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YTBEPXJIEH

[TocTaHoBIEHNEM aAMUHHUCTPAIINN
[TixaHCKOTO MYHUILIUTIATHHOTO
okpyra Kuposckoii o6nactu

ot 00.00.2022 Ne 00

AJIMMHHMCTPATHBHBIN perjiaMeHT MpeloCcTABIeHUS MYHUIIUIIAJIbHON YCJIYIH
«IIpenocraBiieHHe )KNUJI0T0 MOMEIIEHHS 110 I0r0BOPY COLMATBHOI0 HAaliMa WIHN B
COOCTBEHHOCTDH 0€CINIATHO» HA TEPPUTOPHMH MYHUIIUNIAJTBHOT0 00Pa30BaHUA
Iu:kaHcKuil MyHHIMIAJBbHBIA OKPYT Kuposckoii odi1actu

1. O6umue mosoxenus Ipeamer peryanpoBanus
AJMMHHCTPATUBHOIO PerJiaMeHTAa

11 AJIMHHUCTpaTUBHBIN peraaMeHT MPEAOCTABICHUS MYHUIUTIAIILHON
ycayru  «lIpemoctaBieHne  KWJIOrO  MOMEIIEHHUS MO  JOTOBOPY COLMAIBHOTO
HaiiMa WU B COOCTBEHHOCTh O€CIUIaTHO» pa3padOTaH B  IEJAX  IOBBIIICHUS
KayecTBa M JOCTYMHOCTH MPEAOCTABICHUS MYHULUMNAIBHOW YCIYTHW, ONpEAesieT
CTaHAAPT, CPOKH U MOCIIEAOBATECIBHOCTD ICUCTBUHN (aIMUHUCTPATUBHBIX MPOIETYP) MPU
OCYILIECTBJICHUM  TOJHOMOYMUM MO TPEJOCTABICHUIO MYHUIMNAIBHOW  YCIYTH
«IIpegocTaBiieHuE >KUJIOrO TOMEIIECHUS IO JOrOBOPY COLMAIBLHOrO HaiMa WIH B
COOCTBEHHOCTH OECIIJIaATHO» Ha TEPPUTOPUU MYHUIIUTIATIBHOTO 0Opa3oBanus [lmxaHnckuit
MYHUITUTIABHBIA OKpYT KupoBckoit obnacTwu.

Hacrosmuii ~ AAMUHUCTPATUBHBIA  pErjaMeHT  PEryJupyeT  OTHOUICHHS,
BO3HUKaromme Ha ocHoBaHuu KoHcturynuu Poccuiickonn ®@epepanuu, KuimimHOro
konekca Poccuiickot @enepannu, HanoroBoro komekca Poccuiickon dDenepanuu,
®denepanpHoro 3akoHa ot 27 wmrong 2010 1. Ne 210-®3 «0OO6 opranuzanuu
MPEOCTABIICHUS TOCYIAPCTBEHHBIX U MYHULIMTIATIBHBIX YCIIY.

Kpyr 3asBuresei

12. 3asgButensiMH HAa TOJYYEHHE MYHULMUMNATBHOW YCIyTH  SBISIOTCS
duszndeckue nuIa - MaJOMMYIIHE M APYTUe KATEropuu Tpa)KJaH, OMpeJelICHHbIC
dbenepanbHBIM 3aKOHOM, ykKa3om lIpesunmenta Poccuiickoit denepanuu uiu 3aKOHOM
cyonekTa Poccuiickoit @enepaluu, mocTaBICHHBIC HAa YYET B KAUECTBE HYKIAIOIMIUXCS
B JKUJIBIX MIOMEILICHUSX (J1aiee - 3asBUTEIIb ).

13. UWntepechl 3asBHUTENEH, VyKa3aHHBIX B MyHKTe 1.2  HACTOAIIETO
AJIMUHHCTPAaTUBHOTO  pErJIaMEHTa, MOTYT TMPEACTaBlIATh Jula, oOJajarolime
COOTBETCTBYIOLIMMU MOJTHOMOYHMSAMH (J1aJie€ — MPEICTABUTEND).

Tpe6oBanus k mopsiaKy MHGOPMHUPOBAHNS O MPEIOCTABJIECHUN
MYHHIMIAJBHON yCIAYyTd

14. WnadopmupoBaHue O TMOPSAKE MOPEIOCTABICHUS  TOCYAapCTBEHHOMU
(MyHMIIMTIABHOW) YCIYTH OCYILIECTBIISIETCS:

1) HEMOCPEACTBEHHO TMPU JIMYHOM TMpUEMEe 3asBUTENII B aJIMHHUCTPALUAN
[Muxanckoro okpyra KupoBckoit o6nactu (najnee - YHOOJTHOMOYEHHBIH — OpraH) WM



MHOTO(YHKIITMOHAJILHOM IIEHTPE MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIUTIATBHBIX
yCIIyT (Aajiee — MHOTO(YHKIIMOHAIbHBINA HEHTP);

2) 1o tenedoHy B YIIOJIHOMOYEHHOM OpPTraHe MM MHOTO(QYHKIIMOHATBHOM IIEHTPE;

3) MUCbMEHHO, B TOM YHCJI€ TOCPEACTBOM AJIEKTPOHHOM MOUTHI, (PaKCUMUIBLHOU
CBSI3U;

4)  TOCPenCTBOM pa3MEIICHHUS B OTKPBHITON M JOCTYIHOM (popme nHpopMaIuu:

B (eaepalbHOM TOCYIapCTBEHHON MHpOpMaMOHHON cucteme «Eaunbiii mopran
rOCYJapCTBEHHBIX W MYHUIMMAIBHBIX ycuyr (dynkiuit)» (https://www.gosuslugi.ru/)
(manee - EIIT'Y);

Ha oUIMaTbHOM caliTe YIOJIHOMOYEHHOTO opraHa (mkaHka.pd);

5) mocpeacTBoM pasMenieHus HHpOpManud Ha HHGOPMAIIMOHHBIX CTEHIAX
VY10JIHOMOUYEHHOTO OpraHa Uid MHOTO(YHKIIMOHAJIBHOTO LIEHTpA.

1.5. UudopmupoBanre oCylIeCTBISIETCS 10 BONPOCAM, KaCarOLUMCH:

CIocO0OB MOJauy 3asiBJICHUS O MPEIOCTaBICHUH MYHUIUTIATBHON YCIIYTH;

aapecoB YTNOJIHOMOYEHHOrO OpraHa M MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB,
oOpaieHre B KOTOpble HEOOXOAUMO JIJIsl TPEIOCTABICHUS MyHUIIUTIAIBHON YCIYTH;

cpaBoyHOM MHGoOpManuu O padoTe YMOJIHOMOYEHHOTO opraHa (CTPYKTYpHBIX
noapasiesieHui Y TOJTHOMOYEHHOT'O OpraHa);

JOKYMEHTOB, HEOOXOUMBIX JIJISl MPEAOCTABICHUS MYHUIIUNIAIbHON YCIYTH H
yCJIYT, KOTOPBIC SBISIOTCS HEOOXOIUMBIMU U 00S3aTEIILHBIMU JIJIsl TIPEAOCTABICHUS
MYHUIUTAIBHON YCIYTH;

NOpsAJIKa U CPOKOB MPEIOCTABICHUS MyHUITUTIAIBHON YCIIYTH;

nopsiJiKa TOJIy4eHUs] CBEJEHUH O XOJe pacCMOTPEHHs 3asiBICHUS O
NPEJIOCTABICHUN MYHUIMIAIBHOW YCIYTM W O pe3yjbTarax MpeloCTaBICHUS
MYHUIIMITATIEHON YCITyTH;

0 BOIPOCaM TNPEIOCTABICHUS YCIYT, KOTOPbIE SIBIAIOTCS HEOOXOIUMBIMU U
00s3aTENBHBIMU TSI IPEIOCTABICHUS MYHUIIUTAIBHON YCIIYTH;

nopsiika J1ocyeoHoro (BHecyneOHOTo) oOXkajoBaHUs aevcTBUM (Oe3aercTBHS)
TOJUKHOCTHBIX JIMI, U TPUHUMAEMBIX HMHU pPEUICHUH MPU MPEIOCTABICHUH
MYHHIUNIAIbHOW YCIIYTH.

[lonyyenne wuHboOpMaIMU 1O BONPOCAM TNPEIOCTABICHUS MYHHUIUMAIbLHOU
YCIYTHd HW YCIYT, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMU W OOSA3aTEIBHBIMU IS
MPEIOCTaBICHUS MYHUITUTIATHHOM YCIYTH OCYIIECTBIISIETCS OECIIIaTHO.

1.6. Ilpu ycTHOM OOpatiennu 3asBuTeNs (JIMYHO WK 10 Tele(oHy) TOKHOCTHOE
TUI0  YTOIHOMOYEHHOTO OpraHa, pa0OTHUK MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpA,
OCYIIECTBIIAIONIUN KOHCYITUPOBAHUE, TTOJAPOOHO U B BEKIUBOU (KOPPEKTHOM) Gopme
HHOOPMUPYET OOPATUBIINXCS TI0O MHTEPECYIONTUM BOTIPOCAM.

OtBeTr Ha TenedOHHBIM 3BOHOK JOJKEH HAUYMHATHCA C HHPOpPMAIUU O
HAaMMEHOBAaHWU OpPraHa, B KOTOPBIM MO3BOHWI 3asBUTENb, (aMUINH, UMEHH, OTYECTBA
(mocnenHee — MpPU HATUYMK) U JOHKHOCTH CHEUUANIMCTA, MPUHSIBIIETO TeJIePOHHBIN
3BOHOK.

Ecnan gomkHOCTHOE MU0 YTIOTHOMOYEHHOTO OpPraHa HE MOXET CaMOCTOSTENIbHO
JaTh OTBET, TeAe(POHHBIN 3BOHOK JIOJKEH OBITh MepeaapecoBaH (IEpeBeAcH) Ha JIPYTroe
JOJKHOCTHOE JIMIIO WM e 00paTUBLIEMYCS JIMITY JOJIKEH ObITh COOOIIEH Tesie)OHHBIN
HOMEP, IO KOTOPOMY MOKHO OYAET MOJIYyYUTh HEOOXOUMYIO HH(OPMALIHIO.

Ecnau nmonroroBka oTBeta TpeOyeT MPOJOJLKUTEIBHOTO BPEMEHHU, OH MpPEaiaraet
3asBUTEIIO OJIUH U3 CIEAYIONIUX BAPUAHTOB HAJIbHEUIINX JEHCTBUIA:

M3JI0KHUTH 0OpallieHne B MUCbMEHHOH (hopMme;


http://zrko.ru/

HA3HAYUTH APYro€ BPEMs I KOHCYJIbTAIlAMN.

JIOM>KHOCTHOE MO  YTNOJHOMOYEHHOTO OpraHa HE BIPAaBE OCYIIECTBIATh
HHOPMUPOBAHUE, BBIXOJSIIEE 3a PaMKH CTaHAAPTHBIX NPOUEAYp U YCIOBHUH
MPEIOCTABICHUS MYHHUIMIIAIIBHOW YCIyIM, W BIUAIOIIEEC MNPSAMO WJIM KOCBEHHO Ha
MIPUHUMAEMOE PEILICHUE.

[IponomxuTenpHOCT, MHPOPMUPOBAHUS 10 TenedOHY HE JOHKHA TpeBbimaTh 10
MUHYT.

NudopmupoBaHue OCyHIECTBISIETCS B COOTBETCTBUHM C TpaUKOM IpueMa
rpaXKaaH.

1.7. Tlo nHCbMEHHOMY OOpAILIEHUIO JOKHOCTHOE JIMLO Y TOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a IMPEJOCTaBICHHUE MYHUIMNAIHHON YCIyTH, MOAPOOHO B
MUCbMEHHOW (opMe paszbICHIET TpakAaHUHY CBEICHHUS IO BOIMpPOCaM, YKa3aHHBIM B
nyHkTe 1.5. HacTosilero AAMUHUCTPATUBHOTO PErJIaMEHTA B TOPSJIKE, YCTAHOBICHHOM
®enepanbHbiM 3akoHOM OT 2 Mas 2006 1. Ne 59-®3 «O mnopsiake paccMOTpeHUs
obpamenuit rpaxnan Poccuiickoit ®deneparun» (nanee - denepanbHblii 3aK0H No
59-03).

18. Ha EIII'Y pasmemiaroTcs cBeaeHUs, npeaycMoTpeHHbie [lomoxkenuem o
dbenepanbHO TOCymapcTBEHHON HHGOpPMaNMOHHON cucTeMe «®DenepanbHbI peecTp
FOCYJIapCTBEHHBIX W  MYHUIMUMNAIBHBIX  ycayr  (QyHKUIUKN)»,  yTBEPKICHHBIM
noctanoBieHueM [IpaButensctBa Poccuiickoit @enepanuu ot 24 oktsa0ps 2011 ronxa
Ne 861.

Hoctyn k uH@OpMaAIMKM O CPOKAX U TMOPAJKE MPEIOCTABICHUS MYHHUIIMIAIbHON
YCIYTU OCYIIECTBIISIETCS] O€3 BBIMIOJIHEHUS 3asgBUTENIEM KaKUX-THOO TpeOOBaHUM, B TOM
yuciie 0e3 HCMOIb30BaHUS TMPOTPAMMHOIO OOECHEYeHMs, YCTAaHOBKA KOTOPOro Ha
TEXHUYECKHE CPEICTBA 3asgBUTENs TpeOyeT 3aKIIOYEHUs JIMIIEH3MOHHOTO WIJIM HMHOTO
COTJIaIICHUS C npaBooOiaaTeneM MIPOrPaMMHOTO obecrieueHus,
IpeayCMaTPUBAIOIIETO B3UMAHUE IUIATHI, PETHUCTPALMIO WJIM aBTOPU3ALUIO 3aIBUTE IS
VI TPEIOCTABICHUE UM MEPCOHATbHBIX JaHHBIX.

1.9. Ha odpunmanbHOM calite YIIOJHOMOYEHHOI'O OpTraHa, Ha CTEHIaX B MeCTax
MPEIOCTABICHUSI MYHUITATIATLHON YCIYTH U YCIYT, KOTOPHIE SABISIOTCS HEOOXOAUMBIMU
U 00s3aTeNbHBIMU JJIi TNPENOCTABICHUS MYHUIHUNAIbHOW  yCIyru, ©W B
MHOTO(YHKIIMOHATBHOM IIEHTPE pa3MeniaeTcs Cleayrolas cCipaBoyHas nHpopMaIms:

0 MecCTe HaxOXIeHHus W rpaduke pabdOThl YIMOTHOMOYEHHOTO OpraHa M HX
CTPYKTYPHBIX TOJAPAa3ACICHUN, OTBETCTBEHHBIX 3a MPEIOCTaBICHUE TOCYIAapPCTBEHHOM
(MyHUIIUTTAIEHOM) YCIIYTH, a TAKKe MHOTO()YHKIIMOHATBHBIX IIEHTPOB;

CIpaBOYHbIEC TeIE(POHBI CTPYKTYPHBIX MOAPA3ACICHUI Y IOJHOMOUYEHHOIO OpraHa,
OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHHULMUMAIBHOW YCIyTH, B TOM YHUCJIE HOMEp
Tenedona - aBTonHpopmaTopa (Mpu HAJTUIHH );

agpec ouIManbHOrO caiTa, a TaKXe BJIEKTPOHHOW MOYThl U (uiau) (Hopmbl
oOpaTHOM CBA3M YTOJIHOMOYEHHOTO Oprana B cetu « IHTepHeT.

1.10. B 3anax oxxumanust Y MOJTHOMOUYEHHOTO OpPraHa pa3MeNIaloTCss HOPMAaTUBHBIE
MIPABOBbBIE€ AKThI, PETYJIUPYIOIIUE MOPSAIOK MPETOCTABICHUS MYHUIIUIIAIBHONU YCIYyTH, B
TOM 4Yucie AJIMHHUCTPATUBHBIM peErjiaMeHT, KOTOpble MO TpeOOBaHMIO 3asBUTENS
MPEAOCTABISIOTCS €EMY JJISI O3HAKOMJICHHSI.

1.11. Pazmenienue uHOpMAIUU O TOPSAKE MPEIOCTABICHUS MYHULIMIATHHON



YCIYTd Ha MHPOPMALIMOHHBIX CTEHAAX B MOMEIIEHUH MHOTO(QYHKIMOHAIBHOIO LIEHTpa
OCYIIECTBIISIETCSI B COOTBETCTBMM C  COIVIAIUEHUEM,  3aKIIOYEHHBIM  MEXIY
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM U YTOJHOMOYEHHBIM OPraHOM C YYETOM TpeOOBaHUM
K UH(QOPMUPOBAHUIO, YCTAHOBIEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.12. Undopmanuss o0 Xoae pPACCMOTPEHHUS 3asBICHUS O MPEJOCTABICHUU
MYHUUUNAIBHOW YCIYIM U O pe3yJbTaTax NpPeIOCTaBICHUS MYHHIMNAIbHOW YCIyTH
MOXKET OBITh MOJy4Y€Ha 3asBUTENIEM (€ro MpeaACTaBUTENIEM) B JIMYHOM KaOMHETEe Ha
EIII'Y, a Takke B COOTBETCTBYIOLIEM CTPYKTYPHOM IIOAPA3ACICHUU Y IIOJITHOMOYEHHOIO
opraHa npu OOpalleHUU 3asBUTENS JUYHO, N0 TesleOHY MOCPENCTBOM 3JIEKTPOHHOM
HOYTHI.

1.13. Uudopmarus 0 MyHULIMIIATIBHOM yCIyre BHECEHA B PEECTP MYHULIUIATIbHBIX
yCIyT MyHULIMIIAIBHOTO oOpa3oBanus [ImkaHckuit MyHUIMnanbsHbli okpyr Kuposckoit
obnacTu».

