[Ipunoxenue

YTBEPXIEH

IIOCTAHOBJIEHHEM
aagMuHuctpainmu Iluxanckoro
MYHUIMIIAIBHOTO OKpyTa

oT XX.xx.2022 Ne xx

AJIMUHHCTPATUBHBIN perjiamMeHT
NnpeaocTaBjJeHUss MyHMIMIIAJIbHOMN yCJIyTH
« IlepeBoa KUJI0T0 MOMeEIIEHUS B HEKUJI0€ TIOMellleHne
U HE:KUJIOTO TOMelleHNsl B KHJI0€ MTOMellleHHr e

. O01Iue moJI0KeHus

1.1. IlpeameT pery;inpoBaHus A AMUHUCTPATHBHOIO pPerjiaMeHTa

AJIMUHHCTPATUBHBIN pEriIaMeHT MPEAOCTaBICHUS MYHULUIIAIBHON YCIyru
«IlepeBoj KWIOro MOMENIEHUS B HEXKUIIOE TIOMEILIEHNE U HEKUIIOTO TIOMEILLICHUS B
KUIOE MOMelleHue» (Jajiee - aJMUHUCTPATUBHBIM PErjJaMeHT) yCTaHABIMBAET
NOPSAJIOK ¥ CTAaHAAPT MPEIOCTABIECHUS MyHULUIIATBHOW YCIIYTH.

AJIMUHUCTPAaTUBHBIN  pErJIaMeHT  ONpeAeNsieT  MOpPSIOK, CPOKH |
NOCJIEOBATEIbHOCTh  BBIMOJTHEHUS ~ aIMUHUCTPATUBHBIX  NpPOUEAYp IO
NPEIOCTaBICHUI0 MYHHUIMNAIBHOW YCIyrd, TpeOoBaHUS K TMOPSAKY HUX
BBINIOJIHEHUS, B TOM YHUCJIE OCOOCHHOCTU BBIMIOJIHEHHUS aJMUHUCTPATHUBHBIX
opouenyp B DJIEKTPOHHOM (opme, a Takke OCOOEHHOCTH BBIINOJTHEHUS
aMUHUCTPATUBHBIX npoueayp B MHOT O YHKIIMOHATBHBIX HEHTpax
IPEIOCTaBICHUSI FOCYJApPCTBEHHBIX M MYHULHUINAIBHBIX ycayr (naizee — MOILI),
(opMBI KOHTPOJIS 3a MPEIOCTaBICHUEM MYHHUIMIAIBHOM YCIYrH, NOCYACOHBIM
(BHECYEOHBIN) TOPSIAOK OO0XaloBaHUS peEHIeHUH U JelcTBuil (0e3neicTBui)
opraHa MECTHOTO CaMOYIIPABJIEHHUS, JOJDKHOCTHBIX JIMI[ OpraHa MECTHOIO
caMmoympaieHus, paboTHukoB M®II.

1.2. Kpyr 3asBureJieii

MyHunnanbHasi yciayra HpeloCcTaBisieTcss COOCTBEHHUKY IOMEIIECHHS B
MHOTOKBapTHPHOM JIOME WM YIIOJITHOMOYEHHOMY UM JIMILY (JaJiee - 3asiBUTEID).

1.3. TpeOoBanusi K MNOPAAKY HH(POPMUPOBAHUA O MNPeAOCTABJICHUH
MYHMIHNAJIBHOH YCJIYTH

1.3.1. HudopmupoBanue o0 TMOpSAAKE MPEAOCTABICHUS MYHUIIMIAILHON
YCIIYTH OCYILECTBIISAETCS:

1)  HemocpenCTBEHHO MPH JUYHOM MPHUEME 3asBUTEIS B aIMHUHHUCTPALIUN
[IwxaHckoro  MyHMIMIOATIbHOro  okpyra  KupoBckod — obmactu  (manee-
YOTHOMOYEHHBII OpraH) Wid MHOTO(QYHKIIMOHAJIHLHOM IIEHTPE MPEI0CTaBICHUS
rOCY/IapCTBEHHBIX W MYHUUMIAJIBHBIX YCIYr (fanee - MHOTrO(QYHKIMOHAIbHBIN
LLeHTP);

2) 1o TenedoHy Y1onHOMOYEHHOM oprase WIH



MHOTO()YHKIITHOHATILHOM IICHTPE;

3)  NUCBbMEHHO, B TOM YHCJE I[OCPEICTBOM 3JICKTPOHHON IOYTHI,
(haKCUMUIIBHOU CBSI3H;

4) MOCPEZICTBOM  pa3MEIIeHUs] B OTKPBITOM H IOCTymHOU (opme
uHpopMaruu:

B (¢enepaibHON ToCyIapcTBEHHOM WH(MOpMannoHHOW cucteMe «EnuHbIi
noprajl  TOCYJapCTBEHHBIX M MYHUUMIAIBHBIX  yciuyr  (yHKIHN)»
(https://www.gosuslugi.ru/) (manee - Equnbrii mopran);

Ha PETHOHAIBHOM TIOPTaj€ TOCYIAPCTBEHHBIX M MYHHIIUMAIBHBIX YCIYT
(byHKIMIT), SBIAIONIErOCS TOCYJAPCTBEHHOM WHMOPMAIIMOHHOM CHCTEMOM
cyonekra Poccuiickoin @enepannu (ganee - peruoHalbHbIN OpTa);

Ha o(HUIIHATBHOM caiiTe Y momHoMoueHHOro oprana (Www.ITmkanka.pd);

5) mocpencTBom pasMenieHus HHGOPMAIMKA Ha UHPOPMAIIMOHHBIX CTEHIAX
YTIOIIHOMOYEHHOT'0 OpraHa Wi MHOTOQYHKIIMOHATHHOTO IIEHTPA.

6)corpyanukom ornena M®IL B coorBeTcTBUU ¢ TyHKTOM 6.1.1 HacTosIIero
aIMUHUCTPATUBHOTO PETIaMEHTA.

1.3.2. VnadopMupoBaHue OCYIIECTBISETCS MO BOMPOCaM, KaCarOIIHMCS:
CIIOCOOOB TOJIaYH 3asBJICHUS O TIPEJIOCTABICHUN MYHHUITUTIATHBHOW YCITYTH;

aapecoB YTOIHOMOYEHHOTO OpraHa W MHOTO()YHKITMOHAJIBHBIX IICHTPOB,
oOpalieHre B KOTOpbIE HEOOXOAMMO IS NPEIOCTaBICHUS MYHUIIMITATbHON
yCIyTH;

cnpaBoYHOM  wmHpopmanmu o0 pabore  YIOJIHOMOYEHHOIO  OpraHa
(CTpYKTYPHBIX MOAPA3ACICHUNA Y TOTHOMOYEHHOTO OpPraHa);

JIOKYMEHTOB, HEOOXOAMMBIX IS PEAOCTABIICHUSI MYHUIIUTIAILHON YCIyTH;

nops/Ika M CPOKOB MPEIOCTABICHUS MYHUIMNAIBHOW YCIYTH; MOpsAKa
NOJYyYEHUs] CBEACHHA O XOAE€ PACCMOTPEHHs 3asBICHUS O MPEIOCTaBICHUU
MYHHUIIUTIAIBHOW YCIYTHM W O pe3yibTaTax MPeIOoCTaBICHUS MYHHIUIAIbHON
yCIyTH;

nopsaka — jgocyneOHoro  (BHecyAeOHOro) — oOkajmoBaHUSI — JEHCTBHUN
(Oe3nmeiicTBUs) JOHKHOCTHBIX JIMI, W TNPUHUMAEMBIX HWMHU pEUIEHUN Mpu
NIPEIOCTaBICHUN MYHUITUTIAIBHON YCITYTH.

[Tonyyenne uHPOpMaIIUK MO BOMPOCAM MPETOCTABICHUS MYHHUIUNIATBHOM
yCIyTH OCYIIECTBIISIETCS OECIIATHO.

1.3.3. Ilpu yctHOM oOOpamieHun 3asBUTENS (JTMYHO WU 10 TenedoHy)
JOJ>KHOCTHOE JUTIO VY TOITHOMOYEHHOT O oprasa, paboOTHUK
MHOTO(YHKIIMOHATBLHOTO  IICHTPA,  OCYIICCTBISAIONIMNA  KOHCYJIBTHPOBAHUE,
oJIpoOHO W B BEXJIHMBOU (KOppeKTHOU) hopme nHPOpMUPYET OOPATHBIIMXCS TIO
UHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TenedOHHBIH 3BOHOK JODKCH HAYMHATHCS C WHGOPMAIMHA O
HAUMEHOBAaHWW OpraHa, B KOTOpPHIA MO3BOHWI 3asBUTEh, (PaMUINH, WUMEHH,
oTuecTBa (MOCAEAHEE — MPU HAIMYWN) U JOHKHOCTH CHEIUATKNCTA, MTPUHSIBIIETO
TeneOHHBINA 3BOHOK.

Eciu  pomxHOCTHOE JHMII0O YIOJIHOMOYEHHOIO OpraHa HE MOXET
CaMOCTOSITENTFHO /JaTh OTBET, TEIE(POHHBIM 3BOHOK JOJIKEH OBITH IMepeapecoBaH
(mepeBeieH) Ha APYToe JOIKHOCTHOE JIUII0 UITH K€ OOpaTUBIIEMYCS JIUIY JTOTKEH



https://www.gosuslugi.ru/

ObITb COOOIEH TeneOHHBI HOMEp, MO KOTOPOMY MOXHO OyJeT MOIy4YUTh
HEO0OXOIUMYI0 HH(POPMAITHIO

Ecniu moaroroBka otBera TpedyeT NPOAOTKHUTEIBHOIO BpPEMEHH, OH
npemiaraet 3asBUTENI0 OJUH U3 CIECAYIOIINX BAPUAHTOB JAIBHENIIINX IEUCTBUN:

H3JIOKHUTh 0OpallieHue B MUCbMEHHOH hopme;

HA3HAYUTh JPYroe BpeMs JIJIsl KOHCYJIbTALHA.

JIOMKHOCTHOE JTMIIO0 YTIOJTHOMOYEHHOIO OpraHa HE BIIPAaBE OCYILECTBIIATH
UHGOPMHUPOBAHUE, BBIXOSIIEE 3a PAMKH CTAaHJIAPTHBIX MPOLEAYpP M YCIOBHI
PeI0CTaBICHUS! MyHUIUMNIATBHON YCIYTH, U BIMSIOLIEE IPSIMO MJIM KOCBEHHO Ha
IPUHUMAEMOE PELICHUE.

[IpooIKUTENPHOCT  MHPOPMUPOBAHUS MO  TeleQoHy HE JO0JDKHA
npeBbimaTh 10 MUHYT.

NudopmupoBanre OCylIeCTBISETCS B COOTBETCTBUU C rpadMKoM NpHema
rpakKiaH.

1.3.4. ITo MUCbMEHHOMY oOpalieHuo JOJHKHOCTHOE JULO
VYTOJIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHbIN 3a MPEJOCTaBICHHE MYHULUMIATbHOU
yCIyTH, MoApOOHO B MUCHhMEHHOU (hopMe pazbsACHSAET TPakJaHUHY CBEACHUS IO
BOIIpOCaM, YKa3aHHbIM B TnyHkTe 1.3.2. HacTosmero aJIMUHUCTPATUBHOIO
periiameHTa B nopsake, ycranoBieHHoM denepanbHbIM 3aKk0HOM OT 2 Mas 2006 r.
Ne 59-®3 «O nopsimke paccMoTpeHusi oOpamienuii rpaxnan Poccuiickoit
Oeneparuny (nanee — OegepanbHbiil 3aK0H Ne 59-03).

1.3.5. Ha EIIT'Y pa3smematorcst cBeieHus, mpenycMoTpennbie [lomoxxernem
0 (deaepalbHON TOCyAapCTBEHHONW HH(pOpMAIMOHHON cucteme «DenepaabHbIN
peecTp rocyAapCTBEHHBIX U MYHUITUTIATBHBIX YCAYT ((QYHKIUN)», YTBEPKICHHBIM
noctranoBienueM IIpaBurensctBa Poccuiickoit ®@enepanuu ot 24 okTsiops 2011
roma Ne 861.

Hoctyn K wuHpOpMamumu O CpOKax U TMOPAJKE MPEJOCTaBICHUS
MYHHUIIUTAIBHOW YCIYTH OCYUIECTBJISICTCS 0€3 BBIMIOJIHEHHS 3asBUTENIEM KaKHX-
a1nbo TpedoBaHUM, B TOM uKciie 0€3 UCIIOJIb30BAaHUS MPOrPAMMHOr0 00eCeueHus,
yCTaHOBKa KOTOPOrO0 Ha TEXHUUYECKHE CPE/ICTBA 3asBUTENS TPeOyeT 3aKIOueHUs
JMIEH3UOHHOTO WJIM MHOTO COIVIAIIEHUs C MpaBoo0JiafaTeneM MpOrpaMMHOIO
oOecrieyeHus, MNPEAyCMATPUBAKOUIETO B3MMAHUE IUIAThl, PETUCTPALMIO WU
ABTOPU3AIUIO 3asIBUTENS WIH MPEAOCTABICHUE UM ITEPCOHAIBHBIX TAHHbBIX.

1.3.6. Ha odunmanbHOM caiiTe YTHOJHOMOYEHHOTO OpraHa, Ha CTEHAaX B
MeCTaxX MPEJOCTABICHHUS MYHHUIIMNAIBHOM YCIYTd U B MHOTO(YHKIIMOHAIBHOM
LEHTpPE pa3MellaeTcs CaeAyolas cripaBoyHasi uHpopMaIus:

0 MeCT€ HaXOXIEHUs U rpaguke padoThl YTOJTHOMOYEHHOTO OpraHa M HX
CTPYKTYPHBIX noJipa3ieleHuH, OTBETCTBEHHBIX 3a pe1oCcTaBIeHUE
MYHHUIIMIAIBHON YCIIYTH, a TAK)KE MHOI'O(YHKIIMOHAJIBHBIX [IEHTPOB;

CIpaBOYHBIE TeNEPOHBI CTPYKTYPHBIX MOAPA3ACNCHUN YTIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHBIX 3a MPEJAO0CTABIEHNE MYHULIUIIAILHON YCIyTH, B TOM YHCIIE
HOMep TenedoHa-aBTonHpopMaTopa (MIpu HATUYWH );

azpec opUIMaIBLHOrO caiTa, a TaKkKe JICKTPOHHOM MoUuThl U (M) (opMbl
0o0paTHOM CBsI3U Y IOJIHOMOYEHHOT0 Oprana B cetu «HTepHeT».



1.3.7. B 3anmax oxugaHus YIOJHOMOYEHHOTO OpraHa pa3MeniarTcs
HOPMAaTUBHbIC TMPABOBBIE AaKThI, PETYIUPYIOMIUE MOPSAOK MNPEAOCTABICHUS
MYHHUIIMTAIBHONW YCIYyTHU, B TOM YHUCJE aJMUHUCTPATUBHBIN pPErjaMeHT, KOTOpbIe
10 TpeOOBAHUIO 3asIBUTEIIS MPEIOCTABIISIIOTCS €MY IS 03HAKOMJICHUS.

1.3.8. Pa3smemenne wHbOpMAUM O  TOPSAKE  MPEIOCTABICHUS
MYHULIUMTAIBHOM  yCIYIM Ha HWH(POPMAIIMOHHBIX CTEHJAX B TMOMEIICHUU
MHOTO(YHKIIMOHATFHOTO  IIEHTpAa  OCYIIECTBISIETCSI B  COOTBETCTBUU  C
COTJIAIlICHHEM, 3aKIIOYEHHBIM MEXKAY MHOTOQYHKIMOHAIBHBIM IEHTPOM W
YNOTHOMOYEHHBIM OpPraHoOM C YYeTOM TpeOoBaHUM K HWH(POPMHUPOBAHUIO,
YCTAHOBJIEHHBIX a/IMUHUCTPATUBHBIM PETIAMEHTOM.

1.3.9. Uudopmanuss o pe3ynabTaTax MNpeaOCTaBICHUS MYHUIIUTIATLHON
YCIYTH MOXET OBITh TOJydeHa 3asBUTENIEM (€ro MpefCcTaBUTEIEM) B JIMYHOM
kabunere Ha EIII'Y, peruoHambHOM TmOpTajie, a TakKKe B COOTBETCTBYIOIIEM
CTPYKTYPHOM TOAPA3JCICHUN YIOJIHOMOYEHHOI0 OpraHa IMpu oOpalieHuu
3asBUTEISI JINYHO, 110 TeJIeOHY TTOCPEICTBOM IJIEKTPOHHOM MOYTHI.

I1. CrtanmapT npegocTaBjieHMs MyHMIMIIAJIbHON YCIyTH

2.1. HaumeHoBaHUe MYHUIIUNIATbHOM YCJIYTH

HanmenoBanne MmyHuIMnanbHoOU yciryru — «llepeBop xuinoro noMmemieHus B
HEXHWJIOE TIOMEIICHHE W HEXWJIOTO MOMEIICHHUS B KWJIOE MOMeENIeHue» (naiee -
yCIIyra).

2.2.HauMeHOBaHNe OPraHa rocy/1apCcTBEHHON BJIACTH, OPraHa MeCTHOTO
caMoyImnpaBJ/jieHusi (OPraHu3anuM), TMPeJOCTABISIOIIEI0 MYHHIHMNAJILHYIO)
yeayry

MyHununanpHas yciayra OpeaoCTaBISIETCS Y IOJJHOMOYEHHBIM OPraHOM —
Anmvunuctpanuent [mxanckoro MyHuunanbHoro okpyra Kuposckoit oonactu.

3asBUTENb BIOpaBe NoAaTh 3asaBieHue uepe3 MODI] B coorBercTBUM C
COIVIAllIEHUEM O B3aumonaeucTtsum Mexay MOPIl v yrmoaHOMOYEHHBIM OpPraHoM,
MOYTOBBIM OTHpaBieHueM win ¢ nomompbto EIII'Y, PIII'Y no d¢dopme B
coorBercTBUM ¢ Ilpunoxkenmem Ne 2 K HacroslleMy aJIMHHUCTPATUBHOMY
PETJIAMEHTY.

M®I] ygacTByeT B IpeAOCTABIECHUA MYHULIUTIIAIBHON YCIYT'H B YaCTH:

- THPOPMHUPOBAHUS IO BOIPOCAM MPEOCTABICHHUS MyHUIIMTIAIILHON YCIIYTH;

- mpueMa 3asiBJICHUNA M JOKYMEHTOB, HEOOXOJIUMBIX [JIsl MPETOCTABIICHUS
MYHHULUIIAJIBHON YCIIYTH;

- BBIJIAYM pE3yJIbTaTa NPEIOCTABICHUS MYHULIUIAIBHON YCIYTH.

B mpenocraBieHnr MyHUIUNAIBHOW YCIIYTM B PaMKaX MEKBEIOMCTBEHHOIO
UH(GOPMAIIMOHHOTO ~ B3auMOJeMCcTBUSL  yudacTByeT  DexpepanpHas  ciayxk0a
rOCyIapCTBEHHOW perucrpauuu, Kajgactpa u Kaprorpaduu, DenepanbHas
HaJIOroBasi Cliy0a, ClelUaJIu3upOBaHHbIE TOCY/IaPCTBEHHbIE U MYHHIIUNAIbHbBIC
OpraHU3alMH TEXHUYECKON NHBEHTApHU3aLIUH.

3anpemniaercss TpeOOBaTh OT 3asBUTENS OCYIECTBICHUS JCHCTBUN, B TOM
YHCJI€ COTJIACOBAHUM, HEOOXOIMMBIX ISl TONYYEHHUS] MYHULIUIAIBLHON YCIyrd U
CBA3aHHBIX C OOpPAILIEHUEM B HMHBIE FOCYAApPCTBEHHBIE OPTraHbl, OPraHbl MECTHOIO
CaMOYIIpaBJICHUs, OpraHW3alMy, 34 HCKJIIOUYEHUEM  TOJIYYECHUS  YCIYT,



BKJIIOUEHHBIX B TIEPEUYECHb YCIYI, KOTOpbIE SBISIIOTCSA HEOOXOIUMBIMU H
00s13aTeNbHBIMU JIJIS1 IPEOCTABICHUS MYHUIIMTIAIbHON YCIIYTH.

2.3.HopmaTuBHBbIE NMPAaBOBbIE AKThI, PeryJupymouye npeaocTaBjieHue
MYHHUIUNAJIBHOH yCJIYTH

Ilepeuenp HOPMAaTUBHBIX MPABOBBIX aKTOB, PEryJIUPYIOIINX
OpEeIOCTaBICHUE MYHHMIMNAIBHOM YCIYTH (C YyKa3aHUEM WX PEKBU3UTOB U
UCTOYHUKOB O(MUIMATLHOTO OMYyOJIMKOBaHUA), pa3Mmemniaercs B deaepanbHON
rocyaapcTBeHHo — mHbopManuoHHOW  cucteme  «DeaepalbHBI  peecTp
rOCYJapCTBEHHBIX U MYHHIMIAIBHBIX yCIyr (pyHKIM) Ha ouIMaIbHOM caiTe
YIIOJJHOMOYEHHOTO oprana, Ha EII'Y, PIIT'Y.

2.4. Cpoxk mnpegocraBjieHMs] MYHHIMIAJIbHOM YCJIYI'H, B TOM 4YHCJIE €
yuyeToM He00XOAUMOCTH OOpallleHusI B OPraHM3aluM, Y4YacTBYKOIIue B
NPeI0CTABJICHUN MYHHUIUNIAJIbHOMN yCJIYIH.

