBHOMN CBS3H;

4) mnocpencTBOM pa3MEIIeHHs B OTKPBITOM UM JOCTymHOW (opme
UH(pOpMAIUH:

B (eneparbHON TOCYIapCTBEHHOM HHGOpMAIMOHHON cucteme «EmauHbiii
opTaji roCyAapCTBEHHBIX U MyHUIIMNAIBHBIX yCiIyr (pyHkumii)» (nanee — EINTY,
Enunblii moprain);

Ha PEruoHaJIbHOM MOpTaJie TOCYAApPCTBEHHBIX W MYHMIMMNAIbHBIX YCIYT
(pyHKUMIT), SABIAIOIIErOCS TOCYJAPCTBEHHOM HWH(OPMALMOHHOW CHUCTEMOM
cyobekTa Poccuiickoit @eneparuu (1anee — peruoHaIbHbIN TOpTa);

Ha OPUIMATBHOM caiiTe Y IOJTHOMOYEHHOI'O OpPraHa;

5) mocpencTBoM pas3melieHus nHGopMaluu Ha UH(OPMALIMOHHBIX CTEHJIaX
VYTOJIHOMOYEHHOI'0 OpraHa Wil MHOTOQYHKIMOHAIBHOTO LIEHTPA.

1.3.2. UndopmupoBaHme OCYIIECTBISAETCS IO BOMPOCAM, KaCAIOIIUMCS

CHO0cO00B MOJa4M 3asIBJICHUS O MPEJOCTABICHUN MYHUIIUIAIBHON YCIIyTH;

aapecoB YIOJIHOMOYEHHOrO OpraHa M MHOTO(QYHKIMOHAJIBbHBIX LEHTPOB,
oOpalieHe B KOTOpble HEOOXOAMMO Il MPEJOCTaBICHUS MYHHUIMIAIbHON
YCIIYTH,

cnpaBoyHOM uHpoOpMmanmmu O paboTe  YMOIHOMOYEHHOTrO  OpraHa
(CTpYKTYpHBIX MOJpa3elieHHi Y TOTHOMOYCHHOTI'O OpraHa);

JOKYMEHTOB, HEOOXOAUMBIX JJI MPEAOCTABIICHNUS] MYHUIIMTAJIbHON YCIYTH;

NOpsAJIKa U CPOKOB IIPEIOCTABICHUS MYHULMIIAIBHON YCIYTH;

NnopsAJiKa TOJIY4YeHUS CBEIEHHM O XOJ€ pacCMOTPEHHUsS 3asiBJICHUS O
IPEIOCTAaBICHUM MYHULHNAIBHON YCIYIM M O pe3yibTarax MIpeloCTaBICHUS
MYHULIMIIATBHON YCIIYTH;

nopsiAka  gocyneOHoro  (BHecyneOHOro) — oOKajaoBaHUSI — JIEMCTBUIA
(Oe3neicTBUsI) JTOJDKHOCTHBIX JIMI, M TPUHUMAEMBIX HMH pEIICHUH MpH
pe0CTaBICHUN MYHUIIUTATILHON YCITYTH.

[Tomyuenue mHpOpMAIMU MO BONPOCaM MPEAOCTABICHHUS MYHHIIUNAIBLHOU
yCIYyTd M YCIYI, KOTOpBIE SIBISIIOTCA HEOOXOJUMBIMU M 00S3aTElIbHBIMU IS
peoCTaBICHUS! MyHUIIMNIATbHOW YCIYTH OCYIIECTBIISIETCS OECILIATHO.



1.3.3. Ilpu yctHOM oOpaimieHnu 3asBHUTENS (JIMYHO WM 10 TenedoHy)
JOJKHOCTHOE U0 VY TOIHOMOYEHHOT 0 oprasa, pabOTHUK
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTPA,  OCYIIECTBISIONMNA  KOHCYJIbTHPOBAHUE,
noJIpoOHO U B BEXJIMBOU (KOppeKTHOM) hopme nHPopMUpYeT OOpaTHBIIMXCS MO
WHTEPECYIONIUM BOIIPOCAM.

OtBer Ha TenepOHHBIA 3BOHOK JIODKEH HAUYMHATHCS C HHGOpMAIMHA O
HAaUMEHOBAaHWW OpraHa, B KOTOPBIA TO3BOHWI 3asABUTEIb, (aMWINH, WMEHHU,
oTuecTBa (MOCIEAHEE — MPU HAIWYWN) U JOHKHOCTH CHEIUATNCTA, MPUHSIBIIETO
TenedOHHBINA 3BOHOK.

Ecnm  pgomxHOCTHOE JMIO  YTIOJHOMOYEHHOIO OpraHa HE  MOXET
CaMOCTOSITENILHO JaTh OTBET, TeIe(OHHBIM 3BOHOK JOJIKEH OBITh MepeaapecoBaH
(mepeBezieH) Ha APYroe AOIKHOCTHOE JIMIO WK K€ OOpaTUBILIEMYCS JIUITY JTOJKEH
OBITb COOOIIEH TeneOHHBIE HOMEP, MO KOTOPOMY MOXKHO OyJeT MOITyYUTh
HE00X0oauMYI0 HHGOPMAITHIO

Ecim moaroroBka otBeta TpedyeT NPOJOKUTEIHHOTO BpPEMEHH, OH
npenjaraet 3asBUTEIN0 OAUH U3 CISAYIONUX BAPUAHTOB JTaTbHEHIITNX JEHCTBUMN:

U3JIOKUTh 00pallleHue B MUCbMEHHOU (hopme;

HA3HAYUTH JPYroe BpeMs JJIsi KOHCYJIbTaIUM.

JIoKHOCTHOE U0 Y TIOJTHOMOYEHHOTO OpraHa He BIIPaBE OCYIIECTBIIATH
WHGOPMHUPOBAHNE, BBIXOAIIEE 3a PaMKH CTAaHIAPTHBIX TPOIEAYp U YCIOBHI
PeIOCTaBICHUS! MyHUIIMNIATBHON YCIYTH, U BIMSIONIEE PSIMO MJIM KOCBEHHO Ha
IPUHUMAEMOEC PEIICHHE.

[IpomomKuTeTbHOCT, HHPOPMUPOBAHUSA 1O TelepoHy HE JOHKHA
npeBbiaTh 10 MUHYT.

NudopmupoBanre OCYIIECTBISETCS B COOTBETCTBUU C rpadMKOM NpHeMa
rpaXkiaaH.

1.3.4. [lo  nucekMeHHOMY  OOpamI€HUI0  JODKHOCTHOE  JIMIO
YNOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a IMPEIOCTABICHUE MYHULUIIAIbHON
YCIIYTH, TTOAPOOHO B MUCHBMEHHON (opMe pa3biICHSACT TpakIaHUHY CBEACHUS IO
BONpOCaM, YKa3aHHBIM B TyHKTe 1.3.2. HACTOSIIETO aJIMUHHUCTPATUBHOTO
periaMeHTa B MOpsIKe, yCTaHOBIEHHOM DejepaibHbIM 3aKOHOM OT 2 Mast 2006 r.
Ne  59-®3 «O mopsiake paccMoTpenus oOpaieHuit rpaxiaaH Poccuiickoit
Oenepanuny (nanee — Geaepanbubiit 3akoH Ne 59-03).

1.3.5. loctyn xk wuHpOpPMAIIUM O CPOKAX M TOPSAJKE MPEIOCTaBICHUS
MYHHUITUTATBPHOW YCIYTH OCYIIECTBISIETCS 0€3 BBIMTOJHCHHS 3asSBUTENIEM KaKHX-
1160 TpeboBaHM, B TOM uKciie 0€3 UCIOJIb30BaHUs MPOTPAMMHOI0 00ecIieyeHus,
YCTaHOBKA KOTOPOTO HAa TEXHUYECKHUE CPEICTBA 3aABHUTEIS TPEOyeT 3aKITIOUCHUS
JUIIEH3WMOHHOTO WJIM WHOTO COIJIANIEHWs C TMPaBooOJiaaTeneM MpPOrpaMMHOIO
oOecrieyeHus, TNPEAyCMATPUBAIONIETO B3MMAHHWE IUIAThI, PETUCTPANMIO WU
ABTOPU3AITUIO 3aSBUTEIIS WIH MPEIOCTABICHUE UM MTEPCOHATBHBIX JaHHBIX.

1.3.6. Ha odunmanbHOM caiiTe YTOJIHOMOYEHHOI'0 OpraHa, Ha CTEHJax B
MeCTaX TMPEIOCTABICHUS MYHHUITUIAIBHOW YCIYTd W B MHOTO(YHKIIHOHAITHEHOM
IIEHTPE pa3MellaeTcs CaeAyolas cipaBoyHasi HHGOpMaIus:



0 MeCTe HaxOXJeHusi U rpaduxke padoThl YIOIHOMOUYEHHOTO OpraHa U MX
CTPYKTYPHBIX o/Apa3eieHuH, OTBETCTBEHHBIX 3a Mpe0CTaBICHUE
MYHHUIIMTIATBHON YCIIYTH, a TAK)K€ MHOT'O(PYHKIIMOHAIBHBIX [IEHTPOB;

CripaBOYHbIE Tene(OHBI CTPYKTYPHBIX MOJpa3/IeNeHU YTOITHOMOUYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHUIIUIIAIbHON YCIYTH, B TOM YHCIIE
HOMeEp TenedoHa-aBTouHPpopMaropa (Ipu HATUYHUH );

aapec opUIMATBLHOTO CaliTa, a TAaKXKE DJIEKTPOHHOW MOUYTHI U (Uiu) GHOpPMBI
o0paTHO cBsI3U YTIOJIHOMOYEHHOr0 oprana B cetu «uTepHer».

1.3.7. B 3amax oxumgaHus YTOJHOMOUYEHHOTO OpraHa pa3MelaroTcs
HOPMAaTUBHbBIE I[PABOBBIE AKThI, PETYIUPYIOMIME TNOPSIAOK MPEAOCTABICHUS
MYHUILIUMTAIBHOW yCJIYTH, B TOM YHCJIE€ aJMUHUCTPATUBHBINA pErjiaMeHT, KOTOpPbhIC
10 TPEOOBAHUIO 3asIBUTEINSI MPEOCTABISIOTCS MY JIJIT 03HAKOMIICHUS.

1.3.8. Pa3smemenne wuHbOpMAUM O  TOPSAKE  MPEIOCTABICHUS
MYHHUITUTIATBHOW YCIAYyrd Ha HWHPOPMAIMOHHBIX CTEHIAX B IOMEIICHUU
MHOTO(YHKIIMOHAJIBHOTO  IIEHTPpAa  OCYIIECTBISIETCS B COOTBETCTBUU  C
COTJIALICHUEM, 3aKJIIOYEHHBIM MEXAY MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM U
YTOTHOMOYEHHBIM OpPTaHOM C Y4YeTOM TpeOoBaHWUA K HWH()OPMUPOBAHMUIO,
YCTAHOBJICHHBIX a/IMUHUCTPATUBHBIM PETIAMEHTOM.

1.3.9. Undopmammst 0 X0ae pacCMOTPEHHs 3asBICHUS U O peE3yJbTaTax
NPeIoCTaBICHUSI MyHUITUTIATBHOM YCITYTH MOKET ObITh TIOJTy4€Ha 3asiBUTENEM (€ro
npeacTaButesieM) B TuuHoM kadunete Ha EIN'Y, pernonansHOM mopTaiie, a Takxke
B COOTBETCTBYIOILIEM CTPYKTYPHOM TMOAPA3CIeHUN YTOJIHOMOYEHHOIO OpraHa
npu OOpallleHUH 3asiBUTENS JIMYHO, MO TeNePOHY MOCPEACTBOM AIIEKTPOHHOMN
MOYTHI.

II. CranaapT npenocTaBjJieHUs MYHUIHMIIAJIBHON YCIyTH

2.1. HamMeHOBaHNE MYHUIIMTIAJIbHOMN YCJIYTH

HaumenoBanne wmyHununanbHoul ycnyru: «lIpenocraBineHue cBeneHuUM,
JOKYMEHTOB U MaTepualioB, COEepXKalIUXCi B rocyJ1apCTBEHHOM
WHPOPMAITMOHHON CHCTeMe OOECTeUeHUsS TPaJOCTPOUTEIBHON NeSITeIbHOCTH
Kupogsckoii obnactuy.

2.2. HaumeHOBaHHWe OpraHa, MNpPeIOCTABJISIONIEr0 MYHHIUNAJIbHYIO
yeayry

MyHununanbpHas yciayra npenocTaBisieTcss aaiMuHucTpanuenl Ilmkanckoro
MYHULIMIIATBHOTO OKpyra (aanee — AJIMUHHUCTpALHS).

2.3. Pe3yabTaTt npeaocTaBjieHlsi MyHUIMNIAJIbHON YCIyTH

Pe3ynpTatoM npeaocTaBiieHUs MyHUIIUIAILHOW YCIYTH SIBJISIETCS:

BbIJIaua cBeneHul, coaepxkamuxcs B MCOT'/l, B Buae cipaBKU WA B BHUIE
KOIUU JJOKYMEHTa (B TEKCTOBOW Wi rpaduyeckoit hopme);

OTKa3 3asBUTENIO B MPEIOCTABICHUN MYHULIMIIATIBHON YCIIYTH.



2.4. Cpok npeaocraBjieHUss MyHMIMIIAJIbHOH YCIyTH

Cpok mnpenocTtaBieHUs MYHHUIIMNAIBHON YCIyTH HE MpeBbllIaeT 12 nHel co
JIHSI pETUCTpalMM 3asiBIIeHUs O mpenocrabieHuu ceeaenui uz MCOI'Jl B cinydae
NpeI0CTaBIECHUS CBEICHNUN OecIaTHO.

Cpok mpenocTaBieHUs] MYHHUIIMIIAIBLHOW YCIYTHM HE TpeBblnaer 14 mHel c
JaThl TOCTYIUIEHMs IUIaThl 3a npenoctasienue cBeaeHud n3 MCOI' B ciayuae
NpEeJOCTaBICHUs CBEICHUH 3a IIaTy.