2. CTaHaapT npeiocTaBJIeHUs] MyYHUIIUNIAJIbHON yCIyTrd

HaumeHoBaHUe MYHHMIUNIAJIBHOM YCJIYIH

2.1. MynununansHas  ycayra  «lIpemocTtaBienune  KWIOTO MOMENICHUS MO
JIOTOBOPY COILMAIBLHOTO HaliMa UM B COOCTBEHHOCTh OECILIATHOY.

HaunmeHoBaHMe OpraHa MeCTHOIO cCaMOyINpaBJieHUs: (OpraHu3alum),
NpeI0CTABJISIONIEr0 MyHUIIMNIAIBHYIO YCIYTY

2.2. MyHuuumnangbHas yciyra MpeIOCTaBIsIeTCS YTOJIHOMOUYEHHBIM OPTaHOM -
agMuHHCTpanyen [ImkaHcKkoro MyHUIUITAILHOTO OKpyra KupoBckoii 001acTH.

2.3. B nmpenocTtaBieHMHM MYHHUIIMNAIBHOM  YCIYTM TMPUHUMAIOT ydYacTHE:
agMuHHACTpanus IIukaHCKOro MyHHUIIMITAIBHOTO OKpyra KupoBckoid o0iacTu B JIHIIC
OoTAeNa IO YNPABICHUID MYHHUUIIAIBHBIM HMMYIIECTBOM M 3€MEIBHBIMH peCcypcamu
aagmuHUCTpanuu [ImkaHcKoro MyHUIIUITAIBHOTO OKpyra KupoBckoii o6mactu.

I[Ipu npenocrtaBieHMH MYHHUUUNAJIBHOM YCIYTH YIOJHOMOYEHHBIM OpraH
B3aUMO/ICHCTBYET C:

2.3.1. denepanbHOl HANOTOBOW CHyXOOW B YaCTH TOJYYCHHs CBEACHUU U3
EnuHOro rocymapCTBeHHOro peecTtpa 3alncell  akTOB — TPaXKJAHCKOIO  COCTOSIHUS
O PpOXIEHHHM, O 3aKJlouYeHHH Opaka; TMoJiydyeHus cBeAeHU w3 EnuHoro
roCy1apCTBEHHOIO peecTpa FOPUINYECKUX JIN1L, B ciy4ae nojavuu
3asBJICHUS npeAcTaBUTENEM (FOPUAUYECKUM JIMIIOM); TOJYYEHUsS] CBEACHUU U3
EnnnHOro rocyaapcTBeHHOTO peecTtpa MHAWBUAYAIBHBIX NMPEANPUHUMATEIIEH, B CIIydae
MOJIauy 3asiBJICHUS IPE/ICTaBUTENEM (MHIUBUIYATbHBIM MPEANPUHUMATEIIEM).

2.3.2. MunnctepcTBOM  BHyTpeHHUX jgen  Poccuiickoit ~ dDenmeparuu B
YaCTHU IMOJIyYCHUs CBEIECHUM, MOATBEPXKIAAIOINUX JECHCTBUTEIBHOCTh IAacnopTa
Poccuiickoii denepauy U MECTO KUTEIbCTBA.

2.3.3. lleHCHMOHHBIM ®onnom  Poccuiickoit Qdenepaliii = B 4YACTH
MPOBEPKU COOTBETCTBUS (haMIIIbHO-UMEHHOU rpymmbl, aThl poxaenus, CHUIIC.



2.3.4. denepanbHOil CHYyKObl TOCYJApCTBEHHOM pErUCTpaluu, KajacTpa u
KapTorpaguu B 4YaCTH MOJYUYEHHS CBeAeHUM U3 ENMHOrO rocy1apcTBEHHOI0 peecTpa
HEJBUKUMOCTH Ha UMEIoIUecss 00BEKThI HEIBUKUMOCTH.

24. llpu npenocTtaBieHUH MYHHUIUMNAIBHON YyCAyrd YTOJIHOMOYEHHOMY
opra"y 3ampemniaercsi TpeOoBaTh OT 3asBUTENS OCYIIECTBICHUS JCUCTBUN, B TOM
YlClI€ COIVIACOBAaHUM, HEOOXOJIMMBIX MJIsl TOJYYeHHs] MYHUIUNAIbHOM YCIYIrd U
CBSI3aHHBIX C OOpalleHWEM B HMHbIE TOCYJApCTBEHHBIE OpraHbl W OpraHU3alMH, 32
HCKJIIOUEHUEM II0JIy4YEHUsl YCIIYT, BKIIOUYEHHBIX B IIEPEUYEHb YCIYT, KOTOPBIE SBISIOTCS
HEOOXOIMMBIMU U 00s3aTeIbHBIMU ISl IPEOCTABICHHUS] MyHUIIMITAJIGHON YCIYTH.

Onucanue pe3yJibTaTa NPEIOCTABICHUS MYHHIMIIAJIbHON yCIAYTH

2.5. Pe3ynpTraToM mpenocTaBICHUS MYHHUITUIIATIBHON YCIIYTH SIBISICTCS:

2.5.1. Pemenue o npeaoCcTaBICHUN MyHUIIUTTATBLHON yCJIYTH 1O hopMe, COTIIacHO
[Ipunoxenutro Ne 1 k HacTosAmEeMy AJIMHUHHUCTPATUBHOMY pETJIaMEHTy M TPOEKT
JIOKyMEHTa O MPEIOCTaBICHUH YKUJIOTO TOMEIIEHHUS IO JOTOBOPY COIMAIBHOTO HanlMa
WJIK B COOCTBEHHOCTH OECIIaTHO.

2.5.2. Pemenume 00 oTkaze B TpHeME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEIOCTABICHUS YCIYTH/00 OTKa3e B TPEJAOCTABICHUM MYHHUIUIIAIBLHON YCIYyTH TI0
dopme, cormacHo Ilpumoxenusm Ne2, Ne 3 k HacrosmieMy AJIMUHHUCTPATHUBHOMY
perJiaMeHTy.

Cpok npeaocTaBjieHHs MYHUIIUNIAJIBHOMN YCJIYTH, B TOM YHCJIE C y4eTOM
HEe00X0AMMOCTH O0palIeHNsl B OPraHU3aNMH, YYACTBYOIIME B NIPeI0CTABICHUMN
MYHUIHUIIAJIbHOM YCJIYT'H, CPOK NPUOCTAHOBJICHHUS NMPEAOCTABICHHUS
MYHULMNAJIBHON YCIAYT'H, CPOK BbIIA4YM (HATIPABJICHMS) TOKYMEHTOB,
SIBJISAKOIIMXCS Pe3yibTaTOM NMPeA0CTABJICHUSI MYHHUIUNIAJIbHON YCIyTH

2.6. YOJTHOMOYEHHBIN OpraH B TeueHue 25 pabouyux AHEH CO HS PerUcTpaluu
3asIBJICHUS U JJOKYMEHTOB, HEOOXOAMMBIX ISl TIPEOCTABICHUS MYHUITUTIATBHON YCIyTH
B YTIOIITHOMOYEHHOM OpraHe, HANpaBiseT 3asBUTENI0 CHOCOOOM YKa3aHHOM B
3agBJICHUM OJIMH W3 PE3yJbTATOB, YKAa3aHHBIX B MyHKTE 2.5 AJIMUHUCTPATUBHOTO
periaMeHTa.

HopmaTuBHbIE IpaBOBbIE AKThI, PeryJIUPYONIUe MPeA0CTABICHUE
MYHHIMOAJBHON yCIAyrd

2.8. TlepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIUPYIONINX MPEAOCTABICHUE
MYHULIUMAIBHOW yCIYTH (C YKa3aHMEM KX PEKBU3UTOB U MCTOYHHKOB O(PUIMATIBLHOIO
onyOMWMKOBaHUsA), pa3Mmeniaercs Ha OQUIMAIBHOM CcalWTe aJMUHUCTpAlUd, B
®enepanbHoM peectpe u Ha EIITY.



HcuyepnbiBaouuii nepevyeHb J0KYMEHTOB U CBeJeHMI, HEO0X0AMMBbIX B
COOTBETCTBHM ¢ HOPMATHUBHBIMHU NIPABOBLIMH AKTAMM /ISl IPEIOCTABICHUS
MYHUIHMIIAJIBHOM YCJIYIH H YCJIYT, KOTOPbIE SIBJASIOTCH HEO0X0AUMBIMHU U
00s13aTeJIbHBIMHU U1l NIPEIOCTABJICHUA MYHUIUNIAJIbHOMU YCJIYTH, MOAJIEeKAIIAX
NPeICTABJICHUIO 3asiBUTEJIEM, CIIOCOObI MX MOJYYCHHS 3asiBUTEJIeM, B TOM YHCJIe B
3JIEKTPOHHOM ¢opMe, MOPAIOK UX MPEACTABICHUS

2.9. Jlns nosydyeHuss MyHULMIIAIBHON YCIyTH 3asBUTENb NPEICTABIISIET:

2.9.1. 3asgBieHre O NPENOCTaBICHUU MYHULMIAIBHON YCIYTH IO dopme,
COIJIACHO [Tpunoxenuro Ne 4 K HacTosieMy AJIMUHHUCTPATUBHOMY
pErIaMeHTy.

B cnydae nampaBnenus 3asBiaeHusi nocpeactsom EIII'Y dopmuposanue
3asBJICHUS OCYIIECTBIISCTCS MOCPEICTBOM 3alOJHEHUS WHTEPAKTHUBHOU (OpMBI Ha
EIIT'Y 0e3 HEOOXOOUMOCTH AOMOJHUTEILHON ITOJAaYM 3asBJICHUS B KaKOW-IMOO0 HWHOU
dopme.

B 3asBieHnu Taxke yka3bIBaeTCs OJIMH M3 CIEAYIOIIUX CIOCOOOB HAIMpaBJICHUS
pe3yJibTaTa Npei0CTaBICHUS] MYHUIIUITAIbHON YCIYTH:

B (hopMe 3IEKTPOHHOTO JTOKYMEHTa B InuHOM KabuHeTe Ha EINTY;

JOTIOJIHUTENIbHO Ha OyMa)KHOM HOCHUTENICE B BHJIC PACIIEUaTaHHOTO JK3EMILIspa
AJIEKTPOHHOTO JIOKYMEHTa B YMOJIHOMOYEHHOM OpraHe, MHOro(pyHKIHOHAJIbHOM
LEHTPE.

2.9.2. JIOKyMEHT, yJIOCTOBEPSIOIINIA TUUHOCTh 3asBUTENIS, TIPEICTABUTEISL.

B cnyuae nanpasnenus 3asBieHus nocpenctsoM EINY cBeneHus u3 TOKyMEHTa,
YAOCTOBEPSIOMIETO JHUYHOCTh 3asBUTENS, NPEACTABUTENSA, NPOBEPSIOTCS MpH
NOATBEPKJICHUN YUYETHOW 3amucu B EauHOW cuctemMe HUICHTUPHUKANUU U
ayreHTudukanuu (naiee - ECUA).

B cnyuae namnpasienus 3aasieHust nocpeactsom EINY cBenenust u3 noKkymeHra,
YAOCTOBEPSIOMIEr0 JUYHOCTh 3asgBHUTENS, MpeACTaBUTENs] (QOPMUPYIOTCS TIpU
NOATBEPKJICHUN YUYETHOW 3amucu B EaumHOW cuctemMe uUIACHTUPHUKANUU U
ayTeHTU(HUKAIMK U3 COCTaBa COOTBETCTBYIONIMX JIAHHBIX YKa3aHHOW YYETHOW 3alliCH U
MOTYT OBITh TPOBEPEHBI IMYyTEM HAMPABICHUSA 3alpoca C HCTOIb30BAHHEM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOAECHCTBUSI.

B ciyuae ecim OKYMEHT, NMOATBEPKIAIOIIUN IMOJHOMOYMS 3asBUTENSI BbIIAH
IOPUNYECKUM JIUIIOM - JOJDKEH OBITh TONAMHCAH YCUJICHHOW KBadu(UKAIMOHHOU
3JIEKTPOHHOMN NOANMUCHIO YIIOJHOMOYEHHOTO JIMIA, BBIAABIIETO TOKYMEHT.

B cnywae ecnu QOKyMEHT, MOJATBEPXKAAOLIMMK IMOJHOMOYHS 3asBUTENS BbLIAH
WHJVMBUAYaJbHBIM MpeANpPUHUMATENIEM — JIOJDKEH OBbITh TMOJNKHCAH YCUJICHHOMU
KBUTH(DUKAITMOHHON IEKTPOHHON MOAMMCHIO MHANBUIYATHHOTO MPEATPUHUMATEIS.

B ciyuae ecim [OKYMEHT, MOATBEPKAAOMIMN TOJHOMOYMSA 3asABUTEIS BBLIAH
HOTapUyCcOM - JIOJDKEH OBITh MOJAMKMCAH YCUJIEHHON KBaIU(UKAIMOHHOW SJIEKTPOHHOMU
MOJANUCHI0 HOTApUyCa, B HMHBIX CIydasX — IOANHUCAHHBIM MPOCTOW AIECKTPOHHOU
MOITUCHIO.

2.9.3. JIoKyMEeHTBI, yIOCTOBEPIONINE JIMTYHOCTD WICHOB CEMbBH, JOCTHTIIHNX 14
JIETHETO BO3pacTa.

2.9.4. JIOKyMEHTHI, MOATBEPKIAIOIINE POJCTBO: CBUJIETEIILCTBO 0



POXKJICHUU, CBHUJIETEIBCTBO O 3aKIIOYEHUU Opaka, cOpaBKa O 3aKJIIOYEHHHM Opaka,
CBHUJIETEJIILCTBO O PAaCTOpPKEHUM  Opaka,  CBUAETEIBCTBA O  TOCYJAapCTBEHHOMU
perucTpanuu aKTOB TPa)XJIaHCKOI'O  COCTOSIHUS,  BBIJAHHBIE  KOMIIETEHTHBIMU
opraHaMyd  MHOCTPAHHOI'O rOCYJapCTBa U UX HOTAPUAJIBHO YJIOCTOBEPEHHBIN MEPEBO
Ha PYCCKHUM f3BIK - MPU UX HAJUYUU, CBUJETEIbCTBA OO0 YCHIHOBJIECHHH, BbIJAHHBIE
OpraHamMu 3alucu aKTOB T'Pa)XJaHCKOTO COCTOSHUS HMJIM KOHCYJIbCKUMU
yupexaeHusasmu Pocculickon denepanuu - NpU UX HAIMYUHU, KOIKs BCTYIIMBLIETO B
3aKOHHYIO CHIIY PEIICHHsI COOTBETCTBYIOIIETO Cy/Aa O MPU3HAHUU T'PAKIAHUHA YJICHOM
CEMbU 3asiBUTENIS - NpPU HAJWYUU Takoro peuieHus. CBUIETENbCTBA O IMEpEeMEHE
dbamunuu, UMEHH, OT4eCTBA (IIPU UX HATUYUHN).

2.9.5. Undopmanuss o JMLAX, 3apETHCTPUPOBAHHBIX B IKUJIOM IOMELIEHUU
COBMECTHO C MOJy4yaTeleM MYHHMIMNAIbHOU YCIYI'H, a TaKkKe O POJCTBEHHBIX CBA3SIX
3asiBUTEINS ¢ TaKUMU aunamu. [IpeacrasisieTcs 3asBUTEIEM CaMOCTOSITENIBHO B CBOOOTHOM
dopMe ¢ ykazaHueM ajpeca MpOoKMBaHUs, (paMuInKM, UMEHH, OTYECTBA, AAThl POKIACHUS
3asIBUTEIISI M YICHOB €ro ceMbu. [Ipu 3TOM 3asiBUTEINb MPEOCTABIISAET COTJIacus OT ceOst U
OT BCEX 3apEeruCTPUPOBAHHBIX IO KOHKPETHOMY aJpecy TpakJaH Ha 0O0pabOTKy HX
NEPCOHAIBHBIX JIaHHBIX. 3a MPEJCTaBICHUE HEJOCTOBEPHOM MHGOPMAIMH 3asBUTEIH
HECET MEePCOHATbHYIO OTBETCTBEHHOCTb.

2.9.6. JloroBop Haiima >KHUJIOTO MOMEIIEHUS - B CIIy4yae, €ClIM 3asiBUTEIIb WU YJICHBI
CEMbH  3asBUTEN  SIBJIAIOTCS ~ HAHUMATENIIMU  JKMJIOTO  TOMEIIEHHUS  YKUIJIOTO
(oHIa cOLMATBHOTO UCTIOIB30BaHMSI IO JOTOBOPY HaliMa, 3aKJIFOUEHHOr0 ¢ OpraHu3anuei
a100 KOMUs JTOKYMEHTA, IOATBEPKAAIOIIETO MPaBO MOJIb30BAHUS KUJIBIM IOMELICHUEM
(opzep, apxuBHas crpaBKa, MOATBEpXkAaromas (akT BbIJAYU OpAEpa, pelleHue cyaa o
NpU3HAHUU TIpaBa IMOJIb30BaHMUS U O00s3aHUM 3aKJIIOYUTh JOIOBOP COLIMAJIBHOIO HaiiMa,
pacrnopspKeHUeE O MPeI0CTaBICHUH KUJIOTO TTOMEIIEHUS T.11.);

2.9.7. IlpaBoycTaHaBIMBaIONINE JOKYMEHTHI Ha )KHJIO€ MIOMEILIEHUE - B Cllydae,

€CIM  TpaBO  3asABUTENS WU  YJICHOB CEeMbH  3asBUTENIsI HA  JKHIJIOE
OMEIeHUE HE 3aperucTpupoBaHo B EJMHOM rocygapCTBEHHOM peecTpe
HEJABUKUMOCTH.

2.9.8. O06s13aTeNBCTBO OT 3aBUTENS M BCEX COBEPIICHHOJIETHUX YICHOB CEMbH 00
OCBOOOXKJICHUHU KUJIOTO TMOMEIICHUS, MPEJOCTABICHHOTO IO JOTOBOPY COIUAIBHOTO
HaiiMa WU HaXOJMSIIErocsi B COOCTBEHHOCTH TPaXKJaH - B CiIy4ae, €Clid IUTaHUPYyEeTCs
OCBOOOJUTH 3aHUMAEMOE KUJIO€ MOMEIIEHUE TOCIE MPEAOCTABICHUS HOBOTO KUJIOTO
ITOMEILICHUS.