VYIIOTHOMOUYEHHBIN OpraH NPUHUMAET PEUIEHUE O MepeBoAe Wi 00 OTKa3e B
IIEPEBOIE KUIIOTO MOMELICHUS B HEXKWIOE IIOMELICHUE U HEKUIIOTO TIOMEIIEHUS B
KUJIOE TIOMEIIIEHWE HE MO3JHEE ueM uyepe3 45 AHel cOo AHSA MPEACTABJICHUS B
YKa3aHHBIA OpraH JOKYMEHTOB, OOS3aHHOCTb N0 THPEICTABIECHUIO KOTOPBIX
BO3JIOKEHA Ha 3asBUTEIIA.

B cmywae mnomaum gokymeHToB B M®IL[  cpok mpemocTaBiieHUs
MYHULIAIAIIBHOW YCIYTM UCYUCHSETCS CO HS MOCTYIUIEHHS B YIOJHOMOYEHHBIN
oprad 10KyMmeHToB u3 MOII.

B cnydae nmomaun mokymenroB uepe3 EIIY, PIII'Y cpok mpenocraBieHus
UCYUCISIETCA CO AHS TMOCTYIUIEHUS B YIIOJHOMOYEHHBIM OPraH JIOKYMEHTOB.
Hanpasnenne mnpunsareix nHa EIII'Y, PIIIY 3adBneHuid M JOKYMEHTOB
OCYILECTBIISIETCA C HCIIOIb30BAHUEM €IMHOW CHUCTEMBI MEXBEIOMCTBEHHOIO
BJIEKTPOHHOTO B3aUMOIEUCTBUSA U MOJAKIIOYEHHON K HEM PETMOHAIIBHOM CUCTEMBI
MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3AUMOJIEUCTBHS.

[IprocTaHoBIEHHE IPEAOCTABICHUS MYHULHATIAJIBHOM yCIIyTH
3aKoHoAaTenbCcTBOM Poccniickon denepannn He MPETyCMOTPEHO.

Cpok BbBIAAYM JIOKYMEHTOB, SIBIIIFOIIMXCA PE3YJbTaTOM IIPENOCTABIICHUS
MYHUIIMTIAIBHON YCIIYTH, - HE TTO3JHEE YeM uepe3 3 pabouux AHS CO AHS TPUHITHUS
pelIeHUs] B COOTBETCTBMM € INMyHKTOM 3.1.4 HacTosuiero aaMUHUCTPATHUBHOIO
periiameHTa.

2.5.AcuepnbiBarommii nepeyeHb JAOKYMEHTOB 7| CBeJleHMH,
HEeO0XOMMBIX B COOTBETCTBHM ¢ HOPMATHBHBIMH NPABOBBIMH aKTaMM ISl
NPeIOCTABJCHUA MYHMUHMNAJBHON YCJIYIM M YCIYI, KOTOpPbIe SIBJISIIOTCH
HEOOXOIMMBbIMHM M 00S13aTeJbHBIMH JJIsl NPEIOCTABJEHUS MYHUIIUNAJILHON
YCJIYIH, MOMJIEKAMX NPEACTABJICHUIO 3asiBUTEJIEM, CIIOCOObI MX IOJIyYCHUS
3asiBUTEJIeM, B TOM 4YHCJe B JJEKTPOHHON (opme, nNOpPSIOK MX
NnpeacTaBJICHUS

2.5.1. HcuepnpiBarolmuii MepeyeHb JOKYMEHTOB, HEOOXOAUMBIX s
IIPEAOCTABICHUS MYHHUIMIAIBHOM YCIYI'HM, KOTOpPBIE 3asBHUTENb IPEACTABIAET
CaMOCTOSITEJIbHO B YIIOJIHOMOYEHHBI OPraH:

1) 3as1BieHNE O IEPEBOJIE TOMEIICHUS;



2) mnpaBOYCTAHABIMBAIONIME JOKYMEHTHI Ha TMEPEBOJAMMOE TOMEIICHUE
(MOJJTMHHUKY WJIU 3aCBUJETEIHLCTBOBAHHBIE B HOTAPUAIBLHOM MOPSIAKE KOMUH);

3) mnaH MepeBOAMMOrO MOMEIIEHHs C €ro TEXHUYECKUM OIMHCaHheM (B
ciy4ae, eCiau NepeBOAUMOE TOMEIICHUE SABISETCSA KUJIbIM, TEXHUYECKUM MacCTOpT
TaKOro TIOMEIICHUS);

4) MOATaXXHbIU IIJIaH JJ0Ma, B KOTOPOM HaXOJUTCS MEPEBOIUMOE MOMEIIICHUE;

5) mOArOTOBIIEHHBI W O(GOPMIICHHBI B YCTAaHOBICHHOM IMOPSIAKE IMPOCKT
nepeycTpoiicTBa U (WiM) MeperuiaHupOBKU MEPEBOIMMOT0O MTOMEIeHUs (B Ciydae,
€CJIM TMEepeyCTPOUCTBO U (WJIM) NEeperulaHupOBKa TPeOYrOTCS sl oOecriedeHus
UCIIOJIb30BAHUSI TAKOrO TIIOMEIIEHUS B KAueCTBE JKWIOIO0 WM HEXUIOro
MIOMEIIEHUS);

6) nmporokon oOmero coOpaHUS  COOCTBEHHHMKOB  TIOMEIICHUN B
MHOTOKBapTUPHOM JIOME, COJIepKAlllMii penieHrue o0 MX COIVIacCMM Ha TEpPEeBOJ
KUJIOTO TTOMEIIEHUS B HEXKUIIOE MOMEILICHHUE;

7) cormache KakIoro COOCTBEHHHMKA BCEX ITOMEIICHHUH, MPUMBIKAIOIINX K
NEePEeBOUMOMY TIOMEIIECHUIO, Ha TMEPEBOJl KUJIOTO TOMEIICHUS B HEXHWIOE
OMEIIEHUE.

2.5.1.1. B cimyuae HampaieHus 3asBieHus nocpeacrsom EIINY, PIITY,
CBEJICHUS U3 JIOKYMEHTA, YAOCTOBEPSIONIETO JUYHOCTh 3asBUTEINS, NPEACTaBUTENS
dbopMUpYIOTCS TIpU TOATBEPXKIACHUU YYETHOW 3amucu B EauHON cucteme
ujeHTU(PUKAIIMM ¥ ayTEeHTU(DUKAIMM M3 COCTaBa COOTBETCTBYIOIIMX JaHHBIX
YKa3aHHOW YYETHOW 3allMCh W MOTYT OBITh MPOBEPEHBI ITyTEM HAMPaBICHUS
3ampoca C HCHOJIb30BAHHEM CHUCTEMbl MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICCTBHUSI.

B cnydae, ecnu 3asBieHUE MOJAETCS Yepe3 MPEIACTABUTEINS 3aBUTEINS, TAKKE
IpEACTaBIsACTCS JOKYMEHT, MOJITBEPKIAIOIINN MOJTHOMOYMS Ha OCYILECTBICHUE
JEUCTBAM OT WMEHM 3asBUTENs. B KauecTBe NOKYMEHTa, MOATBEPKIAOLIETO
MOJIHOMOYHS Ha OCYUIECTBIICHUE NECUCTBUM OT UMEHHU 3asIBUTENSA, NPEACTABUTEID
3asIBUTEJIS BIIPABE MPEACTABUTD:

- 0hOpMIICHHYIO B COOTBETCTBUHM C 3aKOHOJATEIhCTBOM Poccuiickoi
®denepanuu JOBEPEHHOCTD (151 PUINYECKUX JIHIL);

- 0hOpPMIICHHYI0O B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoi
denepauuy JOBEPEHHOCTh, 3aBEPEHHYIO II€YATHIO 3asBUTENSI U MOANHCAHHYIO
PYKOBOJUTEIEM 3asiBUTEISI WM YIIOJTHOMOUYEHHBIM 3THUM PYKOBOJIMTEIIEM JIUIIOM
(1715 FOPUANYECKUX JINIT).

B cnydae, ecnu 3asBieHUE TOMACTCS Yepe3 MPEJACTABUTENS 3asBUTENS
nocpeacreom  EINY, PIII'Y, u O0BEpEHHOCTh MPEACTABUTENS 3asBUTEIA
U3rOTOBJIEHA B JJIGKTPOHHOM (opMme, Takash JAOBEPEHHOCTh JOJKHA OBITh
MOJMKUCAaHa JJIEKTPOHHON MOJNUCHIO, TPEOOBaHUS K KOTOPOM yCTaHABIMBAIOTCS
3aKoHOAaTeNnbCTBOM Poccuiickoit ®Peaepanuu, peryaupyroldM OTHOLIECHHS B
00J1aCTU UCTIOL30BAHUS DJIEKTPOHHBIX MOATUCEH.

VY nocToBepeHHasi, COBEpILICHHAs! WJIM BbIJaHHAs HOTapUyCOM JOBEPEHHOCTh
NPE/ICTaBUTENsl 3asBUTENI B DJEKTPOHHOW (opMe JMODKHA COOTBETCTBOBATH
TpeOoBaHusM ctatbi 44.2 OcHOB 3akoHoAaTenbcTBa Poccuiickoit @enepauun o
Hotapuate ot 11 ¢epans 1993 roga No 4462-1.



2.5.2. 3asgBUTENb BOpaBE HE MPEJACTABIATh JOKYMEHTHI, IPEAYCMOTPECHHBIC B
noanyHkrax 3, 4 myHkra 2.5.1, a Takke B cily4ae, €CIU MPaBO HA MEPEBOANMOE
OMENIEHUE 3apEerucTpUpoBaHO0 B EOMHOM TOCyZapCTBEHHOM  peecTpe
HEJBJKUMOCTH, JOKYMEHTBI, MPEAYyCMOTPEHHbIE MOANYHKTOM 2 myHkTa 2.5.1
HACTOSIIEr0 a/IMUHUCTPATUBHOI'O PETIAMEHTA.

2.5.3. JlokyMeHTbl (MX KONHUMU WM CBEICHUS, COJACpPKAIIUECS B HHX),
yKa3aHHbIC B MOMMyHKTax 2, 3, 4 myHkTa 2.5.1 HacTosImero aiMMHUCTPATUBHOTO
periiaMeHTa 3alpaniuBalOTCsi YIOJHOMOYEHHBIM OPraHOM B TOCYIapCTBEHHBIX
opraHax, oOpraHax MECTHOTO  CaMOYyIpaBJE€HHUs UM  TOABEJOMCTBEHHBIX
rOCYJapCTBEHHbIM  OpraHaM WJIM OpraHaM MECTHOIO  CaMOYNpaBJIECHUS
OpraHU3aIMiX, B PACHOPSIKCHUU KOTOPBIX HAXOIATCS YKa3aHHbIC JOKYMEHTHI,
€CJIM 3asIBUTEIb HE MPECTABUIN YKAa3aHHBIE TOKYMEHTBHI CAMOCTOSITEIBHO.

B coorBercTBumM ¢ myHkTOM 3 ctatbu 36 JKunuimiHoro koaekca Poccuiickoi
denepanuy yMEHbIIEHUE pa3Mepa O0IIEro UMYIIECTBA B MHOTOKBAPTUPHOM JIOME
BO3MOYKHO TOJIBKO C COTJIAaCHUS BCEX COOCTBEHHHMKOB IMOMEIICHHUI B JIAHHOM J[OME
MyTEM €ro PpeKOHCTPYKIIUH.

B coorBerctBuu ¢ myHkTtoMm 2 ctateu 40 JKunumHoro konekca Poccuiickoit
@denepanyu, €CIM PEKOHCTPYKIIUS, TMEPEeyCTPOMCTBO W (WUJIU) MeperlaHupOBKa
MOMENIEHUN HEBO3MOKHBI 0€3 MPUCOSIMHEHUS K HUM Y4acTH 00I1ero UMYIIIECTBA B
MHOTOKBAPTUPHOM JIOM€, Ha TaKHE€ PEKOHCTPYKIHIO, MEPEYCTPOMCTBO U (WUJIIN)
NEpEerUIaHUPOBKY  TMOMEIICHUM JIOJDKHO OBITh  TOJIYY4EHO COrjlache  BCeX
COOCTBEHHHKOB TTOMEIIICHU B MHOT'OKBAPTUPHOM JIOME.

YTOJIHOMOYEHHBIM OpraH, OCYIIECTBISAIOMINN TEPEBOJ ITIOMENICHUN, HE
BIIpaBe TPeOOBaTh OT 3asIBUTENSl MPEACTABICHUE JPYTHX JAOKYMEHTOB KpOME
JIOKYMEHTOB, UCTPEOOBAaHNE KOTOPBIX Y 3asBUTENS IOMYCKAETCS B COOTBETCTBUU C
MYHKTOM 2.5.1 HACTOSIIEro aAMUHUCTPATUBHOTO PErIaMeHTa.

[To MeXBEAOMCTBEHHBIM 3aMpOcaM YIOIHOMOUYEHHOTO OpraHa, yKa3aHHBIX B
ab3ale MepBOM HACTOSIIEr0 IMYHKTA, JOKYMEHThl (MX KOMHM WJIM CBEICHUS,
colepKaluecsi B HHMX) TMPEIOCTaBIAIOTCA TOCYIapCTBEHHBIMU OpraHaMu,
OpraHaMy MECTHOI'0 CaMOYIIPaBIIEHUSI U MOJBEIOMCTBEHHBIMH IOCYAapCTBEHHBIM
opraHaM WIM OpraHaM MECTHOT'O CaMOYMpaBJIEHUsS OpraHU3alusSIMH, B
pacHoOpsiKEHUH KOTOPBIX HAXOASATCS YKa3aHHbIE JOKYMEHTBI, B CpPOK HE
NPEBBIIAIONINNA MSATh pabouyuX JHEH CO JIHA MOCTYIUICHHS] MEXBEIOMCTBEHHOI'O
3ampoca B OpraH WM OpPraHM3alldio, MPEJOCTaBISAIONIME JOKYMEHT U
uHGOpMAIINIO, €CIM WHBIE CPOKM TMOATOTOBKM M HaNpaBJICHHWs OTBETa Ha
MEXBEJIOMCTBEHHBI 3alpoC HE YCTAHOBJCHBI (PelepaibHBIMM  3aKOHAMH,
npaBoBbiMu akTaMu lIpaBurenbctBa Poccuiickont @enepanmv M NPUHATHIMU B
COOTBETCTBUM C (perepaibHbIMU 3aKOHAMH HOPMATUBHBIMHU IPABOBBIMU aKTaMu
cyowsekToB Poccuiickoit deneparum.

2.6.uble TpeOOBaHMS, B TOM 4YHCJe YUYHUTHIBAKOIIHEe OCOOEHHOCTH
NpeIoCTABJEHUS MYHMUMNAJbHOM YCJIYITM B MHOTO(QyHKIMOHAJbHBIX
LHEHTPaX, OCO0EHHOCTH MPeJOCTABJEHU MYHMUMIAJIbHOU YCIYIHM IO
IKCTEPPUTOPUATBLHOMY TPUHUUIY M  OCOOEHHOCTH  TPeI0CTABJIEHUSA
MYHHUIUNAJBHOU YCJIYTH B 3JICKTPOHHOU (opme

B nensx npemocraBieHUst YCIYrd 3asBUTENI0 WU €r0 NPEACTaBUTEIIO
o0OecrnieunBaeTcsi B MHOIO(YHKIIMOHAIBHBIX IIEHTpaxX AOCTYI K ExuHomy mopTany,



pPETMOHAILHOMY TOpPTaTy B COOTBETCTBHHM C IOCTaHOBJIeHHEeM [lpaBuTenbcTBa
Poccuiickoii @eneparun ot 22 nexadps 2012 1. Ne 1376 «O06 yTBepkIeHUH
[IpaBun  opraHuzamuu  JESTEIHLHOCTM  MHOTOQYHKIIMOHAIBHBIX  IIEHTPOB
PeIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHUIIUMIATBHBIX YCIYT».

2.6.1. JlokymeHTbl, npwiaraéMble  3asBUTEIEM K  3asBJICHUIO,
IpEeCTaBIsIEMbIE B 3JIEKTPOHHOM (popMe, HaNpaBIAIOTCA B CIASAYIONINX (hopMaTax:

a) Xml - [Ig TOKYMEHTOB, B OTHOIICHHH KOTOPBIX YTBEPKIACHBI (OPMBI U
TpeboBaHus 1O (HOPMUPOBAHUIO SJEKTPOHHBIX JOKYMEHTOB B BHUJE (ailjioB B
dopmare xml;

0) doc, docx, odt - mms JOKYMEHTOB C TEKCTOBBIM COJCP)KaHHEM, HE
BKJTFOYAIOIIAM (hOPMYITBL;

B) pdf, jpg, jpeg - it JOKYMEHTOB C TEKCTOBBIM COJEP)KaHHEM, B TOM
gyuciie BKIOYAomux (Gopmynsl U (wim) rpadudeckue n300pakeHUs, a TaKKe
JIOKYMEHTOB € IrpapuuecKuM coJep KaHueM.

2.6.2. B ciiydae ecinu OpUrMHajibl JOKYMEHTOB, IPUIAraéMbIX K 3asBJICHUIO,
BBIIAaHBl W TIOAMKCAHBl YIOJTHOMOYCHHBIM OpPraHOM Ha OyMa)XKHOM HOCHTEIE,
nomyckaercss  (OpMUpOBAHME  TaKMX  JIOKYMEHTOB, MPEICTaBISIEMbIX B
AIIEKTPOHHOM (popme, MyTeM CKaHUPOBAHHMS HEMOCPEACTBEHHO C OpHUTHUHANA
JIOKyMEHTa (HCIIOJIb30BaHUE KOIMUN HE JOMYCKAETCsI), KOTOPOE OCYIIECTBISETCS C
COXpaHEHHEM OpHEHTAIlMM OpUTHMHANa JoKyMmMeHTa B paspemenun 300 - 500 dpi
(macmtad 1:1) ¥ Bcex ayTEHTHYHBIX MPU3HAKOB MOIJIUHHOCTH (TpauuecKoit
NOJMUCH JIMIIA, TI€YaTH, YIJIOBOr0 IITammna OJlaHKa), C HCIOJIb30BaHUEM
CIIEIYIOLIUX PEXKUMOB:

"gyepHO-0enbIit" (MpU OTCYTCTBUU B IOKYMEHTE rpadUdecKUx n300pakeHHi
U (WIK) IBETHOTO TEKCTA);

"oTTeHKHU ceporo” (Mpu HAIUYUHU B JOKYMEHTE rpaduuecKux n300paKeHui,
OTJIMYHBIX OT IBETHOTO rpauuecKoro u300pakxeHus);

"ugerHon" wnam "pexum MOIHOM 1Beronepenadu’ (MIpU HAIWYUU B
JIOKYMEHTE IBETHBIX Tpauuecknx n300pakeHuil 1100 IBETHOTO TEKCTA).

KonuyectBo ¢aitioB TOMKHO COOTBETCTBOBATh KOJTHYECTBY IOKYMEHTOB,
KQKJIBI U3 KOTOPBIX CONEPKUT TEKCTOBYIO U (WIK) Tpaduueckyro HHPOPMAIIUIO.