2.5. HopmartuBHbIe NpaBoOBbIe aKThl, peryJupyonue
npeaocTaBjieHHe MyYHMIMNAILHON yCIyru

[Tepeuens HOPMaTUBHBIX IIPABOBBIX aKTOB, PEryIupyromux
peloCTaBiICHUE MYHMIMNAIBHOM YCIyrH (C yKa3aHWEM MX PEKBU3UTOB M
UCTOYHUKOB O(MUIMATLHOTO OMyOJMKOBAaHUA), pa3Merniaercs B (eaeparbHON
rocyJapcTBeHHOM  MH(opmauMoHHOW  cucreme  «DenepaiabHbli  peecTp
rOCY/IApCTBEHHBIX U MYHHMIMNAIBHBIX YCIyT ((QyHKLIHI) HA OQULMATBHOM CalTe
YIIOJIHOMOYEHHOr 0 oprasa, Ha EIII'Y, PIIT'Y.

2.6. HcuepnbiBaolimii  mepeyeHb  JOKYMEHTOB, He00XOAMMBIX
AJIS IPeJ0CTaBJIEHUS MyHUIIMNIAIbHOM yCIyTIH

2.6.1. B uensx nonyuenus ceenenui uz MCOI'/] 3asBUTENb NPEACTABIISIET:

2.6.1.1. 3asBnenue o Beigaue ceeaeHuii u3 pasaenos MCOI' ] (mpunoxenne N
1 x HacTosAIeMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.6.1.2. JIOKyMEHT, YAOCTOBEPSIOIIMUNA JIMYHOCTh (DU3UYECKOr0 JHUIA B
COOTBETCTBHUH C 3aKoHojAarenbcTBoM Poccuiickoit deneparuu, 1100 €ro KOMuio,
3aBEPEHHYIO B YCTAHOBJICHHOM 3aKOHOJATEILCTBOM MOPSJKE, U (WIU) JTOKYMEHT,
NOATBEPKAAIOUIUN TOTHOMOYHS 3aMHTEPECOBAHHOTO JIUIIA.

2.6.2. JIokyMeHTBI, yKa3aHHbIe B moanyHkrtax 2.6.1.1, 2.6.1.2 nynkra 2.6.1
nozpaszena 2.6, 101KHbI ObITh MPEICTABICHBI 3aBUTEIIEM CAMOCTOSITEIBHO.

2.6.3. JIokyMEeHTBI, KOTOpbIE 3allpallliBalOTCs AJIMUHUCTpPALME B paMKax
MEKBEIOMCTBEHHOI'0 MH(GOPMAIIMOHHOI'O B3aUMOJIEUCTBUS, OTCYTCTBYIOT.

2.6.4. JloKyMeHTBI, HEOOXOAMMBIC JUIsl TMPEAOCTABICHUS MYHHUIUNATHHON
yCIIyI'M, MOTYT OBbITh HampaBlieHbl B (opMe 3JIEKTPOHHOrO JOKYMEHTa C
ucrnosnb3oBaHueM Eaunoro noprana wiu PermonansHoro noprana. B aTom ciyuae
JIOKYMEHTBl TOJMMUCHIBAIOTCS DJIGKTPOHHOM TMOAMUCHI0 B COOTBETCTBUU C
3aKOHOJATeNbCTBOM Poccuiickon Penepanum.

2.6.5. Ilpu npegocTaBIE€HUM MYHUIUINAIBHOW YCIyrM AJIMUHHCTpPAIUS HE
BIIpaBe TpeOOBATh OT 3asBUTEIIS:

1) mnpexacraBiieHUsT JAOKYMEHTOB M WH(OpPMAIMK WX OCYIICCTBICHUS
JENUCTBUMN, TPEACTaBICHUE WM OCYILIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO
HOPMATUBHBIMM  TMPABOBBIMU  aKTaMH,  PETYJIUPYIOIIUMU  OTHOIICHUS,
BO3HUKAIOIINE B CBS3U C MPEJOCTABICHUEM I'OCYIAPCTBEHHBIX U MYHULIUITATIbHBIX
YCIYT,

2) nmpeAcCTaBiIeHUS JOKYMEHTOB W  uWHGOpMAIMU, B TOM  YHUCIE
NOJITBEPKAAIONIMX  BHECEHHUE  3asgBUTENIEM IUIaThl 32  TPEIOoCTaBICHUE



rOCYIapCTBEHHBIX M  MYHUIMOAIbHBIX  YCIYr, KOTOpble HaxXxoAsATCs B
pPacnops’KEHUH OPTraHOB, MPENOCTABIISIIOUIMX IOCYIaPCTBEHHBIE YCIIYT'H, OPIaHOB,
MPEAOCTABISIOIINX MYHULUINAIbHBIE YCIYTHM, UHBIX TOCYAApPCTBEHHBIX OPraHOB,
OpraHOB MECTHOI'O CaMOyIpaBJeHus JIUOO MOABEAOMCTBEHHBIX IOCY/1apCTBEHHBIM
opraHam WM OpraHaM MECTHOI'O CaAMOYIPABJIEHUs OpraHM3aliil, y4acTBYIOIIHX B
peOCTaBICHUN MPEAYCMOTPEHHbIX 4YacTbio 1 ctathu 1 denepanbHOro 3akoHa
Ne 210-®3, B COOTBETCTBUM C HOPMATUBHBIMU NpPaBOBbIMU akTaMu Poccuiickoii
®denepaniid, HOPMATUBHBIMU TMPABOBBIMU aKTaMH CyObeKTOB Poccuiickoi
Qdenepauyy, MYHUUUNAIBHBIMU TPABOBBIMH  aKTaMH, 3a  HMCKIIOYEHUEM
JIOKYMEHTOB, BKJIIOUCHHBIX B ONpPEACIICHHbIM YacTblo 6 ctathu 7 denepanbHOro
3akoHa Ne 210-®3 mnepedyeHb TOKYMEHTOB. 3asBUTENb BIPABE NPEICTABUTH
yKa3aHHblE€ JIOKYMEHTHl W HH(OpManuio B OpraHbl, MPeIOCTABISIONINE
rOCYAapCTBEHHbIE YCIYIM, W OpraHbl, MPEJOCTABIAIONIME MYHHUIUIAIbHbBIC
YCIIyTH, 110 COOCTBEHHON MHUIIUATHUBE;

3) ocyIecTBICHHS JSHCTBUI, B TOM YHCIIC COTJIACOBAHHMM, HEOOXOIUMBIX IS
NOJyYEHHsSI TOCYIAPCTBEHHBIX W MYHHUUMIAIBHBIX YCIYI U CBSI3aHHBIX C
oOpalleHMEM B  HMHBIE TOCYAApCTBEHHBbIE  OpraHbl, OpraHbl  MECTHOIO
CaMOYTpPAaBJIEHUsA, OpPraHU3aluH, 32 UCKIOUYECHUEM MMOTYUYCHUS YCIYT U MOITYyYECHUS
JOKYMEHTOB U MH(pOpPMAILIMH, MPEAOCTaBIAEMbIX B PE3YJIbTaTe MPENOCTABICHUS
TaKuX YCIyr, BKJIIOUYEHHBIX B I[IEPEYHH, YyKa3aHHble B 4YacTH 1 cratbu 9
®epnepanbHOro 3akoHa Ne 210-03;

4) mnpencraBieHUs TOKYMEHTOB © WHGOpMAIMHM, OTCYTCTBUEC H (WIIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJUCh IPU IEPBOHAYAIIBHOM OTKa3€ B
npHeMe JOKYMEHTOB, HEOOXOJUMBIX JJIsl MPEAOCTABICHUS T'OCYIapCTBEHHON WIIU
MYHULIMNIATBHOM yCIyrd, JHUOO0 B TNPEJOCTAaBICHUH TOCYJapCTBEHHON WIN
MYHHUIIMTAIBHON YCIIYTH, 32 UCKIIOYEHUEM CIEIYIOUIUX CIy4aeB:

a) W3MEHeHue TpeOOBaHMN HOPMATHBHBIX IPABOBBIX AKTOB, KaCAIOUIMXCS
NPEAOCTABIEHUSI TOCYJApCTBEHHOM WJIM MYHHUIMNAIBHOM  YCIYI'HM, MOCIe
NEepPBOHAYAIBHON MOJAaYM 3adBJICHHS] O MPEIOCTABICHUU TOCYAApCTBEHHOW WU
MYHUIMIAIBHON YCIIYTH;

0) Hamuyue OmMOOK B 3asBJICHUM O MPEJOCTABICHUH T'OCYIapCTBEHHOM WIIU
MYHUIMOAIBHOW YCIYyTM M JOKYMEHTaX, IMOJAHHBIX 3adBUTENIEM IOCIE
NEepPBOHAYAJIBLHOTO OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOAMMBIX s
NOpPEIOCTaBICHUS] TOCYJApPCTBEHHOW WJIM MYHUIMOAIBHON ycinyru, 0o B
IPEIOCTaBICHUU TIOCYJApPCTBEHHOM WM MYHULHWIIAJBHOM YCIYIM M HeE
BKJIFOUEHHBIX B TIPEJICTABJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUCHHE CpOKa JEUCTBUS IJOKYMEHTOB WM HM3MEHEHUE HH()OpMalUu
1ocjie MEepPBOHAYAIBLHOIO OTKa3a B NpPHUEME JOKYMEHTOB, HEOOXOIUMBIX [JIst
OpPEeIOCTaBICHUSI TOCYJAapCTBEHHON WM MYHHUIUMOAIBHOW YCIyru, Jnmbo B
PEAOCTABIEHUU TOCYJAPCTBEHHON I MYHUIIUIIAJIbHOW YCIIYTH;

I) BBISBJIEHUE JIOKYMEHTAJIbHO TMOATBEPKIECHHOrO (¢akra (IpU3HAKOB)
OIMOOYHOIO WJIM MPOTUBONPABHOTO JAeWCTBUSA (0e31eHCTBUSA) JOIKHOCTHOTO
WA OpraHa, NPEIOCTaBIISIIONIETO TOCYIapCTBEHHYIO YCIYry, WA OpraHa,
OPEIOCTABISAIOIIEr0  MYHULMIAIBHYIO  YCIYry, T[OCYJapCTBEHHOIO  WJIHU
MYHULIMIAIBHOIO CIyXalllero, paboTHHMKAa MHOTO(YHKIIMOHAIBHOTO IEHTPA,
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paboOTHHKA OpraHu3aluy, IpeaycMOTpeHHON yacThio 1.1 cratbu 16 denepanbHOro
3akoHa Ne 210-®3, npu mnepBOHAYAIIBHOM OTKa3e B NpUEME JOKYMEHTOB,
HEOOXOJIUMBIX JUIsl TPEAOCTABICHUS TOCYAAPCTBEHHOM WJIM MYHHULHUIAIbHOM
yCIIyTH, TUOO B MPEJOCTABICHUH FOCYAapCTBEHHOW MM MYHULIMIIAJbHON YCIYTH,
O YeM B TMNHCBMEHHOM BHJE 3a TMOJINUCHI0 PYKOBOAUTENS  OpraHa,
NPEIOCTABISAIOUIEr0 TOCYAAPCTBEHHYIO YCIYTYy, WIM OpraHa, MpegoCTaBIISIFOIIErO
MYHHUITUTATBHYIO YCIYTY, PYKOBOIUTENIS MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MpHU
NEepPBOHAYAIBLHOM OTKa3e B IpUEMe JIOKYMEHTOB, HEOOXOAMMBIX  JJIst
OpEeIOCTaBICHUS! TOCYJAapCTBEHHONM WM  MYHUUMIAIBHOM  yCIyrd, Jubo
PYKOBOIUTENSL OpraHu3aluu, MpeaycMOTpeHHoM dYacteo 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, yBenoMisieTcst 3asiBUTEINb, a TAK)KE MPUHOCITCSA
W3BUHEHUS 3a JJOCTABJICHHBIC HEYT00CTBA;

5) mpenoctaBieHus Ha OyMa)KHOM HOCUTEJIE TOKYMEHTOB M WH(OpMaiuu,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHU C IYHKTOM
7.2 yactu 1 crateu 16 @PepepanbHoro 3akoHa Ne 210-P3, 3a uUCKIIOUEHUEM
CIy4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKhe JOKYMEHTbl JU0O0 HX H3bITHE
ABJISIETCSI HEOOXOAMMBIM YCIOBHEM IMPEAOCTABICHUS TOCYAAPCTBEHHOW WM
MYHHUIIMTAIBHOW YCIYTHM, W HHBIX CIIy4aeB, YCTAHOBIEHHBIX (eaepaabHbIMU
3aKOHAMM.

2.7. HWcuepnbiBalouiuii nepeyeHb OCHOBaHMIi JJIsl 0TKa3a B mpueme
JTOKYMEHTOB

OcHoBaHMs [l OTKa3a B TpUEME JOKYMEHTOB, HEOOXOJUMBIX IS
NpPEIOCTaBICHUS MYHUIIUTIATBHON yCIyTH:

1) B mHCbMEHHOH (PIIEKTPOHHOM) (opMe YBEIOMIICHHS, 3asBICHHUS HE
yKa3aHHBl (paMuiusi 3asBHUTENS, JIMOO HAWMEHOBAHHWE OPUAMYECKOTO JIMIIA,
HAIPAaBUBIIETO YBEIOMJICHHE, TOYTOBBIM aapec, MO KOTOPOMY JOJDKEH OBITh
HampaBlIeHUN OTBET, WJIM aJapec JJIEKTPOHHOH MO4THl (B CiIy4ae, €CId OTBET
JOJKEH OBITh HampaBiieH B (opMe SIIEKTPOHHOTO TOKYMEHTA);

2) TEeKCT MUCHbMEHHOTO (B TOM 4HCJE B (popmMe 3IEKTPOHHOTO JOKYMEHTA)
YBEIOMJICHUS, 3asBJICHUS HE MOAIAETCS IPOYTEHHUIO.