2.9.9. MeaumuHCKOe 3aKIIIOYCHHE, MOJTBEPKIAIONICe HATHUNC TSOKEIONH (HOPMBI
XPOHUYECKOTO 3a00/€BaHMsl — B CIydae, €CJIM 3asBUTENb CTPAJaeT TKEION (HopMoi
XPOHUYECKOTO 3a00JIEBaHUSA WM TPOXXUBAET B KBApPTUPE, 3aHATOW HECKOJIBKUMU
CEeMbsIMHM, €CJIM B COCTaBE CEMbU HMMeEETCS OOJIbHOM, CTpajaromuil Tsokesnon (opmoit
XPOHUYECKOT0 3a00JIeBaHUS.

2.10. 3asBreHwHs u npujaraeMbie JOKYMEHTHI, yKa3aHHbIE B
nyHkre 2.9 Hactosimiero  AJIMUHHACTPATUBHOIO  PErjaMEHTa, HAaIPaBIISIIOTCSA
(momatorcsi) B YIOJTHOMOYCHHBIM OpraH B 3JEKTPOHHOH (opMe MyTeM 3aloTHCHUS
dbopmeI 3anmpoca depes TuuHbIi kabunet Ha EITTY.

I/IcqeprIBalOHll/lﬁ NMEPEYCHb JOKYMCHTOB U CBeI[eHHﬁ, HCOﬁXOI[I/IMLIX B



COOTBETCTBHM C HOPMATHBHBIMH NIPABOBBIMU AKTAMH JJIS NIPEIOCTABICHUA
MYHUIUNIAJTBHON YCIYTH, KOTOPbIEe HAXOAATCH B PACIOPAKEHHH IOCYIAPCTBEHHBIX
OPraHoOB, OPraHOB MECTHOI'0 CAMOYINPABJICHUS U UHBIX OPIaHOB, YYACTBYOIIUX B
NPeI0CTABJICHUN MYHHIUNAJTbHBIX YCJIYT

2.11. TlepeueHb JOKYMEHTOB U CBEICHHI, HEOOXOIMMBIX B COOTBETCTBUU

C HOPMAaTHBHBIMHU IIpaBOBBIMHA aKTaMH JIIA npeaoCTaBJICHUA
MYHHHHHaHBHOﬁ YCIYIru, KOTOPbIC HAXOJAATCA B PACIHOPANKCHHUU TOCYAApPCTBCHHBIX
OpraHoB, OpraHoOB MCCTHOI'O CaMOYIIpaBJICHUA 151 HHBIX OpraHoB,

YYacTBYIONIUX B MPEAOCTABIICHUH TOCYAApPCTBCHHBIX WM MYHHIIMIAIBHBIX YCIYT B
ciy4yae oOpalleHus:

2.11.1. Ceenenuss u3 EamHOro rocyaapCTBEHHOTO peecTpa 3amuceil aKToB
IPaXKJaHCKOTO COCTOSTHUS O POKIEHUH, O 3aKJII0UEHUHN Opaka;

2.11.2. TlpoBepka cOOTBETCTBUSA (PaMUTBHO-UMEHHON TPYIIIbI, JAThl POXKIACHUSA,
nosta u CHUJIC;

2.11.3. CepaeHus, MOATBEPKAAIONINAE TEHCTBUTEIILHOCTD TTACIIOPTa TpaKJaHUHA
Poccuiickoit @enepanuu;

2.11.4. CpeneHus, TOATBEPXKIAIOIINE MECTO JKUTEIBCTBA, CBEICHUSIMH
n3 EQWHOro  ToCymapCcTBEHHOrO  peecTpa HEABHKHMOCTH 00 00BbeKTax
HEJIBIDKMMOCTH; CBeIeHUsT 13 EMHOTO rocy1apcTBEHHOTO peecTpa IpUINIECKUX JTUIL;

2.11.5. Cgenenuss u3 EQuHOTO rocynapcTBEHHOTO peecTpa WHAMBUIAYATbHBIX
npenrnpuHUMaTeNeH.

2.12. Tlpu npenocTaBiICHUU MYHUIIMIIAIBHON YCIYTH 3ampeniaeTcst TpedoBaTh 0T
3asIBUTEIIA:

2.12.1. TlpencraBieHuss JAOKYMEHTOB W HWHGOPMAIMU WIH OCYIIECCTBICHUS
NEUCTBUM, TIPEICTABICHWE WM OCYHIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO
HOPMATHUBHBIMHU MPABOBBIMHU AKTAMU, PETYJIUPYIOMINMHU OTHOIICHUS, BOSHUKAIOIINE B
CBSI3M C MPEAOCTABICHUEM MYHUIIUTATILHON YCITYTH.

2.12.2. TlpencraBieHusi TOKYMEHTOB U MH(POpPMAIIUH, KOTOPhIE B COOTBETCTBHUH C
HOPMAaTHBHBIMM TPABOBBIMM akTamu Poccuiickori @Penepauuu, HOPMaTUBHBIMU
MPaBOBBIMH akTaMu KHpOBCKOW 00J1aCTM U MYHUIIMTIATBHBIMU TIPABOBBIMH aKTaMU
HAXOJSITCS B PACIOPSDKEHUU OPTaHOB, MPEAOCTABIAIONINX MYHHUIUMIAIBHYIO YCIYTY,
rOCY/IapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CAMOYIPABJICHHS U (WJIM) OpraHU3aIni,
YY4acCTBYIOIIUX B TMPEJAOCTABICHWM MYHHIMIAIBHBIX  YCIyT, 3a HCKIIOYCHUEM
JOKYMEHTOB, yKa3aHHBIX B yacTh 6 crtatbu 7 @enepanpHOoro 3akona ot 27.07. 2010
Ne 210-D3.

2.12.3. TlpencraBneHuss JOKyMEHTOB ®  HWH(OpMaInuu, OTCYTCTBHE U
(W) HEOCTOBEPHOCTH KOTOPHIX HE yKa3bIBAJIWCHh NMPHU MEPBOHAYAIBLHOM OTKa3e B
npueMe TOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS MYHHIIUIAIHHOW YCIYTH,
au00 B TMPEIOCTABICHUU MYHUIIUMAIBHOW YCIYTH, 3a HMCKIIOYCHUEM CIICTYIONTUX
CITyJacB:

W3MEHEHHWE TpeOOBaHWM HOPMATHBHBIX MPABOBBIX aKTOB, KaCalOMIHXCS
MPEIOCTaBICHUSI MYHUIIUITAILHON YCIIYTH, TTOCJIe TIEPBOHAYATBHOUW TI0/1aYH 3asBICHUS O
MPEIOCTABICHUY MYHUITUTIATBHOW  YCIIYTH;

HaJIMYWE OMMOOK B 3aBICHUU O MPEJOCTABICHUA MYHHUIIUTIAILHOW YCIYyTH U



JOKyMEHTaXx, MOJAaHHBIX 3asBUTENEM I[OCJE MNEepPBOHAYATBLHOTO OTKa3za B IMpUEME
JIOKYMEHTOB, HEOOXOJUMBIX JJIsI MPEIOCTABICHUS MYHUIIMNAIBHOW YyCioyru, Jubo B
MPEOCTABICHUN MYHHITUIIATBHONW YCIYTH U HE BKJIIOUEHHBIX B MPEJCTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

UCTEYEHUE CpOKa JEUCTBUS JOKYMEHTOB WJIM W3MEHEHHE HWHOOpMaluu MOcie
MEePBOHAYAIBLHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JJI MPETOCTaBICHUS
MYHUIIMNATBHON YCIYTH, TUOO B MPEIOCTABICHUU TOCYJAPCTBEHHONU (MYHUIIUITATIBHOMN)
YCIIYTH;

BBISIBIICHUE JIOKYMEHTAJIBHO MOJATBEPKIEHHOrO (pakta (MPU3HAKOB) OMKMOOYHOTO
WJIW TPOTUBONpPaBHOTO JelcTBus (0e3meUCTBUSI) JOJIKHOCTHOTO JIMIIA
VYT0THOMOYEHHOTO OpraHa, Ciy)amiero, paboTHuka MHOTO()YHKIIMOHAIBHOTO ILIEHTpA,
paOOTHUKA OpraHu3aluu, NpeaycMoTpeHHOoW udacThio 1.1 cratbu 16 denepanbHOrO
3akoHa Ne 210-®3, npu nepBoHaYaJIbHOM OTKa3e B MpHEME TOKYMEHTOB, HEOOXOAUMBIX
sl  TPEeAOCTaBJICHUS MYHHUIMIAIBHOW yCiyru, Jubo B  TPEIOCTABICHUU
MYHHUITUTIATBHON YCIYTH, O YeM B MHCBMEHHOM BHJE 3a MOJAMHUCHIO PYKOBOJIUTEIIS
YTIOTHOMOYEHHOTO OpraHa, PYKOBOJMUTEIS MHOTO(QYHKIIMOHAIBHOTO IIEHTpa TMpH
NEPBOHAYAIILHOM OTKa3e B MPHUEME JIOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEIOCTaBICHUS
MYHUIIUNIAJIBHON YCIIYTH, JIMOO PYKOBOJMUTENS OpraHU3aIuH, IPEeIyCMOTPEHHON YacThIO
1.1 crateu 16 denepanbHOoro 3akoHa Ne 210-D3, yBegomisieTcsl 3asBUTENb, a TaKkKe
IIPUHOCSTCS M3BUHEHHMS 32 JIOCTABIICHHBIC HEY100CTBA.

HUcyepnbiBaroimuii nepeyeHb OCHOBAHMH JJIS 0TKAa3a B IpUeMe JOKYMEHTOB,
HE00XOAUMBIX /ISl TPEeIOCTABJICHNSI MYHUIMIIAJIbHON YCIIYTH

2.13. OcHoBaHUAMHU JUIS OTKa3a B MpHUEME K PACCMOTPEHUIO JTOKYMEHTOB,
HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUITUTIATIBHONW YCITYTH, SBIISIOTCA:

2.13.1. 3ampoc O TpenOCTaBICHUM YCIYTrH TMOJaH B  OpPraH MECTHOTO
CaMOYTpAaBJICHUS WM OpPraHu3allhio, B TOJHOMOYUS KOTOPHIX HE BXOJIHUT
NPEIOCTaBICHUE YCITYTH.

2.13.2. HemomHoe 3amoyiHEHHME  00s3aTeNBHBIX MoOJied B ¢dopme 3ampoca o
MPEAOCTABICHUU YCIyTH (HEIOCTOBEPHOE, HEMTPABUIILHOE).

2.13.3. IlpeacraBieHre HEMOIHOTO KOMILJIEKTA JOKYMEHTOB.

2.13.4. TlpencraBieHHble JOKYMEHTHI YTPaTHIIA CHJIy HA MOMEHT OOpamieHus 3a
ycayrol (IOKYMEHT, YIOCTOBEPSAIOUIMA JIMYHOCTH, JOKYMEHT, YIOCTOBEPSIONIUN
MOJTHOMOYHSI TIPEICTaBUTENST 3asBUTENS, B cliydae oOpalieHus 3a MPEeaoCTaBICHUEM
YCIIYTH YKa3aHHBIM JIUIIOM).

2.13.5. TlpencraBneHHbIC JIOKYMEHTBI coziepkar MOTYUCTKA u
HCITPABJICHHS TEKCTA, HE 3aBEPEHHBIC B MOPSIAKE, yCTAHOBJICHHOM 3aKOHOIATEIbCTBOM
Poccwuiickoit denepanuu.

2.13.6. Ilomaua 3asiBIeHWS O TIPEAOCTABICHUU YCIYTH W JOKYMEHTOB,
HEOOXOMUMBIX JJIs MPEAOCTABICHUS YCIYTH, B JJICKTPOHHOU (opMe ¢ HapylICHUEM
YCTaHOBJICHHBIX TPEOOBAHUH.

2.13.7. IlpeactaBieHHBIE B OJIEKTPOHHOH GOpME TOKYMEHTBI COJIEpPKaT
MOBPEXKICHUS, HAIMYUE KOTOPHIX HE TMO3BOJISIET B IMOJHOM OOBEME HCIIOIb30BaTh
nH(MOPMAITUIO U CBEJICHUS, COACPIKAIINECS B JOKYMEHTAX JJIS TPEIOCTABICHUS YCIYTH.



2.13.8. 3asBieHue MoJaHO JUIIOM, HE UMEIOIIUM MOJHOMOYHHN MPEACTABISAThH
HWHTEPECHI 3asIBUTEISL.

HcuepnpiBarouuii nepevyeHb OCHOBAHUM AJISl IPHOCTAHOBJICHU A
WM 0TKA3a B MIPEIOCTABJICHUNM MYHUIMIIAJIBHOMU YCJIYIH

2.14. OcHOBaHUSMM JIJIs1 OTKa3a B MPEIOCTABICHUH YCIYTH SIBJISIFOTCS:

2.14.1. ]JloxkyMeHTHI (CBeJEHHUsI), MPEJCTABICHHbBIC 3asBUTEIEM, MPOTUBOpPEYAT
JOKyMeHTaM  (CBEIEHHUsSIM),  TIOJIY4EHHBIM B  paMKaX  MEXBEJIOMCTBEHHOIO
B3aUMOJCHCTBUS.

2.14.2. TlpeactaBieHHBIMU JOKYMEHTAMU U CBEJACHUSIMU HE TIOATBEPKAACTCS
IpaBo TpaXKIaHWHA B MPEJOCTABICHUU KUJIOTO TTOMEIIICHHUSI.

2.15 OcHoBaHUW JJii TPUOCTAHOBJICHUS TPEJOCTABICHUS MYHHUIIUIIAIbHOM
yCIYyTH 3aKoHO1aTeabCcTBOM Poccuiickoit denepanuu He TPEeIyCMOTPEHO.

IlepedeHsb ycayr, KOTOpbIe ABJISIIOTCA HEOOXOAUMBIMHU M 00513aTeJIbHBIMU 51
NpeIoCcTABJIeHU MYHUIIMIIAJIBbHOM YCJIYTH, B TOM YHCJIe CBeICHUS 0 JOKYMEHTe
(IoKymMeHTax), BbIIABAeMOM (BbIAaBaeMbIX) OPraHU3ALUSIMH, YYACTBYIOIIUMH B

NpeI0CTaBJICHNHA MYHHIMNIAJIBHON YCJIYTH

2.16. VYcmyru, HeoOXonumble W  00s3aTeNbHBIC JUISL  TIPEAOCTABICHUS
MYHHIIMITAJIGHON YCIYTH, OTCYTCTBYIOT.

IHopsnok, pa3Mep 1 OCHOBAHUSA B3MMAHUS IOCYJAPCTBEHHOI MONLIUHBI WIN
HHOM OILIATHI, B3MMAaEeMOH 32 MpPeI0CTABJICHUEe MYHUIIUTIAJIbHOM YCJIYTH

2.17. [IpenocraBneHne MyHUIMIAIBHON YCIyTHU OCYIECTBISETCS OECIUIATHO.

Ilopsaok, pazmep 1 0OCHOBaAHNSI B3UMAHUA IJIATHI 32 MPeEI0CTABIEHHE YCIYT,
KOTOpbIE SBJISIIOTCA HE00XOAMMBIMHU U 00513aTeILHBIMH /1JI51 IPEA0CTABICHH S
MYHUIMIAJIBHOH YCJIYTH, BKIIOYast HHGPOPMALMIO 0 METOUKE
pacuera pa3mepa Takoii IJIaThl

2.18. VYcmyru, HeoOXomuMble U 00s3aTenbHBIE ISl  TPEJOCTABICHUS
MYHHIUTIAIBHON YCIYTH, OTCYTCTBYIOT.

MakcuMasbHbII CPOK OKUAAHMS B OYepeaH NMPHU Mmoaave 3anpoca o
NnpeaocTaBJIeHMH MYHUIIUNIAJIBHON YCJIYTH U NP NOJYYeHHHU Pe3yJibTaTa
NnpeaocTaABJeHUsI MYHUIMNIAJILHON yCJIyTru

2.19. MakcumanbHBId CPOK OXHUAAHUS B OdYEpeaW MpH IMoJade 3ampoca o
MPEJIOCTAaBICHUN  MYHHUIIMIIAJLHOM  YCIyrM W TpU  TIONYyYeHHWH  pe3yibTara
MPEIOCTABICHUSI MYHHIIMTIAIBHONW YCIAyrd B YINOJTHOMOYEHHOM OpraHe  WIH
MHOTO()YHKIIMOHAIBHOM IIEHTPE COCTABIISIET HE OoJiee 15 MUHYT.



Cpok 1 nmopsA0K perucTpaluy 3anpoca 3assBUTeNs 0 Pe10CTaBICHUHU
MYHUIUNIAJIBHON YCJIYIH, B TOM YHCJIe B JICKTPOHHOM (popme

2.20. Cpok peructpallud 3asBICHUS O NPEIOCTABICHUM MYHHIUTIATbHON
YCIIYTH MOJIeKAT PErUCTPAIMU B Y IOJTHOMOUYEHHOM OpraHe B TedeHue 1 pabouero gHs
CO JHS TIONYYEHUS 3asABICHUS M JOKYMEHTOB, HEOOXOIUMBIX [JIsi MPEAOCTABICHUS
MYHULHANAJIbHOU YCIYTH.