2.6.3. Ilpu mnpemgocraBlieHUH MYHUIIUNAIHHOM YCIYTH aJIMUHHUCTpAIUS
HE BIpaBe TpeOOBATh OT 3asIBUTEIS:

1) mnpeacTtaBieHWs JAOKYMEHTOB M HWHGOpPMAIIMM WJIH OCYIIECTBICHUS
JENUCTBUMN, TPEICTABICHUE WM OCYILIECTBICHUE KOTOPHIX HE MPEAYyCMOTPEHO

HOPMAaTHBHBIMU IIpaBOBbIMU aKTaMH, pPEryjainpyromnumMu OTHOLIICHUA,
BO3HHKAOIIUC B CBA3U C IIPCAOCTABJICHUCM I'OCYAAPCTBCHHBIX 1 MYHHUIIHUITIAJIbHBIX
yCayr,

2) mpencTaBieHHMs ~JOKYMEHTOB U  HMHpOpMAluM, B TOM  YHCIE
NOATBEPKAAIOIIMX  BHECEHUE  3asABUTENIEM  IUIAThl 3@  IPEIOCTaBICHUE
FOCYJApCTBEHHBIX W  MYHULHINAIBHBIX  yCIYr, KOTOpPBIE HAaxOmiATCA B
PaCIIOPSKEHUH OPraHOB, MPEIOCTABIIAIOIIMX IOCYJaPCTBEHHBIE YCIIYI'H, OPraHOB,
NPEAOCTABIISIONINX MYHULUINAIBHBIE YCIYTHM, UHBIX TOCYAApPCTBEHHBIX OPraHOB,
OpPTraHOB MECTHOTO CaMOYIIpaBJIeHUsI JTHUOO0 MOJIBEJOMCTBEHHBIX TOCYIaPCTBEHHBIM
opraHam HJIM OpraHaM MECTHOI'O CaMOYIIPaBJEHUS OpPraHM3alui, Y4aCTBYIOIIUX B
IIPEAOCTABIEHUN NPENYCMOTPEHHBIX 4YacThio | ctaten 1 PepepanbHOro 3akoHa
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Ne 210-@3, B COOTBETCTBUM ¢ HOPMAaTHBHBIMU NPABOBBIMU akTaMH Poccuiickoii
®denepanuy, HOPMATHUBHBIMU MPABOBBIMU aKTaMu CyObeKTOB Poccuiickoi
Qenepanuy, MYHHUIMNAIBHBIMA  NPABOBBIMU  aKTaMH, 332 HUCKIIOYEHUEM
JOKYMEHTOB, BKJIIOUEHHBIX B OINpPEIECIICHHbIM 4acThlo 6 cratbu 7 denepalbHOro
3akoHa No 210-®3 mnepedyeHb [TOKYMEHTOB. 3asBUTEIb BIPABE MPEICTABUTH
yKa3aHHbIE JIOKYMEHTbI U HMHGOPMALMIO B OpraHbl, MPeIOCTaBJISIOLINE
rOCY/JapCTBEHHbIE YCIYTM, W OpraHbl, MPEIOCTaBISIOIINE MYHHUIUIAIbHbIE
YCIIYTH, 110 COOCTBEHHOW MHUIIUATHBE;

3) ocyuiecTBIeHUs JEHCTBUI, B TOM YKCJI€ COTJIACOBaHMM, HEOOXOIUMBIX IS
MOJIyYEHUST TOCYHAPCTBEHHBIX M MYHULMOAIbHBIX YCIYI U CBS3AHHBIX C
oOpalieHMeM B  HMHBIE TOCYAAapCTBEHHbIE  OpraHbl, OpraHbl  MECTHOIO
CaMOYITIpaBJI€HUs, OPraHU3aliH, 3a UCKIIOUYEHUEM TOJYUYECHHUSI YCIYyT U MOIYYEHUS
JIOKYMEHTOB M MH(OpPMAIIMH, MPEAOCTABISAEMbIX B PE3YJIbTaTe MPEIOCTABICHUS
TaKMX YCIyr, BKIIOYEHHBIX B IIEPEYHH, YyKa3aHHble B 4YacTu 1 crateu 9
®denepanbHoro 3akoHa Ne 210-D3;

4) mnpencraBieHUsT JTOKYMEHTOB M HWH(pOpMalMK, OTCYTCTBUE M (WIK)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIMCh IPH IEPBOHAYAIBHOM OTKa3€ B
npreMe JOKYMEHTOB, HEOOXOIUMBIX I MPEAOCTABICHUS TOCYIapCTBEHHON WITU
MYHUIMOAIBHOW YCIYrd, JuOO B NPEIOCTaBICHUU TOCYAAPCTBEHHOW WU
MYHULIAMIAIIBHOW YCIYTH, 3a UCKIIFOYEHUEM CIIEAYIOUIUX CIY4YaeB:

a) U3MEHeHue TpeOOBaHMU HOPMATHUBHBIX MPABOBBIX AKTOB, KAaCAIOLIUXCS
OPEIOCTaBICHUSI TOCYJapCTBEHHOM WM MYHUIUOAIBHOW  yCIIyTH, IOCIE
NEPBOHAYAIBHON MOAAYM 3asBJICHUA O MPENOCTABICHHHM TOCYAapCTBEHHOW WIIN
MYHULIATIAIBHON YCIIYTH;

0) Hamu4ue OmMOOK B 3aSABJICHUH O MPEJOCTABICHUH T'OCYIapCTBEHHOW WITU
MYHUIMOAIBHOW YCIOyrM M JOKYMEHTaX, TOJAaHHBIX 3adBUTENIEM IOCIe
NEpBOHAYAJIBLHOTO OTKa3a B MpUEME JIOKyMEHTOB, HEOOXOIMMBIX  JIJIst
NPEeIOCTaBICHUSI TOCYJAapCTBEHHON WM MYHUIMNAIBHOW YCIOyrd, Jubo B
NOPEIOCTaBICHUU TOCYJAapCTBEHHON WM MYHULMIAIBHOM YCIYrM M He
BKJIFOUEHHBIX B IIPEJCTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUYEHHE CpOKa JEHUCTBHUS JOKYMEHTOB WM M3MEHEHHE HH(POpMALUU
Hocje TEepPBOHAYAIBHOIO OTKa3za B IpHUEME JOKYMEHTOB, HEOOXOJUMBIX st
NPEIOCTaBICHUSI TOCYJAapCTBEHHOM WM MYHUIMNAIBHOW YCIyrd, Jnbo B
[PEIOCTaBICHUH I'OCYITapCTBEHHON WM MYHULIUIIAJIbHON YCIIYTH;

r) BBISIBIICHWE JIOKYMEHTaJbHO TMOATBEPKICHHOrO (hakTa (MIPU3HAKOB)
OIMUOOYHOTO WM MPOTUBOIMPABHOrO JAcUCTBUs (O€34eHCTBUS) JOJIKHOCTHOTO
JUIla OpraHa, MPEJOCTaBIAIONIEr0 TOCYJapCTBEHHYIO YCIYry, WIM Oprasa,
NPEAOCTABNISIONIETO  MYHHUIMIAIBHYIO  yCIYI'y, TOCYJApCTBEHHOIO  WJIHU
MYHHUIIMIAIBHOIO CIIy)Kalllero, paOOTHUKAa MHOrO(QpYHKIMOHAIBHOIO ILIEHTPA,
paboTHHKA OpraHu3alliy, IpenycMOTpeHHO! yacThio 1.1 cratbu 16 denepanbHOro
3akoHa Ne 210-@3, npu mNEepBOHAYAIBHOM OTKa3e B NPUEME JOKYMEHTOB,
HEOOXOAMMBIX I TPEAOCTaBICHUS TOCYIapCTBEHHOW WM MYHUIUIAIbHOM
yCIIyTH, MO0 B MPEJOCTABICHUH FOCYIapCTBEHHOW MM MYHUIIMIIAIBLHON YCIYTH,
O 4YeM B T[HCbMEHHOM BHJI€ 3a IMOANHCHIO PYKOBOAUTENS  Oprasa,
IPEIOCTABISAIOIEr0 TOCYAAPCTBEHHYIO YCIIYTy, WIA OpraHa, MpeaoCTaBIIAIOIIETO
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MYHHUIIMTAIBHYIO YCIYTY, PYKOBOAUTEN MHOTO(QYHKIMOHAIBHOTO ILIEHTpa IpHU
NEpBOHAYAJILHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
NOpPEJOCTaBIEHUS] TOCYJAapCTBEHHOW WM MYHULUNAIBHOW  yCIyru, Jinbo
PYKOBOAMTENS OpraHu3alMM, NpPeayCMOTpeHHOM dactero 1.1 crarem 16
®enepanbHOro 3akoHa Ne 210-03, yBegomiisieTcs 3asiBUTENb, a TAKKE IPUHOCITCS
U3BUHEHUS 32 JOCTABJICHHbIE HEY100CTBA;

5) mpenocTaBieHus Ha OyMa)XHOM HOCUTENE JOKYMEHTOB M HMH(OpMAaIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 wactu 1 cratem 16 @epepanbHoro 3akoHa Ne 210-P3, 3a UCKIIIOUEHHEM
CllydaeB, €CJIM HAHECEHHWE OTMETOK Ha TaKhe JOKYMEHThl JIMOO HX HU3bITHE
ABJISIETCSI HEOOXOAMMBIM YCIOBHEM IMPEAOCTABICHUS TOCYAApPCTBEHHOW WM
MYHULIMNIATBHON YCIYyTH, W UHBIX CIIy4aeB, YCTAHOBJEHHBIX (erepanibHbIMU
3aKOHAMM.

2.7.0nMcanue pe3ybTaTa NPeA0CTABIEHUS] MyYHUIMIIAIbHON yCIyTH

2.7.1. Pe3ynpTaTtoM MpEAOCTAaBICHHUS YCIYTW SIBISIETCS  MPHUHSITOE
YIIOJITHOMOUYEHHBIM OPraHOM pelIeHHE O TepeBoje WM 00 OTKa3e B IepeBojie
KUJIOTO MOMENICHUS! B HEXWIOE MOMEIIEHUE U HEXUIOr0 MOMEUIEHUSI B KUIIOE
NOMEILIEHHE.

dopma yBeIOMIIEHUS O IMepeBojie (0TKa3e B MEPEBOJIE) KWIOrO (HEXKUIIOrO)
MOMENIEHUsS B HEXWIOoe (KWIoe) IMOMEIIEHUE YTBEpXKIEHA IMOCTaHOBJICHUEM
[IpaBurensctBa Poccuiickoit ®eneparuu ot 10 aBrycra 2005 Ne 502 «OG6
yTIBepkJaeHUN (OpMbI YBEJOMJIEHUS O MepeBojie (0TKa3e B MEPEBOJE) KUIOTO
(Hexxwiioro) nmomenieHus: B Hexxuioe (xuinoe) nomenienue» (I[lpunoxenue Ne 3 k
HACTOAILEMY a/IMUHUCTPATUBHOMY PETJIAMEHTY).

Pe3ynpTaT npenocTaBieHUss MyHUIIUIAIBHONW YCIIYTH MOKET OBITh MOJIYY€EH:

- B YINOJHOMOYEHHOM OpraH€ MECTHOTO CaMOyINpaBjieHHs Ha OyMaXHOM
HOCHTEJIE TIPU JIMYHOM OOpaIlleHUN;

- B M®I] Ha OymMa)>KHOM HOCHUTEIIE MTPHU JIMYHOM OOpallleHHH;

- [I0YTOBBIM OTIIPABIICHUEM;

- wa EIII'Y, PIII'Y, B ToM uucine B QopMe 3JIEKTPOHHOIO JIOKYMEHTA,
HNOJIKACAHHOIO JEKTPOHHOM MOJIHUCHIO.

2.8. HcuyepnbiBamommii nepeyeHb OCHOBAHMIi JJisi 0TKa3a B Ipueme
AOKYMEHTOB, HEOOXOAUMBIX /ISl IPEIOCTABJICHUA MYHULIMIIAJBHON yCIyTH.

OTka3 B TmpHeMe JOKYMEHTOB, HEOOXOAMMBIX JJs MPEAOCTaBICHUS
MYHULIANIAJIBHOW  YCIYTH, 3aKOHOAATeNbCTBOM Poccuiickon @enepauun He
IPETYCMOTPEH.

2.9. HUcuepnbiBaoluii nepeyeHb OCHOBAHUIA 1151 MPUOCTAHOBJIECHHUS MU
0TKAa3a B NPeI0CTABJICHUN MYHHIIUNIAJIBHOM YCJIYIH.

[IpnocranoBieHue IIPEIOCTABIICHUS MYHUIUIAIBHON YCIIyTH
3aKOHOJATENbCTBOM Poccuiickoit denepanuu He MpeIyCMOTPEHO.

OTka3z B HEpEeBOJE JKUIOTO TMOMEIIECHHS B HEXWIOE IOMEIIECHUE WU
HEXXWJIOTO ITOMEIIECHMS B )KWJIOE TIOMEILIEHHUE JOIYCKAETCs B CIIy4ae, €CJIN:

1)3asBUTENEM HE MPEACTABICHBI JJOKYMEHTBI, ONpE/eIeHHbIe MyHKTOM 2.5.1
HACTOSIIETO aIMUHUCTPATUBHOIO PErJIAMEHTa, O0S3aHHOCTh MO MPEICTaBICHUIO
KOTOpBIX C Y4E€TOM IMyHKTa 2.5.3 HACTOAILIEro aJMUHUCTPATUBHOIO perjaMeHTa
BO3JI0’KE€HA Ha 3asIBUTEIIS;
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2) mOCTYIUIEHUS! B YIIOJIHOMOYEHHBIA OpraH OTBETa OpraHa rocyaapCTBEHHOU
BJIACTH, OpraHa MECTHOIO0 CaMOYINpaBJiCHHsI JUOO MOJBEJOMCTBEHHON OpraHy
rOCy/IapCTBEHHOW BJIACTH WM OpPraHy MECTHOTO CaMOYIPAaBIICHUS OpraHU3aluu
Ha MEKBEJIOMCTBEHHBIN 3alpOC, CBUAETENbCTBYIOMIET0 00 OTCYTCTBUU JIOKYMEHTA
u (u1u) uHpoOpMalUu, HEOOXOOUMBIX Jisi TEpeBOJa JKUJIOrOo IMOMELIEHUS B
HEXWJIOE TOMEUIEHUE WM HEXUJIOrO IOMEIIEHUS B JKWIOE IOMEUIEHUE B
COOTBETCTBUM C IMYyHKTOM 2.5.1 HacTosmero agMUHHUCTPATUBHOI'O pErIaMEHTa,
€CJIM  COOTBETCTBYIOUIMH JIOKYMEHT HE ObLI MpEJCTaBIEH 3asBUTEIIEM 10
coOcTBeHHOM MHUIMaTUBe. OTKa3 B NMEPEBOJE >KWJIOIO TMOMEIIECHUS B HEXHIOE
NOMEILEHUE WM HEXKWIOTO NOMEIIEHHS B KWIOE IOMEIICHUE 0 YKa3aHHOMY
OCHOBAHMIO [OMYCKAaeTcs B CiIy4yae, €ClId YIOJHOMOYEHHBIH OpraH Imocie
IOJyYEHHsSI OTBETAa HAa MEXBEJOMCTBEHHBIM 3alpoC YBEIOMWI 3asBUTENS O
MOJTYYEHUH TaKOr'0 OTBETA, MPEUIOKUI 3asBUTEIIO MPEACTABUTh JTOKYMEHT U
(wnn) uHpopmaIuro, HEOOXOAUMBIE ISl IEPEBOA KUIJIOTO TOMEIIEHUS B HEKUII0E
NOMEILEHUE WIM HEXWUIOr0 MOMEIIEHUS B KUJI0€ NOMEIIEHHE, IPEyCMOTPEHHbIE
nyHkTOM 2.5.1 Hacrosiuiero agMUHUCTPATHUBHOTO pErjiaMeHTa, U HE MOIy4YuI
Takyue JOKYMEHT M (Win) uH(OpMAaIMIO B T€UEHHUE MATHAIUATH paboYux THEH cO
JTHSI HAIIPABJICHUSI YBEIOMIICHHUS;

3) npencraBieHus JOKYMEHTOB, ONPEAEICHHBIX MYHKTOM 2.5.1 HacTosIuero
aIMUHUCTPATUBHOTO PETrJIaMEHTA B HEHAIJICKAIIIUM OpraH;

4) HecoOOIeHHE TNPEAYCMOTPEHHBIX cTaThed 22 JKunuimHoro Kojekca
YCIJIOBUI MTEPEBO/IA IOMEUIEHUS, @ UMEHHO:

a) eclid JIOCTYyll K TMEpeBOAMMOMY TIIOMEIIEHUI0O HEBO3MOXKEH 0e3
UCIIOJIb30BaHUSl MOMELIEHU, 00ECTIeUUBAIOIIUX JOCTYI K JKAJIBIM MOMEIICHUM,
WIA OTCYTCTBYET TEXHHYECKass BO3MOXKHOCTb OOOpYAOBaTh TaKOM JdOCTYN K
JAHHOMY IIOMEIIEHUI0 (IpH TMEepeBOAEe JKWJIOrO IMOMEIIEHUS B HEXWIOe
MIOMEIIICHUE);

0) eciau mepeBOMMOE MOMEIIECHHUE SIBIISIETCS YaCThIO JKWIJIOTO IMOMEHIECHUS
aub0  UCIONB3YeTCs COOCTBEHHUKOM JIAHHOTO TOMEIICHUSI WJIM HWHBIM
IpaXJIaHUHOM B KaueCTBE MECTa IIOCTOSHHOIO MpPOXKUBaHUS (MIpU TEpEeBOJE
YKUIJIOTO MTOMEIIEHUS B HEXKUIIOE TOMEILICHHE);

B) €CJIM MPaBO COOCTBEHHOCTH Ha TEPEBOJMMOE MOMEIICHHE OOpPEeMEHEHO
paBaMu KaKUX-TU00 JIHIL;

I) €CIU IOocie NEpPeBO/a W3 JKUJIOr0 MOMEIIEHHS B HEXKHIOE MOMEIIEHUE
UCKJIFOYEHA  BO3MOXXHOCTH  JOCTyHa €  HMCIOJIb30BAaHUEM  IIOMELICHUH,
00€eCreynBaoIIMX JOCTYI K XKUJIbIM [TOMEIICHUSIM;

J) €ClIM NIpH NEPEeBOJE KBApTUPbl B MHOTOKBAPTHUPHOM JOME B HEXKUIIOE
MOMEIlIEHHE HE COOJIIO/ICHBI ClIeIyIoIre TPeOOBaAHNUS:

- KBapTUpaA PacCIoiOKeHa Ha MIEPBOM ITa)Ke YKa3aHHOI'O J10Ma;

- KBapTHpa paclojioKeHa BBIIIE TEPBOr0 AdTa)ka YKA3aHHOTO J0Ma, HO
NOMEILIEHHSI, PACTIONI0KEHHBIE HEMTOCPEICTBEHHO 0]l KBaPTUPOH, NEepEeBOJUMOI B
HEXXWIOE TIOMEILIEHNE, HE SIBIISIOTCS KUIIBIMU;

€) TaK)Ke HE JIOMYCKaeTCsl:

- MEepeBOJ KWIOr0 T[OMEIIEHUSs B HAEMHOM JIOME COLHUAJIBbHOIO
UCIIOJIb30BaHUS B HEXKWIOE ITIOMEILICHHUE;



- TIEpPEeBOJl KWUJIOTO TOMEIICHUS B HEXKWIOE I[IOMECIICHUE B IEIIX
OCYILECTBJICHUSI PEIIUTHO3HOMN AESATEIbHOCTH;

- TIEPEBOJ, HEXWIOrO IIOMELIECHHUS B KWUJIOE I[IOMELICHHE €CIU TaKoe
MOMEIIEHUEe HE OTBeYaeT TpeOoBaHUAM, YycTaHOBJIEHHbIM [locTaHoBieHHEM
[TpaBurensctBa PD ot 28 suBaps 2006 r. Ne 47 «O6 yrBepxkaenuu [lonoxkenus o
NPU3HAHUU  TIOMENICHUS  KWUJIbIM  TOMEIICHUEM, KWJIOr0  TOMEIICHUs
HEMIPUTOJIHBIM JJISI TIPOKUBAHUSI, MHOTOKBAPTUPHOI'O JIOMa aBAPUUHBIM U
NOJJICKAIUM CHOCY WIM PEKOHCTPYKLHMH, CAJOBOTO J0Ma JKWUJIBIM JIOMOM U
KUJIOTO J0Ma CaJOBBIM JOMOM» WM OTCYTCTBYET BO3MOXHOCTh OOECIEYUTH
COOTBETCTBHE TAKOTO MOMEIIEHUSI YCTAHOBIICHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBUSI TPOEKTa TNEepeycTporcTBa U (WIM) TeperiaHuPOBKU
MOMENIEHUS B MHOTOKBAPTUPHOM JOME TPeOOBAHUSIM 3aKOHOAATEIbCTBA.

Henonydenne uim HECBOEBPEMEHHOE MOJNYYEHUE JTOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.5.1  agMUHHUCTPAaTHMBHOTO  perjaMeHTa ¢  3alpoOlICHHBIX B
rOCYyJapCTBEHHBIX  OpraHax, oOpraHax MECTHOrO  CaMOYIpaBJEHUS U
MOJIBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYTpaBJIECHUs OPraHU3AIMAX, B PACIOPSHKEHUN KOTOPBIX HaXOASATCS YKa3aHHbIE
JOKYMEHTBI, HE MOJKET SIBJIISIThCSA OCHOBAaHHMEM JUJIsl OTKa3a B NEPEBOAE KUIIOTO
MOMEIIEHUS B HEXWIOE TIOMEIICHUE WIM HEXWUJIOro TMOMEIICHUS B KWIOE
OMEIEHUE.

2.10. IlepeyeHb YCJOYr, KOTOpbIe SIBJSIOTCS HEOOXOAMMBIMH H
00513aTeIbHBIMHM Il NIPEJOCTABJICHUSI MYHUIMIIAJIbHOMH YCJIYIH, B TOM YHCJIe
CBeJleHUsl O [JOKyMeHTe (JOKYMEHTax), BblIaBaeMOM (BbIJIaBaeMbIX)
OPraHM3alUsAMHU, YYACTBYWIIUMH B MPeI0CTABJICHUM MYHUIIUNAJILHOM
YCJIyTH.

Ycenyru, KOTOpbI€ SBISIIOTCST HEOOXOAUMBIMHU U 00s3aTEIbHBIMU  JIsS
PEAOCTABICHUS MYHUIIUNIATbHON YCIYTH:

1) ycllyra TI0 TOJArOTOBKE TNpOeKTa TNepeycTpoictBa U (WIH)
NeperUiaHuPOBKY MIEPEBOJUMOI0 MOMEIIEHUs (B Cydae, €clii epeyCcTPOUCTBO U
(unu) meperuTlaHupoBKa TPeOyroTCs Juisi 00ecreueHuss HMCIOJIb30BaHUSI TaKOTrO
MOMEIIEHHUS B KaUeCTBE KUJIOT'O WJIM HEKHUIJIOT'O TTOMEIIICHUS );

2) opopMIICHHE ITOKYMEHTa, YIOCTOBEPSIOIICTO IpaBa (TIOJHOMOYHS)
NpelCTaBUTENs, B Cjydae, €CJIM 3a NPEJOCTaBICHUEM YCIyru oOpaiaercs
pEeACTAaBUTEIb 3asBUTEIS

2.11. Tlopsinok, pa3Mep ¥ OCHOBAaHHMSI B3UMAHHUS TOCYJIAPCTBEHHOI
NONLJIMHBI  WJIM  MHOW  IUIaThl, B3MMaeMOH 3a  MNpedOCTaBJIeHHE
MYHHUIHMIAJbHON YCJIYTH.

[IpenocTaBneHne MYHUIUNAIBHOM YCIYTM OCYIIECTBISETCS O€eCIIaTHO,
rocyJapCTBEHHAs MONUINHA HE yIJIaunBaEeTCA.