2.8. UcyepnbiBaOIMi mnepevYeHb OCHOBAHMM ISl NMPHOCTAHOBJICHMS
WIH 0TKA3a B MPeJI0CTABJICHUN MYHULIMNIAJIbHOM YCIYTH

OcHOBaHMSIMH JIJII OTKa3a B IMPEIOCTABICHUU MYHHIIMITAJBLHOW YCIyTH
SIBJISTFOTCSI:
2.8.1. IlepeueHb OCHOBaHM IJI1 OTKa3a B MPEAOCTABIECHUN MYHHIIMIAIbLHON
yCIyTH:
2.8.1.1. CBenenusi, 3anpaiinBaeMble 3asBUTEIEM, OTHECEHBI B COOTBETCTBHUH C
¢denepalbHBIMU 3aKOHAMH K KaTETOPUU OTPAHMYEHHOTO TOCTYTIA.
2.8.1.2. 3anpammuBaeMble CBEACHHS OTCYTCTBYIOT B 0a3ze nanueix MCOI .

2.9. IlepeyeHb  yciayr, KOTOpble SIBJSIIOTC  HEOOXOAUMBIMHU
U 00s13aTeJIbHBIMU VISl TPE0CTABJEHUS MYHUIUNAJIbHON YCJIYrd, B TOM
yHcsie CBeleHUs1 0 JOKYMEHTe (JIOKyMEeHTaxX), BbIIaBaeMOM (BbIJIaBaeMbIX)
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OPraHM3alUsAMMU, Y4YACTBYIOUIUMHM B MNPeJOCTABJIEHNH MYHUIIUNAILHOMN
yCIayru

Yenyru, KOTOpbIE — SIBISIFOTCS  HEOOXOJMMBIMH UM 00s3aTEIbHBIMU
JUTSI IPEJIOCTABIICHUSI MYHULIMITAIbHON YCITYTH OTCYTCTBYIOT.

2.10. Pa3zmep miatbl, B3UMaeMoii 32 npegoCTABJIeHMe MYHUIIUNAIbLHOMI
yCJIyru

Pa3Mep muiathl 3a NpeaocTaBiICHUE MYHUIIMNAIBHON YCIYyTH YCTAHOBJIEH B
cootBercTBuM ¢ [locranosnenue IlpaBurensctBa PO ot 13.03.2020 N 279 «O6
MH(OPMAIIMOHHOM 00ECIIEUEHUH TPAOCTPOUTETLHON NEATETbHOCTH

2.11. MakcuMaJIbHBIH CPOK OKUIaHHMS B Oo4epeau NMPH Mojaye 3ampoca
0 MPeoCTABJEHUN MYHUIUNAJILHON YCJIYrdH W NP MOJYYEeHUM pe3yJbTaTa
NpeIoCTABJEHUSI MyHMIMIAIBHOMU yCIyTH

Bpemsa oxuzaHus Ha OpHEM K CIEHHAIUCTY MPU MOJA4Ye JOKYMEHTOB ISt
NPEAOCTABIECHUSI MYHUIMNAIBHON YCIYTM W TPHU TOJY4YEHUM pE3yibTara
peoCTaBICHUS! MyHUIIUIAIBHOW YCIYTH HE TOJIPKHO MPEBbIIATh 15 MUHYT.

2.12. Cpok 4 MOpPSAOK PerucTpanuu 3asiBJIEHUS O MNPeAOCTABJIEHHH
MYHHMIMNAJbHOM YCJIYTd, B TOM YHCJIE B JJIEKTPOHHOI dopme

3asBieHUe, TMpPEACTaBICHHOE B NHUCBMEHHOM ¢opMe, TpU JUYHOM
oOpallleHUH PETUCTPUPYETCS B YCTAHOBJIECHHOM IMOpPSAKE, B JCHb OOpalieHus
3asBUTE.

3asBiieHHE, TOCTYIIUBIIEE TOCPEACTBOM IMOUTOBOM WUJIUA AJIEKTPOHHOM CBA3HU,
B TOM 4YHCIIe uepe3 O(UIMAIbHBIN calT aaMuHUCTpanuu, EauHbBI mopTan
rOCYy/IapCTBEHHBIX U MYHUIMNANBHBIX yciyr (dyHkuuid) win [lopran Kuposckoii
00J1acTH, MOJJIEKHUT O00s3aTEIBHON pEerucTpalud B TeUYeHHE 3 JHEH ¢ MOMEHTa
MOCTYIICHUS €r0 B aJIMUHUACTPALUIO.

2.13. TpeOoBaHusi K NOMEIIECHUSIM, B KOTOPBIX MPeIOCTABJIACTCS
MYHHMUMIIAJIBHAA yCJIyra

MecTonosioxkeHne aIMUHACTPATUBHBIX 3JJaHHM, B KOTOPBIX OCYILECTBIAECTCS
npveM 3asBJIEHUS M JOKYMEHTOB, HEOOXOIUMBIX I TPEIOCTaBICHUS
MYHUILIMIIAJIBHONM yCIYyTH, a TaKXe BblJadya pe3yJbTaTOB MPEAOCTABICHUA
MYHHITUTIATBPHON YCIIYTH, TOJDKHO 00€CIeYnBaTh YA0O0CTBO IS TPAXKIAH C TOUKH
3peHUs MEeUIEeX0JHON IOCTYMMHOCTH OT OCTAaHOBOK OOIIIECTBEHHOI'O TPAHCIIOPTA.

B cnydae, ecnu MMeeTcsi BO3MOKHOCTh OpraHU3allMi CTOSIHKU (MTapKOBKH)
BO3JI€ 3/1aHUs (CTPOCHHUS), B KOTOPOM Pa3MEIEHO MOMEIICHHE MprUeMa U BbIIauu
JIOKYMEHTOB,  OpTraHM30BBIBACTCS  CTOsIHKa  (MapKoBKa) ISl JIMYHOTO
aBTOMOOMJILHOTO TPAHCIIOPTA 3asBUTENCH. 3a MOJIH30BAHUE CTOSTHKON (TTaPKOBKOM)
C 3asBUTEJIEH IJ1aTa HE B3UMAETCSI.

JIns MapKOBKM CIIENUANIBHBIX ABTOTPAHCIOPTHBIX CPEACTB HHBAJIHIOB Ha
cTOsTHKE (TTapKoBKe) BhiAenseTcs He MmeHee 10% mecT (HO HEe MEHee OJTHOTO MecTa)
JU1si O€CIUIaTHOW MAapKOBKU TPAHCIIOPTHBIX CPEACTB, YIPABISEMbIX UHBaIUaaMu I,
II rpynn, a taxxke wunHBanupmamu III rpynmel B mopsigke, yCTaHOBJIEHHOM
[IpaBurensctBoM  Poccuiickoii  depepaunu, U  TPAHCIOPTHBIX  CPEICTB,



MEePEBO3SIINX TAKUX WHBAJIUJIOB U (UJTN) ACTEH-UHBAIH]IOB.

B mensx obecnieduenust OeCHpensiTCTBEHHOTO JOCTYIA 3asBUTENCH, B TOM
YuCJl€ TMEPEABUraloIIMXCsl Ha WHBAIMIHBIX KOJISCKaX, BXOA B 3JaHUE U
MOMENIEHHUS, B KOTOPBIX MPEIOCTABISIETCS MYHUIIMNIAIbHAS yCIIyra, 000pyayIOTCS
NaHAyCaMH, MOPYYHSMH, TAKTUIbHBIMU (KOHTPACTHBIMU) MPEAYNpPEKIAI0IUMU
AJIEMEHTaMH, WHBIMU CHEIUAIbHBIMA  MPUCTIOCOOJECHUSIMHU, TTO3BOJISIOIUMHU
o0ecrnieunTh OECTPENSITCTBEHHBIM JOCTYNl W MEPEIBUKEHUE WHBAIUIIOB, B
COOTBETCTBMM C 3aKOoHOAATenbCTBOM Poccuiickon @Penepanuuu O COLMAIBHOU
3alUTe UHBAJIUIOB.

IlenTpanbHBI BXOJ B 37aHHE YTIOJHOMOYEHHOI'0 OpraHa JOJDKEH OBITh
obopynoBaH  uH(pOpMalMOHHOW  TaOJMUYKOM  (BBIBECKO),  couepxarien
uHGOpPMAIIHIO:

HAaUMEHOBAHUE;

MECTOHAX0K/ICHUE U IOPUJIMYECKUH aJIpec;

PEXHUM pabOTHI;

rpaduk npuema;

HOMepa TenedOHOB JIJIs CITPABOK.

[ToMemennsi, B KOTOPBIX MPENOCTABIAECTCS MYyHULMNAIbHAs YCIyra,
JIOJDKHBI ~ COOTBETCTBOBATh  CAHUTAPHO-3MUJIEMHUOJIOTUYECKUM  TpaBUWjiaM U
HOpMAaTUBAaM.

[Tomernenus, B KOTOPBIX MPEI0CTABIISETCS rocyJapCTBEHHas
(MyHHIIUTIANIBHAS) YCITyTa, OCHAIIAOTCS:

MIPOTUBONOKAPHOW CUCTEMOM U CPEACTBAMH MMOKAPOTYIICHHUS;

CUCTEMOM ONOBELIECHHs O BOSHUKHOBEHNH YPE3BBIYAHON CUTYaIINH;

CpEeACTBaMHU OKa3aHUs IEPBOM MEAULIMHCKOW ITOMOIIIY;

TyaJe€THBIMU KOMHATaMU JJIsl TOCETUTENEH.

3an oxkuAaHus 3asBUTENIC 000PYAYETCs CTYJIbSIMHU, CKAMbsIMU, KOJTUYECTBO
KOTOPBIX OIpeAenseTcs UCX0As U3 (paKTUYECKOM Harpy3Kd U BO3MOXKHOCTEH JUIs
UX pa3MelICHUs B TIOMEIIEHUHU, a TAKXKE NHOOPMAIIMOHHBIMU CTEHIAMH.

TekcTel MarepuanoB, pa3MENIEHHBIX Ha HWHPOPMAIIMOHHOM CTEHIE,
Ne4aTarTcss yAOOHBIM JJid YTeHHs mpudToM, 0e3 HUCIpaBiIEHUM, C BbIICICHUEM
HanOoJee BaXXHBIX MECT TOTY>KUPHBIM MIpUdTOM.

MecTta ayis 3amojiHEHHsT 3asBIICHUNA OOOPYAYIOTCS CTYJIbSIMHU, CTOJIAMH
(cTolikaMu ), OJ1aHKaMU 3asiBICHUN, MUChbMEHHBIMU MPUHAIIEKHOCTIMH.

Mecta npuema 3asBureneir 000pyayroTcs HHPOPMAITMOHHBIME TaOJIMYKAMHU
(BBIBECKAMH) C YKa3aHUEM:

HOMepa KaOMHETa 1 HAMMEHOBAaHUS OT/ENa;

dbaMuiIuu, UMEHU U OoT4yecTBa (MOCleqHEe — MpPHU HAIMYUU), JOJKHOCTU
OTBETCTBEHHOTO JIMIIA 32 IPUEM JTOKYMEHTOB;

rpaduka nprema 3assBUTEICH.

PaGoyee MecTO KaxXJI0ro OTBETCTBEHHOI'O JIMIIA 3a TPHUEM JOKYMEHTOB,
JOJKHO OBITh 00OPY/IOBAHO TMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTHIO
J0CTyna K HEOOXOAUMBIM HH(OpPMAIMOHHBIM 0a3aM JaHHBIX, [eYaTaloUuM
YCTPOMCTBOM (MPUHTEPOM) U KOIIUPYIOIIUM YCTPONCTBOM.

[Ipu MpEAOCTaBICHUN MYHULATTAIBHOM yCIIyTu WHBaJIUAaM



00ecTeunBarOTCs:

BO3MOXKHOCTh ~ OECHpPENATCTBEHHOTO JOCTynma K OOBEKTy (3[JaHHMIO,
MIOMEIIIEHUI0), B KOTOPOM IPEIOCTABIISICTCSI TOCYIapCTBEHHAs (MYHHUIIUIIAIbHAS)
yciyra,

BO3MOYKHOCTh CaMOCTOSITEJIbHOI'O TMEPEIBUKEHUS IO TEPPUTOPUHU, Ha
KOTOPOM pAaCIOJIOKEHBI 3J]aHUsI U TIOMEIIEHHUS, B KOTOPBIX MPEIOCTABISAETCS
roCyJIapCTBeHHAs (MyHHIIMIIATbHAS) yCIIyra, a TakKe BXOJla B TaKUe OOBEKTHI U
BBIXOJIa M3 HHX, NOCAJKHA B TPAHCIIOPTHOE CPEICTBO M BBICAJKU M3 HEro, B TOM
YUCJIE C UCITOJIb30BAHUE KPECIa-KOISACKHU;

COMPOBOXKJICHUE WHBAJIUIOB, UMEIOIIUX CTOMKHE paccTpoiicTBa (YHKIUU
3pEHHS U CAMOCTOSITEILHOTO MEPEIBIKCHUS;

HaJUIeKaIee pasMelieHue o0OpyIoBaHUS W HOCUTENer WHGOpMAIIHH,
HEOOXOIMMBIX [IJIsi o0ecredeHus: OecHnpensTCTBEHHOro JOCTYIa HWHBAJIUIOB
3MaHUSIM M TOMEIICHUSIM, B KOTOPBIX MPEIOCTABISAETCS TOCyIapCTBEHHAS
(MyHHIIMTIATIBHAS) YCITIyTa, ¥ K MyHUITUIAILHON YCIyre ¢ Y4eTOM OrpaHUYCHUIN HX
KU3ZHEICATEIbHOCTH;

nyOnupoBaHre HEOOXOMMMOW I WHBAIUAOB 3BYKOBOM M 3pUTEIHHOU
uHOpMaIMK, a TaKXKe HAJIMHUCEeH, 3HAKOB M WHOW TEKCTOBOM M TpaduiecKon
uH(OpMaINK 3HaKaMHU, BBIMIOJITHEHHBIMU pelbe(PHO-TOUEUHBIM IpudTom bpaiins;

JIOIYCK CypJIONEepPeBOIUUKA U TU(DIOCYPAOTIEPEBOAUNKA;

JIOMYCK COOAKU-TIPOBOJIHUKA MPU HATUYHUU JOKYMEHTA, MOJTBEPKIAIOIIETO
ee chenuaibHOe OOydYeHHe, Ha OOBEKTHl (34aHUS, MOMEIICHUS), B KOTOPBIX
HPEAOCTABIIAIOTCS TOCYAAPCTBCHHAS (MYHUIIMITATIbHAS) YCITYTH;

OKa3aHWE WHBAJIMJAM TIOMOILIM B NPEOJOJIEHUU OapbepoB, MEMIAIOUIUX
MOJIYYEHUIO UMH TOCYJAPCTBEHHBIX U MYHUIIMNIAIBHBIX YCIYT HApaBHE C APYTUMU
JULAMH.