B cinyyae Hanuuus ocHOBaHUM Il OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX
IUIs  TPEeAOCTaBJICHUS MYHHUIMIAIbHOW YCIyrd, YKa3aHHbBIX B myHKTe 2.13
HACTOAIIETO AJIMUHUCTPATUBHOTO PErIaMEHTa, Y TOJITHOMOYEHHBIA OpraH He MOo3Hee
CJIEIYIOIETO 3a JHEM MOCTYIJICHUS 3asiBJCHUS U JOKYMEHTOB, HEOOXOUMBIX IS
NPEAOCTABICHUS  MYHHIIMIAIBLHON YCIyTrH, paOodero JHs, HampaBisieT 3asBUTEIIO
7100 ero MpeaCcTaBUTENIO pellleHne 00 OTKa3e B MpueMe JTOKYMEHTOB, HEOOXOJUMBIX
ISl TIpeAOCTaBJICHUSI MYHUIIUTIAIBHON ~ yclyru 1o (Gopme, TPHUBEACHHON B
[Tpunoxxenun Ne 2 k HacTosAeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

TpeOdoBaHuA K MOMENIEHUSIM, B KOTOPBIX NPEI0CTABJIACTCH
MYHUIIUNIAJTBHASA YCJIyra

2.21. MecTomnonoxeHue alMUHUCTPATUBHBIX 3JJaHUHM, B KOTOPBIX OCYILECTBIISETCA
pUEM 3asBIICHUN U TOKYMEHTOB, HEOOXOUMBIX JIJISl MPEAOCTABICHUS MYHUIIUTIATIbHOM
yCIYyTH, a TaKXe€ BblJadya pe3yJIbTaTOB IMPEIOCTABICHUS MYHULIUNAIbHON YCIYIH,
JOJKHO o0ecreunBaTh YOOOCTBO [IJisi TpakJaH C TOYKM 3pEHHUS TelIeXOIHON
JOCTYITHOCTH OT OCTAaHOBOK OOIIIECTBEHHOT'O TPAHCIIOPTA.

B cnydae eciu mMeeTcss BO3MOKHOCTb OpPTaHU3allMM CTOSIHKU (TIAPKOBKHU) BO3JIE
31aHUs (CTPOEHUs), B KOTOPOM PAa3MEIIECHO MOMEIICHUE MPUEMa U BbIJa4l TOKYMEHTOB,
OpPraHU30BBIBACTCSl CTOSTHKA (MApKOBKA) JJISl JMYHOTO aBTOMOOWJILHOTO TpaHCIOpTa
3asBUTENEH. 3a MOJIb30BAHUE CTOSTHKOW (ITapKOBKOM) C 3asiBUTENIEH IJ1aTa HE B3UMAETCHI.

JI1s1 mapKOBKY CHEIUAIbHBIX aBTOTPAHCIIOPTHBIX CPEJACTB MHBAJIMIOB HAa CTOSIHKE
(mapkoBke) Bbiaensercs He MeHee 10% mecT (HO HE MeHee OJHOTO MecTa) MJIst
OecruiaTHOW MapKOBKY TPAHCIIOPTHBIX CPENICTB, yIpaBisgeMbix uaBanuaamu |, 1l rpymnm, a
Takke uHBainuaamu |l rpynnel B mopsiike, ycTaHoBieHHOM IIpaBuTenbcTBOM
Poccuiickoint @enepanuu, U TPAaHCIOPTHBIX CPEICTB, MEPEBO3AIINX TAKUX WHBAIUIOB U
(unn) neren-uHBAIHIOB.

B nensix obOecrniedenusi OecnpensTCTBEHHOrO JOCTYIa 3asBUTENEH, B TOM 4HUCIe
MEePEIBUTAIOIINXCS HA MHBAJUIHBIX KOJSICKAX, BXO/ B 3[JaHHUE U MOMEIICHHUS, B KOTOPBIX
MpEeOCTaBISIETCS MYHUIIMNAIbHAS yCiIyra, o00OpyAyIOTCA MaHAyCaMH, MOPYUYHSIMH,
TaKTWJIbHBIMU  (KOHTPACTHBIMU)  NPEAYNPEKIAIONMMU  BJIEMEHTAMH,  UHBIMHU
CHEIUATBHBIMU MMPUCTIOCOOJICHUSMH, TTO3BOJISIONMMU 00€CTIeUnTh O€CTIPEensITCTBEHHBIN
JOCTYIl W TIEPE/IBUKEHUE WHBAIUIOB, B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit @eaepaiyi 0 COlMAIbHON 3anuTe MHBAINUIOB. OdopmiieHHuEe BU3yalbHOM,
TEKCTOBOM M  MYyJIbTUMEAUNWHOMW HWHPOpMANMKM O TMOPSJAKE  MPETOCTABICHUS
MYHULIUMAIBHOM YCIYTd JOJKHO COOTBETCTBOBATH ONTHUMAJIbHOMY 3PUTEIBHOMY H
CIIyXOBOMY BOCHPHSITUIO 3TOW HHPOPMAIIUU 3asBUTEIISIMU.

LenTpanpHblii BXOJ B 3JaHHE YMOJIHOMOYEHHOTO OpraHa JO0JKEH OBITh



o0opyioBaH HUHGOPMAITMOHHOM TaOIUYKOM (BBIBECKOH), cofiepxalieil nHpopMaIuio:

HaUMEHOBAHMUE;

MECTOHAXO0XJICHUE U IOPUINYECKUN apec;

PEXUM pabOThI;

rpaduk npuema;

HOMepa Tesne(OHOB AJis CIIPaBOK.

[TomeneHusi, B KOTOPBIX MPEAOCTABISAETCS MYHUIMIAIbHAS YCIyra, JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-IMUIEMHUOIOTHYECKUM MTPABUJIaM U HOPMAaTUBaM.

[TomeneHust, B KOTOPBIX MPEAOCTABISAETCS MYHUIIMTIATbHAS YCIyTa, OCHAIAOTCS:

IIPOTUBOIIOKAPHON CUCTEMOM U CPEJICTBAMU MOKAPOTYIICHHUS;

CHUCTEMOM OTIOBEIIEHHUSI O BOBHUKHOBEHUU UPE3BbIYAHHON CUTYAIUU;

CpeACTBaMU OKa3aHUS MEPBOU MEIUIIMHCKON TTOMOIIIH;

TyaJICTHBIMA KOMHATaMH JIJIS1 TOCETUTEIICH.

3an oxumaHus 3asBUTEICH OO0OPYAYETCS CTYJIbSIMH, CKaMbiIMH, KOJUYECTBO
KOTOPBIX OIpeaesieTcs UcXoas U3 (PaKTHUYECKON HAarpy3Kd M BO3MOXKHOCTEH Il UX
pa3MeIieHus B TOMEIIECHUH, a Takke HH)OPMAIIMOHHBIMU CTEHIaMH.

TexcThl MaTepHalioB, pa3MEIISHHBIX HAa WH(POPMAIMOHHOM CTEHJIE, MeYaTaroTCs
yIOOHBIM JIJIsl 4TeHUs mpudTomM, 6€3 UCTpaBiICHUM, C BbIACICHUEM Hanbosiee BaKHBIX
MECT TMOITY>KUPHBIM HIPUPTOM.

Mecra 11 3aM0JIHeHUs 3asBJICHUN 000PYAYIOTCS CTYJIbIMH, CTOJIaMU (CTOWKaMH),
OJlaHKaMU 3asiBJICHUH, MUCbMEHHBIMU TPUHA]IJICKHOCTIMHU.

Mecra npuema 3asButeneid 000pyayrOTCS HWHDOPMAIMOHHBIMU TaOIHMUYKAMU
(BBIBECKAaMU) C YKa3aHUEM:

HOMepa KaOWHeTa M1 HAMMEHOBaHUA OT/IeNa;

dbamunuu, UMEeHM W OTdecTBa (IMOCiIeAHEEe - TPU HAIUYUM), JOJDKHOCTH
OTBETCTBEHHOTI'O JIUI[A 32 IPUEM IOKYMEHTOB;

rpaduka npuema 3asBUTEICH.

PaGouee MecTo Kaxa0ro OTBETCTBEHHOTO JIMIA 32 MPHEM JOKYMEHTOB, JOJDKHO
OBITH 00OPYMOBAaHO TEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyIa K
HEOOXOAUMBIM HHGOPMAIMOHHBIM 0a3aM JaHHBIX, MEYATAIOIIUM YCTPONCTBOM
(IpUHTEPOM) U KOMMUPYIOUIUM YCTPOUCTBOM.

JIuo, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, AOJKHO HMETh HACTOJbHYIO
TaONMMUYKy C yKazaHueM (aMuInd, UMEHH, OT4ecTBa (TMOCIeqHEE - TMPU HAIUYUAU) U
JOJIKHOCTH.

[Ipu npenocTaBieHUN MyHULIMIAIBHON YCIIYTH HHBAJIUIaM 00€CIIEYNBAIOTCS:

BO3MOYXHOCTh OECTIPEISATCTBEHHOTO JIOCTYIa K O0OBEKTY (3/1aHUI0, TIOMEIIEHHUIO), B
KOTOPOM MPEOCTABISAECTCA MyHULIUIIAJIbHAS YCIIYTa;

BO3MOKHOCTb CaMOCTOSITEJIBHOTO TEPEABMKEHUS 10 TEPPUTOPUU, HAa KOTOPOU
PaCIIONOKEHbl 3J]aHUSI W TIOMENICHUsl, B KOTOPBIX MPEAOCTABISAETCA MYHUIIMNAIbHAs
yciyra, a TakkKe BXOJa B TaKMe€ OOBEKTHI M BBIXOJIa U3 HUX, MOCATKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YKCJIE C UCIOJIb30BAHUE KPECIa-KOJSCKU;

CONPOBOXKACHUE UHBAIUA0B, UMEIOIINX CTOMKUE pacCTpocTBa (YHKIUH 3pEeHUS
U CaMOCTOSITEJILHOTO TIEPEABUKEHUS,

HaJUIeXalee pa3MelnieHue OOOpYyAOBaHMA M HoOcHUTeler wuHbopMaIuu,
HEOOXOIUMBIX JJIsi oOecreueHus] OeCpPEensITCTBEHHOrO0 JOCTYNa WHBAIMIOB 3[aHUSIM U



MOMEIICHUAM, B KOTOPbIX HPEIOCTAaBIAECTCS MYyHHUIMNAJIbHAas ycilIyra, H K
MYHHUIIMTNIAJIBHON yCIyre ¢ y4eTOM OIpaHUYEHHI UX JKU3HEACSITEIIbHOCTH;
nyO0nupoBaHWE HEOOXOAMMOMN My MHBAIUJIOB 3BYKOBOM M 3pUTEIBHOUN
nHbOpMallMK, a TaKXe HaJNuceid, 3HAKOB M MHON TEKCTOBOW M Trpaduyeckoi
uH(pOpMAaIU 3HaKaMH, BBIMOJTHEHHBIMU pebe(hHO-TOUECYHBIM IpUTOM bpaitns;

JIOITYCK CYypJOTIEPEBOTINKA U TH(IIOCYpAOTIEPEBOTUNKA;

JIOMYCK COOAKU-MPOBOJAHUKA MPU HAIWYUU JOKYMEHTA, MOATBEPXKIAIOIIEro ee
cnenuaibHoe oOyueHHe, Ha OOBEKTHl (31aHUS, TNOMEIIEHHUsA), B KOTOPHIX
IPEIOCTaBISIETCS MYHUIIMTIANbHAS YCIYTa,;

OKa3aHHWE MHBAJINUJAM MOMOILHU B MPEOI0JICHUH 0aphepoB, MEIIAIOLIUX MOTYyYEHHUIO
UMU MYHUIIUTAIBHBIX YCIYT HapaBHE C APYTUMHU JTULAMHU.

IMoka3aTean JOCTYMHOCTH M KAYeCTBA MYHHIMNAJIbHOH YCJIYTIH

2.22. OcCHOBHBIMH NOKa3aTeIsIMU JOCTYITHOCTH MPEAOCTABICHUS
MYHUITUTIATEHON YCITYTH SIBJISTFOTCSI:

HaJIMYWE TOJIHOW W TIOHSATHOW HWHEPOpMAIMK O TOPSAAKE, CPOKax U XOoje
IPEI0CTABICHUS MYHUILIATTATHHOM YCIIYTH B
UH()OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETSAX OOIIEro MoJIb30BaHUs (B TOM
quciie B ceTu «VHTEpHET»), CpecTBaX MacCoBOM MH(POpMAITUH;

BO3MOXHOCTh TOJYyYEHHUS 3asABUTEJIEM YBEJAOMJICHHH O MPEIOCTaBICHUU
MYHHIIANAJIBHON yciayru ¢ nomoiubto EIY;

BO3MOKHOCTb TMOJIy4eHUsS UH(POPMAIIMU O XOJ€ MPEIOCTABICHUS MYHUIIMITAIbHON
yCIyrd, B TOM 4YHCII€ C HCIOJb30BAaHUEM WH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX
TE€XHOJIOTHUM.

2.23. OCHOBHBIMH TIOKa3aTeJIIMU KadecTBa IPEIOCTABICHUS MYHHUIIUITAIBHON
YCITyTHU SIBIISIOTCS:

CBOEBPEMEHHOCTh MPEAOCTABICHUSI MYHUIIUTIATHHOW YCIYTM B COOTBETCTBUU CO
CTaHJApTOM €€ TMPEJOCTaBICHHUS, YCTAHOBJICHHBIM HACTOSIIUM AJIMHHUCTPATUBHBIM
pETJIaMEHTOM;

MHUHUMAaJbHO BO3MOXHO€ KOJWYECTBO B3aMMOJCHCTBUN TpaxIaHUHA C
JOJKHOCTHBIMU JIMIIAMH, YYaCTBYIOIIMMH B MIPEIOCTABICHUN MYHUITUTIAIBHON YCIYTH;

OTCYTCTBHE 0OOCHOBAaHHBIX kaj00 Ha JMeHCTBUS (Oe3/1eliCTBrE) COTPYAHUKOB U UX
HEKOPPEKTHOE (HEBHUMATEJILHOE) OTHOIICHHE K 3asIBUTEIISIM;

OTCYTCTBUE HApPYUIEHU YCTAaHOBJIEHHBIX CPOKOB B IMPOILIECCE MPEIOCTABICHUS
MYHHULIMIIAJBHOW YCIIYTH;

OTCYTCTBUE 3asBJICHHH 00 OCMapUBaHUW PEIICHWHA, IEHUCTBUMN (0e31eicTBs)
YTOJTHOMOUYEHHOTO OpTaHa, ero JOKHOCTHBIX JIMII, TPUHIUMAEMbBIX (COBEPIIEHHBIX) MPU
NpPEOCTABICHUN MYHHUIIMIAIBHON yCIYTH, MO HTOTAaM PAaCCMOTPEHUS KOTOPHIX
BBIHECEHBI PEIICHUSI 00 YAOBIETBOPEHUM (YaCTUYHOM YAOBIECTBOPEHHH) TPeOOBaHUU
3asIBUTENEH.

HNubie TpedoBaHMsl, B TOM 4YNCJIe YYUTHIBAKOIIHME 0COOCHHOCTH MPeI0CTABICHUS
MyHUIIUNAJIbHON YCJIYTH B MHOTO()YHKIIHOHAJIBHBIX IIEHTPAX,
0CO0EHHOCTH NMPeA0CTABJIEHNSI MYHUIMIIAJIBHON YCJIYIH 1O
IKCTEPPUTOPHATIBLHOMY NPUHIUITY ¥ 0COOEHHOCTH MPeT0CTABIEHHUSA



MYHUIMIIAJIBHOM YCJIYI'H B JIEKTPOHHOU (popme

2.24. IlpenocraBieHUE€ MYHUIUMIAIBHON YCIYrM IO SKCTEPPUTOPUATIEHOMY
MIPUHIIAITY OCYIIECTBIISIETCS B YacTH OOECHEUYeHHs BO3MOXKHOCTH MOJauM 3asiBICHUU
nocpeactsom  EIII'Y  wu  nmomydeHus  pesyibrara  MYyHULMNAIBHOM — YCIYTH
B MHOTO()YHKIIHOHAJIBHOM IIEHTpE.

2.25. 3asgButensiM 00€CeYrBaETCS BO3MOXKHOCTh MPEJACTABICHUS 3aABICHUS U
MpUJIaraeMbIX JOKYMEHTOB B (pOpME 3IEKTPOHHBIX TOKYMEHTOB nocpeactsom EINTY.

B atom cnydae 3asgBuTenbs WM €ro mpeacraBurenb apropusyercs Ha EIIIY
IOCPEICTBOM MOATBEPXKAECHHONW ydeTHOM 3anmucu B ECHA, 3amonHser 3asBiIeHHE O
PEIOCTABICHUN MYHUIIUIIAIBHOW YCIYTU C UCIOIb30BaHUEM WHTEPAKTHUBHON (OPMBI B
AIIEKTPOHHOM BH/JIE.

3anoaHeHHOE 3asBJIEHUE O MPEIOCTABICHUN MYHULIUIIATILHOM YCITyTH OTIPABIISIETCS
3asBUTEJIEM BMECTE€ C NPHUKPEIJICHHBIMH JJICKTPOHHBIMH O0pa3aMH JIOKYMEHTOB,
HEOOXOAUMBIMU JIJIsl MPEIOCTABICHUS MYHHIIMIAIBHON YCIYTrH, B YTIOJTHOMOYEHHBIN
opran. IIpu aBropuszanuu B ECHA 3asBieHHe O TPEAOCTABICHUU MYHMIIMTIATHHOM
YCIYTH CUMUTAETCS TOJIMCAHHBIM MPOCTOM JJICKTPOHHON TOJAMHUCHIO 3asBUTEIS,
peACTaBUTENS, YIIOJITHOMOUYEHHOT'O Ha TIOAMMCAHUE 3asIBJICHUSI.

Pe3ynbprathl penocTaBieHrss MYHUITMIIAIIBHON YCIYTH, YKa3aHHbIE B TTyHKTE 2.5
HACTOSIEro  AJMUHUCTPAaTUBHOTO  pErVIAMEHTAa,  HANpaBJSIOTCS  3asSBUTEIIO,
npejcTaBuTeN0 B Ju4YHbIN kabuHer Ha EII'Y B (opme 35IeKTpOHHOTO TOKYMEHTA,
NOJIMUCAHHOTO  YCWJIICHHOM  KBAJIU(DUIIMPOBAHHOMW  DJIGKTPOHHOM  MOJIHUCHIO
YIOJHOMOYEHHOIO JOJDKHOCTHOTO JHIa Y IOJHOMOYEHHOTO OpraHa B cllydae
HanpasJieHU 3asBieHus nocpeactsom EINTY.