2.12. Tlopsiaok, pa3Mep W OCHOBAaHMS B3MMaHUsl IUIATHI 34
NnpeaocTaBjeHne  yCJIyr, KOTOpPble  SfIBJISIIOTCS  HEOOXOAUMBIMH W
00513aTeIbHBIMM VIS NPEJOCTABJCHUS MYHHIUNAJIbHON YCJIYrH, BKJIKOYAs
uH(oOpPMaIHI0 0 METOUKE PacyeTa pa3Mepa TaKOH MJIATHI.



[Topsnok, pa3Mep M OCHOBAaHMSI B3UMAaHMS IUIATHI 3@ MPEAOCTABIECHUE YCIIYT,
yKa3aHHbIXx B myHKTe 2.10 HacTosmero aJIMHHHCTPATUBHOTO pETJIAMEHTA,
OINpEIENsAEeTCS] OpraHu3alusIMU, IPEAOCTABISIOIINMY TAHHBIE YCITYTH.

2.13. MakcuMaIbHBIH CPOK 0KUJIAHUS B oYepeau NMpH mojaaye 3amnpoca o
NPeI0CTABJICeHUNM MYHULIHUNAJIBHON YCJYIM M NPH NOJYYeHHH pe3yJibTara
NMpeI0CcTABJIeHU MYHUIMNAJBHOM YCIYT /.

MakcuManbHbId CPOK OXKHMJAHMS B OYEpPEAM IPU IoAade 3asBICHUSA O
IIPEAOCTABIEHUN MYHUIUIIAJBHON YCIYTH U MPU NOJYYEHUU pe3yJibTaTa JaHHON
MYHULANIAIBHOW YCIIYTH HE TOJKEH NPEBBIATH |5 MUHYT.

2.14. Cpoxk ¥ mNOPSAAOK PperucTpauuy 3amnpoca 3asgBHUTEJA O
NPeaoCTABJICHUHU IOCYAAPCTBEHHOH WM MYHHMUIMIIAJIBHOM YCIyTH.

3asgBiI€HUE O NPEIOCTaBICHUM MYHULUNAIBHOW YCIyTH, MPEACTABICHHOE
3asIBUTENIEM JINYHO JINOO €ro Mpe/ICTaBUTENIEM, PETUCTPUPYETCS YIIOTHOMOYEHHBIM
OpraHoMm B TeueHue | pabouero JIHs ¢ JaThl MOCTYIJIEHUS TAKOTO 3asiBJICHUSI.

3asgBiI€HUE O NPEIOCTaBICHUM MYHULMNAIBHOW YCIyrH, MPEACTABICHHOE
3asiBUTENIeM JMOO ero nmpenacraButerneM uepes MOI[, peructpupyercs
YIIOJITHOMOYEHHBIM OPTraHOM B JI€Hb NOCTYyIUIEHUs: 0T MDII.

3asBleHHE, TIOCTyNUBIIEee B dJeKTpoHHoW d¢opme Ha EII'Y, PIITY
PErUCTPUPYETCSl YIIOJTHOMOYEHHBIM OPraHOM B JIEHB €r0 IMOCTYIUIEHUS B CIlydae
OTCYTCTBMSI aBTOMaTUUECKOU peructpauuu 3amnpocos Ha EIITY, PIIT'Y.

3asBieHWe, TMOCTyNuBIIEe B  Hepabodee  BpeMs, PETUCTPUPYETCS
YIOJTHOMOYEHHBIM OPTaHOM B TIEPBBIM pabouyuii JeHb, CICAYIONINI 3a JTHEM €ro

MOJTyYEHHUS.
2.15.Tpe6oBanusi K TIOMEIEHUSIM, B KOTOPbIX MPeEIOCTABJISAETCS
MYHHMIMIAJbHAS yCJIyra

2.15.1. TlomelieHus yHOJHOMOYEHHOIO OpraHa s MPeAoCTaBIICHUS
MYHULANIAIBHOW yCIYrM MECTONONIOKEHNE aJAMUHUACTPATUBHBIX 3/1aHUM, B
KOTOPBIX OCYIIECTBISIETCS MPUEM YBEAOMIIEHH O CHOCE, YBEIOMJIEHUWA O
3aBEpIIEHUH CHOCA W JIOKYMEHTOB, HEOOXOJUMBIX Mg HpPeIoCTaBICHUs
MYHUIMOAIBHONW YCIYI'M, a TakXe BblJadya pe3yJbTaToOB IPEIOCTaBICHUS
MYHHUIIMTAIBHON YCIYTH, IOJKHO 00€CleynuBaTh yA00CTBO JJIA FPAKIaH C TOUKH
3pEHUs MEMIEX0JHON TOCTYIMHOCTU OT OCTAHOBOK OOIECTBEHHOI'O TPAHCIIOPTA.

B cnydae, ecniu mMeeTcsi BO3MOKHOCTh OpPraHU3allMi CTOSIHKH (ITApKOBKH)
BO3JI€ 3/1aHUs (CTPOEHHUS), B KOTOPOM pa3MEILEHO MOMEIIEHHE NMpUeMa U BbIIayu
JOKYMEHTOB,  OpPraHU30BBIBA€TCA  CTOsAHKAa  (IIApKOBKAa) I JMYHOIO
aBTOMOOWJILHOTO TPAHCTIOPTA 3asBUTENEN. 3a MOIb30BaHUE CTOSSHKON (ITapKOBKOM)
C 3asIBUTEJIEH IIJIaTa HE B3UMAETCHI.

JInsi mapKOBKM CHEHHUATBHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBAJIUIOB Ha
CTOsTHKE (mapKoBKe) BbiAensiercs He MmeHee 10% mecT (HO HEe MEHee OJTHOTO MEeCTa)
11 OecIIaTHOM MapKOBKU TPAHCIOPTHBIX CPECTB, YIPABISIEMbIX MHBaJIUAaMU I,
II rpynm, a Ttakxke wuHBamumamu III rpynmel B mopsigke, yCTaHOBJICHHOM
[IpaBurensctBOM  Poccumiickoii  ®exepaunu, ¢  TPAHCIOPTHBIX  CPEICTB,
NEPEBO3AMX TAKUX HHBAIWJOB U (WIN) AETEH-NHBAIHIOB.

B uensx obecnieuenust OecrpensiTCTBEHHOIO JOCTyNa 3asBUTENECH, B TOM
YyHuClIe TEePEABUTAIOIIMXCS HAa WHBAIUAHBIX KOJSCKAX, BXOX B 3JaHUE U
MOMEILIEHHSI, B KOTOPBIX MPEIOCTAaBISETCS MyHUIIMIIAIbHAS YCIyra, 000pyaIyroTcs



MaHaycaMU, TOPYYHSMH, TAKTUIbHBIMU (KOHTPACTHBIMU) MPEAyNPEKIar0NuMU
AJIEMEHTaMH, WHBIMH CHCIHAIBHBIMA  MPUCIOCOOJICHHUSIMU, TIO3BOJISIIOIIUMU
o0ecreyuTh OECHpensTCTBEHHBIH JOCTYN M TEpPEIBIKEHHE WHBAIUIOB, B
COOTBETCTBMM C 3aKoHoAarenbCTBOM Poccuiickon denepanuu O COLUAIBHOM
3alllUTe UHBAJIUOB.

[lenTpanbHbli BXOJl B 37aHHE YTIOJHOMOYEHHOI'0 OpraHa JOJK€H OBbITh
obopynoBaH  MHGOPMAIMOHHOW  TaOMMYKOW  (BBIBECKOM),  cojepikamen
uHdOpMAIHIO:

HAaUMEHOBAHUE;

MECTOHAX0XJICHUE U FOPUINYECKUN aJIpec;

PEXHUM pabOThI;

rpaduk npuema;

HOMepa TeNePOHOB JIJIsl CIIPABOK.

[Tomemennss, B KOTOPBIX MPEAOCTABISETCS MYyHUUUIAIbHAS —yCIyra,
JOJKHBI  COOTBETCTBOBATH  CAHUTAPHO-3MHJIEMHUOJIOTUYECKUM  IpaBWiaM U
HOpPMAaTHBAaM.

[Tomemienus, B KOTOPBIX IpEeIOCTaBISETCS rocyaapcTBeHHas
(MyHHITUTIATIBHAS) YCITyTa, OCHAIIAKOTCS

IIPOTUBONOKAPHONU CUCTEMOM U CPEACTBAMH IOKAPOTYILICHHUS;

CUCTEMOM OMOBELIECHHSI O BOSHUKHOBEHUH YPE3BBIUYANHON CUTYalUN;

CpEICTBAMU OKa3aHUs MEPBOU MEAULIMHCKOW ITOMOIIH;

TyaJe€THBIMU KOMHAaTaMU JIsl TOCETUTENEH.

3aJ1 O)KUJaHUs 3asIBUTENECH 000PYIYETCs CTYIbsIMU, CKAMbSIMH, KOJTUYECTBO
KOTOPBIX OINpEAeNseTcss UCXOAs U3 (PaKTUYECKOM Harpy3Kd U BO3MOXKHOCTEH IS
UX pa3MeIlleHUs B TOMEIIEHUH, a Tak)Ke NH(HOPMAITMOHHBIMU CTEHIaMHU.

TekcTl MarepuanoB, pa3MEIIEHHbIX Ha HWH(POPMAIMOHHOM CTEHJE,
MeYaTaroTCcsl yAOOHBIM i YTeHUs mpudToM, 0€3 HUCIpPaBICHUHN, C BBIJICICHHEM
HanboJee BaXKHBIX MECT MOMY>KUPHBIM HMIpUPTOM.

MecTta ayig 3amojIHEHHs 3asBJIICHUA OOOPYAYIOTCS CTYJIbSIMHM, CTOJaMHU
(cToiikamm), O1aHKaMU 3asIBJICHUM, MICbMEHHBIMU MPUHAICKHOCTSIMHU.

MecTta npuema 3asBuTeneil 000pyayoTcs HHGOPMAIMOHHBIMUA TaOJIMYKAMU
(BBIBECKAMU) C YKa3aHUEM:

HOMepa KaOWHeTa 1 HAUMEHOBAHUS OT/IeNa;

dbaMuuu, UMEHM W OT4decTBa (TOCIIeqHEEe — MPH HAIWYHUH), JOJKHOCTH
OTBETCTBEHHOT'O JIMIIA 32 IPUEM JJOKYMEHTOB;

rpaduka nprema 3asBUTEICH.

PabGouee MecTO KakOro OTBETCTBEHHOI'O JIMIA 32 MPUEM JIOKYMEHTOB,
JOJKHO OBITH 00OPY/IOBAaHO MEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOMXHOCTHIO
JOCTyNa K HEOOXOAMMBIM HHGOPMAIMOHHBIM 0a3aM JaHHBIX, IeYaTaloluM
YCTPOUCTBOM (IPUHTEPOM) U KOMUPYIOIIUM YCTPOUCTBOM.

JIu1o, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JOXKHO MMETh HACTOJIbHYIO
TaONMUKY ¢ yKa3aHueMm (aMUIuu, UMEHH, OTYECTBA (ITOCIICIHEE - TIPU HATUYHH) U
JOJIKHOCTH.

[Ipu MIPEI0CTABICHUN MYHULUTIATBHOM YCIIyTH WHBAIIAaM
o0ecreunBaroTCs:



BO3MOXHOCTh ~ O€CHpPENATCTBEHHOr0 JIOCTynma K OOBeKTYy (3/1aHuIo,
MIOMEIIEHUI0), B KOTOPOM IPEIOCTABIISIETCS TOCYJapCTBEHHAs (MyHUIIUTIAIbHAS)
yCIIyra;

BO3MOXHOCTh CAMOCTOSITEJIBHOTO TEPEBHXKEHHSI MO TEPPUTOPUH, HA
KOTOPOM pPacHoJIOKEHbl 3JaHUS M IIOMEIIEHMS, B KOTOPBIX IPEIOCTaBISAETCA
rOCyJapCTBEHHAs (MYHUIIMIIAIBbHAS) YCIIyTa, a TaKKE BXOJla B TaKUE OOBEKTHI U
BbIXOJla U3 HHX, IOCAJKH B TPAHCIIOPTHOE CPEACTBO M BBICAJKU U3 HETO, B TOM
YHCJIE C UCTIOJIb30BAHHUE KPECIa-KOISACKHU;

COMPOBOXKJIEHUE WHBAJIHUJOB, UMEIOIIUX CTOMKHE pPacCTPOCTBAa (DYHKLHH
3pEHUS U CAMOCTOSITENILHOIO NIEPEIBUKECHUS;

HaJuIekKalee pasMenieHue o0OpyJIoBaHUS W HOcUTeNned uHGOpMaIKH,
HEOOXOMMMBIX JJIsi o0ecredeHus: OecTpensaTCTBEHHOrO0 JOCTYIa WHBAIUIOB
30aHUSIM M TOMEIICHHSAM, B KOTOPBIX IPEAOCTABISETCS TOCYIapCTBEHHAs
(MyHHIIUTIANTBHAS) YCITYTa, ¥ K MyHUITUNIAILHOW YCITyTe C Y4ETOM OrpaHUYCHUN HX
KU3HEIEATEIbHOCTH;

nyOIupoBaHHE HEOOXOIMMOM JUIsli WHBAJIKMIOB 3BYKOBOM W 3pUTEIbLHON
uHpOpMAIK, a Tak)Ke HAJIMUCEH, 3HAKOB W WHOW TEKCTOBOW U TpadudecKoin
uH(OpMaIK 3HAKaMU, BBIMIOJTHEHHBIMU pelibe(HO-TOUEYHBIM IpU(TOM bpaiins;

JIOITYCK CYPIONIEPEBOIUMKA U TU(DIOCYPAOTIEPEBOAUNKA,;

JOMYCK COOAKHU-TIPOBOIHMKA MPU HAJTUYHMH JOKYMEHTA, MOATBEPKIAIOIIETO
ee chenuajbHoe OOydeHHe, Ha OOBEKTHl (3AaHMs, IMOMEUIEHUs), B KOTOPBIX
NPEOCTABIISIOTCS TOCYIaPCTBEHHAS (MYHHIIUITAIbHAS) YCITYTH;

OKa3aHHWE WHBAJIKJAM TIOMOIIM B TPEOJOJICHUU OapbepoB, MEMIAOIIUX
NOJyYEHHUIO UMM T'OCYIapCTBEHHBIX U MYHULMIIAIBHBIX YCIYr HapaBHE C APYTUMHU
JULAMH.

2.15.2. TpebGoBanusi kK KOM(OPTHOCTH U AOCTYIMHOCTH TNPEAOCTABICHHS
roCy/1lapCTBEHHOM yciayru B MOL[  ycTaHaBIMBAIOTCS  MOCTAaHOBJICHUEM
[IpaBurenbcTBa Poccuiickoit @enepanmu ot 22.12.2012 Ne 1376 «O06
yrBepkaeHun [lpaBuil opraHuzanuu  JeATE€IbHOCTH MHOrO()YHKIIMOHATIBHBIX
LHEHTPOB MPEAOCTABIEHUS FOCYIaPCTBEHHBIX U MYHUIIUTIATbHBIX YCIYT».

2.16. Iloka3aTesiu JOCTYNHOCTH U KA4eCTBA MYHHUIIUNIAJIbHOM YCJIYTH.
2.16.1. OcCHOBHBIMH  TIOKa3aTeJISIMHU  JIOCTYITHOCTH  IIPEAOCTaBJICHUS
MYHUILIUTTAIBHOW YCIYTH SIBJISIOTCS:

HAJIMYUE TOJTHOW U TIOHATHOM HMHQOpPMAIMM O TOPSAKE, CpOKaxX MU XOJe
PEeAOCTABICHUS MYHULIMTATbHON yCIIyTu B uH(GOPMAITMOHHO-
TEIEKOMMYHHUKALIMOHHBIX CETSIX OOLIEro IMoJib30BaHUsS (B TOM YHUCIE B CETH
«HTEpHETY), CpeACTBAX MacCOBOW MH(OpPMAITUH;

BO3MOYKHOCTh IIOJIYYEHHUs 3asIBUTEJIEM YBEIOMIIEHHM O NPENOCTABICHUU
MYHULANIAIBHON ycayru ¢ noMmoineto EIIY, pernonansHOro noprana;

BO3MOXXHOCTh ~ TOJy4YeHHUS HMHPOPMAIlMM O XOJ€ IMPEIAOCTaBIICHUS
MYHUIIMOAIBHOW YCIYrd, B TOM YHUCJE C HCIOJb30BaHUEM HWH(OPMALMOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJIOTUH.

2.16.2.  OCHOBHBIMM  TIOKa3aTeIsIMH  KadyecTBa  MPEIOCTaBICHUS
MYHHUIMIAIBHON YCIIYTH SIBISIFOTCS:



CBOEBPEMEHHOCTh  MPEIOCTABJICHHS] ~ MYHMIIMIAIBLHOH  YCIyTM B
COOTBETCTBHM CO CTaHAAPTOM €€ MPEAOCTAaBJICHHUSA, YCTAHOBIICHHBIM HACTOSIIUM
aIMUHHACTPATUBHBIM PETJIAMEHTOM,;

MUHHUMaJIbHO BO3MOXHOE KOJIMYECTBO B3aUMOJIEUCTBUN TpaKJaHUHA C
JNOJKHOCTHBIMU JIMIAMH, YYAaCTBYIOIIMMH B MPEIOCTABICHUU MYHULUIMAIbHOU
YCIIYTH;

OTCYTCTBHE OOOCHOBAaHHBIX kajno0 Ha  jeiictBua  (Oe3nelcTBUE)
COTPYIHUKOB M UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOIIECHUE K 3asIBUTEIISIM;

OTCYTCTBHE  HApYIIEHWH  YCTAaHOBJIEHHBIX CPOKOB B  TIpoIlecce
PEAOCTABIEHUS MYHUIIUNIATbHON YCIYTH;

OTCYTCTBHE 3asiBJICHHI 00 OCapyBaHUM PEIICHUH, AeHCTBUI (0e31elicTBIS)
YNOTHOMOYEHHOTO  OpraHa, €ro  JOJKHOCTHBIX  JIMI, [PUHHUMAEMBbIX
(COBepIIEHHBIX) MPU NPEIOCTABICHUM MYHHUIMNAIBHONW YCIyTH, IO UTOTram
pPacCMOTpEHUSI KOTOPBIX BBIHECEHBI PEIICHUSI 00 YAOBJIETBOPEHUU (YACTUYHOM
yJIOBIIETBOPECHHH ) TPEOOBAHUI 3asBUTEICH.

I11. CocTas, nocjie10BaTeILHOCTH U CPOKHU BHINOJIHEHMSI
aJMHUHHMCTPATUBHBIX Npoueayp (aeicTBuii), TpeGOBAHUSA K NOPAIAKY
UX BBINOJHEHHS, B TOM 4YHCJIe 0COOEHHOCTH BbINOJIHEHUSA
AIMUHHMCTPATUBHBIX MPOUEAYP B JIEKTPOHHOU (opme.

3.1. UcuepnbiBawoluii nepedyeHb A AMUHUCTPATUBHBIX MPOLEAYP
[IpenocTaBneHne MyHUIIMNAIBHOW YCIYT'M BKJIIOYAeT B CeOs Cleqyrouue
aAMUHHUCTPATUBHBIE MTPOLIETYPBI:

1) mpuem u peructpaiusi 3asBICHUS U JOKYMEHTOB Ha MPEIOCTaBICHUE
MYHHULUITAJIBHON YCIIYTH;

2) ¢opmMupoBaHUE U HaNpaBICHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OPIaHbI
(opraHuzanuu), y4acTBYIOIIME B MPEAOCTABICHUN MYHUIMNAIbHOW yCIyru (Mpu
HEOOXOIUMOCTH);

3) paccMOTpeHHUE TOKYMEHTOB U CBEJICHHIA;

4) npuHATHE peuieHuss O MEepeBOAEe WM 00 OTKa3e B IMEPEBOJE KHIOTO
NOMEILEHHS B HEXKUIIOE WITA HEXKUIIOTO IIOMELIEHUS B KUIOE TOMEILICHHUE;

5) Bblmaya (HampaBieHUE) JOKYMEHTOB IO pe3ysibTaTaM IPeaoCTaBICHUS
MYHHULUIIAIBHON YCIIYTH.

biiok-cxema mpenocTaBiI€HUS MYHULMUIIAIbHOW YCIYTH TIPEACTaBIE€HAa B
[Ipunoxenuun Ne 1 k HacTosEMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Ilpuem wu perucrpauusi 3asiBJeHUsI M JOKYMEHTOB Ha
NpeaocTaBJIeHHe MYHHIMITAJIbHOM yCIyTH.

OcHoBaHMEM Hayasla BBINOJIHEHUS aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
MOCTYIUICHUE OT 3asBUTENSl 3asBICHUS W JOKYMEHTOB, HEOOXOIUMBIX s
IIPEAOCTABIEHUS MYHULWINAIBHOW YCIIYI'M, B YIOJHOMOYEHHBIM opraH, EIII'Y,
PIIT'Y, nmu60 uyepe3 M®DII.

[Ipu nuuHOM OOpalieH!u 3asgBUTENS B YIOJHOMOYEHHBINH OpraH CHElUaIuCT
YIOJITHOMOYEHHOI'0 OpraHa, OTBETCTBEHHBIN 3a IIPUEM U BbIJ1ady TOKYMEHTOB:

YCTAHABIIMBAET  JIMYHOCTh  3asBUTEIS HA  OCHOBAaHMM  JOKYMEHTA,
YAOCTOBEPSIOLIETO0 €r0 JIMYHOCTh, NPEACTABUTENS 3asBUTENS - HA OCHOBAaHHUU



JOKYMCHTOB, YJAOCTOBEPSIOIIUX €ro JUYHOCTh M IOJTHOMOYHs (B ciydae
oOpaleHus Npe/ICTaBUTEN );

MIPOBEPSAET CPOK JNECUCTBUS JOKYMEHTA, yJOCTOBEPSIOIIErO €ro JIMYHOCTh U
COOTBETCTBHE JAHHBIX JOKYMEHTA, YIOCTOBEPSIONIETO JUYHOCTh, JTaHHBIM,
yYKa3aHHBIM B 3asBJICHUU U TIPHJIOKEHHBIX K HEMY TOKYMEHTaX.