2.14. Iloxa3aTejn JOCTYNHOCTH M Ka4eCTBA MYHULIMNIAJIbHOM YCJAYTH

2.14.1. IToka3aTenem TOCTYITHOCTA MYHHIIMIIATBHOMN yCIIYTH SIBJISETCS:

TPAHCHOPTHAsI JIOCTYIMHOCTh K MECTaM TMPEJOCTABICHUS MYHUIUTIATbLHOM
YCIIyTH;

HAJIMYME PA3TUYHBIX KAHAJIOB TIONyYeHHs WH(OpMAIMu O TOpAIKE
MOJTy4YEHUS] MYHUITUTIATBHON YCIYTH U XOJI€ €€ MPEA0CTaBIICHMUS;

o0OecriedyeHue Il 3adBUTENII  BO3MOXHOCTH IOAATh  3asBJIEHUE O
NPEIOCTaBICHUN MYHUIIMIIAIBLHON yCIyru B (hOpMeE DJIEKTPOHHOTO JIOKYMEHTA, B
TOM 4YHUCJIE C UCIOJIb30BaHMEM EjauHOro moprana rocylapCTBEHHBIX U
MYHHUITUTATBHBIX yenyT (dbyakumii), [Toprana Kuposckoit odiacTu.

2.14.2. ITokazaTensiMu KaueCcTBa MYHULIMIIATLHOU YCIIYTH ABJISIFOTCA:

CBOCBPEMEHHOCTh  TPEIOCTABICHUS  MYHUIMNAIBLHOM  YCIyTHd B
COOTBETCTBUM CO CTAHIAPTOM €€ MPEAOCTABIICHUS, YCTAHOBJICHHBIM HACTOSIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM;

MUHHAMAJIBFHO BO3MOXKHOE KOJWYECTBO B3aUMOJCUCTBUN TpaKJaHWHA C
JODKHOCTHBIMU JIUIIAMH, YYaCTBYIOIIMMH B TIPEAOCTABICHUH MYHHUIUIAIBLHOMN
YCIIyTH;

OTCYTCTBHE OOOCHOBaHHBIX Jkajo0 Ha  jeicTBua  (Oe3melicTBue)
COTPYIHHUKOB M UX HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOIIECHUE K 3asIBUTEIISIM;



OTCYTCTBHE  HApyUICHMM  yCTAHOBJIIEHHBIX  CpPOKOB B  MpOIliecce
IIPEAOCTABJIEHNS MYHULIMIIAJIBHON yCIIYTH;

OTCYTCTBHE 3asBJICHHI 00 OCIapHBaHUM PEIICHUH, AehCcTBHI (0e31elicTBIS)
YNOTHOMOYEHHOTO  OpraHa, €ro  JOJDKHOCTHBIX  JIAI, [PHUHUMAEMBIX
(COBEpILIECHHBIX) NPU MPEIOCTABICHUM MYHULMMNAIBHON YCIYyTH, IO HWTOram
pacCMOTpPEHUsI KOTOPBIX BBIHECEHBI pElIeHUs 00 YIOBJIETBOPEHUM (YaCTUUHOM
yIOBIIETBOPECHHH ) TPEOOBAHMI 3aBUTEIICH.

2.15. Oco0eHHOCTH TMPENOCTABJIECHUS] MYHMUMIAJIbHOU  YCJIYIrH
B MHOTO()YHKIIHOHAJILHOM II€HTpe

B cnywae oOpamenuss 3asBuTelss B MHOTO(DYHKITMOHAIBHBIN IIEHTD,
JOKYMEHTBI Ha TMPEJOCTABICHUE MYHULMNAILHOW YCIYTH HAMNPABIAIOTCS B
aIMUHUCTPALIMIO B TOPSJKE, MPEIYCMOTPEHHOM COIVIAIIEHUEM, 3aKJIFOYEHHBIM
MEX1y MHOTO()YHKIIMOHATBLHBIM IIEHTPOM U aJIMUHUCTPALIUEH.

2.16. OcobeHHoCTH  TpPeAOCTABJIEHUS MYHUIUNAJIBHON  YCJIYyIH
B YJICKTPOHHOM opme

2.16.1.  OcobeHHOCTH  TPENOCTAaBIEHUS  MYHULHMIAIBHON  YCIYIH
B AJIGKTPOHHOU (opMme:

MOJIydeHHEe MHPOpPMALUU O MPEJOCTABISIEMON MYHUILIMIIAIILHON YCIyre B
cetu «HTepHeT», B TOM uMciae Ha o(UUMATBLHOM calTe aJIMMHUCTpAlMM, Ha
EnuHoMm mnoprane rocylapCTBEHHBIX W MYHUIMNAIBHBIX yCiIyr (GyHKUHN),
[Toprane KupoBckoii obmacTu.

MOJIy4YeHUE M KOMMpOBaHUE (OPMBI 3asiBICHUS, HEOOXOIAUMOW IS
NOJyYEeHHS] MyHUIIUNAIBHOW YCIYTU B 3JIEKTPOHHOU (opme B cetu «HTEpHET», B
TOM 4YHCJI€ Ha Oo(QUUUAIbHOM calTe aJMUHUCTpauud, Ha EauHom mnoprtaie
rOCYIApCTBEHHBIX W MYHMIMNAIbHbIX yciuyr (dynkuwmii), Iloprane Kuposckoi
obnacru;

MPEICTABICHUE 3asBJICHUS B AJIEKTPOHHON (DOopMe C MCIONb30BAaHUEM CETU
«utepuer», B TOM uyucie EauHOro moprama  rocyJlapCTBEHHBIX U
MyHUIIUNAIBHBIX  ycayr (pynkmuit), Iloprana KupoBckoit o6mactu uyepes
«JInuHBIM KaOMHET IT0JIB30BaTECIIS»;

OCYILIECTBJIIEHUE C MCIOJIb30BaHMEM EIMHOro moprajnga rocyAapCTBEHHBIX U
MYHUIIMTANBHBIX yeiuyr (dyHkuwmii), [loprana KupoBckoit o01acTd MOHUTOpPUHTA
X0Jla TMpPEAOCTaBICHUd MYHHUIMNAIBHOW YCIyrd depe3 «JIuuHblil KkaOuHeT
II0JIb30BATEIS;

MOJIyYEHUE PpEe3yJbTAaTOB MPEIOCTABICHUS MYHUUMUIAIBHON YCIyru B

AJIEKTPOHHOM BuAEe Ha EQuHOM moprajie rocyIapCTBEHHBIX M MYHULMIAIbHBIX
yeayr (dyukiuit), Ha I[loptane KupoBckoit obiiactu depe3 «JIMuHBIA KaOWHET
NOJIb30BATEIIS», €CIIA 3TO HE 3alPEIICHO (eAepabHBIM 3aKOHOM.
[lepeyenp  BUAOB  JJIEKTPOHHOM  MOANMCH, KOTOpPBIE  JIOIYCKaKTCI K
UCIIOJIb30BAHUIO TIPH OOpallleHWH 3a TMOJIyYeHHEM MYHULMIAIbHON YCIIYyTH,
OKa3bIBaGMOW C TPUMEHEHUEM YCWICHHOW KBATH(PUIIMPOBAHHOU DJIEKTPOHHOU
MOJTHUCH:



Ui QUBMYECKUX JIMI[: TIpocTas dDJIEKTPOHHAs TMOAMHUCHL JIMOO yCUJIEHHas
HEeKBaIU()HUITUPOBaHHAS ITOIINCH;
JUISL FOPUIMYECKUX JIMIL: YCUJICHHAs! KBaTU(UIIUPOBAHHAS TTOMHUCH.

I11. CocTas, nocjie10BaTeJIbHOCTh U CPOKH BHINOJTHEHMSI
aJIMHUHHUCTPATUBHBIX Npoueayp (aeicTBuii), TpeOOBAHUS K MOPAIAKY
UX BBINOJIHEHHSI, B TOM YHCJIe€ 0COOEHHOCTH BbINOJIHEHUS
aJMHMHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOH (opme.

3.1. Onucanue mMocjieI0BATeIbHOCTH JAeCTBUII MPH NMpeaoCcTaABJIeHUH
MYHHUIUNAJBHOH yCJIYTH

[IpenocTaBnenne MyHUIIUTAIBHOW YCIYTH BKJIIOYaeT B ceOs CIEAYIOIIHE
aIMUHUCTPATUBHBIC MPOLIETYPHI:

MPUEM U PETUCTPALIMS 3aIpOca U MPEIOCTABICHHBIX JOKYMEHTOB;

HaIlpaBJICHUE MEKBEIOMCTBEHHBIX 3aIPOCOB;

pacCMOTpPEHHE 3ampoca M TMPEICTABICHHBIX JOKYMEHTOB W IPUHSITHE

pelieHuss O IPENOCTABIECHUM WM B OTKa3e B NPEAOCTABICHUU
MYHULANIAJIBHOW YCIIYTH;

perucTpanus U Bpgaya JOKYMEHTOB 3asBUTEIIO.

[lepeueHb aIMUHUCTPATUBHBIX NpoLEnyp (AeHCTBUI) IPH MPEIOCTABICHUN
MYHUILIUTTAIBHOW YCIYTH B DJIGKTPOHHOU Popme:

IPUEM U PErucTpalus 3asBJICHHUS;

paccMOTpeHue 3asBlIeHUs], COOp CBeIEHUI U UH(POPMUPOBAHUE 3asBUTENS O
nopsiake npenocrasnenns ceeaenui nu3 ['MCOIL' ] KO;

perucTpanus U BblJladya CBEICHUI 3asIBUTEIIO.

[Tepeuens mporeayp (IEUCTBUIA), BBIMOJHIEMBIX MHOTO(GYHKIIMOHAIBHBIM
LEHTPOM:

IIPUEM U PETUCTpALUs 3asBJICHHUS;

BbIJIa4a CBEJACHHUM 3asBUTEINIO.

3.2. [IpenocTraBieHne MyHUIIUNAJIBHOMN YCJIYIH 3a ILIATY.

3.2.1. Onucanue MoCJeA0BATEILHOCTH AJAMUHHUCTPATUBHBIX AeCTBUH
Npu NpueMe U perucTpanum 3asiBJIeHUst

3asBUTENHM, KOTOpPbIE 3aMHTEPECOBAHbI B NPEIOCTABICHUU CBEIACHUU U3
UHGOPMAIIMOHHON CUCTEMBI MOAAIOT (HAMpaBIISIOT) 3asBJICHUE, HEMOCPEACTBEHHO
B AJMUHUCTpALMIO JHOO Yepe3 MHOIOPYHKUUMOHAIbHBIA UEHTp (NP €ro
HAJIUYUN).

OcHoBaHueM Juisi Hayajla aJMUHUCTPATUBHOM TMpOLENYphl SBISETCS
MOCTYIUICHUE B AIMUHUCTPAIMIO 3asBICHHUS O TOJIYyYEHUU CBEICHUN W3
UH(GOPMAITMOHHON CUCTEMBI.

CrienuanucT, OTBETCTBEHHBIN 32 TIPUEM U PETHCTPAITUIO TOKYMEHTOB:

PETUCTPUPYET B YCTAHOBIICHHOM TOPSIIKE TIOCTYITUBITIEE 3asIBICHICE;

yCTaHABJIMBAET HAJIMYME OCHOBAHUH JJIsI OTKa3a, yKa3aHHBIX B MyHKTE 2.7
HACTOSIIETO aJIMHUHUCTPATUBHOTO pErIaMeHTa M, NpPH HAIAYUW YKa3aHHBIX



OCHOBaHUM, odopmisieT yBeaoOMJeHHE 00 OTKaze B NIpUeMe JOKYMEHTOB JIJIsi
NPEAOCTABICHUS MYHUIIUMNAIBLHOM yciayru (mpusiokeHue No 2 K HacToslemy
aIMUHUCTPATUBHOMY PErJIaMEHTY), €Clii (paMUIUsl U MOYTOBBIA (3JIEKTPOHHBIN)
aJpec 3asBUTENS MMOIIAK0TCS MTPOUYTEHUIO;

IIPU OTCYTCTBUM BBIIIEYKA3aHHBIX OCHOBAHUW HANpPAaBJISET 3asBJICHUE Ha
paccMoTpeHue CIIECLIMATIUCTY, OTBETCTBEHHOMY 3a MIPEOCTABIIEHUE
MYHHULUITAIBHON YCIIYTH.

B cnydae npencraBineHust 3asBieHuUsl 4epe3 MHOTO(YHKIIMOHATIBHBIN LEHTP
(mpu ero HaJIMYMM) yBEAOMJIEHHE 00 OTKa3e B MpPHUEME JOKYMEHTOB MOKET OBbITh
BBIJIAHO (HAMPAaBJICHO) Yepe3 MHOTO(PYHKITMOHAIbHBIN IIEHTD.