B cnyuae HanpaBieHus 3asBiaeHuss nocpeactsom EIII'Y pesynbrar
IPEOCTAaBICHUS MYHUIIMIIAIBLHOW YCIYTU TaKK€ MOKET ObITh BBIJAH 3asBUTENIO HA
OyMa)xHOM  HOCHTEJle B  MHOTOQYHKIHMOHAJIBHOM  IEHTPE B  TOPSJIKE,
NpEeyCMOTPEHHOM MYHKTOM 6.4 HAacTOsIEro AAMUHUCTPATUBHOTO pErjaMeHTa.

2.26. DNEeKTpOHHBIC TOKYMEHTHI IIPEJICTABIISIIOTCS B CIICTYIONTUX opMaTax:

a) Xml - st popMaM30BaHHBIX JTOKYMEHTOB;

0) doc, docx, odt - 111 JOKYMEHTOB C TEKCTOBBIM COJICPKAHUEM, HE BKIIFOUAFOIINM
dbopMyIsl (32 HCKIIOYSHUEM JOKYMEHTOB, YKa3aHHBIX B MOJAMYHKTE "B" HACTOSIIECTO
MyHKTA);

B) XIS, xIsx, 0ds - 11 JOKyMEHTOB, COIEPIKAIIINX PACUCTHI;

r) pdf, jpg, jpeg - miIst TOKyMEHTOB C TEKCTOBBIM COJICPKAHUEM, B TOM YHCJIC
BKJIFOYAIOIIHAX bopmyIibl 151 (unu) rpaguyeckue n300paxeHus (3a
HCKJIFOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B MOJMYHKTE "B" HACTOAIIETO MYHKTA), a TAKKE
JIOKYMEHTOB C TpahUUECKUM COICPKAHUEM.

Jonyckaercs (QOpMHPOBAHUE JIIEKTPOHHOTO JOKYMEHTa IMyTEM CKaHUPOBAHUS
HEIMOCPEACTBEHHO C OpPUTMHaNa JOKyMEHTa (MCIOJIb30BAaHHME KOIMHM HE JOMMYCKAaeTcs),
KOTOPO€ OCYUIECTBIISIETCSI C COXPAaHEHHMEM OpHUEHTAllMM OpUTrMHalla JOKYMEHTa B
paspemerun 300 - 500 dpi (maciurab 1:1) ¢ HCIIOIB30BAHUEM CIIEIYIOIIUX PEKUMOB:

- «4epHO-0eblil» (IIpU OTCYTCTBUH B JOKYMEHTE Ipa)MueCKUX U300paKeHU! u
(W1K) UBETHOTO TEKCTA);

- «OTTEHKH ceporo» (Mpu HaJUUYUU B TOKYMEHTE rpaduuecKux n300paxeHuM,



OTJIUYHBIX OT I[BETHOTO rpauyecKoro n300paxeHus);
- GIIBETHOW» WIIM «PEKUM TOTHOM I[BeTonepeaauny (pyu HATMIUHU B JOKyMEHTE
LBETHBIX I'papruecKuX n300pakeHui JIMOO LIBETHOI'O TEKCTA);

- COXpaHEHHMEM  BCE€X  AayTeHTUYHBIX  MPU3HAKOB  MOMJIUHHOCTH,  a
UMEHHO:

- rpaduyecKoi MOAMUCH JIULA, IEYaTH, YIJIOBOTO IITaMIa OJIaHKa;

- KOJIMYECTBO ¢aiinos JOJIKHO COOTBETCTBOBATH KOJIMYECTBY
JIOKYMEHTOB,

KaXKJIbIH U3 KOTOPBIX COJIEPAKUT TEKCTOBYIO U (WiH) rpaduuecKkyro nH(popMariuio.

DNEeKTPOHHBIE JOKYMEHTHI JIOJKHBI 00€CTICUNBATh:

- BO3MOXHOCTb UJIEHTU(PUIIUPOBATH JOKYMEHT u KOJINYECTBO
JUCTOB B JIOKYMEHTE;

- I8 JOKYMEHTOB, COJIEpXallUX CTPYKTYPUPOBAHHBIE MO YACTSAM, TJiaBaM,
pazagenaMm (moapasjaesiam) JaHHBIE M 3aKJIaJKd, OOECIEUYMBAIONIME IEPEXOIbl IO
OTJIABJICHUIO U (WJIN) K COZEPKAIIUMCS B TEKCTE PUCYHKAM M TaOJIUIIAM.

JIOKyMEHTBI, TOJJIeKalue mnpeacraBieHuo B ¢opmarax XIS, xIsx wmm ods,
dbopMUPYIOTCS B BUJIE OTACIBHOTO 3JIEKTPOHHOTO JOKYMEHTA.

3. CocrtaB, 10CJ1€10BATEIBLHOCTH U CPOKH BbITIOJTHEHUS A IMMHUCTPATHBHBIX
npouenyp (neicrBuii), Tpe0OBaAHUSA K MOPSAAKY UX BbINIOJHEHH S, B TOM 4YHCJIe
0CO0CHHOCTH BBINOJHEHUS A/IMUHUCTPATHBHBIX NMPOLEAYP B 3JIEKTPOHHOI dopme

HcuepnbiBaomuii nepeyeHb aAMUHUCTPATUBHBIX NPoOLETYP

3.1. IIpenocraBieHne MyHUIIMNATBHON yCIYTH BKJIIOUAET B c€0s CIEIYIOIIHE
aIMUHHUCTPATUBHBIE MTPOIIEAYPBI:

IIPOBEPKA JOKYMEHTOB U PETUCTPALIUS 3asBJICHHUS;

MOJIyYEHUE CBEIEHUM mocpeactBoM dDenepasbHOW TOCYIapCTBEHHOM
nHpOpMAIIMOHHON cucTemMbl «EnnHas cucremMa MEKBEIOMCTBEHHOTO JJIEKTPOHHOTO
B3auMoAehcTBUs» (nanee - CMOB);

paccMOTpeHUE JOKYMEHTOB U CBEICHUN;

IIPUHSATHE PELICHUS;

BblJaya pe3yJbTara;

BHECEHUE PE3YJIbTaTa MYHULUNIAIBHON YCIYTM B PEECTP IOPUANYECKH 3HAUYMMBIX
3aIUCEN.

IlepeyeHb aIMMHUCTPATUBHBIX NPOUEAYP (AeHCTBHIA) IPH NPEIOCTABJICHUH
MYHHMIUNAJIBHOM YCJIYIH YCJIYT B 3JIEKTPOHHOI dopme

3.2. Ilpm mpemocTaBieHHWH MYHUIUIAIBHONW YCIYTH B SJICKTPOHHOH GdopMme
3asIBUTEII0 00ECIIEUNBAIOTCS:

nojiydyeHue uHpopManuu O MOPSIKE U CPOKAX MPEJAOCTABICHUS MYHUIIMIAIBHOM
YCIIYTH;

dbopMuUpoBaHUE 3asBICHUS;

npueM U peructpanus YMNOJIHOMOYEHHBIM OpPraHOM 3asiBICHUS M HHBIX



JOKYMEHTOB, HEOOXOAMMBIX JJIS MPEAOCTABICHNS MYHUITUTIATLHON YCITyTH;

MOJIYYCHUE Pe3yNIbTaTa MPeIOCTaBICHUS MYHUIIUITAIBHON YCITYTH;

MOJIyY€HHUE CBEJICHUN O XOJI€ PACCMOTPEHMUS 3asIBJICHUS;

OCYIIECTBJICHUE OIICHKH KaueCTBa MPEIOCTABICHHUS MYHHIIMITAIILHON YCIyTH;

nocynedHoe (BHecyneOHOe) oOKajmoBaHUE pEIIeHUM U JehcTBUM (Oe31eCcTBUS)
YnosHOMOUYeHHOTO oOpraHa Jubo jaeicTBus (0e37elCcTBHE) TOMKHOCTHBIX —JIMI]
YHOJIHOMOYEHHOTO OpraHa, MpeAOCTaBISIIONIEr0 MYHULMNAIBHYIO YCIyry, JHOO
MYHHITUTIAITBHOTO CITY’KAaIIEero.

IHopsinok ocymecTBIeHUsI AIMUHUCTPATUBHBIX NpoueaAyp (aeiicTBuii) B
3JIEKTPOHHOM opme

3.3. ®opMHUpOBaHUE 3aSIBICHUS.

@opMUPOBAHUE 3aSBICHHUSA OCYIIECTBISIETCA MOCPEACTBOM 3aIOJHEHUS
anekTpoHHOU (opmbl 3asBiaeHus Ha EII'Y 6e3 HeoOXoaMMOCTH JAOMOJHUTEIBHOU
M0/1a41 3asIBJICHUS B KaKOW-TH00 MHOM (popme.

dopmaTHO-TOTHYECKasT TTPOBEpKa CPOPMHUPOBAHHOTO 3aSIBIICHUSI OCYIIIECTBIISETCS
NoCJIe 3alOJHEHUS 3asgBUTENIEM KaXKJI0TO U3 MOJei 3JeKTpoHHOU (popmbl 3asBieHus. [lpu
BBISIBJICHUM HEKOPPEKTHO 3aMOJTHEHHOTO TIOJS DJICKTPOHHOUW (OpPMBI 3asiBICHUS
3asBUTEJIb YBEIOMJIISICTCSI O XapaKTepe BBISBICHHOW OIIMOKU U MOPSIKE €€ yCTpaHCHUs
MOCPEJICTBOM HMH(POPMALIMOHHOTO COOOIIECHUSI HEMOCPEICTBEHHO B DJIEKTPOHHOU Qopme
3asIBJICHUSL.

[Tpu popMupoBaHUM 3asBICHUS 3aIBUTEINO0 00ECTIEUNBACTCA:

a) BO3MOKHOCTh KOIIMPOBAHUS U COXPAHEHUS 3asBJICHUS U UHBIX TOKYMEHTOB,
yKa3aHHBIX B  MmyHKTax 2.9 — 2.12 Hactosmiero AJIMUHHCTPATHBHOIO
periamMeHTa, HeOOXOAUMBIX JJIs MPEAOCTABICHNUS MYHUIIUTIATLHON YCIYTH;

0) BO3BMOKHOCTbH Ie4aTH Ha OYMaKHOM HOCHUTEJIC KOITUHU JICKTPOHHOU (hOPMBI
3asIBJICHUS;

B) COXpaHEHUE paHee BBEJICHHBIX B AJIEKTPOHHYIO (pOPMY 3asiBICHHS 3HAUCHUM B
000 MOMEHT 10 KEJIaHUIO MOJIB30BaTeNs], B TOM YHCIIE€ PU BO3SHUKHOBEHUH OIIMOOK
BBOJIa ¥ BO3BpATE /I MOBTOPHOTO BBOJIa 3HAUYECHUH B AJIEKTPOHHYIO (POPMY 3asBICHNUS,

T') 3aM0JIHEHUE TTOJICH JIEKTPOHHON (DOPMBI 3asIBJICHUS IO Hadaja BBO/IA CBEICHHMA
3asIBUTEJIEM C HCHOOJIb30BAHHUEM CBEJCHUM, pa3MEUICHHBIX B ECHA, u
cBeleHni, omyOimkoBaHHeIX Ha EIII'Y, B wactm, Kacaromeics CBEICHUM,
orcyTcTBytomnx B ECHUA;

) BO3MOXXHOCThH BEPHYThCS Ha JIIO0O0I U3 ATANOB 3aMOJHEHUS 3JIEKTPOHH O
dbopMEI 3asBIIeHUsT O€3 TOTEPH paHee BBEIEHHON HH(POPMAIINK;

€) BO3MOXHOCTh Aoctyna 3asiButens Ha EIN'Y k panee noaHHBIM UM 3asBIICHUSIM
B T€YEHHE HE MEHEE OJIHOTO I'0/1a, a TAK)KE YaCTUYHO C(POPMUPOBAHHBIX 3asIBIICHUH - B
TEYCHUE HE MEHEE 3 MECSLIEB.

CdopmupoBaHHOE U MOAMUCAHHOE 3asBICHUE U UHBIE IOKYMEHTbI, HEOOXOAUMBIE
JUIS. TIPEIOCTABJIEHUS] TOCYJApPCTBEHHOW MYHUIWNAIBHOW YCIYTH, HAIpPaBISIIOTCA B
YnonHoMo4YeHHbIN opran nocpeactsom EINTY.

3.4. YIIOJTHOMOYCHHBII OpraH 00ecIieunBacT B CPOK He Mmo3aHee 1 pabodero aHs ¢
MoMeHTa noaauu 3aspiueHus Ha EIIT'Y, a B ciiyuae ero nocTymieHust B Hepabouuil uiu
Mpa3AHUYHbIN JIeHb, — B CIEAYIOIINN 32 HUM MEPBBIN paboumii IeHb:



a) OIpUeM JOKYMEHTOB, HEOOXOAMMBIX U1 MPEeAOCTaBICHUS MYHULUNAIbHOU
YCIYrd, W HalpaBlI€HUE 3aABUTEII0 BJIECKTPOHHOTO COOOLIEHUS O TMOCTYIUIEHUU
3asBJICHUS;

0) perucrtpauuio 3asBJICHUSA u HanpapBJICHUE 3asBUTEIIO
YBEJIOMJIEHHSI O pPErucTpaluM 3asBiIeHUsA JU00 00 OTKa3ze B MpHeMe JOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEJOCTABICHNUS MyHUIIUNIAIBHON yCIYTH.

3.5. DAEKTpOHHOE 3asBJIEHUE CTAHOBUTCS JHOCTYIHBIM JIJISl JOJKHOCTHOTO JIMIA
YIOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOIO 32 NOPUEM M PETUCTPALUIO
3asBlieHUsl (Jajee — OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO), B TOCYJAapPCTBEHHOMU
UHOPMALIUOHHON  CHCTEME, MCIOJb3yeMOW  YIOJIHOMOYEHHBIM OpraHoOM  JUIs
npeloCTaBleHUs MyHULIMNanbHOU yenyru (nanee - [TC).

OTBETCTBEHHOE AOJIKHOCTHOE JIULIO:

IPOBEPsICT HAJIUYMUE DJIEKTPOHHBIX 3asABieHUM, nocrynuBmux c EIII'Y, ¢
NIEPUOJIOM HE pexe 2 pa3 B JICHb;

paccMaTpHUBaeT MOCTYIHMBIINE 3asBJICHUS U NMPUIIOKEHHBbIE 00pa3bl JOKYMEHTOB
(1OKyMEHTBI);

NpPOU3BOAUT JEWUCTBHS B COOTBETCTBUU C IYHKTOM 3.4 HacTOALIETO
AJIMUHHCTPAaTUBHOT'O PETJIAMEHTA.

3.6. 3asgBuTENIO B KaUeCTBE pe3yJibTaTa MPeJ0CTABICHHUS] MyHUIIMITAILHON yCIyTH
o0ecreynBaeTcsi BO3MOXKHOCTh MOJTy4€HHUS JOKYMEHTA:

B (QopMe DIEKTPOHHOTO JOKYMEHTa, TMOJANUCAHHOTO YCHJIEHHOMU
KBAJIM(DUIIMPOBAHHOMN AJIEKTPOHHON MOJAMUCHIO YIIOJTHOMOYEHHOTO JOJKHOCTHOTO JIUIIA
YT0JIHOMOYEHHOTO OpraHa, HalPaBJIEHHOT'O 3asBUTENIO B JIMYHbIN KabuHeT Ha EINTY;

B BUJIe OyMaXHOTO JIOKYMEHTA, MOJITBEPKIAIOIIETO COAECPKAHUE DIIEKTPOHHOTO
JOKYMEHTa, KOTOpPBIM 3adgBUTENb IMOJydyaeT MpPH JTUYHOM OOpameHuu B
MHOTO(YHKITMOHAIBHOM TIEHTPE.

3.7. llonyyenue nHoOpMaIuu 0 X0JIe€ PACCMOTPEHUS 3asIBIICHUS U O PE3yJIbTaTe
NPEIOCTaBICHNUS MYHUIIMMAIBHOW YCIYyTd MPOU3BOAUTCS B JUYHOM KaOWHETe Ha
EIIl'Y, npu  ycioBuM  aBTOPU3ALUM. 3asBUTENIb  MUMEET  BO3MOXHOCTH
MPOCMATPUBATH CTATYC SJEKTPOHHOTO 3asBJICHUS, & TAK)Ke HH(HOPMAITUIO O TaTbHEHIIIIX
JeMCTBUAX B IMYHOM KaOWHETE M0 COOCTBEHHOW MHUIIMATHUBE, B JII000E BpeMSI.