B xome nmpuema TOKYMEHTOB OT 3asBUTEJIS WU YIOJTHOMOUYCHHOTO MM JIMIIA
CIEIUANCT, OTBETCTBEHHBIN 3a MPUEM M BbIIa4y JOKYMEHTOB, YIOCTOBEPSETCS,
4TO:

1) TekcT B 3asABICHUU O MEPEBOIE TTOMEIICHHUS MTOAIAETCS MPOYTCHHUIO;

2) B 3asBJICHUU O TIEPEBOJIC TTOMEIICHUS yKa3aHbl aMUIusl, UMs, OTYECTBO
(mocnemHee - mnOpu  HaMMUMM) (U3KMYECKOrO JiMIla JMOO0 HauMEHOBaHHUE
IOPUANYECKOTO JINIIA;

3) 3asBIEHME O TMEepeBOAEC TOMEIICHUS MOJAMUCAHO 3asBUTEIEM WIIU
YIOJTHOMOYCHHBIN TPE/ICTABUTEN;

4) mpunararTcs JOKYMEHTBI, HEOOXOAMMBIC [JIsi  MPEAOCTABICHUS
MYHULUTNIAJIBHON YCIIYTH.

[Ipu ycraHoBneHwn (AKTOB OTCYTCTBUSI HEOOXOJUMBIX JOKYMEHTOB,
00s3aHHOCTh MO TPEIOCTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTENS, MPH
HECOOTBETCTBUM  TPEACTABJICHHBIX JOKYMEHTOB TPEOOBAHMUSIM  HACTOSIIETO

aJIMMHUCTPATUBHOIO pErjlaMeHTa - YBEJOMJISIET 3asBUTENS O BBISIBICHHBIX
HEJ0CTaTKaX B MPEICTABIECHHBIX JOKYMEHTAX W MpeAJiaraeT MPUHATh MEPbI 10 UX
YCTPaHEHHUIO.

B cnyuae eciu 3adBUTENb CAMOCTOSTENBHO PEIIMI MPHUHATH MEPHI 10
YCTPAHEHUIO HEIOCTAaTKOB, IOCIE€ WX YCTPAaHEHHsI IOBTOPHO OOpalaercs 3a
IIPEAOCTABICHUEM MYHULHANAIBHON YCIYIM B MOpALKE, IPEIyCMOTPEHHOM
HACTOSIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

MaxkcumanpHbIi  CPOK BBINIOJHEHUS AJMHHUCTPATUBHOW MPOLEAYPHI IO
NPUEMY W PErUCTpalMy 3asBIICHUS O IMEPEBOJEC MOMEIICHHUS U MPUI0KEHHBIX K
HEMY JIOKYMEHTOB cocTaBisier 1 pabouuii J1€eHb € MOMEHTa IOCTYIJICHUS
3asBJICHUSI.

Kpurepnii npuHATHS pEMIEHUS: NOCTYIUICHUE 3asBICHHUS O IIEPEBOJE
IIOMELIEHUS U MIPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraToM  agAMUHUCTPAaTHMBHOM  MNPOLEAYpPHl  SABISIETCA INPUEM U
perucTpanus 3asBJICHUS O II€PEBOJE INOMEIICHUS M NPWIOKEHHBIX K HEMY
JOKYMEHTOB.

Nudopmanus o npueme 3asiBICHUS O MEPEBOAE MOMEUIEHUS U MPUIOKEHHBIX
K HEMY JOKYMEHTOB (PMKCHUPYETCSl B CUCTEME DJIEKTPOHHOTO TOKYMEHTO000pOTa U
(unmu)  KypHalle  pEerucTpanuy  yINnoJHOMOYEHHOTO OpraHa, IIOCJ€  4Yero
NOCTYIHUBIINE TOKYMEHTBI IIEPEIAIOTCS TOJKHOCTHOMY JIMILY JUIsI PACCMOTPEHUS U
HA3HA4YE€HUSI OTBETCTBEHHOTI'O UCTIOJIHUTEIIS.

3.2.1lepeyenb aAMMHHUCTPATHBHBIX mpoueayp (aeiicTBuil) mnpu
NPEAOCTABJICHMH MYHHIUIIAJIBHON YCJIYIH YCJIYT B JJIEKTPOHHOM (popMe

[Ipu mnpegocTaBlieHMH MYHUIMNAIBHOM YCIYrM B 3JIEKTPOHHOU (opme

3asBUTENIO 00€CTIEYNBAIOTCSI:
nojyueHrue HHPOpMAUM O TOPSAJKE U CPOKax IMPeloCTaBICHUS



MYHHULUITAJIBHON YCIIYTH;

dbopMupoBaHUe 3asABIICHHUS;

NpHEeM W PErUcTpamnus YIIOJTHOMOYEHHBIM OpPTaHOM 3asBJICHUS M HWHBIX
JIOKyMEHTOB, HEOOXOAMMBIX ISl PEAOCTABICHNUS] MYHUIIUTTAILHON YCITYTH;

NOJTyYeHUE Pe3yNbTara MPea0oCTaBIeHUS MyHUIIUTIATBHON YCIyTH;

TIOJTYYCHHE CBEICHHUI O XOJI€ PACCMOTPEHUS 3asIBIICHUS;

OCYIIIECTBIICHUE OICHKH Ka4eCcTBa MPEAOCTABICHHUS MYHHUIIUTIATHHON
YCIIyTH,

nocyneoHoe (BHecynmeOHOE) oOKajloBaHWE pEHICHHMH U JeHCTBUI
(Oe3neiicTBus) YTOJIHOMOYEHHOro opraHa Jubo jedcTBusi (Oe3nelicTBue)
JOJDKHOCTHBIX ~ JIMIl  YTIOJJHOMOYEHHOT'O  OpraHa,  MPEIOCTaBJISIONIETO
rOCyIapCTBeHHYI0  (MYHULMIAIBHYIO)  YyCIyry, JHMOO  TOCYIapCTBEHHOIO

(MYHUITUTIATLHOT'0) CITY>KaIlero.
3.2.1. TIlopsimoxk ocyliecTBJIeHUS] AJAMHHUCTPATUBHBLIX TMPOLEAYP
(meiicTBHIi) B 2JIEKTPOHHOIi hopme

[Ipu HanpaBieHUH 3a8BJICHUS O MIEPEBOJIE TOMEIICHUS B 3JIEKTPOHHOU (opMme
(MpU HAIMYUKM TEXHUYECKOW BO3MOXKHOCTH) 3asIBUTENIO HEOOXOIUMO 3aIlOJHUTH
na EI'Y, PII'Y o»snektpoHHyo ¢opMy 3ampoca Ha TpeloCcTaBICHUE
MYHULIUMAIBHOM YCIYTH, TPUKPENHUTh K 3asABJICHUI0 B DJJICKTPOHHOM BHJIE
JIOKYMEHTBI, HEOOXOIUMBIE JJIsI IPEJI0CTABIICHUS] MYHUIIUTIAILHON YCIYTH.

3.2.1.1. ®opmupoBaHUe 3asBJICHUS.

DopMHUpPOBAHUE 3aSIBICHUSI OCYLIECTBIISIETCS. IOCPEACTBOM 3aIOJIHEHUS
ANIEKTPOHHON (PopMBI 3asiBieHHs Ha EnWHOM mopralie, peruoHaJbHOM IOpTalle,
0e3 HEeoOXOAMMOCTH JTONOJHUTEIBHON MOJayu 3asBICHUS B KaKOW-TMOO HHOU
dbopwme.

dopMmaTHO-TTOrnyecKas poBEpKa c(hOopMUPOBAHHOTO 3asBJICHUS
OCYILECTBIISIETCS TIOCJIE€ 3aMOJHEHUS 3asBUTENIEM KaXKJI0r0 W3 MOJEH 3JIEeKTPOHHON
dbopmbl  3asBiieHUs. [lpyu  BBISBJICHUM HEKOPPEKTHO 3alOJIHEHHOTO  TOJIS
AJIEKTPOHHON (OpMBI  3asIBJICHUS 3asBUTENIb YBEJIOMJIISIETCS O XapakTepe
BBISIBIIEHHOM OIIMOKHU U MOPSI/IKE €€ YCTPaHEHUsI TOCPEACTBOM MH(GOPMAIIHOHHOTO
COOOIIEHUS] HEMOCPEACTBEHHO B AJIEKTPOHHOM (popMe 3asiBICHUS.

[Tpu hopMupoBaHuY 3asIBICHHS 3aIBUTEIO0 00CCIICUNBALCTCS:

a) BO3MOXHOCTb KONUPOBAHUS M COXPAHEHWS 3asBJICHUS M HWHBIX
JIOKyMEHTOB, YKa3aHHBIX B aJIMUHHUCTPATUBHOM pETJaMEHTE, HEOOXOIUMBIX IS
NIPEAOCTABIEHUS MYHUIIMNIATBHON YCIIYTH;

0) BO3MOXHOCTb I€YaTh Ha OYMa)KHOM HOCHTENIE KOIWU HIEKTPOHHON
(hOpMBI 3asBICHUS;

B) COXpaHEHUE paHEe BBEACHHBIX B DJEKTPOHHYIO (hopMy 3asiBICHUA
3HA4YCHUI B J0O0OW MOMEHT MO >KEJIAHWIO MOJb30BaTENsl, B TOM YHUCIE MpHU
BO3HUKHOBEHUHU OLIMOOK BBOJ@ M BO3BpaTe MJisi MOBTOPHOI'O BBOJIA 3HAYCHUU B
AJIEKTPOHHYIO (POpMY 3asiBIICHUS;

') 3al0JIHCHHUE TIOJIeH SJEKTPOHHOUM (hOpMBI 3asBIEHUS 10 Hadajaa BBOJA
CBEJICHUH 3asBUTENIEM C MCIOJIb30BaHUEM CBeleHHM, pa3MmeiieHHbix B ECUA, u
CBEJICHUI, OMyOJIMKOBAaHHBIX Ha EIMHOM mopTajie, perMoHallbHOM IMOpTajie, B
YacTH, Kacarollencs cBeeHuid, oTcyTcTByOmMX B ECUA;

1) BO3MOXHOCTh BEPHYTHCS Ha JIF0O0O0I M3 3TANOB 3aMOTHEHUS 3JIEKTPOHHOM



(dopMbI 3asBieHHs 0€3 MOTEPHU paHee BBEICHHON HH(OpMaIny;

€) BO3MOXKHOCTh JIOCTyNa 3asBuTeNss Ha EquHoM mopTane, pernoHaibHOM
nopTajie, K paHee MOJaHHBIM UM 3asBJICHUSM B TCUCHHE HE MEHEE OJIHOTO roja, a
TaK)Ke YaCTUYHO C(HOPMHUPOBAHHBIX 3asBJICHUH - B TEUCHHE HE MEHEE 3 MECSIICB.

ChopMupoBaHHOE U TMOJNUCAHHOE 3asABJICHUE MW WHBIC JIOKYMEHTHI,
HEOOXOMUMBIC I TPEIOCTABICHUS MYHHIIMIAIBHONW YCIYTH, HAIMPaBJISIOTCS B
YonTHOMOYEHHBIM OpraH IOCpPeACTBOM EnWHOro moprajia, peruoHaIbHOIO
ropTasna.

3.2.1.2.YnomHOMOYEHHBIN oOpraH o0ecrneyuBaeT B CpPOK He Tmo3gHee |
pabouero JaHsS ¢ MOMEHTa TOJa4M 3asBJICHUS Ha ENWHBIA mopTaj, peruoHagbHbIN
MopTaj, a B ClAydae €ro TMOCTYIUICHHWS B BBIXOAHOW, HEpaOOYMil Mpa3THUIHBIN
JIEHb, - B CIEAYIOIINIA 32 HUM TEepBbIN pabo4Mil 1eHb:

a) TpUeM  JIOKYMEHTOB,  HEOOXOAMMBIX  JUISI  TPEIOCTaBICHUS
MYHHUITUTIATHHON YCITYTH, ¥ HAMIPABJICHUE 3asBUTEIIO 3JIEKTPOHHOTO COOOIIEHUS O
MOCTYTUICHUU 3asIBJICHUS,;

0) permcrpanuio 3asBICHHS W HAINPABJICHHUE 3asBUTEIIO YBEIOMJICHUS O
perucTpanuy 3asBieHus JTu00 00 OTKa3e B NMpHUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIPEJIOCTABIICHUSI MYHUITMITAIbHON YCITYTH.

3.2.1.3.9nexkTpoHHOE 3asBJIEHUE CTAHOBHUTCS JIOCTYITHBIM V1A
JIOJDKHOCTHOT'O JIMIa YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IMPUEM U
peruCTpaIio 3asBicHUS (Jajiee - OTBETCTBEHHOE JOJDKHOCTHOE JIHMIO), B
rocyJapCTBEHHOW MH(OPMAIIMOHHOM CHUCTEME, UCIIOJIb3yeMOl Y ITOJTHOMOYECHHBIM
OpraHoM JIJIsl IpeIoCTaBlIeHUs] MyHUIIMNaIbHOU yeiyru (nanee - ['C).

OTBETCTBEHHOE JOHKHOCTHOE JIHIIO:

MIPOBEPSICT HAJTUYKE JICKTPOHHBIX 3asBJICHHM, IMOCTYIMHBIINX MOCPEICTBOM
Enunoro moprana, pernoHaILHOTO TOpTaja, ¢ MIepHOIUIHOCTHIO HE pexe 2 pa3 B
JIEHb;

paccMaTpuBaeT TIOCTYNUBIINE 3asBJICHUS H TPUIOKEHHBIE 00pa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

MPOU3BOJIUT JICHCTBUS B COOTBETCTBUM ¢ NyHKTOM 3.2.1.2.HacTosiiero
aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.1.4.3asBuTento B KauecTBe pe3yibTara MIPEIOCTABJICHUS
MYHHITUTIATBHON YCIIYTH 00ECTIeYMBACTCS BO3MOKHOCTD TIOJYUYCHHS IOKYMEHTA!

B (opme DIEKTPOHHOTO JIOKYMEHTa, MOJIMHUCAHHOTO  YCWICHHOU
KBATU(UIIMPOBAHHOMN 3JIEKTPOHHOU MOAMHUCHIO YIIOJTHOMOYEHHOTO JTOKHOCTHOTO
aura YTIOJTHOMOUYEHHOTO OpraHa, HANPAaBICHHOTO 3asBHUTEO B JIMUHBIN KaOWHET
Ha EquHoM mopraiie, peruoHaibHOM TOpTale;

B  BHAC OYMaXXHOTO0 JIOKYMEHTa, TIOJATBEPIKIAIOIICTO COACpIKAHUE
AJIEKTPOHHOTO JOKYMEHTa, KOTOPBIM 3asBHUTENb IOJIy4aeT MpPH JHYHOM
oOpalleHu B MHOTO()YHKIIMOHAJILHOM LIEHTPE.

3.2.1.5.1Tonyuenne wHPOpMAIIUA O XOJI€ PACCMOTPEHHUS 3asABICHUS U O
pe3ynbTaTe MPEeAOCTaBICHUS MYHUIUNAIBHOW YCIYTH MPOU3BOAUTCS B JUYHOM
kabuHere Ha EnWHOM mopTane, peruoHATLHOM IOpTalie, MPH  YCIOBHUH
aBTOpU3aIuu. 3asBUTEb WMEET BO3MOXHOCTH IPOCMATPUBATh  CTATYC
AJICKTPOHHOTO 3asBJICHUS, a TaKKe WH(OpMAIMIO O MAJbHEHUIIUX JCHCTBUSX B



JUYHOM KaOWHETE M0 COOCTBEHHOW MHUIIMATUBE, B 000 BpeMs.

[Ipu mpemocTaBieHWM MYHUIIMIAIBHOW YCIYIrd B JJIEKTPOHHOW (QopMme
3asIBUTENIO HAMIPaBJISIETCS:

a) YBEIOMJICHHE O MIPUEME U PETUCTPALINU 3asIBJICHHUS] U UHBIX JJOKYMEHTOB,
HEOOXOUMBIX JUIsl TPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYTH, CoOJepKallee
cBelleHUs O (akTe mpuema 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX st
MPEAOCTABIEHUS MYHULIUNIAIIBHOW YCIIYTH, U Hayaje Mpoueaypbl IPEIOCTABICHUS
MYHULIUTTAJIBHOM YCIIYTH, a TaKXXe CBEJAEHUS O JaTe U BPEMEHHU OKOHYAHUS
MPEIOCTaBICHUS MyHUITUNIAIBHON YCIYTH IN00 MOTUBUPOBAHHBIN OTKA3 B TIpUEME
JIOKYMEHTOB, HEOOXOAMMBIX ISl PEAOCTABIICHUS] MYHULIUIIATLHON YCIyTH;

0) yBEeIOMJIEHUE O PEe3yJbTaTaX PaCCMOTPEHUSI TOKYMEHTOB, HEOOXOJUMBIX
I TPEAOCTAaBJICHUS MYHULMNAIBHOM YCIYyTH, COJEpXkKallee CBEICHHS O
MPUHSATUU TOJIOKUTEIBHOTO PEIISHUSI O MPEIOCTABICHUN MYHUIIUTTAIbHOW YCITYyTH
U BO3MOXXHOCTH TOJIYYUTh pPE3yJbTaT MPENOCTABICHUS MYHHUIIUNAIBLHOM YCIyTd
I1M00 MOTUBUPOBAHHBINA OTKA3 B MPEIOCTABICHUN MYHUILIUTIAIEHON YCIYTH.

3.1.3. Ilpu HanpaBjeHMH 3asiBUTe/eM 3asiBJeHHs] M JIOKYMEHTOB B
YIOJIHOMOYEHHbIH OPraH IMOCPeACTBOM IOYTOBOH CBSI3M  CHELHAJHUCT
YIOJIHOMOYEHHOT0 OPraHa, 0TBETCTBEHHbIH 32 MPUEM M BbI1a4y IOKYMEHTOB:

MPOBEPSET MPABUIBLHOCTh aJIPECHOCTU KOppecnoHieHInu. OmunboyHo (HE 1Mo
aZpecy) MpUCIAHHBIE MHCbMa BO3BPALAIOTCS B OPraHU3allMi0 MOYTOBOM CBS3U
HEBCKPBITHIMU;

BCKPBIBAET KOHBEPTHI, IPOBEPSIET HAJIMUME B HUX 3a5BJIICHUS U IOKYMEHTOB,
00513aHHOCTb MO MPEIOCTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIS;

MPOBEPSIET, 4YTO 3asBJICHUE HamucaHo pa30opuuBO, GaMUINKM, HNMEHA,
oTuecTBa (MpPU HAIWYUHU), HAUMEHOBAHUE, aJ[pEC MECTa >KUTENbCTBA, aJapec
MECTOHAX0XKJICHUSI, HAITUCAHBI MMOJTHOCTHIO;

MPOBOAUT IMEPBUYHYIO MPOBEPKY MPEJICTABICHHBIX KOMHUM JOKYMEHTOB, HUX
COOTBETCTBHE JICHCTBYIOIIEMY 3aKOHOJATENbCTBY, A TAaKXKE IPOBEPSET, YTO
yKa3aHHbIE KOIHUH 3aBEPEHBI B YCTAHOBJIICHHOM 3aKOHO/IATEILCTBOM TOPSIIKE;

MPOBEPSIET, YTO KOMHUM JOKYMEHTOB HE HMEIOT MOBPEXKICHUN, HaIuyue
KOTOPBIX HE IMO3BOJISIET OJJHO3HAYHO HCTOJIKOBATh WX COJEpPKaHUE, OTCYTCTBYIOT
NOIYUCTKH, IPUNTUCKH, 3aU€PKHYTHIE CJI0BA, UCIIPABIICHHUS.

MakcuManbHblid CpPOK BBIIIOJIHEHUS AaAMUHUCTPATHUBHOM MPOUEAYpPHl IO
OpUEMY W PEruCTpaliy 3asBJICHUS O MEPEBOJI€ MOMEIICHUS U MPUIIOKEHHBIX K
HEMY JOKYMEHTOB, MOCTYNUBIIUX MOCPEICTBOM IOYTOBOW CBSA3U, COCTaBISIET |
pabouuii 1eHb C MOMEHTA TMOJIYYEHUsI TOKYMEHTOB.

Kpurepuii npuHATHS peEHICHHs: NOCTYIUIEHHE 3asBICHUS O IEPEBOE
NOMENIEHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB.

PesynbraToM  aAMUHUCTPATUBHOM  MPOIEAYpPHl  SABJSICTCS  NPUEM U
perucTpanusi 3asBJICHUS O IEPEBOJEC IOMEIIECHHUS W MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB.

Nudopmarnus o nmpueme 3asiBICHUS O TIEPEBOJIC TTOMEIIECHUS U MPUI0KEHHBIX
K HEMY JOKYMEHTOB (PUKCHUPYETCS B CHUCTEME DJIEKTPOHHOTO JOKYMEHTO00OpOoTa
YIOJHOMOYEHHOI'0 OpraHa, B >KypHajJ€ pErucTpaiuu, B CJydae OTCYTCTBUS
CUCTEMBI DJIEKTPOHHOTO TOKYMEHTOO0O0pOTA.