Pe3ynbTaToM BBIMOJHEHUS] aJIMUHUCTPATUBHOM MPOIEAYPHl OYJIET SBIISATHCS
perucTpanus MOCTYNUBILIETO 3asBJICHUS W HAMpaBICHHUE €ro Ha PacCMOTPEHHUE,
au00 BbIJaua (HAmpaBlieHWE) 3asiBUTENIO YBEJOMIIEHHS OO0 OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOJIUMBIX ISl TPENOCTABICHUSI MYHULIMTIAIBHON YCITYTH.

MaxkcumaabHBIM CPOK BBITIOJIHEHUS ICUCTBUI HE MOXKET MPEBBINIATE 2 JHEH.

3.2.2. OnucaHue MOCJeA0BATEJbHOCTH AJIMHHHCTPATUBHBIX JAeHCTBUM
NMPU PAacCMOTPEHUHU 3asiBJIEHUS]I U OoNpeae/ieHMH 001Iero pasMepa mjiaTbl 3a
NpeA0oCTABJICHHE CBeIeHU U3 HH(POPMALIMOHHON CHCTEMbI

[ToctynuBiiee ¥  3apErMCTPUPOBAHHOE B  YCTAHOBJICHHOM  IOPSJIKE
3asBJICHUE pacCMaTPUBAET CHEIUAIMCT, OTBETCTBEHHBIA 3a MPEJOCTaBICHUE
MYHULUNAIBHON YCITYTH.

CnenuanucT, OTBETCTBEHHBIN 3a MPEAOCTABICHUE MYHUIIUNIAIBLHONW YCIIYTH,
IPU PACCMOTPEHUU 3asiBJICHUSI U, UCXOJsSl U3 COCTaBa 3alpalliBaeMbIX CBEICHUH,
yCTAHABJIMBAET HaJIM4YUME OCHOBAHMWH, YKa3aHHBIX B IIyHKTE 2.8 HACTOSIIEro
aIMUHUCTPATUBHOTO PEriaMeHTa:

IpH HAJIWYWKA TAaKWX OCHOBaHWH, OGOpPMIISIEST W BbIJACT (HAIPABJISACT)
3asBUTEIIIO YBEIOMJICHHE 00 OTKa3e B MPEAOCTABICHUHM MYHUIIUMAIBHOW YCIyTH
(mpunoxenue Ne 3 K HacTOsAEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

IpU  OTCYTCTBHM BBINICYKa3aHHBIX OCHOBAaHWUH — HCX0oas H3 o0beMa
3ampalirBaeMbIX CBEJICHUM, COJlepKaluxcs B MH(OOPMAIIMOHHOM CHUCTEME, U C
Y4ETOM YCTAaHOBJICHHBIX pPa3MepoOB IUIaThl 3a TMPEIOCTABICHHE YKa3aHHBIX
CBEJICHHMM ompeenseT o0 pa3Mep IUIaThl 3a NMPEOCTaBICHUE TaAKUX CBEICHUN
U YBEJIOMJISIET 3asiBUTENSI CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUU, 00 O0IIEM pa3zmepe
IJIaThI 3a MIPEAOCTABICHNE CBEICHUH 13 HH(POPMAIMOHHON CHCTEMBI.

Pe3ynbraToM BBIMOJHEHUS] AJMUHUCTPATUBHOW TPOLIEAYPHI  SBIISIETCS
HAIlpaBJICHHE 3asBUTENII0 YBEAOMIIEHMS 00 OTKa3e B MPEJOCTABICHUU
MYHUILIUTTAIBHOM YCIIYTH JTU00 YBEAOMIICHUS 3asBUTENS 00 0011IeM pa3Mepe MiaThl
3a MPEAOCTaBICHUE CBEICHUN U3 MH(POPMALIMOHHON CUCTEMBI.

MakcumaabHbIM CPOK BBITIOJHEHUS IEUCTBUI HE MOKET MPEBBIIATH 3 THEH.

3.2.3. Onucanue IMOCJIEA0BATEJIbHOCTH AAMHUHUCTPATHUBHBIX eHCTBHU
npu npeaocrapjaeHnu ceegenuii uz3 HCOI']

3asgBUTENb TOCJE TIOJAYyYEHUS OTBETa OT aJMUHHUCTpPALlMM O TOPsJIKE
npenoctaBieHuss ceneHudd w3 MCOI'J[ oOpamjaercs B aAMUHUCTPALUIO IS



oopmiieHus 3ampoca U MOJyYeHUs] KBUTAHIMU Ha oruiaty ((dpusudeckue jauia) u
cyera (FOpUAUYECKHE JIUIA) 3a IPEAOCTABICHUE YKa3aHHbBIX CBEICHUM.

OcHoBaHMEM i1 Hayaja aJMUHUCTPATUBHOM MpPOUEAYpHl  SBIISIETCS
NOCTYIUIEHUE B AJMUHUCTPALMIO 3asBICHUS O MPEJOCTABICHUHM CBEACHUN W3
NCOT'[] (npunoxenue N 1 k HacTosiieMy AIMUHUCTPATUBHOMY PETVIAMEHTY).

CrennanucT, OTBETCTBEHHBIN 3a MPEJOCTaBICHUE MYHUIIMIAIBHOW YCIYTH,
OCYIIECTBIISIET TOATOTOBKY 3allpallliBa€MbIX CBEICHHM Ha OYMaKHBIX W (MJIH)
AJICKTPOHHBIX HOCUTEIISIX B TEKCTOBOM U (MiH) rpadudeckoit hopmax .

[Tocne 3aBepeHUs yMOJTHOMOYEHHBIM JTOJKHOCTHBIM JIMIIOM aIMUHUCTPAIlUN
ceegenuss w3 MCOIJl BbmaroTcsi (HampaBisSIOTCS) 3asgBUTENI0 B CPOK, HE
npeBblmaromuii 14 gHel ¢ JaThl TMOCTYIUIGHUS TUIaThl 3a TPEAOCTABJICHUE
CBEJICHHI. 3asBUTEIb BIPABE NPEACTABUTh KOMHUIO IJIATEKHOIO MOPYYEHUS C
OTMETKOM OaHKa WM WHOM KPEAUTHOW OpraHU3allMi O €ro UCIOJIHEHUH (Ipu
BHECCHUU TUTATHl B O€3HAIIMYHON (popMe) WM KBUTAHIIMHA YCTAHOBICHHON (hOPMBI
(py BHECEHUH TIJIAThI HATMYHBIMUA CPEACTBAMU ) TIO COOCTBEHHOI MHUITUATHUBE.

B cnydae orkaza B mpenocraBieHUM cBeneHui, conepxkammxcs B MCOI'/,
yIUIaueHHasi CyMMa TMOJUIEKUT BO3BpaTy B COOTBETCTBUM C IPaBUIIAMH,
yCTaHOBJIEHHBIMU MuHucTepcTBoM (puHaHcoB Poccuiickoit denepanmm.

Pe3ynbTaToM BBINMOIHEHUS aIMUHUCTPATUBHOU MPOIIEAYPHI SBISETCS Bblaua
(nanpaBnenue) 3asutento ceeaenunit uz MCOL .

3.3. Onucanue nMoCjae10BATETbHOCTH A IMUHUCTPATUBHBIX JeHCTBUI NPHU
paccMOTpPeHNH 3asiBJICHNS U NpenocTaBjieHuu ceenenui u3 MCOI' .

[TocTynuBiiee U 3aperucTpUpOBaHHOE B YCTAHOBJICHHOM IOPSIIKE 3asiBIICHUE
paccMaTpHUBAET CIIELUATIUCT, OTBETCTBEHHBIHN 32 MPEIOCTaBICHUE MyHULIUIIATbHOM
YCIIYTH.

Creunanuct, OTBETCTBEHHBIN 3a MPENOCTaBICHUE MYHUIUIAIBHON YCIIYyTH,
IPU PACCMOTPEHUHM 3aSIBJICHUS U MCXOJ1 U3 COCTaBa 3amlpaililBae€MbIX CBEJICHUH,
yCTaHABJIMBAET HAJIMYME OCHOBaHWM JJIi OTKa3a B  MPEAOCTaBICHUU
MYHULANIAIBHOW  yCIYIM, YKa3aHHbIX B  monpasjaene 2.8  HACTOSIIETO
AJMUHUCTPaTUBHOTO PErjaMeHTa, U MPH HAIMYUU TaKUX OCHOBAaHUN O(pOpMIISET
U BbAaeT (HaAmpaBisieT) 3asBUTENI0 IMUCBMEHHBIM OTBET 00 OTKaze B
PEAO0CTABICHUN MYHULIUTIAIIBHON YCIIYyTH.

[Ipu OTCYTCTBMU BBIlIEYKa3aHHBIX OCHOBAaHUM CIEIUATUCT, OTBETCTBEHHbBIN
3a TMPEAOCTaBIIEHHE MYHULMUIIAIBHON YCIYrM, OCYIIECTBJISET MOArOTOBKY
3amnpaniuBaeMbIX CBEICHHM HAa OyMaXKHBIX W (MJIM) DJIEKTPOHHBIX HOCHUTENSAX B
TEKCTOBOU U (1K) rpaduueckoit popmax.

[Tocne 3aBepeHHs] YNOTHOMOYEHHBIM JOKHOCTHBIM JIMIIOM Y IIPaBJICHUS
cBeZleHUsl U3 UH(POPMALMOHHON CUCTEMBI BBIIAIOTCS (HAIMPABJISIOTCS) 3asIBUTEIIO
crocoOOM, YKa3aHHBIM B 3asIBJICHUMU.

JlaTa BeIauu (HampaBJeHUs) CBEACHUM, CoAepKalIuxcsi B UHPOPMALMOHHOM
CUCTEME, U UX cofiepkaHue GPUKCUPYIOTCS B YCTAHOBIECHHOM MOPSIKE.

Pe3ynbTaToM BBINOIHEHUS aIMUHUCTPATUBHOU MPOILEAYPHI SBISIETCS Bblaya
(HampaBiieHUE) 3asABUTENI0 MUCBMEHHOTO OTBETa 00 OTKa3e B MPENOCTaBICHHUU
MYHULIMNIATHHON YCIyTH OO BbIJada (HAMpaBJICHHUE) 3asBUTENO CBEACHUU W3
UH(GOPMAITMOHHON CUCTEMBI.



MakcuManibHbIN CPOK BBITIOJHEHUS AEMCTBUN HE MOXKET NpeBbIIaTh 12 gHei
C MOMEHTA ITOCTYIUIEHUS 3aPETUCTPUPOBAHHOTO 3asIBJICHUS.

3.4. Ilopagoxk  ocylmiecTBJIEHUS] AAMMHHMCTPATHBHBIX  IpouUeAyp
(neiicTBHI) B 2JIEKTPOHHOM hopMe, B TOM 4YHCIIEe C HCNOJb30BaHUEeM ExuHoro
nopraJja uiu PermonanbHoOro nopraJa.

Nudopmanus o MyHUIIMNANIBHOW yciiyre pazMeniaercs Ha Equnom mopraie
i PernonaiapHOM mopranie.

B onektpoHHOl ¢opMe yBeoOMJIIEHHME O IpUEME 3asBJIEHHUS  Ha
OpEelOCTaBICHUE  MYHULMIAIBHOW  yCAyrM W HEOOXOOUMBIX Uil €€
NOpEeNOCTaBIEHUs] JOKYMEHTOB, MH(pOpMalus O XOJ€ BBINOJHEHHUS 3ampoca o
NPEAOCTABIEHUM MYHUIMIIAIBHON YCIYTH, O pe3yJdbTaTe NPENOCTaBICHUS
MYHHUITUTATBHOW YCIYTH HANpPABISIIOTCA 3asgBUTENI0 B  «JIuuHbIl KaOuWHET
noJsp3oBaress» EnuHoro noprana ninu PernoHansHOro noprania.

3.4.1. Onucanue Nocaea0BaTEIbHOCTH IEUCTBUM NPU NPUEME U PETUCTPALIUU
3asBJICHUS U IPEICTABICHHBIX JTOKYMEHTOB.

OcHoBaHMEM I Hayajga MPEJOCTABICHUS MYHUUMUIIAJIBHOW YCIYId B
AIIEKTPOHHOM (dopMe SBISETCS IOCTYIUIEHHE B CHUCTEMY BHYTPEHHETO
AJIEKTPOHHOI'O JIOKYMEHTO000pOTa aJAMMHUCTPALMK 3allpoca Ha MPEIOCTaBICHUE
MYHULANIAIBHON yCayru u3 EquHoro noprana win PernonanbHOro nopraina.

3.4.2. ITocnenoBaTeNbHOCTh AEUCTBUN MPU PaCCMOTPEHUU 3asABIIEHUsA, cOope
CBEJICHUN U MH(MOPMHUPOBAHUU 3ASIBUTENSI O TOPSAJKE MPEIOCTABICHUS CBEICHUH,
conepxkamuxca B MCOI'J], anaiormuyHa mMocieq0BaTeIbHOCTH, YKa3aHHOM B
paszzerne 3 HaCTOSIILEro aAMUHUCTPATUBHOIO PErIaMeHTa.

Cpokn BBINOJIHEHUS AJIMUHUCTPATHUBHBIX MPOLENYpP, HPEIYCMOTPEHHBIE
HACTOALMM aJMUHHUCTPATUBHBIM PETJIaMEHTOM, PACHPOCTPAHAIOTCS B TOM YHUCIIE
Ha CPOKH MPEAOCTABICHNUS MYHULUNIAJIbHBIX YCIYT B 3JIEKTPOHHOU opMe.