[Ipy mnpemocTaBleHUH MYHUIMIATBHOW YCIyrH B SJIEKTPOHHOW ¢opme
3asBUTENIO HAIIPABIISECTC:

a) YBEJIOMJIEHHUE O MPUEME U PETUCTPALUU 3aABICHUSA U UHBIX TOKYMEHTOB,
HEO0OXOTUMBIX TSt IIPEIOCTABICHUSA MYHULMIIAJIBHOW YCIIYTH, COZAEpIKalee
cBenmeHuss O (¢akTe TMpueMa 3asBICHUS ¥ JOKYMEHTOB, HEOOXOIHMMBIX IS
MPEAOCTABJICHNSI MYHULMIIAIbHOW YCIYTM, W Hadaje NPOUEAypbl IPEIOCTaBICHHUS
rOCYJapCTBEHHOW (MYHMIIMNAJIBLHOM) YCIYTHM, a TaKKe CBEJEHUSI O J1aTe€ U BPEMEHH
OKOHYAHHUS TPEIOCTABICHUS MYHHIUMNAIbHON ycayru JubO0 MOTHUBHPOBAHHBIN
OTKa3 B IpPUEME JOKYMEHTOB, HEOOXOIUMBIX JisI MPEAOCTABICHUS MYHUIMNAILHOMN
YCIYTH;

0) yBeJOMJIEHUE O pe3yJbTaTax pacCMOTPEHHS JOKYMEHTOB, HEOOXOAUMBIX JIJIS
MPEIOCTABICHN MYHHUMIIAIBHON  YCIYTH, COAEpXkKallee CBEACHUA O MPUHATHU
MOJOXKUTEIBHOTO  PEIEHHS O  MPEJOCTABICHWM  MYHULMNAIBHOM  YCIYTH U
BO3MOXHOCTH TMOJYYUTh PE3YJIbTAT MPEJOCTABICHUS MYHULUIAIBHON  YCIyrd JuOO



MOTHUBHUPOBAHHBIN OTKA3 B MPEAOCTABICHUN MYHUITUTIATLHON YCIIYTH.

3.8. OneHka KauecTBa MPeIOCTABICHHUS] MyHULIUTIIATbHON YCIIYTH.

OneHka KayecTBa MPEAOCTABICHUS MYHUIIMIAIBHOW YCIYTHM OCYIIECTBIISIETCS B
coorBeTrcTBUM ¢ [IpaBmiamu oineHku rpaxaaHamMu 3(PEKTUBHOCTH AESATEIBHOCTH
PYKOBOJUTEJIEH TEPPUTOPUATIBHBIX OPraHoB (eJepalbHbIX OPraHOB HCHIOJHUTEIHHOMN
BJIACTH (MX CTPYKTYPHBIX MOJIpa3eiCHUN) ¢ y4eTOM KadecTBa MPEIOCTABICHUS UMHU
rOCYJIapCTBEHHBIX YCIYT, a TaK)Ke MPUMEHEHHUS PE3yJIbTaTOB YKAa3aHHOW OIIEHKU Kak
OCHOBaHUsS JUIsl TMPUHIATHS PEIICHUH O JOCPOYHOM MPEKpaleHUH HWCIOTHEHUS
COOTBETCTBYIOIIUMU  PYKOBOJMUTEIISIMH  CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
yTBEPKJCHHBIMU  mocTaHoBieHueMm [IpaButensctBa  Poccuiickoit ~ deneparuu
[Toctanosnenue I[lpaButensctea PO ot 12.12.2012 N 1284 «O06 ouenke rpaxaaHamu
3(pPeKTUBHOCTH  JESITETBHOCTH  PYKOBOJUTENIEH  TEPPUTOPHATBHBIX  OpPraHOB
dbenepanibHbIX OPraHOB UCIIOJTHUTENIFHON BIACTH (MX CTPYKTYPHBIX MOApPA3/ICICHUN) U
TePPUTOPUAIBHBIX  OPraHOB TOCYJIApPCTBEHHBIX BHEOIOKETHBIX (oHAOB  (MX
pPEeTHOHABHBIX OTACJIEHUM) C y4ETOM KayecTBa MPEIOCTABICHUS TOCYJIapCTBEHHBIX
yCIAyT,  PYKOBOAWTENECH  MHOTO(QYHKIIMOHAIBHBIX  ILIEHTPOB  MPEIOCTABICHUS
rOCYJapCTBEHHBIX M MYHUIMIAIBHBIX YCIYyr C YYETOM KaudecTBa OpraHu3aluu
PE0CTAaBICHNUS TOCYJaPCTBEHHBIX U MYHUIIMTIIAJIBbHBIX YCIIYT, a TaKKE O TPUMEHECHUHU
pe3yJIbTaTOB YKa3aHHOW OIIEHKU KaK OCHOBAHUS JJIsl PUHSATHS PEIICHUN O IOCPOYHOM
OpEeKpalleHW  HCIOJHEHHUS  COOTBETCTBYIOIIMMHU  PYKOBOJIMTEISIMHM  CBOMX
TOKHOCTHBIX — 00s3aHHOCTeH" (BMecte ¢ "[IpaBuiaMu OIIGHKH TpaXIaHaMU
3(OPEeKTUBHOCTH  JAESTETbHOCTH  PYKOBOAMUTENEH  TEPPUTOPHAIBHBIX  OpPraHOB
(denepanbHBIX OPTaHOB HCIOJIHUTEIBHON BIACTH (MX CTPYKTYPHBIX MOAPA3AEICHUN) U
TEPPUTOPHUATBHBIX OPraHOB T'OCYJIapCTBEHHBIX BHEOIJKETHBIX (GOHAOB  (HUX
PETHOHANBHBIX OTAEJEHUI) C y4EeTOM KayecTBa MPENOCTABICHUS TOCYIapCTBEHHBIX
yCIYr,  PpYKOBOAHMTENEH  MHOrOQYHKIIMOHAIBHBIX  IIEHTPOB  MPEIOCTABICHUS
rOCyJapCTBEHHBIX W MYHULMINAIBHBIX YCIYr C Y4YE€TOM KayecTBa OpraHHU3aluu
IPEIOCTAaBICHHUS TOCYIApPCTBEHHBIX M MYHUIIMIAIbHBIX YCIYT, & TaKKe MPUMEHECHUS
pe3yJIbTAaTOB YKA3aHHOW OLIEHKU KaK OCHOBAHUS ISl IPUHATHUS PEIUICHUN O TOCPOYHOM
MpPEKpPAllEHUH  KCIOJIHEHUS  COOTBETCTBYIOIIMMH  PYKOBOAUTENSIMU  CBOUX
JOJDKHOCTHBIX 00SI3aHHOCTE.

3.9. 3agButento obecrneynBaeTCS BO3MOXKHOCTH HAMpPaBJICHHS >KAlIoObl Ha
pelIeHus, NeUCTBUS WK Oe3/eicTBE Y TOJTHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIUIA
YNOJIHOMOYEHHOr0 OpraHa JU00 MYHUIHMMNAJIBHOTO CIYXalller0 B COOTBETCTBUU CO
cratbeit 11.2 denepanbHoro 3akoHa Ne 210-®3 u B mopsiake, YCTAaHOBIEHHOM
noctanoBieHuem llpaButensctBa P® ot 20.11.2012 N 1198 «O denepanbHoOii
roCy/lIapcTBEHHOW  WH(GOPMAIMOHHOW  cHCTeMe, oOOecmeumBaromed  mporece
nocyneOHoro (BHecymeOHOro) oO)kajaoBaHHS PEIICHUH W aelcTBui (Oe3meiicTBUA),
COBEPIIEHHBIX PU MPEAOCTABICHUU IOCYAaPCTBEHHBIX U MYHULIUTIAIBHBIX YCIYI» .

HOpHIlOK HCIIPABJCHUA JONMYIICHHBIX OIICYATOK H OmMOOK B
BBIIAHHBIX B PE€3YyJabTaTC NMPCI0CTABJICHUA MyHHHHHaJIBHOﬁ YCIYI'd JOKYMECHTaXx

3.10. B ciydae BBISIBICHHS OTI€YATOK M OMMOOK 3asBUTEINh BIPaBE OOPATUTHCS B
YOJIHOMOYEHHBIN OpraHa ¢ 3asiBJICHUEM C MPUIIOKEHUEM JOKYMEHTOB, YKa3aHHBIX B



MyHKTE 2.9. HacTosero AIMUHUCTPATUBHOTO PETIAMEHTA.

3.11. OcHoBaHus OTKa3a B IpUeMe 3asBICHUS 00 UCTIPABICHUH ONEYATOK U
OLIMOOK yKa3aHbl B MyHKTE 2.13 HacTosmero AAMUHUCTPATUBHOTO PETIaMeHTA.

3.12. VicnpaBiieHre JOMYUIEHHBIX ONEYaTOK U OMMOOK B BHIJAHHBIX B pPE3yJIbTaTe
MPEI0CTaABIICHUS MYHHUIMTIATBHOM YCIIyTH JOKYMEHTaX OCYILECTBISETCS
B CJIEAYIOLIEM MOPSAIKE:

3.13.1. 3asBurenr npu OOHAPYKEHHHM OINEYATOK MU OLIMOOK B JIOKYMEHTax,
BBIJIAHHBIX B pe3yJIbTAaTe MPEIOCTABICHNU MyHULIMIIAIbHON YCIyry, 00palaeTcss JUYHO
B YIOJHOMOYEHHBII OpraH ¢ 3asBJIEHUEM O HEOOXOJIUMOCTH MCIPABIEHUS OMEYaTOK
U OLIMOOK, B KOTOPOM COJEPKUTCS YKa3aHUE Ha UX OMHCAHHeE.

3.13.2. YHnoaHOMOYEHHBIH OpraH TMpU TMOJYYEHUH 3asBJICHUS, YKa3aHHOIO
B IOANYHKTE 3.13.1 IyHKTa 3.13 HACTOSILIETO noApaszena,
paccMaTpuBaeT HEOOXOJUMOCTh BHECEHHUS COOTBETCTBYIOLIMX HW3MEHEHUH B
JOKYMEHTBI, SBISIOIIHUECS PE3yIbTaTOM MPEAOCTABICHUS MYHUIIMTIATBHON YCIYTH.

3.13.3. YnonHoMOUY€eHHBIN opraH o0ecreuyrnBaeT yCTpaHEHHE ONeYaTOK U OIIHUOOK
B JTOKYMEHTAaX, SBJISTIOLIIUXCS pe3yJIbTaToM pe10CTaBICHUS
MYHHUIUIAIBHOW YCIIYTH.

3.13.4. Cpox ycTpaHeHHs OMEYaTOK U OMUOOK HE JOJDKEH MPEBBIIATh 3 (TpeX)
pabounx JHEH ¢ AaThl pEruCTpaluy 3asBIICHUs, YKa3aHHOro B moanyHkre 3.13.1 myHkra
3.13 HacTosiero nojapasiena.

4. @opMBbI KOHTPOJIA 32 UCIIOJHEHHEM AIMUHUCTPATHBHOIO pPerjiaMeHTa

IMopsaaok ocyuecTBIeHUs TEKYIEr0 KOHTPOJIS 32 cO0JII0leHHeM U
UCIOJIHEHHEM OTBETCTBEHHBIMHU JI0KHOCTHHIMY JTHIIAMHU MOJI0KEHU I
perjiaMeHTa ¥ HHbIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAIOIIUX TPeOOBAHUS K NPEeIOCTABJICHUI0 MYHUIIUNIAJIBHOM YCJIYTH,
a Tak:Ke NPUHATHEM UMM PeleHuii

41. Tekymuil KOHTpPOJb 3a COOJNIOAEHUEM U HCIOJHEHHEM HACTOSIIEro
AJIMUHHUCTPATUBHOTO periiamMeHTa, WHBIX HOPMATHBHBIX MPaBOBBIX
aKTOB, YCTaHABIIMBAIOIINX TPEOOBAHMS K MPEIOCTABICHUIO MYHUIIMIIAIBHOUW YCIIYTH,
OCYIIECTBIAETCS HAa MOCTOSHHOW OCHOBE JOJLKHOCTHBIMHU JIMIAMU aJIMUHUCTPALUH
[Muxanckoro MyHHIUNAIBHOTO OKpyra Kuposckoit ob6mactu (YTHOITHOMOYEHHOTO
opraHa), YINOJHOMOYEHHBIMU Ha OCYLIECTBICHHE KOHTPOJSA 3a MPEIOCTaBICHHEM
MYHHULUIIAJIBHOU YCIIYTH.

JI1s1 TeKylero KOHTPOJIsl UCIOJIBb3YIOTCSI CBEJICHUS CIYKEOHON KOPPECHOHIAEHIINH,
yCTHasT W THChbMEHHAs WHPOpMANUs CHENUATIUCTOB W JOJKHOCTHBIX JIHII
agmuuauctpauuu  [lkaHckoro MyHuUHMnaibHOro okpyra KupoBckoih oOnactu
(YOJTHOMOYEHHOTO OpraHa).

Texymuit KOHTPOJIb OCYILIECTBIISIETCS MyTEM MTPOBEACHUS TPOBEPOK:

peuieHud o mpenocraBieHMU (00 OTKa3e B NPEAOCTABICHUH) MYHHUIIUIAIBHOMN
YCIIYTH;

BBISIBJICHUSI M YCTpaHEHUS HAPYIICHUH IIPaB IpakiaH;

paccMOTpPEHUs, NIPUHATUS PEIICHUNH M MOJATOTOBKH OTBETOB Ha OOpalieHUs



rpakaaH, coJeprxalnue xano0bl Ha penieHus, 1eucTBus (0e3n1eicTBUE) MTOKHOCTHBIX
JIMLL

IHopsinok ¥ NEpUOAUYHOCTH OCYIIECTBJICHHUS IVIAHOBBIX U BHEIIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4eCTBA MPeI0CTABICHUSA
MYHUIUNIAJTBHON YCJIYTH, B TOM YHCJIe MOPAAOK U (OPMbI KOHTPOJIA 32 NMOJTHOTOM
H Ka4eCTBOM NPeJ0CTABJICHUS MYHHIUNIAIBHON YCIYyIH

4.2. KoHTpoib 3a MOJHOTONW W KAa4eCTBOM MPEIOCTABICHUS MYHUIIUMAIbHON
yCIIYTH BKJIFOYAET B c€0s MPOBEJICHUE MJIAHOBBIX U BHEIIAHOBBIX MPOBEPOK.

4.3. TlnaHoBbIE TIPOBEPKU OCYIIECTBIISIIOTCS HA OCHOBAHUM T'OJIOBBIX TUIAHOB PaOOTHI
YNOJTHOMOYEHHOTO OpraHa, YTBEPK/1a€MbIX PYKOBOJUTENEM Y IOJJHOMOUYEHHOTO OpraHa.
[Ipu nnaHOBOW MPOBEPKE MOJHOTHI W KAauyeCTBA MPEIOCTABJICHUS MYHHUIIMIAIBHOM
YCIIYTY KOHTPOJIIO TOJIEXKAT:

COOJII0/ICHUE CPOKOB MPEIOCTABICHUS MYHUIIUITAIbHON YCITYTH;

COOJIFOICHUE TIOJIOKEHUM HACTOSIIIET0 AJIMUHUCTPATUBHOTO PETIIAMEHTA,

NpaBUJIBHOCTh W OOOCHOBAHHOCTb TMPHUHIATOTO pemieHus 00 oOTKaze B
PEIOCTABICHUY MYHUIIMTIAIBHOW YCITYTH.

OcHoBaHUEM /151 TPOBEJACHUS BHETUIAHOBBIX MPOBEPOK SIBJISIIOTCS:

NOJIy4YEHUE OT TOCYHApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPAaBIICHHS
uHQOpMallMd O MPEANOoJIaTaeMbIX WJIM BBISIBICHHBIX HAPYIIEHHUSX HOPMATHUBHBIX
npaBoBbIX akTOB Poccuiickoii denepaniii ¥ HOPMATUBHBIX IPABOBBIX AKTOB OPraHOB
MECTHOTO  CaMOyNpaBJEHUS  MYHHIUIAIbHOrO  oOpa3oBanHus  [lmkaHckoro
MyHULIMNaIbHOTO OKpyra KupoBckoit obiacTu;

oOparieHus TpaxiaH 1 IOPUANYECKUX JIHI] Ha HAPYIICHUS 3aKOHOJATEIbCTBA, B TOM
YHUCJI€ HAa KaY€CTBO MPEIOCTABICHNUSI MyHULIUIIAIbHONW YCITYTH.

OTBeTCTBEHHOCTH H0JKHOCTHBIX JIMII 32 PellleHusl U JAeiCTBHS
(0e3neiicTBHE), NPUHUMAaEeMBble (OCYILeCTBJIsIeMble) HMH B X0/1€
NMPea0CTABJICHUA MYHUIIUIIAJIBHON YCJIYyTH

4.5. Tlo pe3ynbTaTaMm MpPOBEICHHBIX IPOBEPOK B CIydae BbISBICHUS HAPYUICHUN
MIOJIOKEHU N HACTOSIIETO AIMUHUCTPATUBHOTO PErJIaMEHTA, HOPMATUBHBIX MIPABOBBIX
W HOPMAaTHUBHBIX MPAaBOBBIX aKTOB OpPraHOB MECTHOIO  CaMOYIIPaBJICHHS
MYHHIUNIATBHOTO oOpa3oBanusi [lmkaHckuil MyHUIUNANBHBIM OKpyr Kuposckoit
00JIaCTU OCYLIECTBIAECTCS ~ NPUBJICYCHUE BUHOBHBIX JHI[ K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOJIATENLCTBOM Poccuiickoit Denepanuu.

[TepconanbHas OTBETCTBEHHOCTb  JOJDKHOCTHBIX JIMI[ 34 IPAaBUIBHOCTH
U CBOEBPEMEHHOCTb NPHUHATUS peuleHus O TmpeaoctaBieHud (00 OTkaze B
MPEJOCTABICHUN) MYHUIUMIAIBHOM YCIYyTM 3akKpemiieTcss B HX JOJBKHOCTHBIX
perjiaMeHTax B COOTBETCTBHUH C TPEOOBAHUSIMU 3aKOHOIATEIbCTBA.

TpeboBaHusa K NOPAAKY U popMaM KOHTPOJISA 32 NPeJOCTABIEHUEM
MYHUIIMTIAJIBHOU YCJIYTH, B TOM YHCJI€ CO CTOPOHBI TPAXKAAH, UX 00beTUHEHU U
opraHu3anuii



4.6. I'paxxnane, ux 00bEIMHEHUS U OPTaHU3AIMU UMEIOT IIPABO OCYIIECTBIATH
KOHTPOJIb 3@ TMPEAOCTAaBICHUEM MYHUUIUNAIBHOM yCIYyrM MYTEM MOJy4YeHUs
uH(poOpMaLMU O XOJA€ MPEJOCTABICHUS MYHULUIIAJIBHOW YCIYTH, B TOM YHCIIE O CPOKaxX
3aBepIIEHUs] AIMUHUCTPATUBHBIX MTpoLEenyp (AeHCTBUI).