B nenp perucrpanuu 3asBiIeHUsl O TIEPEBOJIC MOMEIICHHUS U NPUIIOKEHHBIX K
HEMY JOKYMEHTOB, CIELUAIMCT, OTBETCTBEHHBIN 3a MPUEM JIOKYMEHTOB, IEPEIAET
NOCTYNUBILINE TOKYMEHTBI JOJKHOCTHOMY JIMIY YIOJHOMOYEHHOI'O OpraHa JJis
PacCMOTPEHHUS U Ha3HAYEHHSI OTBETCTBEHHOTO UCIIOTHUTES.

3.1.2. ®opmupoBaHie U HANPABJIECHHUE MEKBEJIOMCTBEHHbIX 3allPpOCOB B
OpraHbl (OpraHu3anuu), y4acTByKOLIUe B NMPEAOCTABJICHMH MYHHIUNAILHOMN
ycayru (mpu HeoOX0AMMOCTH).

OcHoBaHMEM i1 Hayaja aJMUHUCTPATUBHOM MpPOLENYpbl  SBIISIETCS
HENpPEeJ/ICTaBJICHUE 3asIBUTENEM JTOKYMEHTOB, MPEIYCMOTPEHHBIX MOANYHKTaMU 2,
3, 4 myHkTa 2.5.1 HacTOsIIEr0 aIMUHUCTPATUBHOT'O PETrJIAMEHTA.

JIOMKHOCTHOE JIMIO YIOJTHOMOYEHHOTO OpraHa MpHU MOJYYEHHUH 3asiBICHUS O
NEpPEBOJIC TOMEIIEHUA W MPUIOXKEHHBIX K HEMY JIOKYMEHTOB, IOpYy4YaeT
CIIEHUAIIUCTY COOTBETCTBYIOUIETO OT/ENa IPOU3BECTH X MPOBEPKY.

B cnydae, ecnu cienuaiucToM COOTBETCTBYIONIIETO OT/AENa OyAET BBISIBICHO,
YTO B IIEPEYHE NPEACTABICHHBIX 3asBUTEIEM JIOKYMEHTOB OTCYTCTBYIOT
JOKYMEHTBI, MPEeyCMOTPEHHbIE NoJAnyHKkTamMu 2, 3, 4 nmyHkTa 2.5.1 HacTosIero
aIMUHUCTPATUBHOIO pErJIAMEHTAa, MPUHUMAETCS pEHIEHWE O HalpaBJIECHUU
COOTBETCTBYIOIINX MEXKBEIOMCTBEHHBIX 3aIIPOCOB.

MeXBEeTOMCTBEHHBIE 3alPOCHl HAIIPABIIOTCA B CPOK, HE IPEBBIIAIOIMIMM 3
pabouux JHEW CO JHS PErucTpaludy 3asBICHHUS O TEPEeBOJIC€ TMOMEIICHHS WU
NPWIOKEHHBIX K HEMY JIOKYMEHTOB OT 3asBUTEJIS.

HampaBinenue  MEXKBEIOMCTBEHHBIX  3allpOCOB  OCYIIECTBISIETCA B
ANIEKTPOHHON (hOpME C HCTOIB30BAHHEM €IMHOW CHUCTEMBI MEXBEIOMCTBEHHOTO
AJEKTPOHHOTO B3aWMMOJEUCTBUS U MOJIKIOYEHHON K HEW PETMOHAJIBHOM CHCTEMBI
MEXBEJOMCTBEHHOI' O 3JIEKTPOHHOI' O B3aUMOIEHCTBHSI.

CrienuanucT COOTBETCTBYIOLIErO OT/ela, OTBETCTBEHHBIM 3a MOJATOTOBKY
JOKYMEHTOB, 00s3aH NPUHATh HEOOXOAMMBIE MEphl JUIsl MOJIy4eHHsS OTBETa Ha
MEKBEIOMCTBEHHBIE 3aPOCH] B YCTAHOBJIEHHBIE CPOKH.

Kpurepnii  npuHATHS ~ pELICHUSA: HENPEACTABICHUE  JTOKYMEHTOB,
NPEeNyCMOTPEeHHbIX —moamyHkramu 2, 3, 4 mynkra 2.5.1 Hacrosmero
aMUHUCTPATUBHOTO PErJIAMEHTA.

Pe3ynpTaToM agMUHUACTPATUBHOMN MPOLIENYPHI SBISETCS MOJTYyYEHHUE B paMKax
MEXBEJOMCTBEHHOTO JIEKTPOHHOI'O B3aUMOCHCTBUS IOKYMEHTOB (MX KOIUHN WU
CBEIECHUM, COJEpKAIIMUXCA B HHUX), HEOOXOAUMBIX JUISI MPEIOCTaBICHUS
MYHULIMIATBHOM  YCIYI'M  3asBUTENIO, JMOO  ToidydyeHue  uH(pOpMaLuH,
CBUJIETENBCTBYIONIEH 00 OTCYTCTBUU B PAcCHOpPSIKEHUHM OPraHoB (OpraHu3aluii),
YYaCTBYIOIIMX B MPEAOCTABICHUH MYHUIMNAIBHOW YCIyTH, JTOKYMEHTOB (HMX
KONUU WM CBEIEHUH, COJlepKAIIUXCSA B HUX), HEOOXOAUMBIX JJIs MPEIOCTABICHHUS
MYHHULUIIAIBHON YCIIYTH.

3.1.3. IlpunsiTHe pelieHus 0 NepeBoie WM 00 0TKa3e B MepeBo/ie KUI0T0
MOMeICHUS B HEXKIJI0E U He)KUJIOT0 MOMEIeHUs B KUJI0€e NTOMeleHHe.

OcHoBaHueM [UI Hayajga aJMUHUCTPATUBHOM MpPOLEAYpbl  SBISETCSA
MOJTyYEHHE YIMOJIHOMOYEHHBIM OPraHOM JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5.1
HACTOSAILEr0 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, B TOM YHCIE [0 KaHajgam
MEXBEJOMCTBEHHOTO WH()OPMAIMOHHOTO B3aUMOJEUCTBUS, OO0 HHQOpMAIIUH,



CBUJIETENBCTBYIONIEH 00 OTCYTCTBMM B PACIOPSIKEHUM OpPraHoB (OpraHU3aluii),
YYaCTBYIOIIUX B NPEAOCTABICHUM MYHUIMUNAIBHOW YCIYrd, JOKYMEHTOB (MX
KOIUUM WM COJEPIKAIUXCS B HUX CBEJICHMI), HEOOXOAUMBIX JJIsi MPEIOCTaBICHUS
MYHHULUITAIBHON YCIIYTH.

OTBETCTBEHHBIM 32 BBIIIOJIHEHUE AAMUHUCTPATUBHON MPOUEAYpPHI SBIISIETCS
JNOJKHOCTHOE JIMIO YIIOJTHOMOYEHHOTO OpraHa.

Crenuanuct  OTAeNa/ynoJHOMOYEHHass KOMHUCCHS  TMPOBOIUT  aHAIU3
IIPEACTABIECHHBIX JTOKYMEHTOB Ha HAIIMYWE OCHOBAHWUM JUISl IPUHATHS PEUICHUS, U
NOJIrOTABJIMBAET MPOEKT PELICHUS O MEPEBOJE WK 00 OTKa3e B MEPEBOAE KUIOrO
HNOMEUIEHHS B HEXKUJIOE U HEXKUIJIOTO NMOMEILEHUS B KHUJIO€ TOMELIEeHUE 1o Gopme,
yTBepKJIeHHON noctaHoBienreM [IpaBurensctBa PO ot 10.08.2005 Ne 502 «O6
yTBEpKIeHUN (HOPMBI YBETOMIICHHSI O TIepeBojie (OTKa3e B MEPEBOJIC) KUIOTO
(HeXXWIJIOT0) MOMEIIIEHHS B HEXKUII0E (PKHIIOE) TTIOMEIIEHUEY.

IIpy  mocTymuieHMM B YNOJHOMOYEHHBIM  OpraH  OTBETa  OpraHa
rOCyJapCTBEHHOM  BJIaCTH, OpraHa  MECTHOTO  CaMOYIpaBJIeHUs  JIMOO
NOJIBEIOMCTBEHHOM OpraHy TOCYJapCTBEHHON BIJIACTU WJIM OPraHy MECTHOTO
caMOyITIpaBJIEHUS OpraHu3aluu Ha MEKBEJOMCTBEHHBII 3anpoc,
CBUJETENBbCTBYIONIEr0 00 OTCYTCTBUM JIOKyMeHTa U (wiM) uH(pOpManuu,
HEOOXOJIUMBIX ISl TIEPEBOJIa JKUJIOTO MOMEIIEHUS] B HEXHWIOE MOMELIEHUE WU
HEXXHWJIOrO TOMEIIEHUS B JKUAJIO€ MOMEIIEHHE B COOTBETCTBMM C IyHKTOM 2.5.1
HACTOSILEr0 aJMMHUCTPATUBHOIO PpErJIAMEHTa, M €CJIM COOTBETCTBYIOLIUMI
JOKYMEHT HE€ TMpEACTaBIIEH 3asBUTEIIEM IO COOCTBEHHOW HMHMIIMATHUBE,
YIOJHOMOYEHHBI OpraH IIOCJE IMOJYYEHHsS] YKa3aHHOIO OTBETa YBEIOMIISET
3asBUTENSI O MOJYYEHUH TAKOro OTBETAa, M MpeyiaraeT 3asBUTEII0 MPEIACTAaBUTH
JOKYMEHT Y (uiau) uH(pOpMalMI0, HEOOXOAMMBbIE Ui MPOBENEHUS IepeBoja
YKUJIOTO TTOMEIIEHHS B HEXUIIOE TTOMEIIEHUE WM HEXUIOT0 MOMEIIEHUS B KUI0€
MOMENIEHUE B COOTBETCTBUM C MYyHKTOM 2.5.1 HacTodIlero agMUHHCTPATUBHOIO
periaMeHnTta, B TEYEHUE TNSATHAAUATH padouMx JHEH CO JHA HampaBleHUs
YBEIOMJICHUS.

[Ipu HempencTaBiIeHUM 3asBUTENIEM JIOKYMEHTOB, HEOOXOJUMBIX ISt
NPEeIOCTaBICHUS! MYHULMIIAJBLHON YCIYI'M, B YKa3aHHOM Ciy4ae, CIELHUaTUCT
COOTBETCTBYIOLIIEIO OT/eNa MOArOTAaBIMBAET IPOEKT pelieHus o0 OTKaze B
NEPEBOE KUJIOTO TOMEUIEHUS B HEKUIIOE TOMEIEHUE UM HEKWIIOTO TIOMEILICHUS
B YKWJIOE NIOMEIIICHHE.

Pemienne 00 oOTKa3e JKWJIOrO MMOMENICHHS B HEXWIOE IOMEIIEHUE WU
HEXHWJIOrO IMOMEUIEHUSI B JKUJIO€ TOMEIIEHUE OJKHO COJIepKaTh OCHOBAHMS
0TKa3a ¢ 00s13aTeNbHON CCHUIKOM HA HAPYILIEHHUS.

Pemenue o mepeBoje miauM 00 OTKa3e B IMEPEBOJAE KUIOTO MOMEIICHUS B
HEXWIOE IOMEUIEHUE WM HEXKWUIOro IMOMEIIEHUS B JKWIOE IOMEUIEHUE
MNOANUCHIBAETCS JOJDKHOCTHBIM JIMIIOM YHOJHOMOYEHHOI'O OpraHa B JIBYX
AK3EMIUISIPAX M MepelaeTcsi CHEUUaTUCTy, OTBETCTBEHHOMY 3a INpPUEM-BbIIAUy
JIOKYMEHTOB.

B ciyuae npencraBieHust 3asBIEHUS O mepeBoae nomemieHus depe3 MOIL]
JOKYMEHT, ITOATBEPKAAIOIINN IIPUHATHE pelieHus], Hanpasiserca B MODLI, ecin
MHOM CrI0cO0 €ro MojyuyeHus: He yKa3aH 3asBUTENIEM.



MakcuManbHbIi  CPOK  BBIMOJHEHHUS  QJIMUHUCTPATUBHOM  MPOIEAYpPHI
NPHUHITHUS PEIICHUS O MEePEBOE WU 00 OTKa3e B MIEPEBO/IE KUJIIOTO MOMEIICHUS B
HEXUI0E€ U HEXWIOr0 MOMENIEHUS B KWIOE MOMEIICHUE HE MOXXET IPEBbIIATH
CpOKa MSTH JAHEH CO JAHS MPEICTABICHUS B YIOJHOMOYEHHBINH OpraH JOKYMEHTOB,
00513aHHOCTh IO TPEACTABJICHUIO KOTOPHIX B COOTBETCTBMU C MyHKTOM 2.5.1
HACTOSILEr0 aIMUHUCTPATUBHOIO PErjaMeHTa BO3JI0’KEHA Ha 3asIBUTENS.

Kpurepuii npuHsATHA pellieHus: Haauuue (OTCYTCTBUE) OCHOBAaHUM JIJIsl OTKa3a
B MPEIOCTaBIECHUN MYHUIMNAIBHOW YCIYTH, MPEIyCMOTPEHHBIX MyHKTOM 2.8
HACTOAILIET0 aIMUHUCTPATUBHOIO PETJIaMEHTA.

Pe3ynbraToM aAMUHUCTPATUBHON NPOLIEAYPHI SIBISETCS MOCTYIUIEHHE K
CIICIIMAJIUCTY, OTBETCTBEHHOMY 3a IMpHUEM-BbIJa4y JOKYMEHTOB, pEIIEHUS O
nepeBoJie Wi 00 0TKa3e B MEPEBOIE KUIOTO MTOMEIICHHS B HEXKIIIOE U HEXKUIIOTO
MOMEUIEHHUS B )KWJIOE TIOMEILCHHE.

Pe3ynpTaT BEIIOMHEHWS aIMUHHUCTPATUBHOW TpOLEAyphl (UKCUPYETCS B
CUCTEME DJIEKTPOHHOT'O JJOKYMEHTO00OpOTa YIMOJIHOMOUYEHHOIO OpraHa, )KypHase
perucTpanuu.

3.1.4. Bpizaua (HanmpaBjieHMe) [IOKYMEHTOB 10  pe3yJjbTaTaMm
NpeIoCcTaBJIeHU MYHUIMNAJBHOM YCIYTH.

Bbigaua (HampaBiieHHE) JOKYMEHTOB IO PE3yJIbTaTaM MpeaoCTaBIICHUS
MYHULANAIBHOW YCIYTH B YIIOJTHOMOYEHHOM OpraHe.

OcHoBaHMeM ISl Hayaja MpoIeayphl BbIJJauu JOKYMEHTOB SIBJISICTCS HATUYUE
c(hOpMHUPOBAHHBIX JOKYMEHTOB, SIBISIONIMXCS PE3YJbTaTOM MPEIOCTABICHUS
MYHULANAIBHON YCITYTH.

Jns monmydeHus: pe3ysbTaTOB MPEIOCTABICHUS] MYHUIIMNAIBHON YCIyTU B
OyMaxHoM Buje W (WIM) JJIsi CBEPKHU DJIEKTPOHHBIX 00pPa3oB JTOKYMEHTOB C
OopuruHasiaMu (MpU HaAIMpaBiIEHUU 3ampoca Ha NPEIOCTaBICHUE YCIYyTU dYepe3
EIIT'Y, PIITY (mpu HaIUu4Yud TEXHUYECKOW BO3MOXKHOCTH) 3asIBUTEIb
NPEABIBISET CACAYIOIINE JOKYMEHTBI:

1) TOKyMEHT, yAOCTOBEPSIIOIINM TUYHOCTh 3asBUTEJIS;

2) TOKYMEHT, TOATBEPKAAIOIINNA TOJTHOMOYHUS MPEICTABUTENS HA MOTy4EHUE
JIOKYMEHTOB (€CJIi OT UMEHHU 3asBUTENS ACHCTBYET MPEJCTABUTEND);

CnenuanucT, OTBETCTBEHHBIN 32 MPHUEM U BbJayy JIOKYMEHTOB, IIPU BblJaye
pe3ynbTaTa NpeoCTaBICHUs YCIYyrd Ha OyMa)KHOM HOCHUTETIE:

1) ycTaHaBIMBaET JTUYHOCTH 3asIBUTENISL TUOO €Tr0 MPEACTaBUTEIIS,

2) npoBepsieT IPaBOMOYUS IPEACTABUTENIS 3asBUTEINS JIEMCTBOBATh OT UMEHU
3asIBUTEJIS PU MOJTYYCHUU JOKYMEHTOB;

3) BBLAAET IOKYMEHTHI;

4) peructpupyer (akT BbJAYM JOKYMEHTOB B CHCTEME AJIEKTPOHHOIO
JOKYMEHTO000pOTa YIOJIHOMOYEHHOI'O OpraHa U B dKYypHaJe pEruCTPaLNH;

5) oTka3plBaeT B BbIJau€ pe3yibTaTa IMPEAOCTABICHUS MYHUIIUITATIBHON
YCIIYTH B CIIy4asiX:

- 32 BbIJa4eil JOKYMEHTOB OOpaTUJIOCh JIUIIO, HE SIBJISIONICECS 3asBUTEIEM
(ero mpeACTaBUTEIIEM);

- oOpartuBILIEeCs JULO OTKA3aJI0Ch NMPEAbIBUTH JOKYMEHT, YIOCTOBEPSIOIINN
€ro JUYHOCTb.



B caydyae momaum 3agBUTENIEM JOKYMEHTOB B  JJIGKTPOHHOM  BHUJIE
nocpencrsom EIIIY, PIII'Y u yka3anum B 3ampoce O IOIMYYEHMM pPE3yibTaTa
NPEAOCTABIEHUSL YCIYTM B AJIEKTPOHHOM BHUJE, CIEIUAIUCT, OTBETCTBEHHBIN 3a
IIPUEM U BbIJAYy JOKYMEHTOB:

1) ycraHaBiIMBaET JIMYHOCTH 3aIBUTEINS TUOO €ro MPeACTaBUTENS;

2) mpoBepsieT MPaBOMOYUS NIPEACTABUTENS 3asIBUTEIISI IEWCTBOBATh OT UMEHU
3asBUTENS MPH MOJYYEHUH JOKYMEHTOB;

3) cBepsieT DIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUrHHaNamu (Ipu
HampaBJIEHUM 3ampoca U JOKYMEHTOB Ha IpenocraBiieHue ycayru yepe3 EINTY,
PIIT'Y;

4) yBemomuIsieT 3asBUTENS O TOM, 4YTO PeE3yJabTaT IPEIOCTaBICHUS
MYHHITUTIATBHON YCIyTu OyeT HampasieH B TudHbld kKaOunet Ha EIITY, PIIT'Y B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA.

[Ipy yCTaHOBIEHMH PACXOXKICHUN SJIEKTPOHHBIX O0pa3oB JOKYMEHTOB,
HANPaBJICHHBIX B DJJEKTPOHHOW  ¢opMe, ¢  OpUTHHAIAMH, PE3yJbTaT
MPEIOCTABIIEHUS YCIYTH 3aBUTENI0 HE Harpasisierca yepes EINNY, PIITY, o uem
COCTaBJISIETCS AKT.

B cnyuae, ecnu NpUHATO pellieHHE O MEpeBOAe WM 00 OTKa3e B NEpeBOJIe
YKAJIOrO MOMEMIECHUSI B HEXKUIIOE M HEXHUJIOTO MOMEIIEHUS B JKWIOE MOMEIICHHUE,
JJAHHOE PELICHUE CKaHUPYETCs U Hampasiisiercsa 3assurento depe3 EIY, PIITI'Y
aubo HampaBisercss B (QopMe BJIEKTPOHHOIO JOKYMEHTa, MOAMUCAHHOIO
3JIEKTPOHHOM MOJMUCHIO B IMYHBIN kaOuHeT 3asButens Ha EINTY, PIIT'Y. lanHoe
pelIeHnEe BBIOAETCS WM HAIpPABIISIETCS 3asIBUTENI0 HE MO3JHEE YEM 4epe3 TpHU
pabouux JHSA CO AHS TPHUHATHS TAKOTO PEIICHHS M MOXET ObITh 00XaJloBaHO
3asBUTENIEM B CyJI€OHOM MOPSAKE.

MakcumanbHbI CPOK BBITTOJHEHHUS JAHHOW aJIMUHUCTPATUBHON MPOLIEAYPbI
coctaBiisieT 3 pabodmx JHS CO JHS MPUHSATHS PEIICHUS O TIEPEBOJIC UK 00 OTKa3e
B IEPEBOJIE JKUJIOTO MOMEIICHUS B HEKWIOE M HEXKHWIOrO MOMEIIECHUS B JKHIIOE
MIOMEIILICHUE.

Kpurepuii npuHATHS pelICHUS: TPHUHITHE PEHICHUS O TepeBojAe WU 00
OTKa3€ B IEPEBOJIE KUJIOTO MOMENICHHUS B HEXUIIOE W HEXHUIOTO MOMENICHUS B
KUJIO€ TTIOMEILIEHUE.

Pe3ynbraToM aAMUHUCTPATHBHON NPOLENYPBl SBISETCA BblJaua WA
HaIpaBJICHHE MO aJpecy, YKa3aHHOMY B 3asdBiIeHHM, J1u00 uepe3 MOPII, EIIl'Y,
PIIT'Y 3asBuTENIO0 NOKYMEHTA, MOATBEPKAAOLIErO IPUHATHE TAKOTO PEIICHUS.