3.5. Onucanue aAMUHHUCTPATHUBHBIX npoueayp (neiticTBHIN),
BbITOJIHSIEMbIX MHOTO(YHKIMOHAJIbHBIMH LEHTPAMM.

NudopmupoBanue 3agBUTENCH O MOPSAKE MPEAOCTABICHUS MYyHUITUTIATHHOM
yCIYyITM B MHOTOQYHKIHMOHAJIBHOM IIEHTPE, O XOJI€ BBIIIOJIHEHHs 3ampoca O
IPEIOCTaBICHUM MYHULHMIIAIBHON YCIYI'M, IO WHBIM BOIIPOCAaM, CBS3aHHBIM C
NPEAOCTABIEHUEM MYHUUMUIAIBHOW YCIYTM, a TaKXe KOHCYJbTUPOBAHUE
3asBUTENEN O TMOpAJKE TNPEJOCTaBICHUS  MYHUIMOAIBHOW  yCIYIM B
MHOTO(YHKIIMOHAJIIBHOM IIEHTPE OCYIIECTBISIOTCS MpPU JUYHOM OOpallleHuu
3asBUTENII B MHOTO(QYHKIIMOHAJIBHBIM  IleHTp Jubo 1o  Tenedony
MHOTO()YHKIIMOHAIBHOT'O IIEHTPA.

3.5.1. Onucanue nmocneaoBaTENbHOCTU IEUCTBUI PU IPUEME U PETUCTPALUU
3asIBJICHUS U NPEICTABIECHHBIX JOKYMEHTOB.

OcHoBaHMEM Ui Hayajga HUCHOJHEHUS MYHULMIMAIBHOW YCIYTU SIBISETCS
NOCTYIUIEHUE B MHOTO() YHKIIMOHATIBHBIN LIEHTP 3asIBICHUS U MPEbSIBICHUE:

JOKYMEHTA, Y0CTOBEPSIOLIEr0 JUYHOCTD 3asBUTENS (€ro MPEACTABUTENS);

JOKYMEHTA, MOATBEPKAAIOIIET0 MOJHOMOYUS MPEACTABUTEIS 3asIBUTEIIS.



WcuepnbiBaronuii mepedeHb OCHOBAHUM JJIsI OTKa3a B MpUEME JTOKYMEHTOB
yKazaH B nozapaszzaene 2.7 pasnena 2 HacToAlero AJIMHUHHCTPATUBHOIO
periaMeHra.

Cnenuanuct, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALIUIO JOKYMEHTOB:

PETUCTPUPYET B YCTAHOBIIEHHOM MOPSJIKE MOCTYNUBIIEE 3asIBIICHHUCE;

oopmIIsieT yBe1OMIIEHUE O TPUEME 3asIBICHUSI U TIEPEIAET €ro 3asBUTEIIO;

HaIpaBJIAeT 3asBJIICHUE Ha MPEIOCTABICHUE MYHHUIUINAIBLHONW YCIYrd B
aMUHUCTPAILIHIO.

Pe3ynbTaToOM BBIMOJHEHUS] aIMUHUCTPATUBHONU MPOLIEAYPHI OYAYT SBISITHCA
perucTpaiys NoCTYIMBIIETO 3asiBJICHUS U Bbljjava (HampaBJICHHE) YBEAOMIICHUS O
npueMe JOKYMEHTOB.

CpoK BBITIOIHEHUS aJIMUHUCTPATUBHON MPOIEAYPHl HE MOXET MPEBBINIATH 2
pabouyux [HS C MOMEHTAa IMOCTYIUIEHHS B MHOTO(DYHKIIMOHAIBHBIA IEHTP
3asIBJICHMSL.

3.5.2. Onucanue MNoCieI0BATENIbHOCTH JEHCTBUI MpPU BbIJAYE JTOKYMEHTOB
3asIBUTEINIO.

Pesynbrar PEI0CTABICHUS MYHUIHUATIbHOM YCIIyTH B
MHOTO(QYHKIIMOHAJIBHOM  LIEHTPE  BBIJAETCS  3agBUTENO  (IIPEACTABUTEIIO
3asiBUTEJIA ), IPEIBIBUBIIEMY CIEAYIONIUE JOKYMEHTHI:

JIOKYMEHT, YAOCTOBEPSIONINNA TUYHOCTD 3asIBUTEINS JINOO €ro MPeICTAaBUTES;

JIOKYMEHT, MOJTBEPKIAIOIINI MOJTHOMOYUS MTPEACTABUTEIS 3asiBUTEIIS.

Beimaua  pesynbrara  TOpENOCTABICHHS — MYHUIIMINIAIBHOM  yCIYyTH B
MHOTO()YHKIIMOHATIEHOM HEHTpE OCYIIECTBIISETCS AKCIIepTaMu
MHOro()yHKIIMOHAJIBHOTO LEHTpa IOCI€ MPEeABapUTEIbHOIO WH()OPMUPOBAHUS
3asBUTENII O TOTOBHOCTH pE3yJibTaTa MPEIOCTABICHHUS MYHULMIIAIBHOW YCIYTd
OCPEJCTBOM TeNIe(POHHOM CBS3H.

3.5.3. Onucanne agMUHUCTPATUBHBIX TPOIEAYp (IEHCTBUIA) BBITOTHIEMBIX
MHOT0() YHKIIMOHAJIbHBIMU IIEHTPAMHU

B cnyuae nmomauu 3anpoca Ha NpeJoCTaBICHUE MYHUIIMIAIBHON YCIIYTH Yepe3
MHOTO(YHKIIMOHATIBHBIN IEHTP:

- 3asBJIEHUE Ha MPEJOCTABICHUE MYHUIUIAIBHON YCIYrd HampaBisieTCs U3
MHOTO(YHKIIMOHAJIFHOTO  IIEHTpa B aIMUHHCTPALINIO B HOPSIAKE,
IPEeyCMOTPEHHOM COTJIAIICHUEM, 3aKIIOYEHHBIM MEX1y MHOTO(QYHKIIMOHAIBHBIM
LEHTPOM U aJMUHUCTPALINECH;

- HA4YaJIOM CpOKa IMPEJOCTaBICHUSI MYHULUIIAIBHOW YCIIYI'H SIBJISIETCS JI€Hb
MOJIYYEHUS aJMUHUCTPAIIMEH 3asBJICHUS U KOMILUIEKTa HEOOXOIMMBIX JIOKYMEHTOB
Ha MPEAOCTABIECHNE MYHULIMTIAIBHON YCITYTH.

@DopMbI KOHTPOJIS 32 UCIIOJIHEHUEM aIMUHUCTPATUBHOIO PErjaMeHTa

Paznen IV. @opMbl KOHTPOJIA 32 HCIIOJTHEHHEM AIMUHUCTPATUBHOIO
perjiaMeHTa



4.1.Ilopsaaok ocylIecTBJICHUS TEKYILIero KOHTPOJS 3a COOJII0ieHHueM H
HCMOJHEHNEM OTBETCTBEHHBIMHM [IO/LKHOCTHBIMM JIMIAMH  NOJIOKEHUMH
perjiaMeHTa W MHBIX HOPMATHMBHBIX NPABOBBIX AKTOB, YCTAHABJIMBAKIIHMX
TpeOOBaHMA K IPeJIOCTABJICHHUI) MYHUIUNAJIBHONW YCJIYrH, a TaKke
NPUHATHEM UMU peleHui

Tekymuii KOHTpOJNb 32 COOJIIOIEHHMEM M HCIHOJHEHHUEM HACTOSIIEro
aJMUHUCTPATUBHOTO PErIAMEHTa, WHBIX HOPMATUBHBIX IMPABOBBIX AKTOB,
YCTaHABJIMBAIOIIUX TPEOOBaHUS K MPEIOCTABICHUI0 MYHHUIIMIAIBHOW YCIYTH,
OCYILIECTBIISIETCA HA TOCTOSHHON OCHOBE JIOJKHOCTHBIMU JIMLIAMU AJIMUHHUCTPALAN
(YIOJIHOMOYEHHOTO OpraHa), YIOJTHOMOYCHHBIMH Ha OCYIIECTBICHHE KOHTPOJIS 3a
MPEIOCTABIECHUEM MYHULIMTIATbHOW YCIIYTH.

Jlnst  Tekyimiero - KOHTPOJISI — HMCHONB3YIOTCS  CBEACHUSA  CIyKeOHOM
KOPpPECIOHACHIIMN, YCTHasi M TUChbMEHHas uHGOpMAIUs CIEHHAIUCTOB |
JOJKHOCTHBIX JIMI] QIMUHUCTPALIUK YIIOJTHOMOYEHHOTO OpraHa).

Tekymmuil KOHTPOJIb OCYILLECTBIISETCS IIyTEM IPOBEACHUS ITPOBEPOK:

penieHuit o npeaocTaBiieHnu (00 OTKa3e B MPEJOCTABICHUN ) MYHUIIUITAIBHOM
YCIIYTH;

BBISIBJICHUS U YCTPAHEHUsI HAPYUIEHUN MPaB IPaKJaH;

pacCMOTpEHUs, NPUHATUS PEIICHUH U MOATOTOBKM OTBETOB Ha OOpalieHus
rpakIaH, CcoJepKallde JKaJIoObl Ha pelieHus, AedcTBus (Oe3aeicTBue)
JIOJ>KHOCTHBIX JIUIL.

42.1lopaiok M TNEPUOAUYHOCTH OCYHIECTBJIEHMS IJIAHOBBIX H
BHEILUIAHOBBIX  MPOBEPOK  MOJHOTHBI M  KadecTBa  MPeA0CTABJICHUS
MYHMIMOAJBHOH YCJIYIM, B TOM YHCJe NOPAAOK U (GopMbl KOHTPOJIA 3a
MOJIHOTOM U Ka4eCTBOM NPeI0CTABJICHUSI MYHUIIUNIAIBHON YCIYTH

KoHTposib 32 MNOMHOTOM M KAadye€CTBOM MPEAOCTABICHUS MYHULIHMNAJIbHOU
YCIIYTH BKJIIOYAET B c€0s MPOBEICHNE TUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK.

4.2.1. [InaHoBbIE IPOBEPKH OCYIIECTRIISIOTCS HA OCHOBAHHUH T'OJIOBBIX TJIAHOB
paboThl  YINOJHOMOYEHHOIO  Oprasa, YTBEPKIAEMBIX  PYKOBOJUTEIEM
YIOJHOMOYEHHOro opraHa. IIpu miaHoBOW MpOBEpPKE MOJHOTHL M KadyecTBa
MPEIOCTABJIEHNS MYHULIMTIATBHON YCIYTd KOHTPOJIIO MOJIJIEkKAT:

COOJTIO/IEHNE CPOKOB MPEAOCTABICHHS] MyHUIIUTIAIIBHON YCITYTH;

COOJII0/IEHUE TTOJIOKEHHUHM HACTOSAIETO aIMUHUCTPATUBHOTO PETIaMEHTa;

MPABWIHBHOCTE W OOOCHOBAaHHOCTh TPUHATOTO pEIICHWs 00 OTKa3e B
PEAOCTABIECHUN MYHULIMIIAIBHON yCIYTH.

4.2.2.0OcHOBaHMEM ISl TPOBEICHUS BHEIUIAHOBBIX MPOBEPOK SIBISIOTCS:

MOJIy4eHUE  OT  TOCYJAapCTBEHHBIX  OpPraHoB,  OPraHOB  MECTHOr'O
caMoympaBjeHusi HUHQOpMAUMU O  MPEANoJaraéMblX WM  BBISIBIEHHBIX
HapyLICHWSAX HOPMATHBHBIX MNpPaBOBbIX akToB Poccuiickon  ®Penepanuu,
HOPMATHBHBIX NMPABOBBIX aKTOB KUpOBCKOW 00JacTH M HOPMATHUBHBIX MPABOBBIX
AKTOB OPraHOB MECTHOTrO camoymnpaniieHus [InkaHCKOro MyHUIIUITAIIBHOT'O OKpyTa
Kuposckoii obmactu;

oOpalieHus TpaXaaH U IPUIAYECKHUX JIUIl Ha HAPYIICHUS 3aKOHO/IaTeIbCTBRA,
B TOM YHCJIE HA KQYECTBO MPEIOCTABICHUS MYHULIUTAIBHON YCIYTH.

4.3.0TBeTCTBEHHOCTh [0JKHOCTHBIX JIMI[ 32 pelleHusl W JAelCTBUA
(0e3neiicTBHE), NMpUHUMAaEMble (ocyiiecTBIsieMble) HMH B xojae



NnpeaocTaBjeHuss MyHUIMIAJIbHOH yCIyTH

4.3.1. Tlo pe3ynpTaTaM NPOBEICHHBIX IPOBEPOK B CIydae BBISIBICHUS
HApYIIEHUH  TOJOXKEHUW  HACTOSALIEr0  aJAMHUHUCTPATHUBHOIO  PErjaMeHTa,
HOPMAaTUBHBIX MPABOBBIX aKTOB KHPOBCKON 00JaCTH M HOPMATUBHBIX MPABOBBIX
AKTOB OPraHOB MECTHOI'O caMmoyIpaBiieHus [[MkaHCKOro MyHUIIUIIAIBHOTO OKpYTa
KupoBckoii  001acTh  OCYIIECTBISETCS TMPHUBJICUEHHE BUHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickoint denepanumu.

[lepcoHanbHass OTBETCTBEHHOCTh IOJKHOCTHBIX JIMI] 3a MPaBWIBHOCTh M
CBOEBPEMEHHOCTh TMPHUHATHUSI PEIICHUS O TMpenocTaBieHuu (00 oOTKaze B
NPEAOCTABICHUN) MYHUIMNAIBHON YCIYIM 3aKpeIuIsieTcsi B HMX JIOJKHOCTHBIX
perjiaMeHTax B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOIATEILCTBA.

4.4. TpeGoBanus K mopsiaKy u ¢GopMaM KOHTPOJIA 32 MPeAOCTABJIECHUEM
MYHUUIMOAJBHOH YCJIYIM, B TOM 4YHCJIE CO CTOPOHbI TIpa)aaH, MX
00beIMHEeHUIT U OpraHu3anuii

4.41. T'paxngane, ux OObBEIUHEHUS W OpTraHU3alUd MMEIOT TPaBO
OCYIIECTBJISITh KOHTPOJIb 3a MPEAOCTaBICHUEM MYHULMNAIBHOW YCIYrd MyTeM
NoJTydeHusI HH()OPMAITUU O X0/I€ MPEJOCTABICHHS MYHUIIUIIATLHON YCIIYTH, B TOM
YHCJIe O CPOKAX 3aBEPLICHUS A IMUHUCTPATUBHBIX MpoLenyp (IeHCTBUM).