['paxxnane, nx oObEIUHEHUS U OpPraHU3alUU TAaKKE UMEIOT MPaBo:

HAIpaBJISITh 3aMEYaHUs U MPEAJIOKEHUS M0 YIYUIIEHUIO JOCTYITHOCTH U KauecTBa
MPEeIOCTaBICHUS MYHUIIUNIAIbHOU YCIYTH;

BHOCUTH MPEIJIOXKEHUS O Mepax IO YCTPAaHEHUIO HAPYIIEHUH HaCTOSUIEro

AJIMUHUCTPATUBHOIO pETjlaMEeHTa.

4.7. JlomxHOCTHBIE JnULA YTMNOJHOMOYEHHOTO OpraHa MNPUHUMAIOT MeEphl K
OpEeKpalleHUu0 JOMYUIEHHbIX HApYIIEHWH, YCTPAaHAIOT TMPUYMHBI W  YCJIOBUA,
CHOCOOCTBYIOIINE COBEPIICHUIO HAPYILIEHUH.

Nudopmanus o pesyapraTax pacCMOTPEHHS 3aME€UaHUN U MPEJI0KEHUN TpaXKiaH,
UX OO0BEJMHEHHN M OpraHu3alil JOBOJUTCS IO CBEJACHUS JUIl, HANPABUBIIUX OTHU
3aMeYaHus U MPEIJIOKEHUS.

5. locyneonblii (BHeCYaeOHbI) MOPSA0K 00KAJTOBAHNSI pPellleHU U AelCcTBU
(0e3nmeiicTBUA) OpraHa, NPpeAOCTABJIAIONICI0 MYHUIIUNIAJIBHYI0 YCJIYIY, a TaAK/Ke HX
AOJKHOCTHBIX JIHI, MYHUIHMNAJIbHBIX CTYKAIIMX
5.1. 3asgButenp HUMeeT MpaBO Ha O0OXaJoBaHWE  peIIeHUs W (WJIH)
IENCTBUN (Oe3neiicTBUS) Y1oJIHOMOYEHHOT'O Oprasa, NOJHDKHOCTHBIX  JIHIT
VYTOJIHOMOYEHHOTO OpraHa, MYHHUIMNAIBHBIX CIYXalluX, MHOTO(QYHKIMOHAIBHOTO
[IEHTpa, a Takke pabOoTHHUKAa MHOTO(DYHKIIMOHAIBLHOTO IEHTpa MPHU MPEel0CTABICHUU
MYHUIIMTIAJIBHON yCIyru B JocyAe0HOM (BHECY1eOHOM) OPSIKE (Z1ajee - kanoba).

Oprasbl MECTHOTO CaMOYTNIPABJIeHHS, OPraHU3alMU U YIIOJHOMOYEHHbIE HA
paccMoTpeHne Kajao00bl JMA, KOTOPbIM MOKeT ObITH HANIPABJIEHA KaJ100a
3asiBUTEJIsI B 10CY/1eOHOM (BHECY1e0HOM) MOPSIIKeE;

5.2. B nocyne6HOM (BHECYIeOHOM) TIOPSIKE 3asIBUTEIH (MIPEJCTABUTEIIb) BIIPABE
oOpatuThcs ¢ KaloOOW B THUCHbMEHHOW ¢opMe Ha OyMaXHOM  HOCHUTEIE
WIM B DJEKTPOHHOU (popme:

B YTOJHOMOYCHHBI OpraH - Ha pemieHne W (wiu) neictBus (Oe3aeiicTBue)
JOJKHOCTHOTO JIUIA, PYKOBOJUTEINSI CTPYKTYPHOTO MOAPA3AEICHUs Y TOJIHOMOYEHHOIO
opraHa, Ha pemeHue u JaeicTBus (Oe3neiicTBHE) YTMOTHOMOYEHHOTO Oprasa,
PYKOBOAUTEINS Y TOJITHOMOYEHHOTO OPraHa;

B BBINIECTOSINIMI oOpraH Ha peumeHue W (unu) geiictBus (Oe3zaeiicTBue)
JOJKHOCTHOTO JIWIA, PYKOBOJUTENS CTPYKTYPHOrO MOJApa3AesieHus: Y MOJIHOMOYEHHOTO

oprasa;
K PYKOBOJIUTEII0 MHOTO(QYHKIITMOHAILHOTO IIEHTPAa — HA PEHICHUS W JCHCTBUS
(6e3neiicTBHE) paOOTHHKA MHOTO(DYHKIIMOHAIBHOTO IIEHTPA;
K YYpEIUTENI0 MHOTO(YHKIIMOHAIBLHOTO IIEHTpA — HA PEIICHWE W JICUCTBUS

(6e3neiicTBHE) MHOTO(PYHKIIMOHATIBLHOTO LIEHTPA.
B VYnomroMmodeHHOM oprane, MHOTO()YHKIIMOHATBHOM IIEHTPE, Y YUYPEIUTEIS
MHOTO()YHKIIMOHATLHOTO IIEHTPA OMPEACISIOTCS YIMOTHOMOYEHHBIE HA PACCMOTPECHHE



)Ka100 TOKHOCTHBIE JIULIA.

Cnoco0b1 HH(popMUpPOBaHUSA 3aABUTEICH 0 NOPSAAKE OAA4YU M PACCMOTPEHHs
7KaJI00bI, B TOM YHCJI€ ¢ HCNO0JIb30BaHMeM EnquHoro moprajia rocyiapcTBeHHbIX H
MYHUIUNAJBHBIX YCJIYT (PyHKIUI)

5.3. Undopmanus o nopsake nMoJjayd ¥ pacCMOTPEHHUS KalnoObl pa3MeniaeTcs Ha
MH(OPMAIIMOHHBIX CTEHJAaX B MeECTaX NpPeJOCTABICHHS MYHUIMUIAIBHON yCIyru, Ha
cate YmnosmHoMouyeHHOro oprana, EIII'Y, a takxe npegocrasiisieTcss B yCTHOMU
dopme mo Tene@oHy M (MJIM) HA JMYHOM IpueMe JuO0 B MHUCbMEHHON Qopme
NOYTOBBIM OTIIPABICHUEM IO aJ[PECy, YKa3aHHOMY 3asiBUTENeM (IIPEICTAaBUTEIIEM).

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIIHAX MOPSA0K T0CY1e0HOT0
(BHecy1eOHOro0) 00:xa710BaHus AelcTBUN (0e31elicTBUA) U (MJIM) PelleHH i,
NPUHATHIX (OCYLIECTBJIEHHBIX) B X0/1€ MPeI0CTABJICHUS
MYHUIHMTAJIBHOH YCJIYTH
5.4. Tlopsimok mocyneOHoOro (BHECYAeOHOTO) 00KalOBaHUs PEIICHUN U eUCTBUN
(Oe3nmeiicTBUsl) YTIOJIHOMOYEHHOIO OpraHa, MpeJoCTaBISIONIEr0 MYHHUIMTAIbHYIO
YCIyTY, a TAK)KE €ro JOJKHOCTHBIX JIMI] PETYIHPYETCSI:
OdenepanbHbiM - 3akoHOM  oT  27.07.2010 N 210-®3 «0O6 opra"uzanuu
NPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHULIUMIATBHBIX YCITYTY;
noctanoBienueM IlpaButenbctBa PO ot 20.11.2012 N 1198 «O denepanbHoii
rocyJapCTBEHHOM MH(POPMAIIMOHHOM cucTeMe, 00ecIieurBaloIel mporece J0CyaeOHOoro
(BHECYIEOHOTO) 00KaIOBaHUs PEIICHUN U JeHCTBUM (0€31eMCTBUS ), COBEPIICHHBIX MPH
NPEIOCTaBICHUH TOCYIaPCTBEHHBIX U MYHUILIUTIATBHBIX YCITYT.

6. Oco0eHHOCTH BbINOJIHEHUSI AAMUHUCTPATUBHBIX Mpoueayp (aeiicTBuii) B
MHOTO(p)YHKIMOHAJBbHBIX HEHTPAX MPeJ0CTABJICHUSA IOCYAAPCTBEHHBIX U
MYHUIUNAJTBHBIX YCJIYT

HcyepnbiBaoiumii nepevyeHb aIMMHUCTPATUBHBIX NPOUEAYP (AeHUCTBHMA) IPH
NPeA0CTABJICHUM MYHHMIUNIAJIBHOM YCJIYTH, BbINOJIHSAEMbIX
MHOI0()yHKIIHOHAJIBLHBIMU LHEHTPAMU

6.1 MHOTO(YHKIIMOHATBHBINA IEHTP OCYIIECTBIISET:

WHOOPMHUPOBAHNUE 3asIBUTEICH O TOPSAKE TMPEIOCTABICHUS MYHUIIUMIAIBHON
YCAYTH B MHOTO(QYHKIMOHAIBHOM IIEHTPE, IO WMHBIM BOMNPOCAM, CBSI3aHHBIM C
MPEIOCTABICHUEM MYHHIMIIAIBHON YCIYTH, & TAKXKE KOHCYJIbTUPOBAHUE 3aSBUTEIIEN O
MOPSAIKE  NOPENOCTABICHUS  TOCYJAapCTBEHHOW  MYHULMNAJIBHOW  YCIyTH B
MHOTO()YHKIIMOHATBHOM IIEHTPE;

BBIJIa4y 3asBUTEII0 PE3yJibTaTa NPEeJOCTABICHUS MYHULIHUNAIBHOW yCIYTY, Ha
OyMa)XHOM HOCHUTEJNE, MOATBEPKAAIOMUX COACPKAHUE DIIEKTPOHHBIX JOKYMEHTOB,
HamnpaBJICHHBIX B MHOTO()YHKIIMOHAJIbHBIA LIEHTP MO pe3yJbTaTaM MPEeOCTABICHUS
MYHUIHNAJIBHON YCIIYTHM, a TaKX€ Bbla4ya JOKYMEHTOB, BKJIIOYas COCTAaBJICHUE Ha
OyMa)XHOM HOCHUTEJIE U 3aBEPEHUE BBIMUCOK M3 WH(OPMALMOHHBIX CHUCTEM OPraHOB,
MPEIOCTABISIONIMX MYHULIMTIIAJIBHBIC YCIIYTH;



UHBbIE TPOLEAYpbl W JEHUCTBUS, MNpeAycCMOTpeHHble @DenepaibHbIM 3aKOHOM
Ne 210-93.

B cootBeTcTBUM ¢ yacthio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-D3 s
peanuzanuu cBoUMX (PyHKIMI MHOTO(QYHKIMOHAIBHBIE LIEHTPHI BIIpaBe MPUBIEKATH UHBIC
OpraHHU3aluu.

NupopmupoBanue 3asgBUTEIEH

6.2. HWudbopmupoBanue 3asBUTENsT MHOTO(DYHKIMOHAIBHBIMH  IIEHTpPaMu
OCYIIECTBIISIETCS CAEAYIOIMMHU CIIOCOOAMU:

a) MOCPECTBOM IMPHUBIICUCHUS CPEJICTB MacCOBOM MH(MOpMAIUU, a TAKKE MMYyTEM
paszMmelieHus uHGopmaluu Ha opUIHATbHBIX cailTaX 1 UHMOPMAIMOHHBIX CTEHAaX
MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB;

0) mpu oOpalleHUH 3asBUTEIS B MHOTO(QYHKIHMOHAJIBHBIM LEHTP JUYHO,
1o TesneoHy, NOCPEACTBOM IMOYTOBBIX OTIPABICHUH, JINOO MO ANEKTPOHHOM MOoYTe.

[Ipu nuunom oOparieHnrn pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTpa MOJIPOOHO
UHGOPMUPYET 3asBUTENICH MO MHTEPECYIOIIMM HX BOIMPOCAM B BEXKIMBOW KOPPEKTHOU
dopMe ¢ ucrosb3oBaHEM O(UIIMATBHO-IEIOBOTO CTUJIS pedyr. PekoMeHyemoe Bpems
NPEOCTABIICHUSI KOHCYNbTallUM — He Oosiee 15 MUHYT, Bpemsi OXKMJaHUS B Ouepelu B
cexkTope MHGOPMUPOBAHUS VIS MTOTYYeHHUS] MHDOPMAIIUU O MyHUIIUTIAIBHBIX yCIyrax He
MOJKET MPEBBIIATh 15 MUHYT.

OtBeT Ha TenedOHHBIM 3BOHOK JOJDKEH HAyMHATBCA C HMHPOpMALUU O
HAaUMEHOBAaHUM OpraHu3aluy, (HamMuiInyd, WUMEHH, OTYECTBE U JIOJDKHOCTH pabOTHUKA
MHOTO(GYHKIMOHATIBHOTO IEHTpPA, MPUHSABIIETO Telae(pOHHBIA 3BOHOK. MHANBUAYaTbHOE
YCTHOE KOHCYJIBTUPOBAHHE TIpU OOpalleHUuH 3asiBUTENs 10 TeledoHy pabOTHHK
MHOTO(QYHKIIMOHATIBHOTO IIEHTpa OCYIECTBIsET He O6osee 10 MUHYT;

B cnydae ecau mis moAroToBKu oTBeTa TpebyeTcs Oojee MpOIOKUTEIBHOE
BpeMmsi, pabOTHUK MHOTO(YHKIIMOHAILHOTO 1IEHTPa, OCYIIECTBIISIONINN HHANBUIYATHHOE
YCTHOE KOHCYJIBTHPOBAHUE IO Tele(OHY, MOKET MPEATIOKUTH 3aBUTEIIO:

U3JIOKUTH OOpallieHne B MUChbMEHHOM (opme (OTBET HarpaBisieTcsi 3asBUTEIO B
COOTBETCTBUH CO CIIOCOOOM, YKa3aHHBIM B OOPAIIICHHH ),

HA3HAYUTh APYTrOe BpeMsl ISl KOHCYJIbTAIUH.

[Ipy KOHCYJIBTUPOBAHMHM IO NHCHBMEHHBIM OOpalleHUsIM 3asBUTENEH OTBET
HaIIpaBJISIETCS] B MIHCBMEHHOM BHJIE B CPOK He no3/1Hee 30 KajJeHAapHbIX JHEH ¢ MOMEHTa
peructpauuu odpamieHus B popMe IEKTPOHHOTIO JTOKYMEHTa MO aJpecy 3JIEKTPOHHOU
MOYTHI, YKa3aHHOMY B OOpaIlleHWH, TOCTYNMHUBIIEM B MHOTOGYHKIIMOHAIBHBIM LIEHTP B
Gopme SIIEKTPOHHOT'O JOKYMEHTa, M B MHUCHbMEHHOW (opMme MO MOYTOBOMY ajJpecy,
yKa3aHHOMY B OOpalleHuW, MOCTYNUBIIEM B MHOTO(QYHKIHUOHAJIBHBIA ILEHTP B
MUCBMEHHOM dhopMme.

Brigauya 3asiBUTEI0 pe3y/IbTATa NMPeAOCTABICHUS MYHULMIIAJIBbHON YCJIYTIH

6.3. Ilpm Hanuumm B 3asABICHUM O TPEIOCTABICHUH MYHHIIUMAIBHOW YCIyTH
yKa3aHus O BbIJau€ pe3yJIbTaTOB OKa3aHUS YCIYrH 4yepe3 MHOroQyHKIMOHAIbHbBIN
LIEHTP, YTOJIHOMOYEHHBIM OpraH ImepeAaeT JOKYMEHThI B MHOTIO(YHKIIMOHAIbHBIN
LUEHTp [Jis TMOCIENYIONIeH BblJauu 3asBUTENIO (IIPEACTABUTENI0) CIIOCOOOM, COTJIacHO
3aKJIFOYEHHBIM  COMVIAIEHHUSIM O  B3aWMOJCMCTBHM  3AKJIIOYECHHBIM  MEXIY
YOTHOMOYEHHBIM OpPraHoM W  MHOTO(YHKIIMOHAJIBHBIM IEHTPOM B MOPSJIKE,



yTBEpKIAeHHOM noctaHoBieHueM I IpaBurenscTBa Poccuiickoit @enepannu ot 27.09.2011
Ne 797 «O B3aMMOIEWCTBHUM MEXJIYy MHOTO(QYHKUMOHAJIBHBIMA  LEHTpaMU
MPEIOCTABICHUS! TOCYIAPCTBEHHBIX M MYHUUUIAIBHBIX YyCIyr U (eaepalbHbIMU
opraHaMy HCIOJIHUTEIbHOM BJACTH, OpPraHaMH TOCYJIAapCTBEHHBIX BHEOIOIKETHBIX
dboHI0B, OpraHaM TOCYAapCTBEHHOM BlacTH cyObekTOoB Poccuiickoit ®denepanuu,
opraHamMu MecTHOro camoynpasienus» (najee — [loctanoBnenue Ne 797).

[lopsinok U cpoku mepeaadyv Y NOJHOMOYEHHBIM OPraHOM TaKHX JTOKYMEHTOB B
MHOTO(YHKIIMOHAJIBHBIM LEHTP ONPEAENSIOTCS COIVIAIIEHHEM O B3aUMOJEHCTBUH,
3aKJIIOYEHHBIM UMU B NTOpsiAKe, ycTaHOBIEHHOM [loctanoBnenuem Ne 797.

6.4. Ilpuem 3asiBuTENEH 15 BBIIAYM JOKYMEHTOB, SBJISIONIUXCA PE3YyIbTaATOM
MYHULIMNIAJBbHOW YCIYTH, B OPSIAKE OYEPEAHOCTH MPH MOTYYEHUH HOMEPHOTr O TaJIOHA
U3 TepMUHAaja dJIEKTPOHHON OoYepean, COOTBETCTBYIOIIEr0 Ledu oOpalleHus, JJU00 1Mo
IpEeABAPUTEIBHOM 3aINCH.