Pe3ynbraT BBINIOJIHEHUS AJIMHHUCTPATUBHOW Mpoueaypbl (Qukcupyercs B
CUCTEME OJJIEKTPOHHOTO JOKYMEHTOOOOpOTa YIMOJTHOMOYEHHOTO OpraHa # B
KypHAJIE PErUCTPaALUU.

3.1.5. Ouenka kayecTBa NPeAOCTABJICHUS MYHUIIUNAJIbHOM YCJIYTH.

Ouenka KadecTBa MIPENOCTABIECHUS MYHHULIMIAIbHON yCIyTu
OCYIIECTBIISIETC B COOTBETCTBUM ¢ [IpaBuimamMu  OLIEHKM  TpakJaaHAMHU
b (HEKTUBHOCTH  JIEATEILHOCTH PYKOBOJUTENECH TEPPUTOPUATBHBIX OpPraHOB
dbenepanbHBIX ~ OpPraHOB  HUCIOJIHUTEIBHOM  BJIacTH  (MX  CTPYKTYPHBIX
MOJpa3ACiCHu) C y4EeTOM KaudecTBa MPEAOCTABIECHUS HMHU TOCYJapCTBEHHBIX
YCIIYT, a TaKXK€ NPUMEHEHHUS PE3yJbTaTOB YKa3aHHOW OIIEHKU KaK OCHOBAaHMS IS



NPUHSATUS pelieHui 0 JIOCPOYHOM MpeKpaleHuu WCIIOTHEHUS
COOTBETCTBYIOIIMMH PYKOBOJMUTEISIMU CBOUX JIOJDKHOCTHBIX OOS3aHHOCTEH,
YTBEpKAEHHBIMU NocTaHoBiieHHeM [IpaBurenscTBa Poccniickont @enepannu ot 12
nexabps 2012 roma Ne 1284 «OO6 omenke rpaxmgaHamu 3S(QexTuBHOCTH
JESITENbHOCTU PYKOBOAUTENEH TEPPUTOPUATIBHBIX OPraHoOB (eiepaabHbIX OPTaHOB
WCIIOJTHUTEIBHON BJIACTU (MX CTPYKTYPHBIX MOAPA3EICHUN) U TEPPUTOPUATHHBIX
OpraHOB T'OCYJApCTBEHHBIX BHEOIDKETHBIX (OHAOB (WX PErHoHaJIbHBIX
OTJICJICHUI) C Yy4YeTOM KadyecTBa TMPEIOCTaBICHUS TOCYJAPCTBEHHBIX YCIYT,
pyKOBOAUTENEH MHOTO()YHKITHOHATBLHBIX LEHTPOB peAoCTaBICHUS
rOCYAapCTBEHHbIX W MYHHIIMIAIbHBIX YCIYI C y4E€TOM KayecTBa OpraHM3aluu
NPEAOCTABICHUSI TOCYAApPCTBEHHBIX M MYHULMNAIBHBIX YCIYyr, a TaKXke O
NPUMEHEHUN PE3YJbTATOB YKA3aHHOW OLIEHKH KaK OCHOBAHUA [Ji MNPUHSITHUSA
peuieHnidi 0 JOCPOYHOM MPEKpaIleHUU MCIOJHEHUS COOTBETCTBYIOIINMU
PYKOBOJIUTETISIMUA CBOUX JIOJDKHOCTHBIX 00sI3aHHOCTEI.

3asBuTenio 0o0ecrneuynBaeTcsi BO3MOXHOCTh HAmpaBJICHUs] HKaloObl Ha
penieHus, 1eicTBUs Wik 0e3aeicTBre YTIOJTHOMOYEHHOI0 OpraHa, JOJKHOCTHOTO
auia  YTOJHOMOYEHHOTO OpraHa Ju00 MYHMIIMIIAIBLHOIO  CIIY’Kalllero B
cooTBeTcTBUM CcO cTathed 11.2 denepansHoro 3axkoHa Ne 210-d3 u B mopsjake,
YCTaHOBJIEHHOM IocTaHoBiieHUeM [lpaBurenscTBa Poccniickon denepannn ot 20
HOs10pst 2012 roma Ne 1198 «O denepanbHoOl rocyaapcTBeHHOM HHGOPMAIIMOHHON
cucreMe, o0ecIeurBaroIel mpoiecc 10cy1e0Horo, (BHECY1€OHOTO) 00XKaT0oBaHUS
pemieHut W JedcTBUN (0e3/eWCTBUS), COBEPIIEHHBIX MPH MPEIOCTABICHUH
rOCyJapCTBEHHBIX U MYHUIIMIIAIbHBIX YCIIYT.

Paznea IV. @opMBbI KOHTPOJIA 32 HCIIOJTHEHUEM
aJMMHUCTPATHBHOIO perjiaMeHTa

4.1.Ilopsaok ocyliecTBICHUS TEKYILIEero KOHTPOJS 3a cOOJII0ieHueM H
HCIOJIHEHHEM OTBETCTBEHHBIMH [IO/UKHOCTHBIMM  JIMIAMHU  TOJIOKEHUI
perjiaMeHTa M HHBIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJIMBAIIINX
TPeOOBAaHMA K NPEAOCTABJICHHMI0 MYHMUIMIAJIBHOM YCJIYIH, a TaKkKe
NPUHATHEM MMHU pPelieHu

Texymuii KOHTPOJb 3a COOJIIOJICHUEM U HCIOJHEHUEM JIOKHOCTHBIMU
JAULAMU YIOJIHOMOYEHHOT' O oprasa ydera ITOJIOKEHUM JAHHOT'O
aAMUHUCTPATUBHOIO PErjaMeHTa M HWHBIX HOPMATUBHBIX IPAaBOBBIX AaKTOB,
yCTaHABIUBAIOUINX TPeOOBAHMSA K MPEJOCTaBICHUIO MYHHUIMIAIBLHON yCiyru, a
TaK)Ke TMPUHATHEM WMHU pElIeHUM (J1ajee - TEeKYIIUWA KOHTPOJb IEeATEIbHOCTH)
OCYILECTBIISIET AOJKHOCTHOE JIUIO YITOJTHOMOUYEHHOI'O OpraHa.

Tekymuii KOHTPOJb OCYIIECTBISIETCS IyTE€M MPOBEAEHUS TMPOBEPOK
COONIOJEHUS M HCIOJIHEHUS JOJDKHOCTHBIMH JIMUAMH M COTPYIHUKaMH
MOJIOYKEHUI HACTOSIIIET0 aAMUHHUCTPATUBHOIO PETJIAMEHTA U MHBIX HOPMATHUBHBIX
IPABOBBIX  AKTOB, YCTaHABIMBAIOIIMX TPEeOOBaHUS K  MPEJOCTABICHUIO
MYHUIMNAIBHON YCIIYTH.

4.2. Tlopsipok ¥ TNEPUHOAUYHOCTH OCYUIECTBJIEHHSI IUIAHOBBIX W
BHCIUIAHOBBIX  NPOBEPOK MOJHOTHI W  Ka4yecTBa  IPeaoCTABJICHUSA



MYHUIUNAJIBHOU YCJIYIH, B TOM YHCJIE MNOPSAJAOK U (POpPMbI KOHTPOJIA 3a
MOJIHOTOM U KAa4eCTBOM MPeJI0CTABJICHUA MYHUIIUNIAIBLHON YCJIYTH.

KoHTponbs 3a MOMHOTOW M KAa4eCTBOM MPEAOCTABICHUS MYHHIIMIAIbHON
yCIyTH BKIIOYAaeT B ce0s MpPOBEIEHUE MPOBEPOK, BBISBIECHUE MU YCTPAaHEHUE
HapyIIEHUN IIpaB 3asBUTEIICH, IPUHITUE PEIIEHUA U MOATOTOBKY OTBETOB HAa X
oOpalieHust, cojepkariue aino0bl Ha AeicTBUs (0€31eHCTBHE) COTPYIHUKOB.

[IpoBepkH MOMHOTHI W KAayeCTBa IMPEAOCTABJICHUS MYHULMIAIBHOW YCIyru
OCYILECTBIISIIOTCSI HA OCHOBAHUHU PACIIOPSKEHUM YIIOJTHOMOYEHHOTO OpTaHa.

[IpoBepkr MoryT OBITh IUIAHOBBIMHM U BHEIUIAaHOBBIMH. llopsimok u
IIEPUOJNYHOCTh  IUIAHOBBIX  IPOBEPOK  YCTAHABIMBAIOTCA  PYKOBOAUTEIEM
YIOJIHOMOYEHHOIro oprana. IIpm mnpoBepke paccMaTpUBarOTCA BCE BOIPOCHI,
CBSI3aHHbIE C TMPENOCTABICHUEM MYHULMNAIBHON YyCIyrH (KOMIUIEKCHBIE
IPOBEPKH ), WM OTJEIbHBIE BOIIPOCHI (TEMATHUECKUE TIPOBEPKH ).

BHemmanoBbIe IPOBEPKH MPOBOASATCS ISl IPOBEPKH (PakTa yCTpAHCHHS paHEe
BBISIBJICHHBIX HAPYIICHW, a TaKXKe B Clydae IMOJIy4YeHHUs >XKajno0 Ha JIeUCTBUS
(Oe3neiicTBue) coTpynHUKOB. [IpoBepku Takke MNPOBOASTCS IO KOHKPETHOMY
00OpaIleHUIO 3asBUTENS.

[leproaAMYHOCTH OCYIIECTBIEHUS MUIAHOBBIX MMPOBEPOK - HE PEXKE OJTHOTO pa3a
B KBapTaJl.

4.3. OTBEeTCTBEHHOCTb AOJ)KHOCTHBIX JIML, YIIOJJHOMOYEHHOI0 OpraHa 3a
peleHus U AeiicTBUs (0e31eiCTBUE), IPUHUMAaeMble (0CylIeCTBJIseMble) UMHU
B X0/Ie IPeJ0CTABJICHNSI MYHUIUNIAJIbHON yCIYyIH.

[Io pe3ynbTaTaM MHpPOBEPOK B CIy4ae BBISBICHHUS HApPYIIEHUN MOI0KEHUN
HACTOAIIEr0 aJMUHUCTPATUBHOIO PETJIAMEHTA M WHBIX HOPMATUBHBIX IPABOBBIX
aKTOB, YCTAHABIMBAIOUIUX TPEOOBaHUS K TMPEIOCTABICHUIO MYHHUIIUIIATBLHON
YCIYyTH, BUHOBHBIE COTPYIHUKHU U JOJDKHOCTHBIE JIWIA HECYT OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOAATENLCTBOM Pocculickon denepanum.

CoTpyIHUKH, OTBETCTBEHHBIE 3a MPHUEM 3asBICHUN U JOKYMEHTOB, HECYT
NEPCOHAIBHYI0 OTBETCTBEHHOCTh 32 COOJIIOJICHHE CPOKOB W IOpsAKA MpUeMa U
perucTpanum J10KyMEHTOB.

CoTpyaHUKH, OTBETCTBEHHbIE 32 MOATOTOBKY JOKYMEHTOB, HECYT
NIEPCOHATBLHYIO0 OTBETCTBEHHOCTD 3a COOJIIOJICHUE CPOKOB U MOpPsAKa oPopMICHUS
JOKYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHbIC 3a BblJlauy (HAIpaBJIEHUE) TOKYMEHTOB, HECYT
NEePCOHATIBLHYI0 OTBETCTBEHHOCTH 32 COOJIOIEHUE TTOPSIIKa BbIaun (HaIpaBIeHUs)
JIOKYMEHTOB.

JIOMKHOCTHOE JIMII0, TIOMIMHCABINEE JOKYMEHT, C(OPMUPOBAHHBIN TIO
pe3yapTaramM MPENOCTABICHUS MYHUIMUIIAJBbHONW YCIYTH, HECET MEPCOHAIbHYIO
OTBETCTBEHHOCTh 34 MPABOMEPHOCTh MPHUHSATOrO PEIICHUS W  BbLAAYY
(HampaBJieHHE) TaKoro JAOKYMEHTa JHILy, MNpeACTaBUBIIEMY (HAIPABUBILIEMY)
3asiBJICHUE.

IlepcoHasibHasi OTBETCTBEHHOCTb COTPYAHHKOB M JOJDKHOCTHBIX — JIWII
3aKpEIUIAeTCS B UX JOJKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBUM C TPEOOBAHUSIMU
3aKoHoJarenbcTBa Poccuiickoit denepanum.



4.4. Ilos105keHHs, XapaKTepu3yloLe TPeOOBaHUS K NMOPSAAKY U (popmam
KOHTPOJISL 32 NMPeAOCTABJICHMEM MYHHUIMIAJIBHOW YCJIYIW, B TOM YHCJIE CO
CTOPOHBI I'PAKAAH, MX 00bEANHEHUH U OPraHU3aALM .

KoHTpons 3a HCIONHEHMEM NTAHHOIO aIMHHHMCTPATUBHOIO pETJIAMEHTA CO
CTOPOHBI TPaXIaH, UX OOBEIUHCHUN M OpraHU3aIui SBJISETCS CaMOCTOSTEIbHON
(GopMOIl KOHTpOJIE M OCYUIECTBJISIETCS IyTE€M HalpaBieHUsi OOpalleHud B
YIOJTHOMOYEHHBIN OpraH, a TakKe MyTeM 00KajoBaHUs AeHCTBUM (Oe3meicTBYA)
U PEIICHU, OCYIIECTBIAEMbIX (TIPUHATHIX) B XOJI€ MCIOJTHEHUS HACTOSIIETO
aIMUHHACTPATUBHOTO PETJIAMEHTA.

['paxxnane, X 00bEAUHEHUS U OPTaHU3AIMM BIPABE HAIIPABIIATH 3aMEUaHUs U
NPEMIOKEHNST IO VYIYYIIEHUIO KAadecTBa W JOCTYIHOCTH NPENOCTABICHUS
MYHHULUITAIBHON YCIIYTH.

V. locyneOHblii (BHeCyaeOHbIIi) MOPSIAOK 00:KaJI0BAHUSA PellleHUul 1
aeicTBUil (0e31eiiCTBHS) OPraHa, MPeA0CTABIAIIEr0 MYHUIIUNIAIBHY IO
YCJIYTY, 2 TAK:Ke UX J0JKHOCTHBIX JIMI, MyHUIHMIAJbHBIX CJIY’KalIuX

5.1. 3asBuUTENb UMEET MPABO HA 0OXKajoBaHUE pelieHus U (Wiu) AeHCTBUI
(Oe3neiicTBHS) YIOJTHOMOYEHHOT'O OpraHa, TOIKHOCTHBIX JIUI] Y TOJTHOMOYEHHOTO
oprasa, rOCy/1apCTBEHHBIX (MyHHIIUTIAJTbHBIX ) CITyKalllHX,
MHOro()yHKIIMOHAJIBHOTO LIEHTPa, a TaKXe padOTHHKAa MHOrO(Q)YHKIHOHAIHHOTO
[IEHTpa TMpU TMPEAOCTABICHUH MYHHUIMNAIBHOW YCIYTH B  J0CyAcOHOM
(BHECYy1eOHOM) MOpsIKE (J1aiee — xanooa).

5.2. B nmocyne6HOM (BHECYIEOHOM) TOPSJIKE 3asBHUTENH (TIPEICTABUTENH)
BIIpaBe 00OPATUTHCS C KaI000M B MUCbMEHHON opMe HA OYMa)KHOM HOCHUTENE WIH
B 3JIEKTPOHHOU (hopme:

B YTIOJTHOMOUYEHHBIN OpraH — Ha pelieHue u (Win) aeicTBus (0e3neicTBue)
JTOJDKHOCTHOTO  JIMIIA, PYKOBOJIUTENS CTPYKTYPHOTO no/ipa3ieneHus
YNOTHOMOUYEHHOTO oOpraHa, Ha peuieHue u  jAedctBus  (Oe3aeicTBHE)
VY OJIHOMOYEHHOT'0 OpraHa, pyKOBOJIUTEINS Y TOJTHOMOYEHHOTO OpPTaHa;

B BBINIECTOSAIIMM OpraH Ha peuieHue v (Win) JneucTBus (Oe3aeiicTBue)

JOJKHOCTHOT'O JULA, PYKOBOAUTENS CTPYKTYPHOT'O MOApa3AcIICHUs
YTOJIHOMOYEHHOI' O OPraHa;
K PYKOBOJUTETIO MHOTO(DYHKIIMOHAIBHOTO IIEHTpa — Ha pEHIeHUusS |

neiictBus (6e3aeiicTBre) pabOTHIKA MHOTO(YHKIIMOHATLHOTO IIEHTPA;

K YYPEIUTEII0 MHOTO(QYHKIMOHAIBHOTO [IEHTPa — HAa PELICHUE U JEeHCTBHS
(Oe3neiicTBrE) MHOTO(YHKITMOHAIBHOTO 1IEHTPA.

B VYnonHoMoueHHOM opraHe, MHOTO(QYHKIMOHAJILHOM IIEHTpE, y
yupenuTensi MHOTO(YHKIIMOHAJIBHOTO IEHTPa OMPEIENAIOTCS YIOIHOMOYEHHbBIE
Ha PacCMOTPEHUE Kaji00 TOKHOCTHBIE JIHUIIA.

5.3. Hudopmauuss o TmOpsSAKE TMOJAYU M PACCMOTPEHHUS  KaIoObl
pa3Meniaercs Ha HH(OPMALIMOHHBIX CTEHJAX B MeCTaxX MpeloCTaBICHUS
MYHULMIIAJIBHOM  YCIIyI'M, Ha cadTe YIIOJIHOMOYEeHHOro oprana, EIIIY,
pPErMOHAILHOM TMOpTalie, a TaKXkKe MPeJoCTaBseTcsl B YCTHOU dopme 1o Tenedony
U (WI1) Ha TUYHOM TpreMe JIM0O B MUCbMEHHOU JopMe MOYTOBBIM OTITPABICHUEM
10 aJIpeCy, YKa3aHHOMY 3asBUTENIEM (IIPEACTABUTEIEM).



5.4. Tlopsanok nocyneOHOro (BHECY/IeOHOro) OOKaJIOBaHUSI PEIICHUN WU
neiictBuin  (0e3nelcTBUA)  YTIOMHOMOYEHHOTO OpraHa, MPEJOCTABIISIIOIIETO
rOCYJapCTBEHHYIO (MYHHIMIAIBHYIO) YCIAYTY, a TaKKe ero JODKHOCTHBIX JIHII
peryiupyercs:

®denepanbHbiM 3aK0HOM Ne 210-D3 «O06 opraHuzauu MpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHULIMTAIBHBIX YCIYT»;

nocranoBienueM [IpaButenbctBa Poccuiickoit denepamuun ot 20 HOsIOps
2012 roma Ne 1198 «O ¢denepanbHOil TOCYAapCTBEHHOW WH(POPMAIIMOHHOM
cucTeme, obecreunBaroIieil mpomecc J0cyaeOHoro (BHECYIeOHOT0) 00KaTOBaHUS
pemieHut W naeicTBuil (0e31EeMCTBUS), COBEPIUIEHHBIX IMPU MPEOCTaBICHUU
rOCYJapCTBEHHBIX U MYHULIMTIAIBHBIX YCIYT».

6. Oco0eHHOCTH BBHINOJHEHHUSI AAMUHUCTPATUBHBIX
npouenyp (neicreuii) B MP@I]

6.1.AcyepnbiBaOmIuii NepeYyeHb AJIMUHUCTPATHBHBIX MPOLEIYP
(meiicTBHMIA) IPU MPEAOCTABJICHUHA MYHUIUNAJIBLHOM YCJIYT'H, BbINOJHIEMbIX
MHOTO0(yHKIMOHAJbHBIMH HEHTPAMH
IIpenocraBinenne MyHununaibHou yciayru B MOILl ocymectBusiercs mnpu
HaJlMYUM  3aKJIIOYEHHOrO  COIVIAIEHUA O  B3aUMOJICWCTBUM  MEXAY
YIIOJIHOMOYEHHBIM Opranom u M®I1.

MHoroyHKIMOHAIBHBIN LIEHTP OCYLIECTBIISAET:

WH(OPMHUPOBAHKE 3aIBUTENICH O MOPSAIKE MPEIOCTABICHIS] MyHUITUTIATHEHOM
yCIYyTH B MHOTOQYHKIIMOHAJBLHOM IIEHTpPE, MO WHBIM BONPOCaM, CBSI3aHHBIM C
MPEJOCTABIEHUEM MYHUIHANAIBHOM YCIYTH, a TaKXe KOHCYJIbTUPOBAHUE
3asBUTEICA O TOPSAJKE MPEAOCTABICHUS  MYHHULMIIAJIBHOM  YCIyTH B
MHOTO()YHKIIMOHAJILHOM LIEHTPE;

BbIJIaUy 3asBUTEIIO0 PE3yJbTaTa MPEAOCTABICHUS MYHULHMNAIBHOW YCIIYTH,
Ha OyMaXHOM HOCHTENe, TOATBEPKIAIOUUX COJEPKaHHE AJIEKTPOHHBIX
JIOKYMEHTOB, HAIPABJICHHBIX B MHOTO()YHKIMOHAIBHBIA IEHTP MO pe3yjibTaTaMm
PEAOCTABIEHUS MYHULIUITAIIBHON YCIYTH a TaKke BblJ1auya JOKYMEHTOB, BKIIIOYAs
COCTaBJI€HUE Ha OYMa)KHOM HOCHUTEJIC U 3aBEPEHUE BBIMTUCOK U3 UH(POPMAIIMOHHBIX
CHUCTEM OPTaHOB, MPEIOCTABIISIONIUX FOCYJAPCTBEHHBIX (MYHULIUIATBHBIX) YCIYT;

UHBIE MPOLEAYPHl U AEUCTBUS, NpeaycMoTpeHHble DenepanbHbIM 3aKOHOM
No 210-@3.