['paxxnane, ux 00ObeIMHEHUS U OpPTraHU3alMK TaKXKE UMEIOT MPaBO:

HAMPABJISITh 3aMEUaHUsl U MPEJIOKEHUS M0 YIYYIICHUIO JOCTYMHOCTH HU
KauecTBa MPEI0CTABICHUS MYHUIIUTIATBLHON YCIIYTH;

BHOCUTH TPEIJIOKEHUSI O Mepax IO YCTPAHEHUIO HAPYUIEHUW HACTOSIIETO
AJIMUHUCTPATUBHOTO pErIaMeHTa.

4.4.2. JIomKHOCTHBIC JHIAa YTIOJTHOMOYEHHOTO OpraHa MPUHUMAIOT MEpPHI K
NPEKPALICHUIO JIONYIIEHHBIX HApYIICHWH, YCTPaHSAIOT MPUYUMHBI M YCIOBUS,
CIIOCOOCTBYIOUIME COBEPIICHUIO HAPYIICHHM.

Nudopmaruss o pe3ynbraTax pacCMOTPEHHS 3aMEUaHWA W TPEJIOKCHHUM
rpaXJaaH, WX OOBEIMHEHMH W OpraHu3aluuid JOBOJUTCS JIO0 CBEACHHS JIUII,
HAIMPaBUBIIUX 3TH 3aMEUAHUS U TIPEJIOKEHUS.

V. JocyneOHblii (BHeCy1eOHbII1) MOPSAA0K 00:KaJT0BAHUSA PellIeHUN 1
aecTBUil (0e31eiiCTBHS) OPraHa, MPeA0CTABIAIIET0 MYHUIIUNIAJIBLHY IO
YCJIYIy, a TAKKe UX J0JIKHOCTHBIX JIML, MYHUIMIIAJIbHBIX CJIYKALIUX

5.1. 3asgBuTeNnb UMEET MPABO Ha O0XKAJTOBAHHUE pEIIeHUs W (UJK) ACHCTBUM
(Oe3neiicTBUS) YTIOJTHOMOUYEHHOT'O OpraHa, HOIKHOCTHBIX JIUI] Y TOJITHOMOYEHHOTO
oprasa, rOCy/IapCTBEHHBIX (MyHHIIATIAJIbHBIX ) CITYKalllHX,
MHOro()yHKIIMOHAJIBHOTO ILIEHTpa, a TaKXe pabOTHHKAa MHOrO(QYHKIHOHAIBHOTO
IIEHTpa TpU TPEAOCTABICHUH MYHHUIMMAIBHOW YCIYyTH B J0CyAeOHOM
(BHECYIeOHOM) MOpsIKE (J1aliee — xanooa).

5.2. B nmocyne6HoM (BHeCyneOHOM) TOPSIAKE 3asiBUTENb (MPEICTABUTEID)
BIIpaBe 00OPATUTHCS C KAI000M B MUCbMEHHOUM opMe HA OYMa)KHOM HOCHUTENE WIIH
B DJICKTPOHHOU (hopme:

B YIIOJHOMOUYEHHBIA OpraH — Ha peuieHre u (Win) aeicteus (0e3aeiicTBre)
JOJKHOCTHOTO  JIMIIA, PYKOBOJIUTES CTPYKTYPHOTO no/ipa3ieNeHus



YrnonHOMOYEHHOrO opraHa, Ha pemieHue U jAedcTBus  (0e3aeicTBHE)
Y TIOTHOMOYEHHOT'0 OpraHa, PyKOBOJIUTENS Y IOJTHOMOYEHHOTO OpPTaHa;
B BBINIECTOSAIIMM OpraH Ha pelnieHue u (Wid) JeicTBus (Oe3neircTBue)

JNODKHOCTHOIO — JIMIA,  PYKOBOOUTENIS  CTPYKTYPHOIO  IOApa3[eNICHUs
Y IIOJIHOMOYEHHOI'O OPraHa;
K PYKOBOJIUTEIIO MHOTO(DYHKIMOHAJIBHOIO LIEHTpa — Ha pEHIeHUus U

neiictBus (6e3aeiicTBre) paboTHIKA MHOTO()YHKITMOHATILHOTO IIEHTPA;

K YYpEAUTEN0 MHOTO(PYHKIIMOHAIBHOI'O 1IEHTPa — Ha PEIIeHHE U JEeHCTBUS
(6e3aeiicTBrE) MHOTO(YHKIIMOHATILHOTO LIEHTPA.

B VYnomHomoueHHOM opraHe, MHOTO(DYHKIIMOHAJILHOM  IIEHTpE, y
yupeauTesis MHOTrOQYHKIMOHAIBHOTO IEHTPA OINPEAENSIOTCS YIMOJIHOMOYEHHbIE
Ha pacCMOTPEHUE Kajl00 TOJKHOCTHBIE JIULIA.

5.3. HWudopmamus o mopsnke TMojgaud W PacCMOTPEHUS  HKaJIoObI
pa3Meniaercs Ha HWHMDOPMAIMOHHBIX CTEHAAX B MeECTax MPEIOCTaBICHUSA
MYHHULMIIAJIBHOM  YCIIyI'M, Ha cadTe YIIOJIHOMOYEeHHOro oprana, EIIIY,
PErMOHAJIBLHOM MOpPTAJIe, a TAKXKE MPEAOCTaBIAETCS B YCTHOU popme 1o TenedoHy
U (WIKM) Ha THYHOM TIpHeMe JIM0O B MUCbMEHHOW (pOpME MOYTOBBIM OTIIPABIICHUEM
0 aJIpecy, YKa3aHHOMY 3asBUTENIEM (IIPEACTABUTEIIEM).

5.4. Tlopsanok nocyneOHOro (BHeCY/neOHOr0) OOKaJOBaHUSI PEIICHUN U
neiictBuit  (0e3neicTBUA)  YIIOMHOMOYEHHOTO  OpraHa, MpeaOCTaBIISIONIETO
rOCYJapCTBEHHYIO (MYHHIMIAIBHYIO) YCIYTY, a TaKKe €ro JOJDKHOCTHBIX JIHI]
peryiampyercs:

®enepanbHbiM 3akoHOM No 210-D3 «O06 opraHuzanuu mperocTaBiIeHUs
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT»;

noctanoBiaeHueMm IlpaButennpcTBa Poccutickoit @enepanuu ot 20 HOSAOPs
2012 toma Ne 1198 «O denepanibHOM TOCYIAPCTBEHHOM WH(OPMAIIMOHHOM
cucTteme, obecrneunBaromieit npoiecc JocyaeoHoro (BHECY1e0HOT0) 00KamoBaHus
pemieHnit u naeiicTBuil (0e3l€CTBUS), COBEpPUIEHHBIX IMPU MPEOCTaBICHUU
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT».

VI. Oco0eHHOCTH BBINOJHEHHUS AAMUHUCTPATHBHBIX NIPOLEAYP
(neiticTBHiT) B MHOTO(YHKIMOHAJBHBIX HEHTPAX MPEI0CTABICHUSA
rocyJapCcTBeHHBIX H MyHHIMIAJBHBIX yCIyT

6.1.AcyepnbIiBalOIIUii NepeYyeHb AJIMUHUCTPATHBHBLIX MPOLETYP
(meiicTBHIT) IPU NMPEAOCTABJICHNH MYHUIIMIIAJIbHON YCJIYT'H, BHINIOJHSIEMbIX
MHOIO0(p)YHKIHMOHAJIbHBIMH LIEHTPaAMH

MHoroyHKIIMOHATBHBIN [IEHTP OCYIIECTBIISET:

MH(OPMUPOBAHKE 3aABUTENICH O MOPSAIKE MPEIOCTABICHUS MYHULIUIIATbHON
YCIYTM B MHOTO(PYHKIIMOHAJIBHOM IIEHTPE, MO MHBIM BOINPOCaM, CBSI3aHHBIM C
NPEAOCTABICHUEM MYHULHUNAIBHOW yCIYIM, a TakKe€ KOHCYJIbTUPOBAHUE
3asBUTEICA O TIOPSAJKE MPEAOCTABICHUS  MYHUIIMIAIBHOM  YCIyTM B
MHOTO(YHKIIMOHATLHOM IICHTPE;

BbIJAaUy 3asBUTENIO PE3yJbTaTa MPEAOCTABICHUS MYHULHUIAIBHOW YCIYTH,
HA OyMa)XHOM HOCUTEJNIe, TMOJTBEPKIAIOIMINX COJEPHKAHUE DIEKTPOHHBIX



JOKYMEHTOB, HAmpaBlIeHHBIX B MHOTO(YHKIIMOHAIBHBIN HEHTP MO pe3yibTaTaM
NPEIOCTaBICHUSI MYHHUIIMIIATLHOM YCIIYTH, a TAK)KE BbIJIada JOKYMEHTOB, BKITFOUAs
COCTaBJICHHE Ha OyMa>KHOM HOCHUTEJIE U 3aBEPEHHE BBIMUCOK U3 UH(OPMAIIMOHHBIX
CUCTEM OPraHoOB, NMPEAOCTABIISIONINX FOCYAAPCTBEHHBIX (MYHULIMIIAIBHBIX) YCIIYT;

UHbIE MPOLEAYPHl U JEHCTBUS, MpelycMOTpeHHble DenepaibHbIM 3aKOHOM
Ne 210-®3.

B cootBerctBuu ¢ yacteio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-D3
JUISL  peanv3alui  CBOMX (YHKIMH MHOrO(YHKIIMOHANBHBIE LIEHTPHI BIIpaBe
NpUBJIEKAaTh WHBIE OpTaHU3aIUH.

6.2.UndopmupoBanme 3asaBuTe e

WudopmupoBanne  3asgBUTENs  MHOTOQYHKIIMOHAJIBHBIMUA  IEHTPAMU
OCYILIECTBIISIETCS CIEAYIOUMMH CIIOCO0aMu:

a) TOCPEJCTBOM MPHUBIICYEHHUSI CPEICTB MAacCOBOM MH(pOpMAILUM, a TaKXKe
myTeM pa3MenieHus nHhopMaIui Ha OPUITHATBHBIX CalTax U WH()OPMAITMOHHBIX
CTeHJ]aX MHOTO(YHKIIMOHAJIbHBIX LICHTPOB;

0) nmpu oOpalieHnu 3asBUTENST B MHOIO(PYHKIIMOHAIbHBIA LHEHTpP JIMYHO, 110
TenedoHy, MOCPEACTBOM MOYTOBBIX OTHPABIECHUH, TNOO MO IEKTPOHHOU MOYTE.

[Ipu nuuHOM oOOpamieHud pabOTHUK MHOTO(PYHKIIMOHAIBHOIO IIEHTpa
nopoOHO HH(POPMUPYET 3asBUTENC MO HMHTEPECYIOIIMM MX BONpPOCaM B
BEXJIMBOM KOPPEKTHON (popMe ¢ MCIOJIb30BaHUEM O(PUITHATBHO-ETOBOIO CTUJIIS
peun. PekoMeHyemoe BpeMsi MpeOCTaBICHHUS KOHCYIbTaMu — He Oomee 15
MHUHYT, BpeMsl OKUJAHHUS B OYEpEIU B CEKTOpEe MH(GOPMUPOBAHUS IJI TOTYyUEHUS
uHGOpMAIMM O MYHUITUTIATBHBIX YCIYTaX HE MOXKET MPEBbINIATh 15 MUHYT.

OtBer Ha TenepOHHBIA 3BOHOK JOKEH HAYMHATHCS C MHPOPMALMH O
HalMEHOBAaHWM OpraHu3aluy, ¢GaMWwind, HMEHHM, OTYeCTBE M JOJHKHOCTH
pabOTHHKA MHOTO(QYHKIMOHAIBHOIO LIEHTPA, MPUHSBIIETO Tele(OHHBINA 3BOHOK.
NuauBuayanbHOE YCTHOE KOHCYJIBTHPOBAHHME NPU OOpAIEHUH 3asiBUTENS IO
TenegoHy pabOTHUK MHOrO(GYHKIIMOHAIBHOTO LIEHTpa OcylecTBiser He Oonee 10
MUHYT;

B cnyuae ecnu 11t oAroToBKM 0TBETa TpeOyeTcst Oosee MpoIoIKUTEIbHOE
BpeMsi, pabOTHUK  MHOTO(QYHKIIMOHAIIBHOTO  IIEHTpa,  OCYIIECTBIISIONIUN
UHIUBHUIyaJIbHOE YCTHOE KOHCYJIBTHUPOBAaHHE MO TeNe(OHYy, MOXKET MPEIIOKUTH
3asIBUTEINIO:

U3JI0KUTh oOOpalleHne B THCbMEHHOM (opme (OTBET HampaBiseTcs
3asIBUTENIO B COOTBETCTBUH CO CITIOCOOOM, YKa3aHHBIM B OOpaIlCHNHN);

HA3HAYUTh JPYroe BpeMs JIJIsl KOHCYJIbTALHA.

[Ipy KOHCYJIBTHUPOBAHUU IO MHCHMEHHBIM OOpAIICHHSIM 3asiBUTENEH OTBET
HaIpaBJISIETCS] B TUCBMEHHOM BHUJE B CPOK He mo3jaHee 30 KaleHIapHbIX AHEH ¢
MOMEHTA perucTpauuu oopaiieHus B (PopMe 3MEKTPOHHOIO TOKYMEHTA O aJpecy
AJIEKTPOHHOM  TOYTHI, yKa3aHHOMY B  OOpalieHuu, [OCTYNUBIIEM B
MHOTO(YHKIIMOHAIBHBIA TIEHTp B (OpMe »SJIEKTPOHHOTO JOKyMEHTa, U B
NUCbMEHHOM (opMe 1O TMOYTOBOMY aJpecy, YKa3aHHOMY B OOpalIeHHH,
MOCTYIMBIIIEM B MHOTO()YHKITMOHAJIBHBIN IIEHTP B MUCHbMEHHOM (opMe.