PaGoTHHK MHOTO(YHKIIMOHAIEHOTO IIEHTPA OCYIIECTBIISIET CASAYIOLUE ACUCTBUS:

yCTaHaBJIMBAET JIMYHOCTh 3asABHUTENS HAa OCHOBAHMU JOKYMEHTA,
YAOCTOBEPSIOIIETO JUYHOCTh B COOTBETCTBUHM C 3aKOHOAATEIbCTBOM Poccuiickoi
denepannu;

IpoBEpsieT TMOJTHOMOYMS TPEJICTaBUTENs 3asBUTENs] (B cliydae oOpamieHus
NPE/ICTABUTENS 3asBUTEIIS);

OMpeNEIIsieT CTaTyC UCIIOJIHEHUS 3asiBieHus 3asBurens B ['UC;

pacrieyaTblBaeT pe3ysbTaT MPEIOCTABICHHUS MYHUIMNAIBHON YCIyrd B BHIE
AK3EMIUISApAa AJIEKTPOHHOrO JOKYMEHTa Ha OyMa>KHOM HOCHUTEJIE M 3aBepsieT ero ¢
UCIIOJIb30BAHUEM I[€YaTH MHOTO(YHKIIMOHAJIBHOTO IIeHTpa (B MpPEeayCMOTPEHHBIX
HOPMAaTHBHBIMU MpPaBOBbIMH akTamu Poccuiickoit denepanuu ciiydasx - MeyaTH C
nzo0paxxenueM ['ocynapcrBennoro repoa Poccuiickoit denepanun);

3aBepsieT OK3EMIUISIP JJIEKTPOHHOTO JOKYMEHTa Ha OYMa)XHOM HOCHUTENE C
UCIIOJIb30BAaHUEM TI€YaTH MHOTOQYHKIMOHAIBHOTO IIeHTpa (B TPEIyCMOTPEHHBIX
HOPMATUBHBIMM TMPaBOBbIMH akTamu Poccuiickon Penepanuu ciiydasx - Ie4aTh C
nzo0paxenueM ['ocynapcTBenHoro repoa Poccuiickoit denepanun);

BBIJIA€T JOKYMEHTHI 3asBUTENIO0, IPU HEOOXOAMMOCTH 3alpallluBaeT y 3asBUTEIS
MOJIMUCH 32 KaX]IbIi BBIJAHHBIN JOKYMEHT;

3aIpalIrBaeT COIIacue 3asBUTENS HA yYaCTUE B CMC - OIIPOCE JJIs OLICHKH Ka4ecTBa
MPEIOCTABICHHBIX YCIYT MHOTO()YHKIIMOHATIBHBIM IIEHTPOM.



[Tpunoxenue Ne 1
K AIMUHUCTPATUBHOMY PETIAMEHTY
10 MIPEAOCTABICHUIO MYHULIMIIATBHON YCIYTH

®opma peuieHUs 0 NMPeA0CTABICHUHA
rocy1apCTBEeHHON (MYHHMIUNAJIBHOI) yCIyrH

Haumenosarnue ynotHomoueHHo2o opeana ucCnoIHumenbHo enacmu cyovexma Poccuiickou edepayuu
UIU OPeana MecmHo20 CamoynpagieHus

Komy
(bamuns, uMsi, OTYECTBO)
(Teneton n anpec SIEKTPOHHOM IOYTHI)
PEINIEHHE o
NMpeaoCTaB/JICHUHA KUJI0T0 MOMEIICHUA
Jlata Ne
IIo pe3yiabTaTaM pacCMOTPCHUA  3adABIICHUSA oT No

U MPUIO0KEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBUHU CO CTaTbed 57
Kunumuoro koaekca Poccuiickoii dPenepanuy NPUHATO PELUICHHE MMPEAOCTABUTH
KWJIOE TIOMEILECHHUE:

DHUO 3aneumens
U COBMCCTHO ITPOKUBAOIINUM C HUM YICHAM CCMbHU:
1
2.
3.
4.

CBenenus 0 )KWIOM IIOMEIIEHUN

Bup sxunoro nomerieHust

Anpec

KomnuecTtBo KoMHAT

OO0wad wionams

Kunas nomomans

(momKHOCTH (moarch) (pacudpoBka noamKcK)
COTpY/HHKa OpraHa BIIacTH,

MPHUHSBIIIETO PEIICHUE)
20 I.

M.IL



[Tpunoxenue Ne 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
10 TIPEIOCTABICHUIO MYHULIUIIAJIBHON YCIIYTH

®opma pemieHus 00 0TKa3e B IpHeMe JOKYMEHTOB, HE00X0AUMBbIX /I
NpeoCcTaBJIeHHUs YCIAyru/o0 oTKase B NpeI0CTABJICHUH YCIAYyTH

Haumenosanue ynonnomouenrno2o opeana ucnonnumenvuoul enacmu cyovekma Poccutickoii @edepayuu
UIU OPeana MecmHo20 CamoynpagieHus

Komy

(bamusus, UMs1, OTYECTBO)

(TemedoH u anpec IMEKTPOHHOI MOYTHI)

PEILIEHUE
00 0TKa3e B MpUeMe J0KYMEHTOB, He00X0AMMBIX /IJIsl MPeA0CTABJIEHUS YCIAYTH
«IIpenocTaB/jieHue KUIOr0 MOMeNIEHHS 10 JOT0OBOPY COUMATBLHOI0 HaliMa WU
B COOCTBEHHOCTD 0€CIIATHO)

Ne

[To pe3ynbrataM paccMOTpEHUs 3asBIICHUS OT Ne

U TNPWIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBHM C JKUIIHIIHBIM KOJEKCOM
Poccuiickonn dPenepauuu MNPUHITO PEUICHUE OTKa3aTb B MPUEME JOKYMEHTOB,

HEOOXOAUMBIX JIJISl TPEIOCTABIICHUSI YCIYTH, 10 CJICIYIONIUM OCHOBAHMSIM:

Ne mynkra HaumeHoBaHMe OCHOBaHMS VISl Pa3bsicHeHMe PUYMH 0TKA3a B
aJIMUHUCTPATHBHOI0 |0TKA3a B COOTBETCTBUM C ¢AMHBIM NpeaoCTABJIEHHH YCJIYTH
periiaMeHTa CTAHJAPTOM

3anpoc o npeoCTaBICHUH YCIYTU
MOJIaH B OpraH rocy1apcTBEHHOMN
BJIACTH, OPT'aH MECTHOTO
CaMOYNpaBJICHUS WM OpPraHu3aluio, B
MOJTHOMOYHS KOTOPBIX HE BXOAUT
MPEIOCTABICHUE YCIIYTH

VKa3bpIBalOTCSI OCHOBAHMS TaKOT'O
BbIBOJa

Henonxoe 3anosnHeHne 06s3aTelbHbIX
nojei B popme 3amnpoca o
MIPEIOCTABIEHUH YCIYT'H

VKa3bIBalOTCSI OCHOBAHUS TaKOTO
BBIBOJIA




IIpencrapiieHne HEMOIHOTO KOMIUIEKTa | YKa3bIBAETCSl HCUEPIIbIBAIOLIUIM
JOKYMEHTOB nepeyeHb T0KyMEHTOB,
HETIPE/ICTABICHHBIX 3asIBUTEIEM

[IpencraBiieHHbIE JOKYMEHTBI YTPATWIA | YKa3bIBa€TCs HCUEPIIBIBAIOLIUI
CHJIy Ha MOMEHT OOpalleHus 3a YCIIyTO  [IIEpeUeHb JOKYMEHTOB,
YTPAaTHUBILIUX CUILY

[IpencraBiieHHbIE JOKYMEHTBI COACPAKAT | YKa3bIBAECTCS HCUEPIBIBAIOLIHIA

IMOAYUCTKU U UCIIPABJICHUA TCKCTA, HC NEepCUCHb JOKYMCHTOB,
3aBEPEHHBIE B IIOPSAKE, YCTAHOBICHHOM  |COJEPIKAIIUX ITOTYUCTKHA U
3aKOHOAATENbCTBOM Poccniickoi HCIIPABJICHUSA

®denepanuu

3asiBIICHHE IMOJAHO JUIIOM, HE MMM
MOJITHOMOYHUI IPEACTABIIATE HHTCPECHI
3asIBUTCIIA

Bbl BrpaBe MOBTOPHO OOPAaTHTHCS B YIOJHOMOYCHHBIH OpraH ¢ 3asBJICHUEM O
IIPEIOCTaBICHUH YCIIYTH ITOCJIC YCTPAHCHUS YKa3aHHBIX HapyIICHUH.

JlaHHBIM OTKa3 MOXKeT OBITh 00ajoBaH B JOCYJAeOHOM WOpSAIKE MNYTEM
HaIPaBJICHUS YKaJ00bI B YIIOJHOMOYCHHBIM OpraH, a TaAK)Ke B CyIcOHOM HOPSIKE.

(momKHOCTD (moarch) (paciugpoBKa MOAMUCH)
COTpPY/IHMKA OpraHa BIIacTH,
NPHUHABILETO PELIEHKE)

« » 20

M.IL.




[Tpunoxxenne Ne 3

K AIIMUHUCTPATUBHOMY PETIAMEHTY
10 TPEOCTABICHUIO MYHULIUITIAJIIBHOW ~ YCIIyTH

®@opma penreHusi 00 0TKa3e B MPeAOCTABIEHUH
MYHHIUNIAJBHOH YCIyTru

Haumenosarnue ynotHomoueHHo20 opeana uChoIHUMenbHou enacmu cyovexma Poccuiickou edepayuu

UIU opeana MecnHo2o camoynpaeieHusl

Komy

(bamuus, UMs1, OTYECTBO)

PEINEHHUE

(Tenedon 1 agpec FMEKTPOHHOI MOYTHI)

00 oTka3se B npenocraBjeHuu ycayru «llpexocraBiieHue ;Kujioro noMemeHns
10 I0r0BOPY COUMAIBHOI0 HaliMa WM B COOCTBEHHOCTDH 0eCIIaTHO»

Jlata

ITo pe3ynbpTaTam paccCMOTpEHUS 3aABICHUSA OT
U TMPUWIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBUU C JKWIMIIHBIM KOJEKCOM
Poccuiickoit ®denepauuu NOPUHATO pPELUIEHHE OTKa3aThb B MPUEME JOKYMEHTOB,
HEOOXOUMBIX IS MPEAOCTABICHUS YCIYTH, TIO CIEIYIONIIM OCHOBAHUSIM:

Ne

Ne

No mynkTta
aIMUHUCTPAaTUBHOTO
periameHTa

HanmeHnoBaHMe 0CHOBaHMA JJIs1 OTKa3a B
COOTBETCTBHHU C €IUHBIM CTaHAApPTOM

Pa3bsicHeHHe mpuYKH 0TKa3a B
MPEIOCTaBICHUH YCIYTH

JlokymeHTHI (CBeIeHus),
MPEJICTABICHHBIC 3aBUTETIEM,
MPOTHUBOPEYAT JOKYMEHTaM
(cBeeHusIM), TOMTyYEHHBIM B PaMKax
MEKBEJOMCTBEHHOTO B3aUMOICHCTBHS

VKa3bIBalOTCsI OCHOBAHUS TAKOI'O
BBIBOJIa




OTcyrcTBUE Y YWIEHOB CEMBH MECTa YKa3bIBalOTCsl OCHOBAHUS TAKOT'O
JKUTCIICTBA HA TCPPUTOPHUUN CYGI:CKTa BbIBOJa
Poccniickoit denepanun

HpeI[CTaBJIeHHI)IMI/I AOKYMCHTaMHU U YKa3bpIBaIOTCS OCHOBAHHUS TaKOI'O
CBCACHMAMMU HC IOATBCPIKAACTCS IIPABO BBIBOJIa

TpaXKJAaHWHA Ha IPEA0CTAaBJICHUE KUIJIOTO
TIOMCHICHUA

OTcyTCTBHE 3aKOHHBIX OCHOBAHUM 11 | YKA3bIBAOTCSI OCHOBAHUS TaKOTO
MPEIOCTABIICHUS JKWJIOTO MOMEIIECHUS 0 |BBIBOIA

JIOTOBOPY COLIMAIBHOTO HaliMa WJv B
COOCTBEHHOCTh OECIIJIATHO B
COOTBETCTBHH C JKHIIHIITHBEIM KOJEKCOM
Poccniickoit enepanuun

Pa3bsicHeHue npuyurH 0TKa3a:
JlonomHUTENbHO UHPOPMUPYEM:

Bbl BrpaBe MOBTOPHO OOPAaTHTHCS B YIOJHOMOUYCHHBIH OpraH C 3asBICHHEM O
IIPEIOCTABJICHUH YCIIYTH ITOCJIC YCTPAHCHUS YKAa3aHHBIX HApYIICHUH.

JlaHHBIM OTKa3 MOXKeET OBITh 00ajJoBaH B JOCYJAeOHOM NOpSAIKE NYyTEM
HaIPaBJICHUS YKaJ00bI B YIIOJHOMOYCHHBIM OpraH, a TaAK)Ke B CYJACOHOM TOPSIIKE.

(momKHOCTD (moarwch) (paciugpoBKa MOATKCH)
COTpPY/IHMKA OpraHa BIIacTH,
NPHUHABILETO PELIEHKE)

« » 20

M.IL.




[Tpunoxenue Ne 4
K AIIMUHUCTPATUBHOMY PETJIAMEHTY
10 TPEOCTABICHUIO MYHULIUIAJIIBHOW  YCIIyTH

®opma 3asiBJICHHMSA O MPEAOCTABJICHNH MYHHIMIIAJIBHON YCIYyTH

(HaMeHOBaHKE OpraHa, yIOJTHOMOYCHHOTO IS TPEIOCTABIICHUS YCIYTH)

3asiBjIeHMe O NPeI0CTABJICHUH KIUJIOT0 MOMEIeHUSs
110 I0TOBOPY COLHAJTBHOI0 HAUMA WM B
COOCTBEHHOCTb 0eCIIaTHO

1. 3asgBUTEND

(pamunus, umsa, omuecmeo (npu namuuuu), oama poscoernus, CHHJIIC)
Tenedon (MOOUIBHBII):

Anpec 31eKTpOHHON MOYTHI:

JIOKyMEHT, y10CTOBEPSIIOIINI JINYHOCTD 3asBUTEIIS:
HaMEHOBaHHE:

cepusi, HoMep JlaTa BbIIa4U:
KEM BbIJIaH:
KO/ MOJIpa3/IeNeHus:
AJzpec peructpaiyu rno MecTy KHUTeJIbCTBa:

2. HpeI[CTaBI/ITCJ'IB 3asBUTCIIA:

(pamunus, umsa, omuecmso (npu nanuuuu)
JIOKyMEHT, y1I0CTOBEPSIOIIHNMI JUYHOCTh MTPEJCTABUTENS 3asIBUTEIIS:
HAaMMEHOBaHUE:

CcCpusl, HOMCP JaTa BblJa4u:
HOKYMCHT, nozmsepxcnaromnﬁ IMOJIHOMOYMUS IPEACTABUTECIIA 3aABUTCIIA:

3. [poxwusato o~ 1—1 [IpokuBar0 COBMECTHO € 4JIEHAMHU CEMbU

4. Cocroro B 6pake  |—I
Cynpyr:

(Ppamunus, uma, omuecmeo (npu nanuuuu), dama posxcoenus, CHHUIIC)
JIOKyMEHT, yI0CTOBEPSIOIINI JINIHOCTh CyNpyra:
HanMCHOBAHUC:
cepusi, HOMECpP JaTa BblJa4yu:
KEM BbIJIaH:




KO moApa3aCciiCHUSA:

5. [IpoxkuBato ¢ poautensiMu (POIUTEISAMU CYIPyTa)
0)4(0)
ponuTens

(pamunus, ums, omuecmeo (npu nanuuuu), dama posicoenus, CHHJIIC)
JIOKyMEHT, y10CTOBEPSIOIINM JUYHOCTh: HANMEHOBAHUE:
cepusi, HoMep JlaTa BbIJAYHU:
KEM BBIJIaH

6. Nmerorcs netm ||
®UO pebdenka (1o 14 ner)

(pamunus, ums, omuecmeo (npu namuuuu), oama posxcoenuss, CHHJIIC)
Howmep akToBo# 3an1ucH 0 poKACHUN Jara
MECTO pErucTpauuu

®UO pedenka (crapiie 14 ner)

(bamwmst, ums, otaecTBo (Tpy HayMuuK), Aata poxaenus, CHUIIC)
Howmep akToBo# 3an1McH 0 pOKICHUN
naTa
MECTO PETUCTPALIIHI

JIOKyMEHT, y10CTOBEPSIIONIUN TUYHOCTD:

HaMEHOBaHHE:

cepusi, HoMep JlaTa BbIIa4n:
KEM BbIJIaH:

7. VImeroTcst MHBIE POACTBEHHUKH, TIPOKUBAFOIIIE COBMECTHO
®UO poacteennuka (o 14 ner)

(pamunus, umsa, omuecmeso (npu nanuuuu), dama posicoenus, CHHUIIC)

Homep akToBoii 3anucu 0 poxJIeHUN
nara

MECTO PETUCTPAIIH

Crenenb poJicTBa__

®UO poncrBeHHuka (crapiie 14 ner)
(dbamwemst, ums, otuecTBo (pH HaMuuK), Aata pokaeHus, CHUIIC)
CreneHs poJcTBa

Z[OKYMGHT, y,Z[OCTOBepHIOH_II/Iﬁ JIMYHOCTB:
HaMMCHOBAHUC!

cepus, HOMEpP JaTa BblJa4u:
KEM BbIJIaH:

HOHHOTy " JOCTOBCPHOCTDL MPCACTABJICHHBIX B 3alIpOCEC CBEJICHUI MOATBCPIKAALO.

Jlato cBoe coryacue Ha oJlydeHue, 00paboTKy U mepeayy MOUX MepCOHANBHBIX JaHHBIX
cornacHo ®enepanbHOoMy 3akoHY OT 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX JAHHBIX).