B cootBerctBum ¢ yacteio 1.1 crateu 16 @enepansHoro 3akoHa Ne 210-D3
JUISL  peanu3aiuud  CBOMX (PYHKUIMM MHOrOQyHKIIMOHAJIbHBIE IIEHTPHl BIIPaBE
IIPUBJIEKATh UHBIE OPraHU3aLINH.

6.1.1.MudopmMupoBanme 3asaBuTE 1€l

NudopmupoBanue  3asiBUTENs  MHOTO(QYHKIIMOHAJIBHBIMU  IIEHTpaMu
OCYIIECTBIISIETCS CIEYIOUIUMHU CITIOCOOAMHU:

a) MOCPEJACTBOM IPUBJICUEHHUS CPEJICTB MACCOBOM HMH(pOpMAIMU, a TaKKe
myTeM pa3MenieHuss nHhopMaru Ha OPUITMATBHBIX CalTax U WH()OPMAITMOHHBIX
CTEH/1aX MHOTO(YHKIIMOHATLHBIX [IEHTPOB;



0) npu oOpalieHUH 3asBUTENSE B MHOIO(PYHKIIMOHAIbHBINA LEHTP JINYHO, 110
TesnedoHy, MOCPEACTBOM MOYTOBBIX OTHPABIECHUH, TMOO MO ANEKTPOHHON MOYTE.

[Ipu nmuHOM oOOpaimieHuu paOOTHUK MHOTO(PYHKIIMOHAIBHOIO IIEHTpa
nopoOHO HHQPOPMUPYET 3asABUTENIEM MO HWHTEPECYIOIIMM HUX BOOpOCaM B
BEXJIMBON KOPPEKTHOW (hOpMe C HCIOJIb30BAHUEM O(PHUIIMATIBHO-IE€I0BOI0 CTHIISA
peun. PekoMeHayemoe BpeMsi MpPENOCTaBICHHS KOHCYJIbTalMM — He Oomee 15
MUHYT, BpEMsI O’)KUJAHUS B OUYEPEAHN B CEKTOPE MH(POPMUPOBAHUS JJIS MOITYUEHUS
uHGOpMAIIMM O MYHUITUTIATIBHBIX YCIYraX He MOXKET MPEBBIIATh 15 MUHYT.

OtBer Ha TenepOHHBIA 3BOHOK JOKEH HAYMHATHCS C MHPOPMALHMH O
HalMEHOBAaHWU OpraHu3aluy, ¢GaMWwind, HMEHHM, OTYeCTBE M JOJDKHOCTH
paboOTHHKA MHOTO(QYHKIMOHAIBHOTO LIEHTPA, MPUHSBIIETO Telle(OHHBINA 3BOHOK.
NuauBuayanibHOE YCTHOE KOHCYJNBTHPOBAHHE NPU OOpALLEHUH 3asiBUTENS IO
TenegoHy pabOTHUK MHOTO(QYHKIIMOHATIBHOTO IIEHTpa OcyllecTBisieT He O6onee 10
MUHYT;

B cnyuae ecnu u1st OAroTOBKM OTBETa TpeOyeTcst Oosee MpoIoIKUTEIbHOE
BpeMsi, pabOTHUK  MHOTOQYHKIIMOHAJIIBHOTO  IIEHTpPa,  OCYIIECTBIISIONIUN
UHIUBHUIyaJIbHOE YCTHOE KOHCYJIBTUPOBAaHHE MO Tene(OHy, MOXKET MPEIIOKUThH
3asIBUTEIIO:

U3JIOKUTh OOpanieHue B NUCBMEHHOM (opme (OTBET HampaBIsAeTCs
3asIBUTENIO B COOTBETCTBUH CO CITIOCOOOM, YKa3aHHBIM B OOpaIlleHUH);

HA3HAYUTh JPYroe BpeMs JIJIsl KOHCYJIbTALHA.

[Ipy KOHCYJIBTHUPOBAHUU MO MHCbMEHHBIM OOpALICHUSIM 3asiBUTENIEH OTBET
HaIIpaBJIsIeTCsl B MUCbMEHHOM BHJI€ B CpPOK He mo3naHee 30 KalleHIapHbIX JHEU C
MOMEHTA perucTpauuu oopaieHus B (PopMe 3MEKTPOHHOIO TOKYMEHTA 1O aJpecy
AJIIEKTPOHHOM  TOYTHI, yKa3aHHOMY B  OOpalleHHH, IOCTYIHUBIIEM B
MHOTrO()yHKIIMOHAJIBHBI TEHTp B (opMe DJIEKTPOHHOTO JOKYMEHTa, U B
NUCbMEHHOM (opMe 1O IMOYTOBOMY aJpecy, YKa3aHHOMY B OOpalleHuH,
MOCTYIHUBILIEM B MHOTO()YHKIITMOHAJIBHBIN LIEHTP B MUCHMEHHOU opMe.

6.1.2.Bbigaua 3asiBUTEJII0 pe3yJbTara NpeaoCcTaBJICHUS
MYHUIUNAJIBHON yCIyTH

[Ipy Hanuuuu yBENOMJIEHUS O IUIAHUPYEMOM CHOCE, YBEIOMIICHHS O
3aBEPIIECHUN CHOCA YKa3aHMs O BbIJAYE PE3YJbTATOB OKA3aHMS YCIYI'HM 4Yepe3
MHOTO()YHKIIMOHATIBHBIN LEHTpP, Y TOJTHOMOUYEHHBIN OpraH nepeaaeT JOKYMEHTHI B
MHOTO(YHKIIMOHAIBHBIA  LEHTp I TOCJHEAyIoIed BBIJAYM  3asgBUTEIIO
(mpencTaBUTENIO)  CIIOCOOOM,  COIVIACHO — 3aK/IIOYEHHBIM  COTJIAIIEHUAM O
B3aUMOJICUCTBUM  3aKJIIOYEHHBIM  MEXJy  YIMOJTHOMOYEHHBIM OpPraHoM |
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM B TOPSJKE, YTBEPKICHHOM MOCTAaHOBJICHUEM
[IpaButennctBa Poccuiickoit deneparuu ot 27 centsaops 2011 r. Ne 797 «O
B3aUMOJICUCTBUM MEXAY MHOTO(YHKIMOHAJbHBIMU LIEHTPAMU MPEIOCTaBICHUS
rOCYIapCTBEHHBIX W MYHULMNAIBHBIX YCIOyr U (¢eAepaJbHbIMU  OpraHaMu
UCIIOJIHUTEIBLHOM BJIACTHU, OpraHaMU T'OCYIapCTBEHHBIX BHEOIOMKETHBIX (POHJIOB,
opraHamMu TOCYJAapCTBEHHOW Biactu cyOBekToB Poccuiickoit deneparum,
OpraHaMHy MECTHOI'O CAMOYIIPABIICHUS».

[lopsimok W cpoku mepenayd  YNOJTHOMOYEHHBIM  OpPraHOM — TaKUX
JOKYMEHTOB B MHOTO(YHKIMOHAJIBHBIM LIEHTP OMNPEIENAIOTCS COIVIAIIEHUEM O



B3aUMOJICICTBUY,  3aKJIIOYEHHBIM HWMHU B  TOPAJKE,  YCTAHOBJIEHHOM
noctanoBienrueM [IpaBurensctBa Poccutickoit @enepamuu ot 27 centsiops 2011 r.
Ne 797 «O B3auUMOJEUCTBUU MEXAY MHOTO(DYHKIIMOHAIBLHBIMUA IIEHTpaMU
MPEAOCTABIEHUSI TOCYIAPCTBEHHBIX U MYHULMNAIBHBIX YCIOYr U (eaepaibHbIMU
OopraHamMu HUCTIOJTHUTEIIBHON BJIACTH, OpPraHaMU rOCYJapCTBEHHBIX BHEOIOKETHBIX
¢boHI0B, OpraHaMu rocyJIapCTBEHHOM BilacTu cyObekTOB Poccutickoit denepanuu,
OpraHaMy MECTHOT'O CAMOYIIPABJIEHHUS».

[Ipuem 3asBUTENEN U1l BBIIAYM JOKYMEHTOB, SIBIISIFOLIMXCS PE3YJIHTATOM
MYHHUILMIIAIBHON YCJIYTH, B MOPSJAKE OYEPEAHOCTH IMPHU MOJYYEHUH HOMEPHOIO
TaJIOHa W3 TEpMHHAJIa »JJIEKTPOHHOM O4YE€PEAU, COOTBETCTBYIOLIEIO LEIU
oOpartieHust, 1100 MO MPEIBAPUTEIIHLHOM 3aIHCH.

PaGoTHrk MHOro(yHKIIMOHAJIBLHOI'O IIEHTPA OCYIIECTBIISCT CISAYIONINE
JIEUCTBUA:

YCTAHABIMUBACT JIMYHOCTh  3aABUTENA HAa  OCHOBAaHMM  JOKYMEHTA,
YAOCTOBEPAIOLIETO JINYHOCTh B COOTBETCTBUM C 3aKOHOAATEIBCTBOM Poccuiickoi
Oenepaunu;

MPOBEPSIET MOJHOMOYMS MPEACTABUTENS 3asBUTENS (B cilydae oOpalieHus
NPE/ICTaBUTES 3asIBUTENS);

ONpeNeNsieT  CTaTyC  HUCIOJHEHUS  YBEIOMJIEHHS 00  OKOHYaHUU
ctpourenbeTBa B 'UC;

pacrnevaThIBaeT Pe3yJbTaT MPEIOCTABICHUSI MyHULIMTIIAJBHON YCIYTU B BUJIE
AK3EMIUISIPA DJIEKTPOHHOTO JTOKYMEHTAa Ha OyMa)>KHOM HOCHTENE M 3aBEPSET €ro ¢
UCIIOJIb30BaHUEM Te€YaTh MHOTO(QYHKIIMOHAIBHOTO IEHTpa (B MPEAyCMOTPEHHBIX
HOPMAaTUBHBIMH ITPaBOBBIMM akTaMu Poccuiickoit @enepannu cirydyasx — nedyaTy ¢
uzoopaxkennem ['ocynapcreernHoro repda Poccuiickoit denepaiiin);

3aBepsET AK3EMIUISP AJIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTEJE C
UCIIOJIb30BAaHUEM TI€YaTH MHOTO(YHKIIMOHAJIBHOTO MEHTpa (B MPEAyCMOTPEHHBIX
HOPMaTUBHBIMH ITPaBOBBIMH akTaMu Pocculickoil @enepannu ciydyasx — Ie4yaTu C
nzobpaxenuem ['ocynapcreenHnoro repda Poccuiickoii ®enepaiun);

BBIJIACT JOKYMEHTHI 3asBHUTENIO, TpPU HEOOXOJMMOCTH 3amlpalluBaeT Yy
3asBUTENS MOJINKUCH 32 KOKIbIM BBIJAHHBIA IOKYMEHT;

3aIpalIvBacT COrJIacHe 3asBUTENS HA y4acTHUE B CMC-OIPOCE I OLEHKU
KauyecTBa MPEAOCTABIEHHBIX YCIYT MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM.

WNHble pneicTBus, HEOOXOAMMBIE I MNPEAOCTABICHUS MYHHIMNAIBHON
YCIYyTH, B TOM YHUCII€ CBS3aHHBIE C IIPOBEPKOM JEUCTBUTEIBHOCTH YCUJIECHHOU
KBATU(UIIMPOBAHHON SJEKTPOHHOW TMOJAMUCHU 3asBUTENS, HMCIOJb30BAHHOW MpHU
oOpallleHHH 32 MOJYYEHUEM MYHUIUNAIBHOU YCIIYTH, & TAKXKE C YCTAHOBJICHUEM
NEpPEYHs] CPEACTB YIAOCTOBEPSIOIIMX LIEHTPOB, KOTOpPBIE JOMYCKAKOTCA IS
UCIIOJIb30BaHUs B LIENIAX O0ECIEUCHUS] YKa3aHHOW MPOBEPKU M OMPEACINISIIOTCS Ha
OCHOBAaHHUH YTBEPKIAEMON YIOJIHOMOYEHHBIM OpPraHOM II0 COIVIACOBAHUIO C
®enepanbHOil cityxk00i OezonacHocTu Poccuiickoit ®eaepanuu MOJEIH yrpo3
6e3omacHocTr nH(POpPMANMK B HHPOPMAIIMOHHON CUCTEME, UCTIONB3yEeMOU B IETISAX
npuemMa oOpalieHud 3a TOJyYeHHEM MYHUIMNAIbHOW yCIyru W (WUJIn)
IPEAOCTaBIEHUS Tako yciyru, B ML He npenycMOTpEHBI.



HocynebHoe (BHecyneOHOE) oOOXKajJOBaHUE  PEIICHUH W JICUCTBUM
(0e3meiictBusi) ML, corpynamka MOIl ocymecTBusiercss B MOPSAKE,
PEeTyCMOTPEHHOM ITyHKTOM 5.1 HACTOAIIEr0 aJIMUHUCTPATUBHOTO PETJIaMEHTA.



Mpunoxexune Ne 1
K agMWUHNUCTPaTUBHOMY perfameHTy
npefocTaBneHns MyHULUMNansHoOM ycnyrm

«lMepeBop XNNoro
NMOMEeLLEHNSA B HEXNITOE NOMeLLeHne
N Hexunoro nomMmeweHmnda B XUoe
nomeLleHne»

BJIOK-CXEMA
MNPEJOCTABJEHUSA MYHULIUTIAJIBHOM YCJIYTH «IIEPEBO/I
ZAKHNJIOI'O TIOMEHIEHUSA B HEXKUJIOE IOMEIIEHUE U
HEKMJIOT'O HIOMEINEHUA B ’KNJIOE IOMEINEHUE»

3asaButenb

\J

Mpuem n permctpaums 3asBneHns n AOKyMEHTOB Ha NPeAoCTaBleHne MyHULMNANbHON
ycnyrn 1 pabounin aeHb

\J

MpuHaTHE pelweHuns o nepeBoae unu o6 oTkase B NEPEBOAE XMUIMOTO MOMELLEHUS B HEXMNOE
M HEXUIOro NOMELLLeHUS B XXunoe nomellenne 45 gHen

\J

Bblgava (HanpaBneHne) AOKYMEHTOB MO pe3yribTaTtam NPeLoCTaBeHMs MyHULMNANbHON
ycnyrn 3 pabounx gHs

\J

3asaButenb




MpunoxeHne Ne 2

K agMUHUCTPaTUBHOMY perfnameHTy

npeaocTaBneHns MyHULMNAaneHOW ycrnyrm

«lMepeBop XuUnoro

NMOMEeLLEHNSA B HEXNITOE NOMeLLeHne

M HEXMUNOro MOMELLEHNS B KUMoe
nomeLleHne»

®opma 3asBJIECHUS O NPEIOCTABICHUN MYHULUIIAIBHON YCIyTH

KOMY:

(Haumernosanue ynotHOMOUEHHO20 OP2AHA UCHOTHUMENLHOU
enacmu cybovexma Poccuiickou @edepayuu unu opeana
MECmHO20 camoynpagierus) OT KOoro:

(nonnoe nHaumenosanue, MHH, OI'PH ropuduueckoeo nuya)

(konmaxkmmwlll menegoH, S1eKMPOHHA NOYMA, NOYMOBbIl
aopec)

(pamunus, ums, omuecmeo (nociedHee - NPu HAIUYUL),
OauHble QOKYMeHma, yOOCmogepsowe2o TUYHOCb,
KOHMAKMHbLU meedh)oH, aopec d1eKmpoHHOU NOYNbl
VHOIHOMOYEHHO20 TUYa)

(OanHble npedcmasumens 3as6umes)

3ASBIIEHUE

0 IMMEPEBOJAE KUJIOI0 MOMCEIICHUS B HEKHJI0C MOMEIICHUE U HEKUJIOTO IOMEIICHUA B
AKHJI0€ MMOMEILIEHUE

[Tpomry nmpeocTaBUTh MyHUIIMIIATBHYIO YCIYTY
B OTHOIIEHUU

IIOMCIICHUA, Haxoasamerocs B

COOCTBEHHOCTH

(mnst pu3MYecKUX IUI/MHIMBHAYaNbHBIX mpeanpuHumareneii: ®UO, gokyMmeHT,
YIOCTOBEPSAIONINI TUYHOCTh: BUA JokyMeHTa macnopt, MHH, CHWJIC, OI'PHUII (ans
MHAUBUAYAIbHBIX NpeINpUHUMATENCH), s IPUINYECKUX JIMI: MTOJHOE HAUMEHOBAaHUE
FOPUIAYECKOTO JIMIua, OI'PH, MHH pacIoI0KEHHOTO no
azapecy:
(ropox, ynuia, MPOCHEKT, Mpoe3n, Mepeynok, mocce), (Ne kBapTupsl, (TeKylee
Ha3HA4YCHHE IMOMelIeHUus  (00mIas IUIomaab, >KWias MOMEIICHHS) (KUI0e/HEKUIIOE)
TUTOMIA/Ib) U3 (3KUIIOTO/HEKUIIOTO) TIOMEIICHHSI B (HEKIIIOE/SKUTIOL)

(Hy»HO€ IOTYEPKHYTh)
TToxmumce
JlaTa



POPMA

MpunoxeHne Ne 3

K aMUHUCTPATUBHOMY pernameHTy

npenocTaBneHnst MyHULMNAanbHOW ycryrm

«MepeBop KNUIMOro

NOMELLIEHNSA B HEXWUITOE NoMeLLeHne

M HEeXWUNoro MnoMEeLLEHNs B Kurnoe
nomMeLueHme»

YTBEPXJ/IEHA
ITocraHoBIIEHUEM
IIpaButenbcTBa
Poccuiickoit
Denepanuu
ot 10.08.2005 Ne 502

YBeIOMJICHHS O NepeBoje (0TKa3e B MepeBo/ie) *KUI0ro (He:Kuiaoro)
NMoMeIleHUsI B HesKUJ10€e (BKUJ10€) moMelieHue

Komy

(bammusi, ©Ms1, OTIECTBO —

IUTSA TPaXKIIaH,

TIIOJITHOC HAMMEHOBAHNE OpraHn3anu —

I FOPUANYICCKUX J'II/III)

Kyna

(TIOYTOBBIN MHIEKC U apecC

3asdBHUTCIIA COIJIACHO 3asABJICHUIO

0 TepeBojie)

YBEJIOMJIEHHUE

0 nepesoje (0TKa3e B MepeBo/ie) JKUJI0ro (HesKNJI0ro)
NMoOMeIleHUsI B HesKUJ10€e (BKUJ10€e) moMenieHue

(HOJ'IHOC HAaMMCHOBAHNE OpraHa MECTHOI'O CaMOYIIPaBJICHU,

OCYIIECTBIISIOMIETO IEPEBOT TIOMEIICHHS)

paccMOTpeB NPEACTABICHHBIE B COOTBETCTBUU C 4YACThIO 2 cTaThu 23 JKMIMIIHOrO KoOAEKca
Poccuiickoit @denepanuu TOKYMEHTHI O IEPEBOIE TOMEIIEHUS O0IIeH TIIOIAIbI0 KB. M,

HaXO/ISIIErocs Mo aapecy:

(HaI/IMeHOBaHI/IG TOPOACKOTO WJIH CEIBCKOTO HOCGJIGHI/ISI)

(HamMeHOBaHUE YIUIIBI, TUTOIIAHU, POCTIEKTa, OyIbBapa, mpoe3ia u T.I1.)



U3 KHUIIOTO (HEKUIIOT0) B HEKUIIOE
(cxmItoe)

(HEeHY)XHO€ 3a4epKHYTh)

JIOM , Kopmyc (B1ajieHue, CTpPOEHHUE) , KB. :
(HEHY)XHOE 3aUepKHYTb)
B ICIAX UCITOJIB30BaHUA ITIOMCHICHHNS B KAYCCTBE

(BI/I,Z[ HCIIOJIb30BAaHUA ITIOMCUICHUA B COOTBETCTBUU

C 3asIBJICHHEM O TIEPEBO/IE)

PELLINI (
(HamMeHOBaHUE aKTa, J1aTa ero MPUHSATHS U HOMED)
1. HOMGHICHI/IG Ha OCHOBAHUH NPUIIOKCHHBIX K 3a4BJICHHIO JOKYMCHTOB!

a) IEPEBECTH U3 JKUJIOTO (HEXKHMIIOTO) B HEXMIoe (kmioe) 0e3 mpeBapuTelbHBIX YCIOBHIA,
(HEeHy>XHO€ 3a4epKHYTh)




0) mepeBecTH U3 KUIOTO (HEXKWIIOr0) B HEXWIoe (KHIOE) TPHU YCIOBUU TPOBEACHHUS B
YCTaHOBJICHHOM TOPSIIKE CIEAYIONUX BUIOB paboOT:

(mepedeHs paboT 1O MEepeyCTPOICTBY

(mepernaaHupoBKe) TOMEISHHS

WJIN MHBIX HEOOXOANMBIX pabOT O PEMOHTY, pEKOHCTPYKIIMH, PECTaBpaluy OMEICHNU )

2. OTKa3aTh B MEPEBOJAC YKA3aHHOT'O IMOMEUICHHS W3 JKWIOTO (HEXWUIOr0) B HEXHIIOE

(>kmItoe)
B CBA3HU C
(ocHOBaHME(s), ycTaHOBIICHHOE YacThio | cTatbu 24 XKunumaoro koaekca Poccuiickoiit deneparmn)
(MOJDKHOCTB JIMIIA, TIOAMUCABIIETO YBEIOMIICHUE) (Tozmucs) (pacmugpoBKa MOIIKCH )

“ ” 200 .

M.IL