6.3.Bbij1aua 3asiBUTE/II0 pe3y/ibTaTa NMPeI0CTABJIEHUSI MYHUIIUNAIbHOM
yCIyru



6.3.1.11pu HanuuuKM yka3zaHWs B 3asSBJICHUM O BbIJIau€ PE3yJIbTaTOB OKa3aHUS
YCIIYTH 4epe3 MHOTO(GYHKIIMOHATIBHBIN IIEHTP, YIIOJTHOMOYEHHBIN OpraH mepemaet
JIOKYMEHTbl B MHOTO(YHKIIMOHAJIBHBIA WEHTP JJIs TMOCJIEnyIoled Bblaauu
3asBUTEIIO (MIPEACTABUTEII0) CIIOCOOOM, COTJIACHO 3aKJIFOUEHHBIM COTJIAIICHUSIM O
B3aUMOJCHCTBUM  3aKIIOYEHHBIM MEXAY YIOJIHOMOYEHHBIM OpPraHOM U
MHOTO(YHKIIMOHAJIbHBIM ILIEHTPOM B TOPSJIKE, YTBEPKJIECHHOM MOCTAHOBJICHUEM
[TpaBurenscTBa Poccuiickoit @eneparuu ot 27 centsiops 2011 r. Ne 797 «O
B3aUMOJICUCTBUM MEXAY MHOTrO(QYHKIMOHAIBHBIMU LIEHTPaAMHU MPEIOCTABICHHUS
FOCYJApCTBEHHBIX M MYHUIMOAIBHBIX YyCIyr W (¢eaepalbHBIMU  OpraHaMu
UCTIOJIHUTEIILHOM BJIACTHU, OpraHaMU TOCYIAPCTBEHHBIX BHEOIOHKETHBIX (POHIIOB,
opraHamMM TOCyJapCTBEHHOM BiacTu cyObekToB Poccuiickoit ®Denepanuu,
OpraHaM¥ MECTHOT'O CAMOYIIPABIICHUS».

[lopsgok W CpOKM mepenadyd  YTNOJHOMOYEHHBIM — OpPraHOM — TaKHMX
JIOKYMEHTOB B MHOTO(QYHKIIMOHAIHHBIA TICHTP OMPEICISIIOTCS COTJIAIICHUEM O
B3aUMOJICMCTBUM,  3aKJIIOUEHHBIM HMMH B  MOPSAKE,  YCTAHOBJIECHHOM
noctranoyieHueM [IpaBurensctBa Poccuiickoit deneparuu ot 27 cenrsaops 2011 r.
Ne 797 «O B3auMomeMcTBUM MEXAY MHOTOQYHKIMOHAIBHBIMUA LIEHTPAMHU
NPeIOCTaBICHUS] TOCYAAapPCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT U (eneparbHbIMU
OpraHaMH UCTIOJHUTENIbHON BJIACTU, OpraHAMU T'OCYJaPCTBEHHBIX BHEOIOKETHBIX
¢GboHI0B, OpraHaMu TOCYJIapCTBEHHOM BiacTu cyObekToB Poccuiickoit denepariumy,
OpraHaMH MECTHOT'O CAMOYITPABIICHUS».

6.3.2. Ilpuem 3asBuUTENECl nANS BbAAYU JOKYMEHTOB, SIBIISIOLIUXCS
pe3yAbTaTOM MYHULMNAIBHON YCIYTH, B MOPSJAKE OYEPEAHOCTH IMPHU IMOJTYYECHHU
HOMEPHOIO TaJOHAa W3 TEPMHUHAJIA DJEKTPOHHOM OYEpPEIH, COOTBETCTBYIOLIETO
1enu oopaieHus, 1100 1o MpeABaAPUTEIILHON 3aHCH.

PaboTHHK MHOTrO(YHKIIMOHATBLHOTO IIEHTPAa OCYIIECTBISET CIEAYIOIIUe
JICUCTBHUS:

YCTAaHABIIMBAET JIMYHOCTh  3asBUTENII HA OCHOBAaHWMU JOKYMEHTA,
YAOCTOBEPSIIOLIErO JIMYHOCTh B COOTBETCTBUHU C 3aKOHOJATENLCTBOM Poccuiickon
Oenepanny;

MpOBEpSAET MOJTHOMOYUS MPEACTaBUTENS 3asiBUTENS (B ciydae oOpalleHus
PEACTABUTENS 3asIBUTEIIS);

ONpeeNseT  CTaTyC  HUCIOJNIHEHHMS  yBEIOMJIGHHS 00  OKOHYAHHUU
ctpoutenscTBa B ['UC;

pacrieyaTbIBaeT pe3yybTaT NPEAOCTABICHNUS MYHULIMIIAIBHON YCIYTU B BUJIE
AK3EMIUISIPA AJIEKTPOHHOIO JIOKYMEHTa Ha OYMa)KHOM HOCHUTEINE U 3aBEpSieT €ro ¢
UCIIOJI30BAaHUEM TI€UYaTH MHOTO(YHKIIMOHAJIBHOTO MEHTpa (B MPEAyCMOTPEHHBIX
HOpPMAaTUBHBIMH ITPaBOBBIMH akTaMu Pocculickoil @enepannu ciydasx — Ie4aTH C
uzobpaxenuem ['ocynapcreenHoro repda Poccuiickoii ®denepaiun);

3aBepseT IK3EMIUISP AJIECKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJE C
UCIIOJIb30BaHUEM T€YaTH MHOTO(YHKIMOHAIBHOIO HEHTpa (B MPEAyCMOTPEHHBIX
HOPMAaTHBHBIMU MPAaBOBBIMU akTamu Poccuiickon denepanuu cirydasx — ne4aTu C
nzobpaxenuem ['ocynapcreennoro repda Poccuiickoit denepaimn);

BBIJIACT JIOKYMEHTHI 3asiBUTENI0, MPU HEOOXOJUMOCTH 3alpaiiuBaeT y
3asBUTENIS MOJIKUCH 32 KaXK/Ibli BbIIAHHBINA JOKYMEHT;



3afpalmurBacT COrjacuc 3assBUTCIIA Ha y4aCTHC B CMC-OIIPOCC AJI OLCHKH
Ka4deCTBa NMPCAOCTABJICHHLIX YCIYT MHOFO(I)YHKI_II/IOHEU'IBHBIM LOCHTPOM.



[Tpunoxenune Ne 1
K 4JIMUHUCTPATUBHOMY PEIrVIAMEHTY

I'maBe [IMXaHCKOTO MYyHMUMIIAJBHOI'O OKpyra
Kuposckom objacTtu

(®.1.0. pyxoBOOMUTEJA)
oT

(bammnms, wmMs, OTUECTBO (IociiemHee -
IpY HaJluuuy) , [IOYTOBEIM MHIEKC, alpec,
TenedoH - O OUBUUECKUX JIMIL

(mpy HaIMYMUM) )

(rmojiHOe HaMMeHOBaHue opraHmus3aumm, JMHH
(mpyM HaMMUMM) , IHOUTOBHIM U OPUIMUYECKUMN
ampec, TeJgedoH (OpU HaAJIUUMM) , IOOJIKHOCTH,
baMmmsa, mMMs, OTUECTBO (mIocjenHee -—
IpY HaJIMUMM) PYKOBOIUTEJS -
0718 OPMAOMYECKUMX JIMI, aIpecC DJIeKTPOHHOMU
IOYUTH (IIPpM HaJIU4IUM) )

3ASBJIEHUE

[Tpomry mpenoctaBuTh MH(DOPMALMIO W3 TOCYJAPCTBEHHON HMH(POPMALMOHHOM
CUCTEMBI OOECHeUeHUs] rpajloCTPOUTENbHON HesTenbHocTH KupoBckoil obmacTtu
(manee - TMCOI'L KO) B ¢dopme komuil TOKYMEHTOB (MaTepuajoB) WIH
KOMIUIEKCHOM  CHpaBKH (HYXXHO€ TMOJYEPKHYTb) Ha 3EMENbHBIA y4YacTOK C

KaJIaCTPOBBIM HOMEPOM UIM OOBEKT KaIHMTaJIbHOIO
CTPOUTEIHCTBRA, PacToIOKCHHBIN 10 aapecy:
Pazgenst UCOI'/I;

I "JIOKyMEHTBI TEPPUTOPHAIIBHOTO MIaHupoBanus KupoBckoit o0i1acTu B
YacTH, Kacarolencsi TeppUTOPUU MYHUIIUITAIBHOTO 00pa3oBaHus"

A "JIOKyMEHTBI TEPPUTOPHUATILHOTO TUTAHUPOBAHHUS MYHULIUIIAJILHOTO
o0pa30oBaHus, MaTepUaIbl IO X 00OCHOBAHHUIO"

L v "[IpaBumna 3eMJenoib30BaHuUs U 3aCTPONKH, BHECEHHUE B HUX U3MEHECHHM"

Y2 "JlIokyMeHTanus 1o INIAHUPOBKE TEPPUTOPU

L 1w "Marepuainbl 00 U3y4eHHOCTH MPUPOIHBIX U TEXHOT'€HHBIX YCIOBUM "

L1 VII. A3bsTHe n pEe3epBUPOBAHUE 3EMENBHBIX YYACTKOB JUIS TOCYAAPCTBEHHBIX
WIN MYHULIUTIATBHBIX HYXJD)

D VIII "3acTpoeHHEbIe U OQJIEKAIINE 3aCTPONKE 3EMEILHBIE YUACTKH'".



|| IX "Teonesuueckue u KapTorpaguyeckue MaTepuansl'.

D X "WUnsie cBenenus MCOTI".

]

(Hy’)KHOE OTMETHTB)

Kon no Knaccudukaropy:

(yka3aTh HOMep KojJa corllacHoO Kiaccuhukaropy JOKyMEHTOB,
pa3meraembix B UCOI' )

CBezeHus MPOIIY BbIJATh B OYMaKHOWU/2JIEKTPOHHOU hopMe, B TEKCTOBOU U

(HEeHYXHO€E 3a4epKHYTb)

(nn) rpadudeckoi hopmax.

Cnoco0 qoCTaBKU CBEICHUMN:

DHOI{TOIX

I:laneKTpOHHoﬁ OYTOU

(yxa3aTb OYTOBBIN ajipec)

(yKa3aTp agpec 3JIeKTPOHHOH MOYTHI)

|:|HpI/I JIMYHOM ITIOCCIICHUN

(yxa3atb HOMep TenedoHa 111 HHYOPMHUPOBAHUS O XO/€ OKa3aHUs yCIIyTH)

3asBUTEID:

(®.1.0. dpusuueckoro ymia, .1.0. npeacraBurens (Tozamuce)

FOPUINYECKOTO JIMLIA)

« » 20 1.
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Ipuioxkenue Ne 2
K a/IMMHHUCTPATHBHOMY PerJIaMeHTy

@®.1.0. rpaxxriaHrHa, HAUMEHOBAHHE FOP. JHLA

Ucxomamuit mramin

YBeaomiienue 00 oTKase
B NMPUeMe JJOKYMEHTOB, He00X0AUMbIX
JJIS IPEA0CTABJIEHUSI MYHUIIMNIAJIBHON YCJIyTH

Hacrosmum yBegomirsiem Bac o ToM, 4To 3as1BJIEHHE, IPEICTABIECHHOE JJIS
MIOJTYYEHHsI MyHUIIMTTAIbHON ycIyTH «Bbinada cBeennit u3 nHGOOpPMAITMOHHOU
CUCTEMBI 0OecrieYeH sl TPaJOCTPOUTENBLHON eI TeIbHOCTH MYHUITUIAIBHOTO
00pa3oBaHUs», HE MOKET OBITh IPUHSATO MO CIAEAYIOIUM OCHOBAHUSIM:

B cnyuae ycTpanenus BblllieyKa3aHHBIX OCHOBaHHM Bbl nMeeTe nmpaBo mOBTOPHO
00paTUThCA IS MOTYYEeHUSI MyHHUIIUIIAILHOW YCITyTH.

B ciydae He cornacust ¢ NpUHATHIM perieHreM Bul umeere npaBo Ha 00ajaoBaHue
TaKOTr0 PEIICHUS B TOCY/1IEOHOM (BHECYIEOHOM) MOPSIIKE, a TAKKE B CYJIeOHOM
NIOPSIAKE B COOTBETCTBUU C 3aKOoHOAATENbCTBOM Poccuiickon denepannu.

['maBa amMuHHCTpauu

(moxmuck) (M.0. damumms)



Ipuioxenue Ne 3
K aIMHUHUCTPATUBHOMY perjaMeHTy

®.1.0. rpaxxaaHnHa, HAMMEHOBaHHUE I0p. JIMIA

Ucxomammii mramir

YBeaomiienue 00 oTkaze
B NPe0CTABJIEHUN MYHUIIUNIAIBLHON YCIyTH

Hacrosamum ysBenomisiem Bac o Tom, yTo MyHMLIIMnanbHas yciyra «Beliada
CBeICHU U3 MH(OPMAIMOHHOW CUCTEMbI 00eCIeUeHNUs I'PaJO0CTPOUTENbHON
AESITeNbHOCTH MYHUIIMIIAIBHOIO 00pa30BaHUs», HE MOKET ObITh IPEIOCTaBIEHA
110 CJIEAYIOIIUM OCHOBAHUSAM:

B cirydae Hecornacus ¢ pe3ysibTaToM OKazaHus yciyrd Bel nmeere npaBo Ha
o0>kajloBaHKE MPUHSITOTO PEIICHUS B JOCYAeOHOM (BHECYI€OHOM) TIOpSIIKE, a
Tak)ke B CyJIcOHOM MOPAJIKE B COOTBETCTBHH C 3aKOHO/IaTEILCTBOM Poccuiickoit
Denepanunu.

['maBa amMuHHCTpauu

(moxmuck) (M.0. damumms)



